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CITY COUNCIL SPECIAL MEETING AGENDA

Notice is hereby given of a Special City Council Meeting to be held on Monday, April 15, 2019, at 5:30 p.m.
at: City Hall, Council Chamber, 2nd Floor, 1522 Texas Parkway, Missouri City, Texas, 77489, for the
purpose of considering the following agenda items. All agenda items are subject to action. The City Council
reserves the right to meet in a closed session on any agenda item should the need arise and if applicable
pursuant to authorization by Title 5, Chapter 551 of the Texas Government Code.

1. CALL TO ORDER

2, DISCUSSION/POSSIBLE ACTION
(a) Discuss and consider the negotiation and execution of a municipal court collection services
contract.

(b) Consider and discuss the duties of the presiding judge of the City’s municipal court and
municipal court operations.

(c) Consider and discuss the City’s board, committee, and commission member appointments
and reappointments.

3. CLOSED EXECUTIVE SESSION

The City Council may go into Executive Session regarding any item posted on the Agenda as
authorized by Title 5, Chapter 551 of the Texas Government Code. Notice is hereby given that the City
Council may go into Executive Session in accordance with the following provisions of the Government Code:

Texas Government Code, Section 551.071 — Consultation with attorney to seek or receive legal
advice regarding pending or contemplated litigation, a settlement offer, or on a matter in which the duty of
the attorney to the City under the Texas Disciplinary Rules of Professional Conduct of the State Bar of Texas
clearly conflicts with the Texas Open Meetings Act: (i) The City of Missouri City, Texas v. Third Coast
Services, LLC (Fort Bend County Cause Number 18-DCV-252938 in the 458th Judicial District of Fort Bend
County, Texas); (ii) City of Missouri City, Texas v. Marilyn Pearl Weaver and 2211 Glenn Lakes Lane,
Missouri City, in rem (Fort Bend County Cause Number 16-DCV-229145 in the 434th District Court of Fort
Bend County); (iii) Nicholas Harper v. City of Missouri City, Mike Berezin, Greg T. Nelson, John Doe 1 (United
States Southern District of Texas Cause Number 4:18-CV-01562); (iv) Ivy Kenneth Joy L. Miraflor and
Josefina P. Serrano v. the City of Missouri City, Texas, and Yolanda Ford, in her official capacity as Mayor
of the City of Missouri City, Texas (Harris County Cause Number 201920262- 7 in the 151st District Court
of Harris County).

Texas Government Code, Section 551.074 - Deliberations concerning the appointment,
employment, evaluation, reassignment, duties, discipline or dismissal of a public officer or employee: the city
secretary, the city attorney, and the city manager.
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4, RECONVENE into Special Session and consider action, if any, on items discussed in Executive
Session.

5. ADJOURN

In compliance with the Americans with Disabilities Act, the City of Missouri City will provide for
reasonable accommodations for persons attending City Council meetings. To better serve you,
requests should be received 24 hours prior to the meetings. Please contact Maria Jackson, City
Secretary, at 281.403.8686.

CERTIFICATION

| certify that a copy of the April 15, 2019, agenda of items to be considered by the City Council wasposted on the
City Hall bulletin board on April 12, 2019, at 4:00 p.m.

Yomara Friaw Secre@@) Department

| certify that the attached notice and agenda of items to be considered by the City Council was removed by me
from the City Hall bulletin board on the day of , 2019.

Signed: Title:
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To: Mayor & City Council
Agenda Item: 2(a) Update on RFP Collection Contract for Fines & Fees and False Alarms

Submitted by:  Brittany Rychlik, Director of Court Services

| SYNOPSIS
Staff recommends awarding a contract for municipal court and alarm collection services.

STRATEGIC PLAN 2019 GOALS ADDRESSED

o Create a great place to live
¢ Maintain a financially sound City

BACKGROUND

The current collection contract for fines and fees and false alarms is expiring on 6/30/2019. The Purchasing
Office issued the RFP 19-012 for Municipal Court and Alarm Collection Services on February 4, 2019. RFP
19-012 was advertised in the Fort Bend Independent newspaper for two consecutive weeks as well as posted
the solicitation on Demandstar and TX Smart Buy. Responses were originally due on March 5, 2019, however
the deadline was extended till March 19, 2019. Three responses were received. They were from (in
alphabetical order):

e Linebarger Attorneys at Law

e McCreary Veselka Bragg and Allen

e Purdue Brandon Fielder Collins and Mott

The responses were evaluated and ranked by a staff evaluation committee. The staff evaluation committee
consisted of representatives from Court, IT, Finance, and City Manager's Office. Each evaluator
independently scored each proposal. The staff recommendation was presented to the Finance and Services
Committee on April 10, 2019.

FISCAL ANALYSIS

Pursuant to state law, a 30 percent fee is assessed to the outstanding total amount of fines as a
compensation to the firm for the amounts they are responsible for collecting.

STAFF’'S RECOMMENDATION

Staff's recommendation is to award the contract to the firm that scored the highest during the evaluation
process.

Director Approval: Brittany Rychlik

Assistant City Manager/
City Manager Approval: Bill Atkinson
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To: Mayor and City Council
Agenda Item: 2(b) Municipal Court Judge Duties

Submitted by: E. Joyce lyamu, City Attorney

SYNOPSIS

On March 12, 2019, City Manager Anthony Snipes, Assistant City Manager Bill Atkinson, Municipal Court
Division Director Brittany Rychlick and the Legal Division met with Judge Sinclair at her request. Judge
Sinclair requested additional consideration of the duties of the presiding judge of the City of Missouri City
Municipal Court. The City Council previously discussed the duties of its municipal court judges on May 1,
2017, January 28, 2019, February 18, 2019, March 18, 2019, and April 1, 2019. The City Council asked for
additional time to receive operational feedback from municipal court staff.

BACKGROUND

Whether the City Council decides to establish one municipal court panel or maintain the existing three
court panels is a decision of the City Council. Section 29.004 of the Texas Government Code provides that
the judge and alternate judges of the municipal court in a home-rule city are selected under the city’s charter
provisions relating to the election or appointment of judges.

The Charter of the City of Missouri City has provided for a municipal court since the first charter in
1974. Before 1986, the Charter provided for a single judge and a single court. The Charter was amended in
1986 to allow the City Council, by ordinance, to divide the court into two or more panels or divisions. The
Missouri City Municipal Court has consisted of three panels or divisions since 1988. See Ordinance No. O-
88-1. In addition to creating divisions of the court, Ordinance No. O-88-1 established duties and
responsibilities of the presiding judge and specifically allowed the presiding judge to “direct the arrangement
and trial of cases and order any judge to exchange benches and preside in any municipal court.” Both state
law and the City Charter provide that if a city divides its municipal court into two or more panels or divisions,
one panel shall be presided over by a presiding judge and each additional panel or division shall be presided
over by an associate judge who has the same powers as the presiding judge. On May 3, 2010, the City
adopted an ordinance to remove the specific authority granted to the presiding judge, making the City’s
ordinances consistent with the Charter and state law. See Ordinance No. O-10-18. The 2010 ordinance also
allowed the City court administrator to facilitate the equitable scheduling of dockets. Section 62-8 of the
Missouri City Code further provides that “municipal courts and the judges thereof may transfer cases from
one court to another, and any judge of any such court may exchange benches and preside over any such
court, subject to the approval of the judge of each municipal court affected by such transfer or exchange.”

Presiding Judge Debra Sinclair has requested that the City Council consider providing the presiding
judge with specific authority to set certain judicial administrative procedures for all judges in Missouri City.
Such authority can be granted by ordinance. As previously advised to the Council on May 1, 2017, if such a
change is desired, for consistency with state law and the Charter, Council may consider an ordinance that
eliminates the additional panels of the municipal court.

BUDGET ANALYSIS




Funds are not being requested at this time.

SUPPORTING MATERIALS

1. Section 29.007 of the Texas Government Code
2. Judge Debra Sinclair's memorandum
3. Presentation

STAFF’'S RECOMMENDATION

This matter is fully within the discretion of the City Council. Consider whether to direct staff to prepare an

ordinance establishing a single panel of the municipal court to provide the presiding judge with authority over
City judicial administrative matters.

Director Approval: E. Joyce lyamu, City Attorney




Texas Government Code, Section 29.007

Sec. 29.007. MUNICIPAL COURT PANELS OR DIVISIONS;
TEMPORARY JUDGES. (a) A home-rule city by charter or by
ordinance may divide the municipal court into two or more panels
or divisions, one of which shall be presided over by a presiding
judge. Each additional panel or division shall be presided over
by an associate judge, who is a magistrate with the same powers
as the presiding judge.

(b) The panels or divisions may hold concurrent or
continuous sessions either day or night.

(c) Each panel or division may exercise municipal court
jurisdiction and has concurrent jurisdiction with the other
panels or divisions.

(d) Except as otherwise provided by the charter, the
municipality by ordinance may establish:

(1) the qualifications for appointment as a judge;

(2) the ability of a judge to transfer cases,
exchange benches, and preside over any of the panels or
divisions;

(3) the office of the municipal court clerk, who
shall serve as clerk of all the panels or divisions with the
assistance of deputy clerks as needed; and

(4) a system for the filing of complaints with the
municipal court clerk so that the case load is equally
distributed among the panels or divisions.

(e) Except as modified by this section, procedure before a
panel or division and appeal from the decision of a panel or
division is governed by general law applicable to municipal
courts.

(F) If the municipality has established the office of
municipal court clerk, the clerk shall keep minutes of the
proceedings of the municipal court and its panels or divisions,
administer oaths, issue process, and generally perform the
duties for the municipal court that a county clerk performs for
a county court.



(g) The municipality may provide by charter or by
ordinance for the appointment of one or more temporary judges to
serve 1T the regular judge, the presiding judge, or an associate
judge i1s temporarily unable to act. A temporary judge must have
the same qualifications as the judge he replaces and has the
same powers and duties as that judge.

Acts 1985, 69th Leg., ch. 480, Sec. 1, eff. Sept. 1, 1985.



March 13, 2019

REVISED PRESIDING JUDGE PAPER
Anthony Snipes, City Manager

Bill Atkinson, Assistant City Manager
E. Joyce lyamu, City Attorney

Brittany Rhychlic, Court Director

| offer the following legal interpretations of State Law, our City Charter and the Code of Ordinances as
they relate to the duties of Presiding Judge. | have researched these issues and have concluded the
following.

The City of Missouri City is a Home Rule City created under the provisions of Section 29 of the Texas
Government code.

APPLICABLE STATE LAW

Chapter 29, of the Texas Government Code allows that a Home Rule City may establish a Court. It also
provides that if there is more than one Judge one of them must be designated as the Presiding Judge.
See Section 29.007

APPLICABLE CITY LAW/PROVISIONS

CITY CHARTER

Section 4.03 B. of the city charter tracks the language from Section 29.007.
CODE OF ORDINANCES

Section 62-4 establishes three offices of Judge.

Section 62-5 (a) establishes the municipal court.

Section 62-5 (b) of the Code of Ordinances speaks to the powers and duties of the Presiding Judges and
the Associate Judges, it also repeats the language found in Section29.007 of the Government Code.

After meeting with aforementioned persons, | can agree with the City Attorney that the City Charter
and subsequent ordinance does not delineate specific duties for the Presiding Judge. | also agree with
the conclusion that there is nothing in any of these laws that makes it illegal for the City to establish
such an Ordinance in the future.

For your consideration

It is my understanding that there was once an Ordinance that established the duties of the office of
Presiding Judge. It is also my understanding that, there was a conflict that arose between the then
Presiding Judge and the City Manager thus, that Ordinance was repealed. The only justification | have



ever heard to support the repeal of the ordinance, was that it was considered illegal. The provision that |
have been referred to as support for this position is Section 4.03 of the City Charter and Section 62-5 of
the Code of Ordinances.

However, | disagree with that conclusion. | don’t find anything in state law, the city charter nor the
code of ordinances that make it illegal for the City to establish an ordinance designating specific duties
as it relates to the position of Presiding Judge.

There are Administrative Judicial duties that are typically relegated to the office of Presiding Judge.
Scheduling of Dockets

Section 62-8 provides that the divisional director of the municipal court shall facilitate the equitable
scheduling of dockets.

Nothing in this section states that the divisional director shall have unilateral or sole authority to decide
which judge will handle said dockets. To allow the divisional director to act unilaterally or with sole
authority in the scheduling of judges violates the separation of powers mandated in our constitution as
well as state laws. The divisional director then becomes a manager of sorts in that that office will dictate
the work schedule of Judges.

| would submit to you that this create an atmosphere that could lend itself to an abuse of power on
both sides.

Advantages of having an active Presiding Judge
Promotes consistency and efficiency for judges and clerks.

Provides guidance and direction to the Court Director as where to go when there is a need to have
judicial guidance on matters.

Promotes uniformity in how administrative judicial matters are handled.
Allows for the coordination and/ or dissemination of information to the Associate Judges.
Protects the separation of powers and preserves an independent judiciary.

It will also generally provide for the ability of all parties, administrative and judicial to anticipate the
outcomes of tasks because the decisions would be made by the Presiding Judge.

DISADVANTAGES OF NOT HAVING A PRESIDING JUDGE

Creates chaos and disfunction.

You have a different judicial administrative procedure depending on the judge handling the matter.
Creates an inefficient judicial staff because if there is abuse of the system, no one can speak to it.

It has been and will continue to be unnecessarily chaotic and promote discord.

What having an active Presiding Judge does NOT mean



It does not mean that the Presiding Judge manages the Court Director or his/or her staff.

The Presiding Judge may NOT dictate to a judge as to how to decide cases or perform magistrate
duties. To do so, would be a violation of the Code of Judicial Conduct and state law.

WHAT | HAVE DONE AS A NAMED PRESIDING JUDGE
| have often coordinated meetings with the Associate Judges to make sure they are informed.

Most recently, | coordinated a conference call with the judges to discuss a pressing matter as it related
to the Judges.

| have developed standing orders in an attempt to bring consistency to the judicial administrative
process as it affects the clerks.

| have also spent countless hours developing written policies and procedures that related to judicial
matters.

| was then able to secure the written agreement from each Judge that we would make a commitment to
adhere to the same.

However, when those policies and procedures are not honored or followed, there is no method in place
to address the matter.

CONCLUSION:

| would ask that you, the Mayor and City Council give the information | have provided herein your
sincerest consideration. I’'m certain that we all share the same goals. That goal is to have a highly
functioning and efficient court department.

| am persuaded that the best way for that to occur is for you to establish specific duties for the office of
Presiding Judge that will effectuate that end. | would also submit that the best way for this to be
established is by city ordinance. | don’t agree that to do so would necessarily require an amendment to
the City’s Charter.

| believe the Mayor and Council have the authority they need with the existing law to establish such an
Ordinance.

Respectfully submitted,

Debra Sinclair



Municipal Court

Presiding Judge Duties

By: Brittany Rychlik
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* Single point of contact for court operations. * Orders may not be followed by associate judges causing discord
* Increased Consistency. between court operations and judiciary.
* Possibility for dissension among judiciary if orders are

implemented without collaboration.
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Duty: Docketing

Primarily: Docket schedule is managed by court administration, judge scheduling is
handled by the presiding judge.

Pros: Cons:
* No budget impact since court operations staff handle creating * Does not allow the director to ensure, and take corrective
and planning the docket calendar during normal business hours. measures when needed, that there is equitable scheduling of

+ Single point of contact: presiding judge coordinates coverage dockets among the judges as outlined in the city ordinance.

for said dockets among other judges.

Occasionally: Addt’l. dockets were created and a judge scheduled by court administration.

Pros: Cons:
» Allows for director to adhere to ordinance. * Potential to cause dissension between judiciary and court
administration.

* Potential to be seen as “managing” judiciary.

*

*
N
“The divisional director of municipal court shall facilitate the equitable # TUSSOUT CITY %

scheduling of dockets.” (Code 1999, § 62-8; Ord. No. 0-11-30, § 3, 8-15-2011)
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Duty: Case flow

Presently: Cases are not being handled/processed in a consistent manner among the judges.

Pros: Cons:

* No benefit to court operations or citizens. « Citizens get a different experience each time they appear before

a different judge. This allows for a negative impression of the
City.

* The court team does not have consistency in the way cases are
processed in the court room. This leads to a disorganized
appearance and causes delays which slows service.

* Unnecessary interruptions occur when court clerks have to ask
for clarification on paperwork during court sessions to be able
to fully assist citizens.

» Such inconsistencies increase the potential for the court team to
inaccurately process paperwork.

* The current way of doing business allows for a large breadth for

misunderstanding and miscommunication between court *

*
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operations and judiciary. IIIL%SOI;II C'iTﬁY
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To: Mayor and City Council
Agenda Item: 2(c) Discuss the City’s board, committee, and commission member appointments and
reappointments.

Submitted by:  Maria Jackson, City Secretary

SYNOPSIS

Discuss the appointment/reappointment of members to various City boards/committees/commissions
before formally appointing them during an upcoming regular City Council meeting.

BACKGROUND

During the April 1, 2019, special City Council meeting, the City Secretary presented an overview of members
whose term would expire for the Community Development Advisory Committee, Construction Board of
Adjustment and Appeals, and the Electrical Board. City Council then requested to postpone discussions
until the next special City Council meeting.

City Staff is requesting direction from City Council before determining if each board, committee or
commission member would be interested in serving another two-year term to their respective board, should
City Council wish to reappoint them. At this time, no committee member was contacted. Council is to discuss
all members and provide staff with the feedback needed to extend an invitation for another term.

The members for the following boards, committees and commissions will be expiring on June 30, 2019.
Community Development Advisory Committee members:

e Position 4 — Monica Rasmus, District A
e Position 5 — Bertha Eugene, District B

Board Functions

During the first funding year of the Community Development Block Grant (CDBG) Program (1998), the City
of Missouri City established a Community Development Advisory Committee. Presently, the Committee
membership is composed of the Council members from Districts A and B; one additional Council member; a
resident from the Target Area in District A; a resident from the Target Area in District B; and, two citizens at
large with an interest in the CDBG program, for the purpose of providing direction to the distribution of the
CDBG funds. The citizen members of the committee serve staggered two year terms.

*kkkkkhkhkkkhkhkhhkhhhkhkhkhkhkhkhhkhhhkbrhhrhhrhhkhx

Construction Board of Adjustments & Appeals members:
e Position 1 — Vacancy left by the late Bill Marshall (Term Expires June 30, 2020)

Position 3 — Sammy Freeman, District D
Position 4 — William W. Johnson, District D
Position 5 — Alan Atwater, District C
Alternate — George E. Johnson, lll, District B




Board Functions
This board hears appeals to Building Code, Fire Code and infrastructure standard requirements in Missouri
City.
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Electrical Board member:
e Position 1 — Buford Jurica, District C
e Position 3 — Joe Scanlin, District D
e Position 5 — Frank Hester, District C, Citizen At Large

Board Functions
The Electrical Board hears appeals and other matters concerning the city's electrical regulations.
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Parks Board members:

e Position 1 — Victoria Porter, District D
Position 3 — Pamela Andrews, District B
Position 5 — Vacancy left by Loveless Mitchell
Position 7 - Diane Giltner, District C
Position 9 — Llarance Turner, District A
Position 11 — J.R. Atkins, District C
Position 13 — Alan Atwater, District C

Board Functions
The Parks Board serves in an advisory capacity to City Council on parks and recreation policy matters.

*kkkkkhkhkkkhkhkhkhkhhhkhkhhkhhkhhkhhhkhkhkhrhhrhhkhx

Planning and Zoning Commission members:
e Position 5 — John T. O’'Malley, District D
Position 6 — Douglas Parker, District B
Position 7 — Hugh Brightwell, District D
Position 8 — Ramesh Anand, District C
Position 9 — Timothy R. Haney, District C

Board Functions

The Planning and Zoning Commission is the final authority on applications concerning the subdivision of land
and makes recommendations to City Council regarding applications for amendments to the Missouri City
Zoning Map and Zoning Ordinance.

*kkhkkkhkhkkkhkhkhhkhhhkhkhhkhkhkhhkhhhkhhhhrhhrhhkhx

Zoning Board of Adjustments & Appeals members:
e Position 1 — Joe Workman, District D
Position 2 — Vacancy left by John D. Jobe
Position 3 — Robin Elackatt, District C
Alternate — J.R. Atkins, District C, Alternate Member
Alternate — Adrian Matteucci, District C, Alternate Member

Board Functions
The Zoning Board of Adjustment and Appeals hears appeals in the enforcement of the Zoning Ordinance.




SUPPORTING MATERIALS

Board, Committee, Commission Rosters

PZ Attendance Log from July 2018 to Present

Resolution R-14-36 re Rules of Procedure for the Planning & Zoning Commission
Parks Board Attendance Log from July 2018 to Present

Resolution R-17-35 re Missouri City Parks Board Bylaws

New applications

STAFF'S RECOMMENDATION

Discuss the appointment/reappointment of members to various City boards/committees/commissions and
direct staff accordingly.

Director Approval: Maria Jackson, City Secretary
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(2019-2020)
COMMUNITY DEVELOPMENT

missouril CITY ADVISORY COMMITTEE
T E X A S
T show e oty ROSTER
Name & Address Position Member Term Meeting Date | Phone Number(s) District
Type Expires when first
Appointed

Reginald Pearson Position 1 District A n/a 11/19/2018 A

Councilmem Reginald.Pearson@

ber Missouricitytx.gov

Jeffrey L. Boney Position 2 District B n/a 11/20/2017 B

Councilmem jeffrey.boney@misso

ber uricitytx.gov

Chris Preston Position 3 Any n/a 5/25/2014 C

member of chris.preston@misso

Council to uricitytx.gov

serve At-
Large
Position
Monica Rasmus Position 4 Regular 6/30/2019 1/3/2012 A
Bertha Eugene Position 5 Regular 6/30/2019 1/3/2012 B
Eunice Reiter Position 6 Regular 6/30/2020 1/3/2012 Citizen
At Large
Zelia Brown Position 7 Regular 6/30/2020 7/2/2018 Citizen
At Large

CITY OF MISSOURI CITY
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(2019-2020)
CONSTRUCTION BOARD OF
ADJUSTMENT AND APPEALS

—

missour1 CITY

T E X A S
T/m@/mwmao&(?

Name & Address Position | Member | Term Meeting Date | Phone Number(s) District
Type Expires when first
appointed
Vacancy left by the Position
late Bill Marshall p Regular | 6/30/2020 A
Roger Morris Position Regular | 6/30/2020 8/2/1993 A
2
Sammy Freeman Position Regular | 6/30/2019 10/1/2001 D
3
William W. Johnson | "°5f°" | Regular [6/30/2019 |  10/1/2001 D
Alan Atwater Position Regular | 6/30/2019 07/03/2017 C
5
George E. Johnsonl il Alternate | 6/30/2019 7/18/2016 B
Pamiel Johnson Alternate | 6/30/2020 7/21/2014 D
Gaskin

CITY OF MISSOURI CITY
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(2019-2020)
ELECTRICAL BOARD

missouril CITY ROSTER
T E X A S
Name & Address Position Term Meeting | Phone Number(s) District
Expires Date when
first
Buford Jurica Position 1 6/30/2019 6/18/1980 C
Master
Electrician
Charles Jarvis Position 2 | 6/30/2020 | 06/04/2018 D
Registered
Electrical
Engineer
Joe Scanlin Position 3 | 6/30/2019 7/20/1981 N/A
Chairman,
Master
Electrician
Christopher Harvey Position 4 | 6/30/2020 | 03/28/2018 N/A
CenterPoint
Energy -
Required per
Charter
Frank Hester Position 5 | 6/30/2019 07/06/04 N/A
Kirk Allen Staff N/A Position | 281.403.8556 (w) N/A
Chief Bldg. Official Building Required | 281.261.4382 (f)
1522 Texas Parkway Official by Charter
Missouri City, Texas 77489
Gus Garcia Staff N/A Position | 281.403.8554 (w) N/A
City Electrical Inspector Required
1522 Texas Parkway by Charter
Missouri City, TX 77489

CITY OF MISSOURI CITY
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missour1 CITY

TE X A S

(2019-2020) PARKS BOARD

ROSTER

The sbow mam:r?
Name Position | Term Meeting Phone Number(s) and email | District
Expire Date when | addresses
first
appointed
Victoria Porter Position | 6/30/2019 | 07/17/2017 D
1
Thomasine Johnson Position 6/30/2020 | 07/1/2013 B
2
Pamela Andrews Position | 6/30/2019 | 08/17/2009 B
3
Adrian Matteucci Position 6/30/2020 | 07/06/2015 D
4
Vacancy left by Position | 6/30/2019 | 01/7/2002 A
Loveless Mitchell 5
Sharman McGilbert Position 6 | 6/30/2020 | 07/16/2007 A
Co-
Chairman
Diane Giltner Position | 6/30/2019 | 07/18/2011 C
7
Brian Merchant Position 6/30/2020 | 07/17/2017 B
8
Llarance Turner Position 9 | 6/30/2019 | 10/1/2001 A
Chairman
Don Johnson Position 6/30/2020 | 08/17/2009 D
10
J.R. Atkins Position | 6/30/2019 | 06/20/2016 C
11
Buddy Snyder Position | 6/30/2020 | 07/21/2014 B
12
Alan Atwater Position | 6/30/2019 | 06/04/2018 C
13

CITY OF MISSOURI CITY




Q\‘ ',/ (2019-2020) PLANNING AND ZONING
i —— o] COMMISSION

missouril CITY ROSTER
TE X A S
The show me M?
Name Position Term Meeting Phone Number(s) District
Expires Date when
first
Appointed
Gloria Lucas
Position 1 6/30/2020 | 01/07/2019 A
Courtney Johnson Rose Position 2 6/30/2020 | 07/21/2014 A
Sonya Brown-Marshall Position 3
ostton 6/30/2020 | 07/06/2004 D
Chair
B
James G. Norcom, lli Position 4 6/30/2020 | 05/09/2018
John T. O'Malley Position 5 6/30/2019 | 08/16/2004 D
Position 6 6/30/2019 | 07/01/2013 B
Douglas Parker
Hugh Brightwell Position 7 | 6/30/2019 | 06/06/2005 D
Ramesh Anand Position 8 6/30/2019 | 07/18/2011 C
Timothy R. Haney Position 9 6/30/2019 | 07/06/1999 C
Vice
Chair

**This commission also serves as the Capital Improvements Advisory Committee for the City. **

CITY OF MISSOURI CITY



Q\‘ ' ,/ (2019-2020)
i — | ZONING BOARD OF ADJUSTMENTS

missouril CITY AND APPEALS ROSTER

T E X A S

The show me oty
Name & Address Position Member Term Meeting Date Phone Number(s) District
Type Expires when first
Appointed
Joe Workman Position 1 Vice- 6/30/19 08/06/07 D
Chairman
Vacancy left by Position 2 Regular 06/30/19 D
John D. Jobe
Robin Elackatt Position 3 Regular 06/30/19 07/03/17 D
Roger Morris Position 4 | Chairman 06/30/20 08/18/86 A
James R. (Bob) Bailey Position 5 Regular 06/30/20 05/09/2018 C
J.R. Atkins n/a Alternate 06/30/19 07/18/16 C
Adrian Matteucci n/a Alternate 06/30/19 06/04/2018 D
Cleotha Aldridge n/a Alternate 06/30/20 07/06/04 B
Sharon Jurica n/a Alternate 06/30/20 01/22/02 C

CITY OF MISSOURI CITY



PLANNING & ZONING COMMISSION ATTENDANCE
JULY 2018 — JUNE 2019

Position JULY | AUG | SEP OCT | NOV | DEC |JAN FEB | MAR | APR | MAY |JUN | REG
Reginald Pearson | Position 1 A P P P P P Not applicable; appointed to City Council on 5/5
November 19, 2018.
Gloria Lucas Position 1 A Not applicable; appointed to the Planning & Zoning | P P 2/2
Commission on January 7, 2019.
Courtney Rose Position 2 A P A A P P A P A A 4/9
Sonya B-M Position 3 D A P P P P P P P P 8/9
Chair
James Norcom llI Position 4 B A P P P P P P P P 8/9
John O’Malley Position 5 D P P P A P P P A A 6/9
Doug Parker Position 6 B A P P P A P A P P 6/9
Hugh Brightwell Position 7 D A A P P P A P P P 6/9
Ramesh Anand Position 8 C P A P P P P A P P 7/9
Tim Haney Position 9 C P A A P P P P P A 6/9
Vice Chair

W:\Development Services\Planning Division\P&Z\P&Z Attendance Log 2018.docx




RESOLUTION NO. R-14-36

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
MISSOURI CITY, TEXAS, ADOPTING RULES OF PROCEDURE
FOR THE PLANNING AND ZONING COMMISSION AND THE
CAPITAL IMPROVEMENTS ADVISORY COMMITTEE OF THE
CITY OF MISSOURI CITY, TEXAS, AND REPEALING ALL
OTHER RESOLUTIONS IN CONFLICT HEREWITH.

* * * * *

WHEREAS, Section 2-133 of the Missouri City Code provides that the
Planning and Zoning Commission shall have the authority and responsibility to
adopt rules and regulations governing the conduct of its affairs; and

WHEREAS, Section 2-133 of the Missouri City Code requires the City
Council of the City of Missouri City to approve such rules and regulations before
they become effective; and

WHEREAS, Chapter 395 of the Texas Local Government Code (Chapter
395) authorizes a political subdivision to finance capital improvements associated
with new development; and

WHEREAS, Chapter 395 requires that a Capital Improvements Advisory
Committee be appointed to advise a political subdivision on certain matters
related to the procedures promulgated by Chapter 395; and

WHEREAS, the City Council of the City of Missouri City has appointed the
Planning and Zoning Commission as the Capital Improvements Advisory
Committee; and

WHEREAS, on September 10, 2014, and on October 8, 2014, the
Planning and Zoning Commission considered rules and regulations governing
the conduct of its own affairs, including procedural rules for the Capital
Improvements Advisory Committee, and adopted such rules and regulations
pending the approval of the City Council of the City of Missouri City; now
therefore,

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF MISSOURI CITY,
TEXAS:

Section 1. That the facts and recitations set forth in the preamble of this

Resolution are hereby found to be true and correct, and are made a part of this
Resolution for all purposes.

01 - P&Z adoption of rules resolution 2014.10.09.1 Page 1 of 2



Section2. That the City Council of the City of Missouri City hereby
adopts the Planning and Zoning Commission Rules of Procedure attached hereto

as Exhibit “A” and made a part hereof.

Section 3.  All resolutions or parts of resolutions in conflict herewith are
repealed to the extent of such conflict only.

Section 4. This Resolution shall take effect immediately upon its passage.

M'{Z SfD, APPROVED, and ADOPTED on this ZO day of

2014,

B o

Allen Owen, Mayor

APPROVED AS TO FORM:

(Wew 61N

Caroline Kelley, City Attorngg >
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Exhibit "A"
Planning and Zoning Commission
Rules of Procedure

PLANNING AND ZONING COMMISSION
MISSOURI CITY, TEXAS
RULES OF PROCEDURE

I. ORGANIZATION AND OFFICERS

101. Organization

The Planning and Zoning Commission (“Commission™) shall consist of those members
appointed by the City Council and shall be organized under the laws of the State of Texas,
the City Charter, as amended; the Missouri City Code, as amended; and the City Zoning
Ordinance, as amended.

102. Officers

A Chairman, Vice Chairman, and an Assistant Secretary shall be elected from among the
Commission’s membership at the first meeting following the 31% of July of each year and at
such other times as those offices may become vacant. If at any meeting of the Commission
neither the Chairman, the Vice Chairman, nor the Assistant Secretary is present, those
Commission members present shall elect one of their number to be Chairman for conducting
the meeting as provided herein.

103. Duties

A. The Chairman shall preside at meetings, decide all points of order or procedure, execute
all plat certificates, and, when authorized by the Commission, execute all official
documents of the Commission.

B. The Vice Chairman shall attest the signature of the Chairman on official documents of
the Commission, as required, and shall perform the duties of the Chairman in the
Chairman’s absence. The Vice Chairman shall be the Secretary of the Commission.

C. The Assistant Secretary shall attest the signature of the Chairman on official documents
of the Commission and shall perform the duties of the Secretary in the absence of the
Vice Chairman or at any meeting at which the Vice Chairman is presiding. In the absence
of both the Chairman and the Vice Chairman, the Assistant Secretary shall serve as the
Chairman.

D. The Director of Development Services (“Director”) shall be the regular technical advisor
of the Commission and the custodian of the minutes and other official records, shall
attend to the correspondence of the Commission, and shall cause to be given such notices
as are required in the manner prescribed by law.

E. It shall be the duty of the Commissioners to attend all meetings. Commissioners who are
absent for three (3) consecutive regular meetings are subject to removal from office.
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Exhibit "A"
Planning and Zoning Commission
Rules of Procedure

104. Rules of Order

Robert’s Rules of Order, latest revision, shall be the Commission’s final authority on all
questions of procedure and parliamentary law not covered by these Rules of Procedure.

I1. MEETINGS

201. Quorum

A quorum shall consist of a majority of members qualified and serving on the Commission.
202. Agenda

An agenda shall be prepared by the Director or his designee for each meeting of the
Commission. The agenda shall include applications prepared and submitted according to the

Missouri City Code, as amended, and the procedures provided herein.

203. Regular Meetings

Regular meetings shall be held on the second Wednesday of each month after proper notice
is given as required by law.

204. Special Meetings

Special meetings for any purpose may be held (1) on the call of the Chairman, (2) on the call
of the Director, or (3) on the request of three (3) or more Commissioners and by giving
written notice to all members and the general public at least 72 hours before the meeting.

205. Public Meetings

All meetings shall be held in full compliance with the provisions of the laws of the State of
Texas, the Missouri City Code, as amended, and these Rules of Procedure. Any party in
interest may appear on his or her own behalf or be represented by counsel or an agent.

I1I. CONDUCT OF MEETINGS

301. Order of Business

The Director or his designee shall record the names of the members present and absent at
each meeting of the Commission. The order of business shall be as follows:

1. Call to order.
2. Roll call.
3. Minutes.
4. Reports.
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Exhibit "A"
Planning and Zoning Commission
Rules of Procedure

5. Public Comments. Public comments shall be limited to three (3) minutes per individual
and to 10 minutes per subject. Public comments may address items that are not on the
agenda.

Plats.

Zoning map amendments.

Zoning text amendments.

Other matters within the jurisdiction of the Commission or the Capital Improvements
Advisory Committee.

10. Executive session as authorized by the Texas Open Meetings Act.

© o0 N o

302. Vote Required

A majority of the quorum present at any meeting shall be necessary to approve or disapprove
items of business; provided, however, that a majority shall be no less than three (3) members.

IV.  OFFICIAL RECORDS

401. Definition

The official records shall include these rules and regulations and the minutes of the
Commission together with all findings, decisions, and other official actions of the
Commission. Notes and tape recordings of proceedings and discussions shall not constitute
the official records of the Commission.

402. Recording of Vote

The minutes of the Commission’s proceedings shall show the vote of each member on each
decision of the Commission, or if absent or failing to vote, shall indicate that fact.

403. Files

All applications coming before the Commission shall be filed and maintained by the Director
or his designee in accordance with the City's record retention and disposition schedule.

404. Public Record

The official minutes and applications presented to the Commission shall be on file in the
office of the Director or his designee and shall be open to public inspection during customary
working hours.

V. APPLICATION PROCEDURES

501. Application Types

The Commission shall consider plats, plans, zoning amendments, and other matters related to
City planning as requested by the City Council, City officials, or the public.

3 P&Z Rules of Procedure 2014 Page 3 of 5



Exhibit "A"
Planning and Zoning Commission
Rules of Procedure

502. Application Required

Applications for consideration and discussion by the Commission shall be complete before
being placed on any agenda of the Commission. The Director may require a reasonable
amount of documentation to complete the application in order for the Commission to clearly
understand the application. The application, in sufficient copies, shall consist of maps, plats,
and written descriptions as required by the Missouri City Code, as amended, or the Director.

VI. CAPITAL IMPROVEMENTS ADVISORY COMMITTEE

601. Membership

A. The Capital Improvements Advisory Committee (Committee) shall be composed of the
Commission.

B. The Chairman and Vice Chairman of the Commission shall serve as the Chairman and
Vice Chairman, respectively, of the Committee.

602. Duties
A. The Committee shall serve in an advisory capacity.
B. The Committee shall:
(1) advise and assist the City Council in adopting land use assumptions;
(2) review impact fee capital improvements plans and file written comments;

(3) monitor and evaluate the implementation of the impact fee capital improvements
plans;

(4) file semiannual reports with respect to the progress of impact fee capital
improvements plans and report to the City Council any perceived inequities in
implementing the plans or in imposing the impact fees; and

(5) advise the City Council of the need to update or revise land use assumptions, impact
fee capital improvements plans, and impact fees.

C. The Committee’s written comments and recommendations regarding land use
assumptions, impact fee capital improvement plans, and impact fees shall be submitted
to the City Council before the fifth business day before the date of any public hearing or
City Council action on such assumptions, plans, or fees.
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Exhibit "A"
Planning and Zoning Commission
Rules of Procedure

603. Rules of Order

Commission Rules of Procedure shall apply to the Committee.

VII. RULES OF PROCEDURE AND AMENDMENTS

701. Rules of Procedure

A copy of these Rules of Procedure and of any amendments thereto shall be made available
in the office of the City Secretary within ten (10) days following their date of adoption.

702. Amendment Procedure

Any proposed amendment to these rules shall be considered and favorably acted on by the
Commission at two separate commission meetings prior to submitting such proposed
amendment to the City Council for consideration.

703. Repealing Clause

All previously adopted rules and regulations of the Commission shall be and the same are
hereby expressly repealed.

ADOPTED:

This day of ,2014.

Sonya Brown-Marshall, Chairman

ATTEST:

Filed in the office of the City Secretary this day of ,2014.

Maria Gonzalez, City Secretary
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Missouri City Parks Board
Attendance 2018-2019

Position/ Jiote!
Board Member L. July Aug Sept Oct Nov Dec Jan Feb Mar Apr May June Meetings
District Attended
Victoria Porter Position 1 NM P P P P P NM P NM 6/6
D
Thomasine Johnson Position 2 NM P P P P P NM A NM 5/6
B
Pamela Andrews Position 3 NM P A P A P NM A NM 36
B
Adrian Matteucci Position 4 NM P P P P P NM P NM 6/6
D
Loveless Mitchell Position 5 NM A A A VAC VAC NM VAC NM N/A
A
Sharman McGilbert Position 6 NM P P A P P NM P NM 5/6
Vice-Chair A
Diane Giltner Position 7 NM P P P P P NM P NM 6/6
C
Brian Merchant Position 8 NM P A P P A NM P NM 4/6
B
Llarance Turner Position 9 NM P P P P P NM P NM 6/6
Chairman A
Don Johnson Position 10 NM P P P P P NM P NM 6/6
D
J.R. Atkins Position 11 NM P P P P A NM P NM 5/6
C
Buddy Snyder Position 12 NM P P P P P NM P NM 6/6
B
Alan Atwater Position 13 NM P P A P P NM A NM 46
D
Present P
Absent
No Meeting NM
No Quorum NQ

Seat Vacant VAC




RESOLUTION NO. R-17-35

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF
MISSOURI CITY, TEXAS, ADOPTING BYLAWS FOR THE
CITY OF MISSOURI CITY PARKS BOARD; AND
REPEALING ALL OTHER RESOLUTIONS IN CONFLICT
HEREWITH.

* * * * *

WHEREAS, Section 74-33 of the Missouri City Code provides that City of Missouri
City Parks Board (the “Parks Board”) may adopt its own rules of procedure for the conduct
of its business, subject to the approval of such rules by the city council; and

WHEREAS, on November 2, 2017, the Parks Board considered bylaws governing
the conduct of its own affairs, and adopted such bylaws, pending approval of the City
Council of the City of Missouri City; now therefore,

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF MISSOURI CITY, TEXAS:

Section 1.  The facts and recitals set forth in the preamble of this Resolution are
hereby found to be true and correct and are in all things incorporated herein and made a
part hereof.

Section 2.  That the City Council of the City of Missouri City hereby adopts the
bylaws of the City of Missouri City Parks Board attached hereto as Exhibit “A” and made a
part hereof.

Section 3.  All resolutions or parts of resolutions in conflict herewith are repealed
to the extent of such conflict only.

Section 4. This Resolution shall take effect immediately upon its passage.

PASSED, APPROVED and ADOPTED this 4" day of December, 2017.

Allen Owen, Mayor

APPROVED AS TO FORM:

(el

Joyﬁd lyarr / City Attorney
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BYLAWS OF THE CITY OF MISSOURI CITY PARKS BOARD

ARTICLE |- ORGANIZATION AND OFFICERS

Organization

The City of Missouri City Parks Board (the “Board”) shall consist of those members
appointed by the City Council and shall be organized under the provisions of the
Missouri City Code, as amended.

Officers

Members of the Board shall elect a Chair and a Vice-Chair at the first
meeting following the 30" of September of each year and at such other times as
those offices may become vacant. The Chair and the Vice-Chair shall hold office
for one year, or until their successors have been elected.

Duties

1.

Bylaws of

The Chair shall preside at meetings, begin and end meetings on time,
create and maintain a positive tone during meetings, keep meetings moving
by following the agenda, understand and have a working knowledge of
parliamentary procedure, decide all points of order or procedure, perform
other duties as usually pertain to that office, and when authorized by
the Board, execute all official documents of the Board.

The Vice-Chair shall perform the duties of the Chair in the Chair’'s absence
at a meeting. In the event of the absence of both the Chair and Vice-
Chair at any meeting, the members of the Board present at the meeting shall
elect one of its members who is present at the meeting to preside at such
meeting.

The Director of the Parks and Recreation Department or his designee (the
“Director”) shall (a) be the regular technical advisor to the Board and the
custodian of the minutes and other official records, (b) attend to the
correspondence of the Board, and (c) cause to be given such notice as is
required in the manner prescribed by law.

Board members shall be required to attend all meetings of the Board.
Absences will be duly recorded in the minutes of each meeting. Board
members who are absent, not due to iliness or family emergency, for three (3)
consecutive regular meetings, will be reported to City Council and may be
subject to removal from office.

The Chair may create and dissolve committees and appoint individuals to
serve on such committees. Such committees shall be comprised of Board
members or interested citizens of the City, provided that no committee may act
on behalf of the City or the Board without the express approval of the City
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Council.

ARTICLE 1l - QUORUM AND BOARD MEETINGS

Regular Meetings

Regular meetings of the Board shall be held on the first Thursday of each month
except that no regular meetings of the Board will be held during the months of July
and December unless a parkland dedication is scheduled for consideration during
the months of July or December. Regular meetings shall be commence at 7:00 p.m.
and shall be held in the City Council Chamber, or whenever necessary, at any
previously designated public place within the boundaries of the City.

Special Meetings

Special meetings of the Board shall be convened at appropriate times as may be
determined by the Board or the Chair for the proper performance of the Board’s
responsibilities.

Quorum

Five (5) members of the Board shall constitute a quorum for all
meetings.  City Council will be notified whenever a quorum is not present at a
meeting.

Agenda
1. An agenda shall be prepared by the Director for each meeting of the Board.

2. Notice of each meeting shall be provided in accordance with the law.

3. Each agenda shall include the following agenda items: “Public Comments,”
“Staff Reports,” “Board Reports,” and “ltems for Next Agenda.”

Conduct of Meetings

1. Robert's Rules of Order, latest version, shall be the Board’s final authority on
all questions of procedure and parliamentary law not covered by these
Bylaws.

2. The Director shall record or cause to be recorded, accurate and<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>