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CITY COUNCIL SPECIAL MEETING AGENDA  
 
Notice is hereby given of a Special City Council Meeting to be held on Monday, February 17, 2020, at 5:30 
p.m. at: City Hall, Council Chamber, 2nd Floor, 1522 Texas Parkway, Missouri City, Texas, 77489, for the 
purpose of considering the following agenda items.  All agenda items are subject to action.  The City Council 
reserves the right to meet in a closed session on any agenda item should the need arise and if applicable 
pursuant to authorization by Title 5, Chapter 551 of the Texas Government Code. 
 
1. CALL TO ORDER 
 
2. DISCUSSION/POSSIBLE ACTION 

(a) Receive a presentation and update regarding facility usage and co-sponsorship requests. 
 
(b) Discussion regarding R-17-34 proposed amendments. 
 
(c) Update regarding new tourism brand and website launch. 
 
(d) Discussion regarding civil service financials. 
 
(e) Discussion regarding peripheral finance auditor. 
 

3. CLOSED EXECUTIVE SESSION 
The City Council may go into Executive Session regarding any item posted on the Agenda as 

authorized by Title 5, Chapter 551 of the Texas Government Code. Notice is hereby given that the City 
Council may go into Executive Session in accordance with the following provision of the Government Code: 

 
Texas Government Code, Section 551.074 – Deliberations concerning the appointment, 

employment, evaluation, reassignment, duties, discipline or dismissal of a public officer or employee: the city 
attorney. 

 
4. RECONVENE into Special Session and consider action, if any, on items discussed in Executive 

Session. 
 
5. ADJOURN 
 
In compliance with the Americans with Disabilities Act, the City of Missouri City will provide for 
reasonable accommodations for persons attending City Council meetings.  To better serve you, 
requests should be received 24 hours prior to the meetings.  Please contact Maria Jackson, City 
Secretary, at 281.403.8686. 

 
CERTIFICATION 
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February 17, 2020 Special City Council Meeting Agenda 
 
 

 

I certify that a copy of the February 17, 2020, agenda of items to be considered by the City Council was 
posted on the City Hall bulletin board on February 13, 2020, at 4:00 p.m.  
  

 
______________________________________ 

Yomara Frias, City Secretary Department 
 
I certify that the attached notice and agenda of items to be considered by the City Council was removed by 
me from the City Hall bulletin board on the ____ day of _________________, 2020. 
 
 
Signed: ____________________________     Title:  _______________________________ 
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                                   the show me city 

CITY COUNCIL  
AGENDA ITEM COVER MEMO 
 
February 17, 2020 

 

To: Mayor and City Council 
Agenda Item: 2(a)  Update regarding facility usage and co-sponsorship requests. 
  
Submitted by: Jason S. Mangum, CPRE   

 
SYNOPSIS 

 
A presentation and update regarding facility usage and co-sponsorship agreements  
 

STRATEGIC PLAN 2019 GOALS ADDRESSED 
 

 Create a great place to live 
 Maintain a financially sound City 

 
BACKGROUND 

 
The Parks and Recreation Department oversees the operations of numerous parks and facility amenities 
that are available for to rent for private use.  These facilities range from sports fields and pavilions, to event 
and gathering spaces at the Community Center and the Recreation and Tennis Center.  The City has created 
policies that permit local organizations to use these spaces for free or reduced rates.  These documents 
include the Meeting Room Use Policy, Community Event Participation Policy, and an Interlocal Agreement 
with Fort Bend ISD. 
 
The purpose of this presentation is to give an overview of facility rentals and provide a snapshot of internal 
and external facility usage with waived fees. 
 

BUDGET/FISCAL ANALYSIS 
 
Purchasing Review:  N/A 
Financial/Budget Review: N/A 
 

SUPPORTING MATERIALS 
 

1. 2019 Waived Fees Schedule 
2. Events and Waived Fees 

 
STAFF’S RECOMMENDATION 

 
Director Approval:   Jason S. Mangum, CPRE 
 
Assistant City Manager/  
City Manager Approval:  Glen A. Martel, ACM 



Date Cost Renter Name Event Name
1/9/2017 $0 Communications Bradford Village HOA meeting
1/10/2017 $0 Mayor Owen Mayor's Advisory Committee
1/11/2017 $0 Communications Quail Green West HOA
1/12/2017 $0 Parks and Recreation Quail Green Garden Club
1/12/2017 $0 Communications Hunters Glen III Board meeting
1/18/2017 $0 Parks and Recreation 4H meeting
2/7/2017 $0 Parks and Recreation AARP Meeting
2/7/2017 $0 Parks and Recreation Missouri City Green meeting
2/9/2017 $0 Parks and Recreation Quail Valley Garden Club
2/13/2017 $0 Parks and Recreation AARP Meeting
2/14/2017 $0 Mayor Owen Mayor's Advisory Committee
2/15/2017 $0 Parks and Recreation 4H meeting
2/15/2017 $0 Parks and Recreation Missouri City Green meeting
2/23/2017 $0 Fire Emergency Management training
2/26/2017 $0 Police Police fundraising tournament
3/6/2017 $0 Communications Waterford Village HOA
3/7/2017 $0 Parks and Recreation AARP Meeting
3/7/2017 $0 Parks and Recreation Missouri City Green meeting
3/9/2017 $0 Parks and Recreation Quail Valley Garden Club
3/13/2017 $0 Parks and Recreation AARP Meeting
3/14/2017 $0 Mayor Owen Mayor's Advisory Committee
3/14/2017 $0 Parks and Recreation Missouri City Green meeting
3/15/2017 $0 Parks and Recreation 4H meeting
4/4/2017 $0 Parks and Recreation AARP Meeting
4/4/2017 $0 Parks and Recreation Missouri City Green meeting
4/10/2017 $0 Parks and Recreation AARP Meeting
4/11/2017 $0 Parks and Recreation Missouri City Green meeting
4/13/2017 $0 Parks and Recreation Quail Valley Garden Club
4/19/2017 $0 Parks and Recreation 4H meeting
4/25/2017 $0 Communications Quail Green South HOA meeting
5/2/2017 $0 Parks and Recreation AARP Meeting
5/2/2017 $0 Parks and Recreation Missouri City Green meeting
5/8/2017 $0 Parks and Recreation AARP Meeting
5/8/2017 $0 Communications Bradford Village HOA meeting
5/9/2017 $0 Mayor Owen Mayor's Advisory Committee
5/9/2017 $0 Parks and Recreation Missouri City Green meeting
5/11/2017 $0 Parks and Recreation Quail Valley Garden Club
5/16/2017 $0 Communications Lexington Settlement HOA meeting
5/17/2017 $0 Parks and Recreation 4H meeting
5/23/2017 $0 Communications Niagara Training 



6/6/2017 $0 Parks and Recreation AARP Meeting
6/6/2017 $0 Parks and Recreation Missouri City Green meeting
6/12/2017 $0 Parks and Recreation AARP Meeting

6/16‐18/2017 $0 Juneteenth Foundation Juneteenth Celebration
6/19/2017 $0 Victor Harris Farmer and Landowner workshop
6/21/2017 $0 Parks and Recreation Comp Stat and Supervisor meeting
6/21/2017 $0 Communications Waterford Village HOA
6/21/2017 $0 Parks and Recreation 4H meeting
6/27/2017 $0 Parks and Recreation Jennifer Thomas meeting
7/4/2017 $0 Parks and Recreation AARP Meeting
7/10/2017 $0 Parks and Recreation AARP Meeting
7/19/2017 $0 Parks and Recreation 4H meeting
8/1/2017 $0 Parks and Recreation AARP Meeting
8/1/2017 $0 Parks and Recreation Missouri City Green meeting
8/9/2017 $0 Parks and Recreation AARP Meeting
8/14/2017 $0 Parks and Recreation AARP Meeting
8/15/2017 $0 Communications Waterford Village HOA
8/16/2017 $0 Police Police training
8/16/2017 $0 Parks and Recreation 4H meeting
8/18/2017 $0 Parks and Recreation Feliciano Retirement party
8/19/2017 $0 Parks and Recreation Missouri City Green meeting
9/5/2017 $0 Parks and Recreation AARP Meeting
9/8/2017 $0 Parks and Recreation Missouri City Green meeting
9/11/2017 $0 Parks and Recreation AARP Meeting
9/12/2017 $0 Mayor Owen Mayor's Advisory Committee
9/12/2017 $0 Parks and Recreation Missouri City Green meeting
9/14/2017 $0 Parks and Recreation Quail Valley Garden Club
9/19/2017 $0 Communications Quail Green South HOA meeting
9/23/2017 $0 Parks and Recreation Missouri City Green meeting
10/3/2017 $0 Parks and Recreation AARP Meeting
10/3/2017 $0 Parks and Recreation Missouri City Green meeting
10/9/2017 $0 Parks and Recreation AARP Meeting
10/10/2017 $0 Mayor Owen Mayor's Advisory Committee
10/10/2017 $0 Parks and Recreation Missouri City Green meeting
10/12/2017 $0 Parks and Recreation Quail Valley Garden Club
10/17/2017 $0 Communications Quail Green South HOA meeting
10/18/2017 $0 Parks and Recreation 4H meeting
10/21/2017 $0 Parks and Recreation Missouri City Green meeting
11/7/2017 $0 City Secretary Voting
11/7/2017 $0 Parks and Recreation AARP Meeting
11/7/2017 $0 Parks and Recreation Missouri City Green meeting



11/9/2017 $0 Parks and Recreation Quail Valley Garden Club
11/13/2017 $0 Parks and Recreation AARP Meeting
11/14/2017 $0 Mayor Owen Mayor's Advisory Committee
11/14/2017 $0 Parks and Recreation Missouri City Green meeting
11/15/2017 $0 Parks and Recreation 4H meeting
12/5/2017 $0 Parks and Recreation AARP Meeting
12/5/2017 $0 Parks and Recreation Missouri City Green meeting
12/8/2017 $0 Communications Thunderbird North HOA meeting
12/10/2017 $0 Police Police Annual Basketball Tounament
12/11/2017 $0 Parks and Recreation AARP Meeting
12/12/2017 $0 Mayor Owen Mayor's Advisory Committee
12/14/2017 $0 Parks and Recreation Quail Valley Garden Club
12/20/2017 $0 Parks and Recreation 4H meeting

Date Cost Renter Name Event Name
1/9/2018 $0 Mayor Owen Mayor's Advisory Committee
1/9/2018 $0 Parks and Recreation Missouri City Green meeting
1/11/2018 $0 Parks and Recreation Quail Valley Garden Club
1/17/2018 $0 Parks and Recreation 4H meeting
1/22/2018 $0 Communications Waterford Village HOA
2/6/2018 $0 Parks and Recreation AARP Meeting
2/8/2018 $0 Parks and Recreation Quail Valley Garden Club
2/12/2018 $0 Parks and Recreation AARP Meeting
2/13/2018 $0 Mayor Owen Mayor's Advisory Committee
2/13/2018 $0 Parks and Recreation Missouri City Green meeting
2/21/2018 $0 Police Police meeting
2/21/2018 $0 Parks and Recreation 4H meeting
3/5/2018 $0 Parks and Recreation AARP Meeting
3/6/2018 $0 City Secretary Voting
3/8/2018 $0 Parks and Recreation Quail Valley Garden Club
3/12/2018 $0 Parks and Recreation AARP Meeting
3/13/2018 $0 Mayor Owen Mayor's Advisory Committee
3/13/2018 $0 Parks and Recreation Missouri City Green meeting
3/21/2018 $0 Police Police meeting
3/21/2018 $0 Parks and Recreation 4H meeting
4/3/2018 $0 Parks and Recreation AARP Meeting
4/9/2018 $0 Parks and Recreation AARP Meeting
4/10/2018 $0 Mayor Owen Mayor's Advisory Committee
4/10/2018 $0 Parks and Recreation Missouri City Green meeting
4/12/2018 $0 Parks and Recreation Quail Valley Garden Club
4/18/2018 $0 Police Police meeting
4/18/2018 $0 Parks and Recreation 4H meeting



5/1/2018 $0 Parks and Recreation AARP Meeting
5/8/2018 $0 Parks and Recreation Missouri City Green meeting
5/10/2018 $0 Parks and Recreation Quail Valley Garden Club
5/14/2018 $0 Parks and Recreation AARP Meeting
5/16/2018 $0 Police Police swearing in
5/16/2018 $0 Parks and Recreation 4H meeting
6/5/2018 $0 Parks and Recreation AARP Meeting
6/11/2018 $0 Parks and Recreation AARP Meeting
6/12/2018 $0 Mayor Owen Mayor's Advisory Committee
6/12/2018 $0 Parks and Recreation Missouri City Green meeting
6/20/2018 $0 Parks and Recreation 4H meeting
7/3/2018 $0 Parks and Recreation AARP Meeting
7/9/2018 $0 Parks and Recreation AARP Meeting
7/10/2018 $0 Mayor Owen Mayor's Advisory Committee
7/10/2018 $0 Parks and Recreation Missouri City Green meeting
7/17/2018 $0 Parks and Recreation Parks Foundation meeting
8/7/2018 $0 Parks and Recreation AARP Meeting
8/9/2018 $0 Parks and Recreation Quail Valley Garden Club
8/13/2018 $0 Parks and Recreation AARP Meeting
8/14/2018 $0 Mayor Owen Mayor's Advisory Committee
8/14/2018 $0 Parks and Recreation Missouri City Green meeting
8/21/2018 $0 Finance Cash handling training
8/22/2018 $0 Finance Cash handling training
8/22/2018 $0 Parks and Recreation 4H meeting
8/23/2018 $0 Communications Waterford Village HOA
9/4/2018 $0 Parks and Recreation AARP Meeting
9/10/2018 $0 Parks and Recreation AARP Meeting
9/11/2018 $0 Mayor Owen Mayor's Advisory Committee
9/11/2018 $0 Parks and Recreation Missouri City Green meeting
9/12/2018 $0 Communications Colony Lakes HOA meeting
9/13/2018 $0 Parks and Recreation Quail Valley Garden Club
9/19/2018 $0 Parks and Recreation 4H meeting
10/2/2018 $0 Parks and Recreation AARP Meeting
10/8/2018 $0 Parks and Recreation AARP Meeting
10/9/2018 $0 Mayor Owen Mayor's Advisory Committee
10/9/2018 $0 Parks and Recreation Missouri City Green meeting
10/11/2018 $0 Parks and Recreation Quail Valley Garden Club
10/16/2018 $0 Communications Quail Green South HOA meeting
10/17/2018 $0 Parks and Recreation 4H meeting
10/27/2018 $0 Parks and Recreation Missouri City Green meeting
10/29/2018 $0 Parks and Recreation Quail Valley Garden Club



11/6/2018 $0 City Secretary Voting
11/6/2018 $0 Parks and Recreation AARP Meeting
11/7/2018 $0 Parks and Recreation 4H meeting
11/8/2018 $0 Parks and Recreation Quail Valley Garden Club
11/12/2018 $0 Parks and Recreation AARP Meeting
11/12/2018 $0 Communications Colony Lakes HOA meeting
11/13/2018 $0 Mayor Owen Mayor's Advisory Committee
11/13/2018 $0 Parks and Recreation Missouri City Green meeting
12/1/2018 $0 Parks and Recreation 4H meeting
12/4/2018 $0 Parks and Recreation AARP Meeting
12/5/2018 $0 Parks and Recreation 4H meeting

12/9‐10/2018 $0 Parks and Recreation AARP Meeting
12/11/2018 $0 Parks and Recreation Missouri City Green meeting
12/18/2018 $0 Nadiua Johnson Recognizing Army recruits
12/19/2018 $0 Parks and Recreation 4H meeting

Date Cost Renter Name Event Name Time (Hours) Cost (Resident Rate) 
1/2/2019 $0 Parks and Recreation 4H meeting 1 $300.00
1/3/2019 $0 Parks and Recreation Quail Valley Garden Club 2 $300.00
1/8/2019 $0 Parks and Recreation AARP Meeting 2 $300.00
1/8/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
1/10/2019 $0 Parks and Recreation Quail Valley Garden Club 3.5 $500.00
1/14/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
1/16/2019 $0 Parks and Recreation 4H meeting 2 $300.00
2/6/2019 $0 Parks and Recreation 4H meeting 1 $300.00
2/11/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
2/12/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
2/14/2019 $0 Parks and Recreation Quail Valley Garden Club 3.5 $500.00
2/20/2019 $0 Parks and Recreation 4H meeting 2 $300.00
3/6/2019 $0 Parks and Recreation 4H meeting 1 $300.00
3/11/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
3/12/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
3/14/2019 $0 Parks and Recreation Quail Valley Garden Club 3.5 $500.00
3/20/2019 $0 Parks and Recreation 4H meeting 2 $300.00
3/26/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
4/2/2018 $0 Employee Wellness Weight Watchers workshop 1 $300.00
4/3/2019 $0 Parks and Recreation 4H meeting 1 $300.00
4/8/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
4/9/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
4/9/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
4/11/2019 $0 Parks and Recreation Quail Valley Garden Club 3.5 $500.00
4/16/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00



4/17/2019 $0 Parks and Recreation 4H meeting 2 $300.00
4/23/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
4/30/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
5/1/2019 $0 Parks and Recreation 4H meeting 1 $300.00
5/4/2019 $0 City Secretary Voting 14 $1,500.00
5/7/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
5/13/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
5/14/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
5/14/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
5/15/2019 $0 Parks and Recreation 4H meeting 2 $300.00
5/21/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
5/28/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
6/4/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
6/5/2019 $0 Parks and Recreation 4H meeting 1 $300.00
6/8/2019 $0 City Secretary Voting 14 $1,500.00
6/10/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
6/11/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
6/11/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
6/18/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
6/19/2019 $0 Parks and Recreation 4H meeting 2 $300.00
6/25/2019 $0 Employee Wellness Weight Watchers workshop 1 $300.00
7/2/2019 $0 Parks and Recreation AARP Meeting 1 $300.00
7/3/2019 $0 Parks and Recreation 4H meeting 1 $300.00
7/8/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
7/9/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
7/17/2019 $0 Parks and Recreation 4H meeting 2 $300.00
8/6/2019 $0 Parks and Recreation AARP Meeting 1 $300.00
8/7/2019 $0 Parks and Recreation 4H meeting 1 $300.00
8/8/2019 $0 Parks and Recreation Quail Valley Garden Club 4 $500.00
8/12/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
8/12/2019 $0 Parks and Recreation Quail Valley Garden Club 2 $300.00
8/13/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
8/14/2019 $0 Employee Wellness Wellness Committee celebration 3 $400.00
8/21/2019 $0 Parks and Recreation 4H meeting 2 $300.00
8/22/2019 $0 Communications Colony Lakes HOA meeting 4 $500.00
8/24/2019 $0 Parks and Recreation Missouri City Green meeting 5 $600.00
9/3/2019 $0 Parks and Recreation AARP Meeting 1 $300.00
9/4/2019 $0 Parks and Recreation 4H meeting 1 $300.00
9/9/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
9/10/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
9/12/2019 $0 Parks and Recreation Quail Valley Garden Club 3.5 $500.00



9/18/2019 $0 Parks and Recreation 4H meeting 2 $300.00
9/21/2019 $0 Parks and Recreation Missouri City Green meeting 4 $500.00
9/30/2019 $0 Finance Cash handling training 6 $700.00
10/1/2019 $0 Parks and Recreation AARP Meeting 1 $300.00
10/2/2019 $0 Parks and Recreation 4H meeting 1 $300.00
10/7/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
10/8/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
10/10/2019 $0 Parks and Recreation Quail Valley Garden Club 4 $500.00
10/16/2019 $0 Parks and Recreation 4H meeting 2 $300.00
10/24/2019 $0 Communications HOA board meeting 4 $500.00
11/4/2019 $0 Communications Colony Lakes HOA meeting 3 $400.00
11/5/2019 $0 City Secretary Voting 15 $1,600.00
11/5/2019 $0 Parks and Recreation AARP Meeting 1 $300.00
11/6/2019 $0 Parks and Recreation 4H meeting 1 $300.00
11/11/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
11/12/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
11/14/2019 $0 Parks and Recreation Quail Valley Garden Club 4 $500.00
11/20/2019 $0 Parks and Recreation 4H meeting 2 $300.00
12/3/2019 $0 Parks and Recreation AARP Meeting 1 $300.00
12/4/2019 $0 Parks and Recreation 4H meeting 1 $300.00
12/9/2019 $0 Parks and Recreation AARP Meeting 3.5 $500.00
12/10/2019 $0 Parks and Recreation Missouri City Green meeting 2 $300.00
12/12/2019 $0 Parks and Recreation Quail Valley Garden Club 4 $500.00
12/18/2019 $0 Parks and Recreation 4H meeting 2 $300.00

233.5 $36,400.00

Events coodinated by City of Missouri City Departments
Community HOA Events 
Voting 

Events that qualify and are apprved based on the critiera set in the Community Event 

These events have been going on since the Rec Center Opened.  Staff is working with 
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Dad & Daughter Dance 2018 10 102.50$       26 683.25$       785.75$                 29 435.00$           0 ‐$                  435.00$                  0 ‐$                 ‐$                       0 ‐$            0 ‐$                 ‐$                       0 ‐$             ‐$                  10 345.00$         345.00$                 1,565.75$         ‐$                    ‐$                        8,756.00$         10,321.75$               265         A,B,C,D, E
Black History Month Celebration 2018 0 ‐$              0 ‐$              ‐$                       71 1,065.00$        125 2,812.50$        3,877.50$              0 ‐$                 ‐$                       0 ‐$            0 ‐$                 ‐$                       0 ‐$             ‐$                  20 690.00$         690.00$                 4,567.50$         ‐$                    15,501.60$             ‐$                   20,069.10$              
Crazy Hare Dash 2018 2 24.00$         11 297.00$       321.00$                 1.5 22.50$             18 405.00$           427.50$                  0 ‐$                 ‐$                       0 ‐$            0 ‐$                 ‐$                       0 ‐$             ‐$                  0 ‐$               ‐$                       748.50$             ‐$                    ‐$                        1,500.00$         2,248.50$                 150         A,B,C,D, E
MCTX Fest 2018 28 262.50$       28.5 769.50$       1,032.00$             159 2,385.00$        144 3,240.00$        5,625.00$              36 1,135.61$       1,135.61$             54 294.00$      54 2,471.00$       2,765.00$             0 ‐$             ‐$                  20 690.00$         690.00$                 11,247.61$       ‐$                    ‐$                        24,493.28$       35,740.89$               600         A,B,C,D, E
Juneteenth 2018 0 ‐$              0 ‐$              ‐$                       108 1,620.00$        228 5,130.00$        6,750.00$              87 2,580.58$       2,580.58$             0 300.00$      55 2,520.00$       2,820.00$             0 ‐$             ‐$                  30 1,035.00$     1,035.00$             13,185.58$       20,000.00$        3,000.00$         36,185.58$              
4th of July Celebration 2018‐PARTIALLY CANCELLED 0 ‐$              0 ‐$              ‐$                       142 2,130.00$        160 3,588.75$        5,718.75$              0 ‐$                 ‐$                       70 382.00$      70 2,750.00$       3,132.00$             0 ‐$             ‐$                  0 ‐$               ‐$                       8,850.75$         ‐$                    ‐$                        30,534.17$       39,384.92$               6,000     A,B,C,D, E
Access Health Back to School 2018 (Est.) 0 ‐$              0 ‐$              ‐$                       4 60.00$             28.5 641.25$           701.25$                  0 ‐$                 ‐$                       0 ‐$            25 2,550.00$       2,550.00$             0 ‐$             ‐$                  0 ‐$               ‐$                       3,251.25$         ‐$                    ‐$                        5,000.00$         8,251.25$                 800        
Oktoberfest 2018 6.5 78.00$         24 648.00$       726.00$                 30 450.00$           0 ‐$                  450.00$                  0 ‐$                 ‐$                       0 ‐$            32 1,467.00$       1,467.00$             0 ‐$             ‐$                  0 ‐$               ‐$                       2,643.00$         ‐$                    ‐$                        4,297.70$         6,940.70$                 500         A,B,C,D, E
Community Night Out 2018 5 90.00$         0 ‐$              90.00$                   137 2,055.00$        161.5 3,633.75$        5,688.75$              91 2,726.25$       2,726.25$             0 ‐$            40 1,833.00$       1,833.00$             6 223.75$      223.75$            20 690.00$         690.00$                 11,251.75$       31,310.00$        31,020.00$             2,500.00$         76,081.75$               4,000    
Tricks and Treats 2018 15 252.00$       0 ‐$              252.00$                 50 750.00$           24 945.00$           1,695.00$              0 ‐$                 ‐$                       0 ‐$            6 275.00$          275.00$                 0 ‐$             ‐$                  0 ‐$               ‐$                       2,222.00$         ‐$                    ‐$                        5,335.25$         7,557.25$                 2,010     A,B,C,D, E, F
Snowfest 2018‐CANCELLED 0 ‐$              0 ‐$              ‐$                       161.5 2,422.50$        0 ‐$                  2,422.50$              0 ‐$                 ‐$                       0 ‐$            0 ‐$                 ‐$                       0 ‐$             ‐$                  0 ‐$               ‐$                       2,422.50$         ‐$                    ‐$                        17,719.97$       20,142.47$               N/A A,B,C,D, E

Dad & Daughter Dance 2019 30 435.10$       0 ‐$              435.10$                 27.25 408.75$           0 ‐$                  408.75$                  0 ‐$                 ‐$                       0 ‐$            0 ‐$                 ‐$                       0 ‐$             ‐$                  2 70.00$           70.00$                   913.85$             ‐$                    ‐$                        9,313.00$         10,226.85$               300         A,B,C,D, E, F
Mother Son Challenge 2019 6 51.00$         0 ‐$              51.00$                   4 60.00$             5 101.25$           161.25$                  0 ‐$                 ‐$                       0 ‐$            0 ‐$                 ‐$                       0 ‐$             ‐$                  0 ‐$               ‐$                       212.25$             ‐$                    ‐$                        3,343.79$         3,556.04$                 125         A,B,C,D, E
MCTX Family Fest 2019 5 60.00$         6 139.50$       199.50$                 40 600.00$           83 1,856.25$        2,456.25$              0 ‐$                 ‐$                       20 109.00$      20 920.00$          1,029.00$             0 ‐$             ‐$                  20 690.00$         690.00$                 4,374.75$         ‐$                    ‐$                        16,992.50$       21,367.25$               1,000     A,B,C,D, E, F
Juneteenth 2019 (Est.) 0 ‐$              0 ‐$              ‐$                       108 1,620.00$        228 5,130.00$        6,750.00$              123 3,658.15$       3,658.15$             0 ‐$            55 2,520.00$       2,520.00$             8 298.00$      298.00$            0 ‐$               ‐$                       13,226.15$       20,000.00$        3,000.00$         36,226.15$              
4th of July Celebration 2019 (Est.) 25 212.50$       5 116.25$       328.75$                 142 2,130.00$        160 3,588.75$        5,718.75$              132 3,905.93$       3,905.93$             70 382.00$      70 2,750.00$       3,132.00$             0 ‐$             ‐$                  30 1,035.00$     1,035.00$             14,120.43$       ‐$                    ‐$                        31,500.00$       45,620.43$               8,000     A,B,C,D, E
Access Health Back To School 2019 (Est.) 0 ‐$              0 ‐$              ‐$                       4 60.00$             28.5 641.25$           701.25$                  0 ‐$                 ‐$                       0 ‐$            25 2,550.00$       2,550.00$             0 ‐$             ‐$                  0 ‐$               ‐$                       3,251.25$         ‐$                    5,000.00$         8,251.25$                 900        
Oktoberfest 2019 (Est.) 10 85.00$         0 ‐$              85.00$                   30 450.00$           0 ‐$                  450.00$                  0 ‐$                 ‐$                       0 ‐$            32 1,467.00$       1,467.00$             0 ‐$             ‐$                  20 690.00$         690.00$                 2,692.00$         ‐$                    ‐$                        7,000.00$         9,692.00$                 1,000     A,B,C,D, E
Community Night Out 2019 (Est.) 0 ‐$              0 ‐$              ‐$                       137 2,055.00$        161.5 3,633.75$        5,688.75$              144 4,307.59$       4,307.59$             0 ‐$            40 1,835.00$       1,835.00$             6 223.75$      223.75$            30 1,035.00$     1,035.00$             13,090.09$       25,000.00$        2,500.00$         40,590.09$              
Tricks and Treats 2019 (Est.) 7 59.50$         0 ‐$              59.50$                   50 750.00$           24 945.00$           1,695.00$              0 ‐$                 ‐$                       0 ‐$            6 275.00$          275.00$                 0 ‐$             ‐$                  0 ‐$               ‐$                       2,029.50$         ‐$                    ‐$                        6,000.00$         8,029.50$                 2,500     A,B,C,D, E, F
Snowfest 2019 (Est.) 25 212.50$       5 116.25$       328.75$                 215 3,225.00$        146 3,279.00$        6,504.00$              156 4,614.44$       4,614.44$             33 381.00$      70 3,208.10$       3,589.10$             6 223.75$      223.75$            20 690.00$         690.00$                 15,950.04$       ‐$                    ‐$                        58,000.00$       73,950.04$               8,000     A,B,C,D, E

Marketing Types Code
Social Media (Facebook) A

Print (Flyers distributed through Rec) B
Monthly Parks & Rec eNewsletter C

Road Signage (6 Missouri City Intersections) D
City Website E

Peachjar (FBISD Online Flyers) F
TV G

Newspaper H
Mass Mailing I

Billboards J
Radio K

ITRecreation Parks Public Works Police Fire



 
 
 
 
 
 
 
 

                                   the show me city 

CITY COUNCIL  
AGENDA ITEM COVER MEMO 
 
February 17, 2020 

 

To: Mayor and City Council 
Agenda Item:       2(b) Consider a resolution modifying the policy limiting the use of City resources and the 

period in which City-sponsored community meetings and City-supported community 
meetings may be held.  

  
Submitted by: Anthony J. Snipes, City Manager 

 
SYNOPSIS 

 
In alignment with the Fiscal Year 2020 Strategic Council Priorities Work Shop, proactive measures are 
being recommended to facilitate scheduling, planning, marketing and hosting of City Council HOA 
Meetings/Town Halls. 
 
Councilmembers have requested a discussion with the full Council body to discuss the use of City 
resources for community and council initiated Community meetings and Town Halls held within 30 days of 
city elections. 
 
Staff has provided attachments relating to past efforts for reference and possible updating. 
 

STRATEGIC PLAN 2019 GOALS ADDRESSED 
 

 Create a great place to live 
 Develop a high performing City team 

 
BACKGROUND 

 
See attached information from 2016 regarding establishment of a meeting support request process. 
Additionally there have been previous discussions and updates, see 2017 attached agenda item, regarding 
the use of city resources and the timing of support with consideration to election timing. These policies were 
last reviewed prior to the change in the election date. 
 

SUPPORTING MATERIALS 
 

1. November 7, 2016 agenda item updating process for supporting council member meetings/townhalls. 
2. November 20, 2017 agenda item discussing proposed resolution regarding use of city resources 

supporting community meetings. 
3. Copy of R-14-34, established under 2 above. 

 
STAFF’S RECOMMENDATION 

 
Based on Council comments some items to consider may include: 
 

1) No named events 
2) Confirmation of limit of no events inside of 60 days of an election 
3) Affirmation of following attached scheduling process adopted in 2016 



4) Prohibiting use of photos/representations of employees 
5) Prohibiting use of MCTX logo/brand 
6) No wear of city purchased clothing 

 
Consolidation of resolution and support schedule into one document. 

 
If council decides to modify the existing policy, staff will provide updated draft resolution and return at next 
council meeting for discussion. 

 
 
Assistant City Manager/  
City Manager Approval:  Anthony J. Snipes, City Manager  
 



 
 
 
 
 
 
 
 

                                   the show me city 

CITY COUNCIL  
AGENDA ITEM COVER MEMO 
 
November 7, 2016 

 

To: Mayor and City Council 
Agenda Item: 2(a) Discuss the protocol for hosting community meetings.  
  
Submitted by: Stacie Walker, Director of Communications 

 
SYNOPSIS 

 
In alignment with the Fiscal Year 2017 Strategic Council Priorities Work Plan, proactive measures are being 
recommended to facilitate scheduling, planning, marketing and hosting of City Council HOA Meetings/Town 
Halls. 
 

STRATEGIC PLAN 2019 GOALS ADDRESSED 
 

 Create a great place to live 
 Develop a high performing City team 

 
BACKGROUND 

 
The City established the Communications Department in 2008, and through the community outreach 
components, staff launched quarterly Citywide HOA Board Meetings to update citizens and stakeholders on 
strategic initiatives. In 2013, the format was changed from staff presentations to an open HOA forum, 
providing board members and property managers an opportunity to discuss issues of interest and to share 
solutions. In 2014, the format was changed to HOA District meetings (all four were to be scheduled in the 
fall). And, additional meetings/town halls were scheduled upon City Council request.  
 
To facilitate efficient use of City resources and assure Council Members maintain consistent, timely and 
transparent outreach to constituencies’ citywide, staff recommends implementing a new, annual schedule of 
8 Council District HOA Meetings (2 per District representative) and two combined At-Large HOA meetings. 
 
The new format will not include forums or meetings within one month of an election and will allow for flexibility 
when a major issue surfaces in a community or district. 
 

SUPPORTING MATERIALS 
 

1. Flowchart outlining planning process 
 

STAFF’S RECOMMENDATION 
 
Staff recommends hosting 8 Council District HOA Meetings per year (2 per representative) and two combined 
At-Large HOA meetings per year. 
 
Director Approval:   Stacie Walker, Director of Communications 
 
Assistant City Manager/  
City Manager Approval:  Anthony J. Snipes, City Manager 



   
 

 

CITY-SPONSORED DISTRICT MEETINGS 

 

Submit 2 dates to Communications.
NOTE:  No meeting will be held within one month of an election.

Submit the style of meeting to Communications
Town Hall Meeting or Formal Meeting.

Submit the venue of your choice to Communications.
Communications will suggest a list of meeting venues.  Council Members also have 
purview to suggest/request locations.

To begin marketing/promotions; a "Save the Date" notification will be sent to HOA 
Board Members/Property Managers when Council provides Communications with their 
meeting date choices.  

HOA Liaison to notify Council/Staff/External Guests of the meeting specifics and will ask 
City Secretary to add the meeting to the Council Calendar.

Submit agenda items and internal/external speakers to Communications.  If there are 
timely topics that should be addressed, HOA Liaison will share those.  Meeting agenda 
with those topics will be sent to the Council.

Approved meeting invitation will be sent to HOA Board Members and Property 
Managers.  This will continue marketing across all citizens communications tools.

Communications will continue marketing/promotions with canvassing and phone 
contacts to secure/confirm specific attendance.
*Communications will send talking points to City Council and copy City Manager.

Friendly meeting reminder will be sent to Council, City Staff, HOAs, Property Managers 
and External speakers.

Communications: Sign‐in, video, presentation, set‐up and pictures.  

A meeting/town hall summary will be sent to the appropriate
Council Member and to the City Manager; it will include follow‐up items.

FRIDAY 
DECEMBER 16 

FRIDAY 
DECEMBER 16 

 

MONDAY 
DECEMBER 19 

1 MONTH PRIOR 
TO MEETING 

 

1 MONTH PRIOR 
TO MEETING 

2 WEEKS PRIOR 
TO MEETING 

MEETING DAY 

1 MONTH PRIOR 
TO MEETING 

1 DAY AFTER 
MEETING 

FRIDAY 
DECEMBER 16 

1 MONTH PRIOR 
TO MEETING 



                                   the show me city 

CITY COUNCIL  
AGENDA ITEM COVER MEMO 

November 20, 2017 

To: Mayor and City Council 
Agenda Item: 11(c) Consider a resolution adopting a policy limiting the use of City resources and the 

period in which City-sponsored community meetings and City-supported community 
meetings may be held. 

   
Submitted by: Anthony J. Snipes, City Manager 

SYNOPSIS 

Mayor Allen Owen and a number of Councilmembers have requested a discussion with the full Council body 
to discuss limiting the use of City resources for community and council initiated Community meetings and 
Town Halls held within 30 days of city elections. 

BACKGROUND 

In recent years, City Council had discussions regarding Council District, At-large, and Community meetings; 
however, the discussions were not formalized through resolution and did not discuss limits to when meetings 
could occur.  The City Council currently operates under the practice of allowing At-large or District members 
to facilitate meetings with staff resources at their discretion. Although City Council has provided feedback at 
Special Council Meetings regarding these types of public forums, there is no current policy or resolution in 
place. 

SUPPORTING MATERIALS 

1. Resolution 



Timing of City-Sponsored Event Policy Resolution 2017.doc Page 1 of 2 

RESOLUTION NO. R-17-__ 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSOURI 
CITY, TEXAS, ADOPTING A POLICY LIMITING THE USE OF CITY 
RESOURCES AND THE PERIOD IN WHICH CITY-SPONSORED AND 
CITY-SUPPORTED COMMUNITY MEETINGS MAY BE HELD; PROVIDING 
FOR REPEAL; PROVIDING FOR SEVERABILITY; AND MAKING 
CERTAIN FINDINGS RELATING THERETO.

*    *      *     *     * 
WHEREAS, in accordance with the Strategic Plan of the City of Missouri City, 

Texas (the "City"), adopted pursuant to Resolution No. R-14-34, on October 6, 2014, the 
City Council desires to make the City a great place to live; and 

WHEREAS, maintaining the public’s trust and preserving the appearance of 
propriety in the use of public property are instrumental to the City’s efforts to create a great 
place to live; and 

WHEREAS, Section 39.02 of the Texas Penal Code makes it a criminal offense to 
intentionally or knowingly misuse government property, services, or personnel, or anything 
of value belonging to the government that has come into a public servant’s custody or 
possession by virtue of the public servant’s office or employment with intent to obtain a 
benefit; and

WHEREAS, City Council desires to provide limitations on the use of City resources 
during a certain period of time to ensure that both the City Council and the public are 
protected from the appearance of impropriety in the use of City property prior to City 
elections; and

WHEREAS, the City Council has determined that it is in the best interest of the 
residents of the City to adopt a policy limiting the use of City resources and the period in 
which community meetings can be held; now therefore, 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF MISSOURI CITY, TEXAS: 

Section 1. The facts and recitations contained in the preamble of this Resolution are 
hereby found and declared to be true and correct.

Section 2. Notwithstanding any other policy, the City Council of the City of Missouri 
City hereby adopts the following policy regarding City-sponsored and City-supported 
community meetings: City resources, including, but not limited to, property, services, and 
personnel,  may not be used at the direction of the City Manager or his designee or a 
member of the City Council for any community meeting within 30 days of an election at 
which a member of the City Council may be elected. Further, City-sponsored or City-
supported community meetings may not be held within 30 days of an election at which a 
member of the City Council may be elected. For the purposes of this policy, a “community 
meeting” includes any meeting, town hall, event, or activity that is open to the public (either 
City-wide or district-wide) and that has not been initiated by a City staff member in 
accordance with the City’s budget and schedule of activities.



Timing of City-Sponsored Event Policy Resolution 2017.doc Page 2 of 2 

Section 3. Repeal. All resolutions or parts of resolutions, if any, in conflict herewith, 
shall be and are expressly repealed to the extent of such conflict. 

Section 4. Severability.  In the event any clause, phrase, provision, sentence or part 
of this Resolution or the application of the same to any person or circumstances shall for 
any reason be adjudged invalid or held unconstitutional by a court of competent 
jurisdiction, it shall not affect, impair, or invalidate this Resolution as a whole or any part or 
provision hereof other than the part declared to be invalid or unconstitutional; and the City 
Council of the City of Missouri City, Texas, declares that it would have passed each and 
every part of the same notwithstanding the omission of any part thus declared to be invalid 
or unconstitutional, or whether there be one or more parts. 

PASSED, APPROVED and ADOPTED this 20th day of November, 2017. 

_______________________
         Allen Owen, Mayor 

ATTEST:        APPROVED AS TO FORM: 

____________________________               _______________________ 
Maria Jackson, City Secretary     E. Joyce Iyamu, City Attorney 
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Tourism Marketing Plan
for

Missouri City
by

• Branding experts for municipalities, tourist destinations, 
school districts, public and private entities and nonprofits

• Head & heart messengers
• Consensus builders among various stakeholders
• Strategic team member and highly responsive partner
• Certified HUB vendor and Women’s Business Enterprise

Who is BrandEra?
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• Tactical strategists with big ideas
• Highly responsive problem solvers
• Bilingual approach 
• Consensus builders to facilitate community collaborations
• Hear the voices of multiple target markets
• Stretch your budget (niche marketing & negotiations)
• Utilize feature/benefit language for optimum activation
• Engaging creative = top of mind awareness
• Multi‐task on various projects and capable of running parallel 

paths to increase productivity

How Can BrandEra Benefit 
Missouri City’s Tourism?

• Branding Campaigns 
• Collateral Development
• Advertising

o Digital/Online
Programmatic
Retargeting
Geo‐fencing
Geo‐targeting
Gravity Ads

o Print
o TV
o OTT
o Radio
o Out‐of‐Home

• Strategic Planning
• Video/Jingle Production
• Social Media Campaigns and 

Management
• Email Marketing
• Public Relations
• Special Event Planning
• Activation Campaigns
• Integrated Marketing 

Promotions
• Website Development and 

Design

What are BrandEra’s Capabilities?
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Approach for 
Missouri City’s Tourism

The Process with 
Missouri City

• Reviewed city‐provided research
• Conducted immersion day with key stakeholders
• Developed messaging brief
• Presented campaign concepts
• Reviewed city photography assets 
• Developed shot list of key attractions
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The Creative Process

Step 1‐ Campaign Development

Step 2‐ Client Input

Step 3‐ Approval

Step 4‐ Execution

Step 5‐ Refinement

The Process with 
Missouri City

• Planned and executed professional photo shoot
• Designed tourism ad
• Planned multi‐pronged approach for tourism

o Rack card
o Tourism brochure
o Tourism website (in production)
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http://www.discovermctx.com.php73-40.lan3-1.websitetestlink.com/
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Next Steps

• Develop strategic marketing plan
o Deploy campaign advertising
o Develop strategic partnerships
o Create public relations plan

• Place ad buy
• Monitor campaign results with analytics

• BrandEra’s mix of veteran marketers and strategists combined 
with young professionals gives you the best of both worlds for 
vision, messaging and execution

• BrandEra is prepared to develop campaign concepts and 
provide native files/associated templates to maximize use by 
Missouri City

• BrandEra knows how to launch campaigns to give unified 
look/feel on a variety of platforms

The BrandEra Difference
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Thank you for viewing our work!
BrandEra, Inc.

Texas Office
219 South Main St. 
Suite 301
Fort Worth, TX 76104
817‐927‐7750

bo@branderamarketing.com
www.branderamarketing.com 

New Mexico Office
500 Marquette Ave., NW

Suite 1200
Albuquerque, NM 87102

505‐503‐4833



 
 
 
 
 
 
 
 

                                   the show me city 

CITY COUNCIL  
AGENDA ITEM COVER MEMO 
 
February 17, 2020 

 

To: Mayor and City Council 
Agenda Item: 2(d) Discussion regarding civil service financials.  
  
Submitted by: Bill Atkinson, Assistant City Manager 

 
SYNOPSIS 

 
At the February 3 council meeting, council was presented and approved an ordinance ordering the 2020 
Special Election.  
 

BACKGROUND 
 
A special municipal election is called and ordered for the 2nd day of May, 2020 (“Election Day”), at 
which election shall be submitted to the qualified voters of the City of Missouri City, Texas, for their 
action thereon, a proposition for or against the adoption of the fire fighters’ and police officers’ civil 
service law.  
 
Missouri City voters will be asked to vote for or against the adoption of the fire fighters’ and police 
officers’ civil service law provided by Chapter 143 of the Texas Local Government Code.  This fact 
sheet is for informational purposes only and is not intended to express an opinion for or against 
the adoption of a civil service system for fire fighters or police officers. 
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SPECIAL ELECTION ON THE ADOPTION OF THE TEXAS CIVIL SERVICE SYSTEM FOR FIRE 
FIGHTERS AND POLICE OFFICERS  

FREQUENTLY ASKED QUESTIONS-ANNOTATED 
 

Missouri City voters will be asked to vote for or against the adoption of the fire fighters’ and police 
officers’ civil service law provided by Chapter 143 of the Texas Local Government Code on or 
about May 2, 2020. This fact sheet is for informational purposes only and is not intended 
to express an opinion for or against the adoption of a civil service system for fire fighters 
or police officers.  
 

1. WHAT IS THE PURPOSE OF CIVIL SERVICE? According to state law, the purpose 
of the civil service law is to “secure efficient fire and police departments composed of capable 
personnel who are free from political influence and who have permanent employment tenure 
as public servants.”  
 

2. WHY ARE VOTERS BEING ASKED TO CONSIDER ADOPTING THE CIVIL 
SERVICE LAW INSTEAD OF THE CITY COUNCIL? State law requires voters to 
decide whether a city should adopt a civil service system for fire fighters and police officers 
if a certain number of signatures is collected from registered voters. On January 21, 2020, 
the City Secretary received a petition signed by at least 10 percent (798) of the number of 
voters who voted in the most recent municipal election, held on November 5, 2019 (7,981). 
State law requires the City Council to call an election after a petition meeting state law 
requirements is filed. The City Council called the required election on February 3, 2020. 
 

3. HOW IS THE CIVIL SERVICE LAW ADOPTED? The civil service law is adopted by 
an election.  
 

4. HOW IS THE CHAPTER 143 CIVIL SERVICE SYSTEM IMPLEMENTED? The 
adoption of a Chapter 143 civil service system will require the City to establish a Fire 
Fighters’ and Police Officers’ Civil Service Commission. The Commission consists of three 
members appointed by the City’s chief executive, the City Manager, and confirmed by the 
governing body of the municipality, the City Council. A person appointed to the Commission 
must be the following: (1) of good moral character; (2) a United States citizen; (3) a resident 
of the City for more than three (3) years; (4) over 25 years of age; and (5) a person who has 
not held public office within the preceding three (3) years.  The Commission will adopt rules 
that prescribe for the removal or suspension of fire fighters and police officers; investigate 
and report on all matters relating to civil service; and make disciplinary decisions for fire 
fighters and police officers.     
 

5. IF CIVIL SERVICE IS APPROVED BY VOTERS, WILL CITY PERSONNEL 
POLICIES AND PROCEDURES FOR FIRE FIGHTERS AND POLICE OFFICERS 



 

CHANGE? Yes. Missouri City fire fighters and police officers are currently subject to the 
City’s personnel policies in the same manner as other employees. Adopting the Chapter 143 
civil service system will place fire fighters and police officers under a different set of personnel 
rules than other Missouri City employees. Those rules will be implemented by the Fire 
Fighters’ and Police Officers’ Civil Service Commission. See Question 4 above. 
 

6. HOW WILL ENTRY LEVEL FIRE FIGHTER AND POLICE OFFICER HIRING 
CHANGE UNDER A CIVIL SERVICE SYSTEM? With certain exceptions, a position 
or classification in a civil service system may only be filled from an eligibility list that results 
from an examination. Except in certain instances, the chief executive, the City Manager, is 
required to appoint the person with the highest grade on the examination. A person may 
not take the entrance examination unless the person is at least 18 years of age, but less than 
36 years of age.     
 

7. HOW WILL NON-ENTRY LEVEL FIRE FIGHTER AND POLICE OFFICER 
HIRING CHANGE UNDER A CIVIL SERVICE SYSTEM? Under the civil service 
system, a fire fighter is not eligible for promotion unless the person has served in that fire 
department in the next lower position or other positions specified by the commission for at 
least two years at any time before the promotional examination is held. Under the civil 
service system, a police officer is not eligible for promotion unless the person has served in 
that police department in the next lower position or other positions specified by the 
commission for at least two years before the date the promotional examination is held. A 
police officer would not be eligible for promotion to the rank of captain or its equivalent 
unless the person has at least four years’ of actual service in the police department filling the 
position.  Further, a person appointed to a position in the classification immediately below 
that of the head of the police department would have to be a sworn police officer for at least 
five (5) years with at least two years’ continuous service in the police department.  
 

8. CAN FIRE FIGHTERS AND POLICE OFFICERS BE TERMINATED THROUGH 
A REDUCTION IN FORCE? 
If one or more positions of equal rank are vacated or abolished, the fire fighters or police 
officers who have the least seniority in a position are required to be demoted to the position 
immediately below the vacated or abolished position. Fire fighters and police officers that 
are demoted through a reduction in force must be placed on a reinstatement list in order of 
seniority. If the position is filled or re-created within one year, the position must be filled 
from the reinstatement list. Appointments from the reinstatement list must be made in order 
of seniority. If a position in the lowest classification is abolished or vacated and a fire fighter 
or police officer must be dismissed from the department, the fire fighter or police officer 
with the least seniority must be dismissed.  
 
 
 



 

9. WILL CIVIL SERVICE HAVE AN IMPACT ON THE CITY’S BUDGET?  
Yes. 
 

 
BUDGET COMPARISON 

 
 CURRENT CITY BUDGET CIVIL SERVICE FOR 

FIRE & POLICE 
Office Space for 
Commission  
 

Not required Required   

Civil Service Director 
 

Not required Required   
 

Filling Vacancies  
    

Not required Required—the position 
immediately below that of 
the head of the fire 
department or the police 
department must be filled 
within 90 days after the 
vacancy occurs; vacancies for 
non-entry level positions 
where an eligibility list exist 
must be filled within 60 days 
 

Appeal of Commission 
Decisions  

Not required Required—may include back 
pay and court costs for 
matters filed in court 

 
Sick Leave 
    

6 days per year 15 days per year 
 

Sick Leave Payout at 
Separation (including 
termination and excluding 
retirement) 
 

0 Up to 90 days’ pay at the 
person’s highest rate of pay 
within the last six months  

 

Sick Leave Payout at 
Retirement  (including 
termination and excluding 
retirement) 
 

Up to 30 days depending on 
time in position 

Up to 90 days’ pay at the 
person’s highest permanent 
rate of pay within the last six 
months of employment  

 
Vacation  
 

At least 14 days per year At least 15 days per year 
 

Line of Duty Illnesses and 
Injuries 
 

Up to 12 weeks of unpaid leave; 
worker’s compensation may be 
available  

Up to 1 year of unpaid leave, 
with the possibility of 
extensions 

 
 

 



 

 
***This fact sheet is for information purposes only and is not intended to express 
an opinion for or against the adoption of a civil service system for fire fighters or 
police officers.*** 
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