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The City of Missouri City is committed to involving all residents in the development of its
programs, especially those utilizing federal or state funds. During the first funding year of the
Community Development Block Grant (CDBG) Program, the City of Missouri City established a
Community Development Advisory Committee, with members appointed by the Mayor for the
purpose of providing direction to the distribution of the CDBG funds. The CDAC is generally
comprised of at least 2 City Councilmembers, 2 former City Councilmembers, and 4 City
residents each representing a different quadrant of the City. Pertinent City staff members and
the contract CDBG management consultant serve as non‐voting members of the committee to
provide information regarding CDBG and City regulations. Each year, a list of current CDAC
members is attached to the end of the Citizen Participation Plan. Notices for all CDAC meetings
are posted at least 72 hours in advance and meetings, held on weekday evenings, are open to
the public.
The Citizen Participation Plan is posted on the City’s website in a format that is compatible with
web readers for the visually impaired and available for downloading and printing. In addition,
copies are available at City Hall and the public library. Residents may request copies of the plan
at City Hall. Any resident or stakeholder may comment on the Citizen Participation Plan at any
time and all are encouraged to comment during public review processes for the initial plan and
any substantial amendments to the plan. All comments are considered and included as an
addendum to the plan.
All CDBG‐related documents, including the Consolidated Plans, Annual Action Plans, Analyses of
Impediment and Fair Housing Plans, annual CAPERs (Consolidated Annual Performance and
Evaluation Report), information gathered from public meetings/hearings, measurable
achievements and subrecipient monitoring results are available to the public for review. This
availability is announced at all public meetings and hearings. All of the public documents
pertaining to the CDBG program are available on‐line at the City’s website in PDF format for
downloading by interested parties. The documents posted on the City’s website are compatible
with web readers for the visually impaired. The City posts the documents prior to the first day
of the public comment period and the documents remain on the website throughout the
duration of their effectiveness. Final documents remain on the City’s website throughout the
duration of their effectiveness. Additionally, all public documents pertaining to the CDBG
program are available in the City offices and the public library for residents to review on‐site.
Copies of documents may be made available to interested individuals and groups upon request.
The City will provide readers to assist any vision‐impaired or non‐English‐speaking resident so
requesting. The City relies on advocacy groups for special populations to assist in ensuring that
their constituencies are notified of the public participation process and are able to access the
plans and reports for review and comment.
In addition, the City hosts at least two public hearings and one public City Council meeting each
year regarding the CDBG program and Annual Action Plan. During the years when a multi‐year
Consolidated Plan and Analysis of Impediments to Fair Housing Choice are developed, the public
hearings and City Council meeting address these processes also. Notices for the public hearings
are posted in the Fort Bend Herald, in front of City Hall and on‐line at least 72 hours prior to
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each meeting. The notices contain information regarding an on‐line site that provides on‐line
translations of the Fort Bend Herald notice into approximately 50 languages. Email notices are
sent to social service and advocacy agencies to be passed along to clientele.
Each year, the City of Missouri City hosts at least one public hearing between late January and
early March, coupled with a pre‐application workshop for potential subrecipients. Public notice
is placed in the general circulation newspaper and on the City’s website at least 72 hours before
the hearing. Notice is also placed at the front of City Hall on the Public Notices board. All
known nonprofits, advocacy groups and Homeowners Association (HOA) representatives are
also sent the notice via email alerting them to the public hearing and the application process for
CDBG funding. This public hearing is held to solicit citizen input into the development of the
upcoming year’s funding allocation and to serve as a pre‐application workshop for those
nonprofits seeking to use Missouri City CDBG funds to help support their public service
programs. In general, the hearing is structured to:
 Introduce CDBG
 Discuss current program priorities as outlined in the Consolidated Plan
 Discuss by attendees the perceived needs and conditions in Missouri City in terms of
housing needs, community development needs, and special population needs
 Discuss the annual planning process, the development of proposed activities for
inclusion and the schedule for developing/submitting the Annual Action Plan
 Discuss Fair Housing, the Fair Housing Act and possible impediments to fair housing
 Release the application for funding and explain the requirements for potential
subrecipient agencies
 Open the floor to public comment, including having forms for written comment
Nonprofit agencies are given three to five weeks to submit applications for funding public
services in Missouri City. The applications are reviewed by City staff and/or the City’s CDBG
management consultant, with a summary of requests and past performance developed. A copy
of each application and the summary are sent to each CDAC member at least 5 days prior to a
meeting to recommend funding for the upcoming year.
The CDAC convenes approximately two to three weeks after the City’s receipt of funding
applications to discuss their review of the applications and to recommend funding levels for
projects submitted by nonprofits and City staff. Notice of the CDAC meeting(s) is/are posted at
least 72 hours in advance and the public is invited to attend.
Based on the results of the CDAC meeting and input from the City Manager and Department
Directors, the City’s CDBG management consultant develops the draft Annual Action Plan. The
plan is submitted to the CDAC for review and comment, with changes incorporated as needed.
The Annual Action Plan is then released to the public during the last week of March or the first
week of April. A second public hearing is conducted to start the 30‐day public comment period
for the Annual Action Plan. This second public hearing is structured to:
 Introduce CDBG
 Discuss the public service projects and their agencies for which CDBG funds were
approved by the CDAC
 Discuss the other projects to be funded, including housing rehabilitation, infrastructure,
parks, public facilities and the like
 Release the Annual Action Plan draft and discuss its format and content
 Announce the date for City Council action
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Discuss Fair Housing and how the Annual Action Plan addresses affirmatively furthering
fair housing
Discuss City’s process for reviewing program performance and the release of the CAPER
Open the floor for public comment including having forms for written comment

The notice of the second public hearing and release of the Annual Action Plan for public
comment is placed in the general circulation newspaper, on the City’s website and emailed to
social service agencies at least 72 hours prior to the public hearing. The draft Annual Action
Plan is also posted on the City’s website in PDF format and compatible with web readers for the
visually impaired. The Annual Action Plan is available for review at City Hall and the public
library. Copies are available at City Hall upon request. Contact information for submitting
comments is provided. All comments from both public hearings and any contact with the public
during the entire process – from first public hearing through the 30‐day public comment period
– are considered and included in the final Consolidated Plan, Annual Action Plan and Analysis of
Impediments to Fair Housing Choice along with other documents such as the Citizen
Participation Plan, CAPER and Environmental Review Record.
During or immediately after the 30‐day public comment period, City Council votes to accept the
Annual Action Plan. Prior to the City Council meeting for which action will be taken, the City
posts the City Council agenda for public review and allows time for public comment at the open
Council meeting. All comments received are considered and included in the Annual Action Plan.
A copy of each of the sample public hearing notices is included in the attachments to this Citizen
Participation Plan. All public notices request that residents with special needs contact the City
so that appropriate accommodations can be made.
All public hearings are hosted in ADA‐compliant locations – City Hall, public library or community
facilities in low‐ to moderate‐income neighborhoods. When residents request special
accommodations, such as interpreters for the deaf or translators for languages other than
English, the City responds by making such accommodations available to the extent possible.
Assistants provided by the residents are always welcomed and accommodations made.
During the years in which a multi‐year Consolidated Plan and Analysis of Impediments to Fair
Housing Choice are developed, the same process is followed; however, the public hearings
provide information on eligible projects and allow for input into the prioritization of eligible
projects for inclusion in the Consolidated Plan. The City makes available through public
hearings, on the City website and information to local social service, housing and neighborhood‐
based organizations information about the CDBG program, anticipated funding levels, funding to
benefit low‐ to moderate‐income, eligible activities, and the overall Consolidated Planning
process, including citizen participation and subrecipient application.
In addition, the City and/or its CDBG management consultant develop and release a survey of
community needs for citizen input. The survey is provided in English, Spanish and Vietnamese
through an on‐line survey system for confidential responses via the internet and is also provided
in paper form at the first public hearing and at City Hall, the City Library and through various
social service and advocacy organizations. Notice of the survey is included in the public notice
for the first public hearing both in the general circulation newspaper and on the City’s website.
A copy of a sample survey is included in the attachments to this Citizen Participation Plan. The
results of the surveys are analyzed and average ratings for each eligible activity presented to
staff and the CDAC for review.
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City leaders and stakeholders are also interviewed during the development of the multi‐year
Consolidated Plan and Analysis of Impediments to Fair Housing Choice. Stakeholders include
City and County elected officials, developers, staff of the Houston‐Galveston Area Council (COG),
Fort Bend County staff, advocacy group representatives, school district representatives and
social service representatives.
The CDAC is convened, with public notice and the public welcomed, to discuss the priorities and
finalize the ratings for each eligible project.
The City will detail its plans to minimize the displacement of persons and to assist any persons
displaced due to CDBG‐funded activities. During the public hearings and in response to inquiries
by the public, the City outlines the levels of assistance that will be made available to persons
displaced due to CDBG‐funded activities. In the event that a CDBG‐funded activity is adopted
that would potentially cause displacement, the City will post a notice in the general circulation
newspaper, at the site(s) of the activity and on the City’s website as well as provide information
to advocacy groups and public service agencies alerting to the possibility of displacement,
procedures and levels of assistance to be provided. Contact information will be included.
Additionally, during monitoring of public service and housing rehabilitation providers, the City’s
CDBG management consultant will continue to ask for input into the planning process and solicit
names and contact information of residents who may have complaints or information that have
been unvoiced. In an attempt to assist the service providers in accessing additional funds, the
City consultant will continue to work one‐on‐one with providers to identify funding sources and
improve grant writing skills. The consultant and City staff will continue to make themselves
available to meet with consumers of the various public service programs to receive comments
and complaints about the service provided.
During the public service monitoring, the CDBG management consultant monitors to ensure that
the facilities housing the services are in compliance with City and Federal regulations regarding
access to disabled individuals.
The City also posts public notices requesting public comment for the annual Environmental
Review and its Notice of Intent to Request Release of Funds and Notice of Findings of No
Significant Impact as well as for the Consolidated Annual Performance and Evaluation Report
(CAPER). Notice is posted in the legal section of the general circulation newspaper as well as on
the City’s website, on the City’s public notice board and at the public library.
All Plans, including the Citizen Participation Plan, Consolidated Plan, Annual Action Plan, Fair
Housing Plan and its Analysis of Impediments to Fair Housing Choice, provide for a 30‐day public
comment period. The City accepts all comments and includes them in the final documents. In
addition, the City Council adopts each of the City’s CDBG‐related plans. The Environmental
Review process and the Consolidated Annual Performance and Evaluation Report (CAPER) are
posted for 18 days of public comment. Again, the City accepts all comments and includes them
in the final documents.
The City of Missouri City will continue to encourage citizen participation, with particular
emphasis on participation by persons of very‐low, low, and moderate‐income who are eligible
for CDBG‐funded services and residents of Target Areas in which funds are proposed to be used.
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The City provides information to the civic clubs and neighborhood based organizations in the
CDBG Target Areas – those predominately low‐ to moderate‐income neighborhoods with 33.5%
or greater low‐ to moderate‐income population. Low‐ to moderate‐income populations are
defined as those living in households earning 80% or less of the area median income by
household size. Predominately low‐ to moderate‐income neighborhoods are defined by HUD
for the City of Missouri City as those neighborhoods or Census Block Groups with at least 33.5%
of the households earning 80% or less of the area’s median income by household size. The City
staff and its consultant are available to speak at any civic club or community meeting regarding
the CDBG program and fair housing issues. The City makes an attempt to host its public
hearings in venues that are the most accessible to the greatest number of low‐ to moderate‐
income, minority and disabled individuals.
Additionally, information gathered from public meetings during any processes to update the
City’s Comprehensive Plan, Parks Plan and/or Public Works Plan will be reviewed and applied to
the Consolidated Planning process and the Community Development efforts.
As part of the Missouri City Consolidated Plan, the Citizen Participation Plan outlines the criteria
the jurisdiction uses for determining what changes in the planned or actual activities constitute
a substantial amendment to the Consolidated Plan. These substantial amendments are subject
to the Citizen Participation process. The City of Missouri City considers a substantial
amendment to the Consolidated Plan to be an activity, as outlined in an Annual Action Plan or
Annual Action Plan amendment, for which funding requested, that is not part of the medium or
high priorities outlined in the Consolidated Plan. For the purposes of this Consolidated Plan,
substantial amendments will be required when CDBG funding is recommended to be allocated
for projects receiving a low priority or not included in the Consolidated Plan.
Amendments to the Annual Action Plan will be conducted when the City elects to:
 Reallocate 20% or more of the annual CDBG total allocation from one activity within the
Action Plan to another activity within the Action Plan;
 Reallocate 20% or more of the annual CDBG total allocation from a previous year’s
activity(ies) (excluding money remaining after carrying out the activity) to another
activity in the previous years’ or current year Action Plan; or
 Reallocate funds to an activity(ies) not outlined and approved in the Annual Action Plan.
The process for amendments to the Consolidated or Annual Action Plans will consist of:
 Posting public notice of the intent to amend and of a public hearing to discuss the
amendment(s);
 Developing draft amendment(s);
 Hosting a public hearing to release the amendment(s) and to discuss the plan(s);
 Allow for 30‐day public comment period, receiving, accepting, and including all
comments;
 City Council approving the amendment(s);
 Conducting an environmental review and posting a Notice of Intent to Request a
Release of Funds and Notice of Findings of No Significant Impact; and
 Submitting the amendment(s) to HUD for approval after the 30‐day public comment
period.
The process for amendments to the Citizen Participation Plan will consist of:
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Posting public notice of the intent to amend and of a public hearing to discuss the
amendment(s);
Developing draft amendment(s);
Hosting a public hearing to release the amendment(s) and to discuss the plan(s);
Allow for 30‐day public comment period, receiving, accepting, and including all
comments; and
City Council approving the amendment(s).

Anti‐displacement and relocation
At this time the City of Missouri City has no plans to provide CDBG funds for any activities that
will result in the displacement or relocation of residents from their homes or businesses from
rented office, commercial or industrial space. The City of Missouri City funds minor to moderate
housing rehabilitation of owner occupied dwellings. This rehabilitation does not require the
relocation of residents. The City does not anticipate conducting substantial rehabilitation on
occupied non‐residential properties that will require the relocation of occupants. At this time
the City does not use CDBG funds to condemn or demolish occupied residential, office,
commercial or industrial buildings. However, in the event that the City begins using CDBG funds
for major rehabilitation or demolition/reconstruction projects, the City will fund all relocation
costs. If the City’s rehabilitation subcontractor receives funding outside of City of Missouri City’s
CDBG program for major rehabilitation, the City will work with the subcontractor to ensure
proper relocation of the residents during reconstruction. The City will assist any low‐ to
moderate‐income residents who are being displaced or relocated due to demolition or
renovation using non‐CDBG funds. This assistance will be in the form of educating the tenant on
his/her rights, working with the landlord or property owner to ensure that displacement and
relocation costs are covered, verifying that no public dollars are being used for the project and
alerting social service agencies and foundations of the issue to secure additional assistance to
the individual or family being displaced.
In the event that the City of Missouri City uses CDBG funds for charging rental housing with code
violations, the City will require the landlord to relocate, at the landlord’s costs, all residents
during the renovation or in the event of demolition. The City will oversee the process to ensure
that all tenants are temporarily or permanently relocated to sound and safe housing. In
addition, the City of Missouri City will require that the landlord not increase rents for a period of
one year after the renovation and then only increase the rents by a reasonable amount for the
next four years. This will help to ensure that the current low‐ to moderate‐income tenants are
not displaced when rents are raised due to bringing the property up to City code.

Technical Assistance
In an attempt to assist the service providers in accessing additional funds and
improving/enhancing services and access, the City’s consultants will continue work one‐on‐one
with providers as well as provide public workshops as needed. The consultants are available for
telephone or on‐site consultation regarding fundraising, program development, program
evaluation, marketing, multi‐agency collaboration and performance reporting. During the on‐
site monitoring sessions, the consultants will continue to provide time to discuss issues and
concerns that the subrecipient has and to provide technical assistance in addressing the
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concerns. The City will also continue to assist subrecipients in attending pertinent trainings and
acquiring pertinent certifications for their CDBG‐funded activities. The consultants and City staff
will continue to make themselves available to meet with consumers of the various public service
programs, particularly in a group setting at the site of the service provider. These meetings will
be for the purpose addressing consumer concerns, assisting agencies and consumers in
identifying and accessing ancillary services, and alerting the City to needs in the community.
The City staff and consultants will follow‐up with the agency by providing technical assistance
for program enhancement, issue resolution and/or program development.
On‐going Public Review
The City of Missouri City provides access, within 15 working days of request, to residents to
review all public records regarding the CDBG program, including copies of current Consolidated
Plan and any amendments, the current Analysis of Impediments to Fair Housing Choice, all
Annual Action Plans from the adoption of the current Consolidated Plan forward, all CAPERs
from the adoption of the current Consolidated Plan forward, and all Environmental Review
Records from the current Consolidated Plan forward. The Consolidated Plan, Analysis of
Impediments and current‐year Action Plan and CAPER are maintained on the City’s website for
review and downloading. Additionally, subrecipient files are available for in‐house review.
Upon request, the City will download and print reports such as the PR03 from IDIS detailing the
state of program performance and an accounting of expenditures to date.
Complaints
The City of Missouri City provides access to residents and subrecipients for filing complaints. All
public reports – Consolidated Plan, Annual Action Plan, Fair Housing Plan, Citizen Participation
Plan as part of the Consolidated Plan and CAPER – will be available for review and comment at
any time. The City staff is available to meet with any resident or agency representative to
discuss concerns and complaints. The concerns and complaints filed in writing will become part
of the public record. A formal response to the concerns or complaints also will be filed in
writing and made part of the public record as well as provided in writing to the complainant.
The City of Missouri City will provide a written response to all written complaints within fifteen
(15) days.
Any resident or recipient of services funded by the City of Missouri City’s CDBG program may file
a complaint against the CDBG‐funded service provider. All complaints will be addressed and
written complaints will receive a written response within fifteen (15) days. The City will notify
the agency and will endeavor to provide mediation between the complainant and the agency.
In the case of valid complaints, the City will work with the agency to rectify the problem. If the
agency is unwilling or unable to correct valid problems, then the City may terminate funding
until such time as the issue is resolved.
Attachments
Sample public notices posted in the front news section of the general circulation newspaper
Sample survey of residents
Community Development Advisory Committee Members
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Notice of Public Hearing &
CDBG Pre-Application Workshop
City of Missouri City will hold a public hearing to give all Missouri City residents an opportunity to voice
opinions on the City’s HUD Community Development Block Grant program. We will soon be
developing an Annual Action Plan to tell HUD and residents how we plan to spend our PY 20xx funds.
We would like to hear your comments on how the funds should be spent.
A pre-application workshop for potential CDBG subrecipient agencies will be held in conjunction with the
public hearing. All non-profit agencies that will be requesting CDBG funds should attend this workshop.
All attendees are invited to speak on the subject of CDBG at the public hearing on:

Wednesday, February xx, 20xx
xx:00 PM
City Council Chambers
1522 Texas Parkway
Missouri City, Texas
Residents may also send comments before March xx, 20xx to the City of Missouri City’s Planning
Department at 1522 Texas Parkway, Missouri City, TX 77489 (Attention: xxxxx). Residents may fax
their comments to the City at (281) 403-xxxx.
CDBG Program Background
The national objective of the CDBG program is to develop viable urban communities by providing
decent housing, a suitable living environment and expanding economic opportunities principally
for low and moderate-income persons. At least 71% of CDBG funds must be used for activities
that benefit low and moderate-income persons. CDBG goals include:
1.
Improving the urban environment in low and moderate income areas;
2.
Eliminating blighting influences and the deterioration of property, neighborhoods
and public facilities in low and moderate-income areas; and
3.
Ensuring decent, safe, sanitary housing for low and moderate-income residents.
Eligible activities include but are not limited to: public facility construction and improvements;
handicapped accessibility; operational funding for non-profit agencies servicing primarily low
income persons; rehabilitation of owner-occupied housing; housing development assistance,
enforcement of City codes; clearance and demolition; infrastructure improvements; business
development and job creation activities.
Fair Housing Issues
The Public Hearing will also be a forum to discuss fair housing and related issues. Residents
with suggestions and/or concerns will be provided opportunity to voice those issues during the
Fair Housing portion of the public hearing.
Note: In compliance with the Americans With Disabilities Act, this facility is wheelchair
accessible and accessible parking spaces are available.
Requests for special
accommodations or interpretive services must be made at least 48 hours prior to this
meeting. Please contact the City of Missouri City at 281-403-xxxx or by FAX 281-403xxxx.
This public notice is available in approximately
www.thepaperboy.com and search for Fort Bend Herald.
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Notice of Public Hearing &
Release of Annual Action Plan for
Public Comment
City of Missouri City will hold a public hearing to give all Missouri City residents an opportunity to voice
opinions on the City’s HUD Community Development Block Grant program and the draft Annual
Action Plan for the use of PY 20xx CDBG funds. We would like to hear your comments on how the
funds should be spent.
All attendees are invited to speak on the subject of CDBG at the public hearing on:

Wednesday, April xx, 20xx
xx:00 PM
City Council Chambers
1522 Texas Parkway
Missouri City, Texas
Residents may also send comments before May xx, 20xx to the City of Missouri City’s Planning
Department at 1522 Texas Parkway, Missouri City, TX 77489 (Attention: xxxxx). Residents may fax
their comments to the City at (281) 403-xxxx.
CDBG Program Background
The national objective of the CDBG program is to develop viable urban communities by providing
decent housing, a suitable living environment and expanding economic opportunities principally
for low and moderate-income persons. At least 71% of CDBG funds must be used for activities
that benefit low and moderate-income persons. CDBG goals include:
1.
Improving the urban environment in low and moderate income areas;
2.
Eliminating blighting influences and the deterioration of property, neighborhoods
and public facilities in low and moderate-income areas; and
3.
Ensuring decent, safe, sanitary housing for low and moderate-income residents.
Eligible activities include but are not limited to: public facility construction and improvements;
handicapped accessibility; operational funding for non-profit agencies servicing primarily low
income persons; rehabilitation of owner-occupied housing; housing development assistance,
enforcement of City codes; clearance and demolition; infrastructure improvements; business
development and job creation activities.
Fair Housing Issues
The Public Hearing will also be a forum to discuss fair housing and related issues. Residents
with suggestions and/or concerns will be provided opportunity to voice those issues during the
Fair Housing portion of the public hearing.

Note: In compliance with the Americans With Disabilities Act, this facility is wheelchair
accessible and accessible parking spaces are available.
Requests for special
accommodations or interpretive services must be made at least 48 hours prior to this
meeting. Please contact the City of Missouri City at 281-403-xxxx or by FAX 281-403xxxx.
This public notice is available in approximately
www.thepaperboy.com and search for Fort Bend Herald.
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Community Development Advisory Committee Members 2010‐2011
Name & Address
Eunice Reiter

Member Type

Name & Address

Member Type

Chairperson

Wanda Johnson

Citizen

Citizen
Appointed: Jan/2008
Bobby Marshall

Councilmember

Appointed: Jan/2008

Barbara Gibson

Citizen

Appointed: June/2009

Don Smith

Councilmember

Sammy Freeman

Citizen

Appointed: May/2010
Danny Nguyen

Councilmember

Lisa Glenn

Citizen

Gary Smith
1522 Texas Parkway
Missouri City, TX 77489
Wes Vela
1522 Texas Parkway
Missouri City, TX 77489

Director of
Development Services

Larry Foos
1522 Texas Parkway
Missouri City, TX 77489

Director of PARD

Scott Elmer
1522 Texas Parkway
Missouri City, TX 77489

Director of PW/
City Engineer
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