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October 21, 2019 Regular City Council Meeting Agenda 
 
 

 
YOLANDA FORD  
Mayor 
 
VASHAUNDRA EDWARDS 
Councilmember at Large Position No. 1 
 
CHRIS PRESTON  
Mayor Pro Tem 
Councilmember at Large Position No. 2 
 

 
                                                    the show me city 
 

REGINALD PEARSON 
Councilmember District A 

  

JEFFREY L. BONEY 
Councilmember District B 

  

ANTHONY G. MAROULIS 
Councilmember District C 

 

FLOYD EMERY 
Councilmember District D 

 

CITY COUNCIL MEETING AGENDA  
 
Notice is hereby given of a meeting of the City Council of Missouri City to be held on Monday, October 21, 
2019, at 7:00 p.m. at: City Hall, Council Chamber, 2nd Floor, 1522 Texas Parkway, Missouri City, Texas, 
77489, for the purpose of considering the following agenda items.  All agenda items are subject to action.  
The City Council reserves the right to meet in a closed session on any agenda item should the need arise 
and if applicable pursuant to authorization by Title 5, Chapter 551, of the Texas Government Code.   
 
1. ROLL CALL 
 
2. PLEDGE OF ALLEGIANCE  
 
3. PRESENTATIONS AND RECOGNITIONS  

(a) Proclaim October 21, 2019, as “Delta Sigma Theta Sorority Incorporated Day” in the City of 
Missouri City, Texas.   

 
(b) Present the Clean Restaurant Award to local establishments. 
 

4. PUBLIC COMMENTS 
An opportunity for the public to address City Council on agenda items or concerns not on the agenda-

-those wishing to speak must complete the orange comment card, present the comment card to the City 
Secretary prior to the beginning of the meeting, and observe a three-minute time limit. 
 
5. STAFF REPORTS 

(a) City Manager announcements. 
 
(b) Presentation of the Missouri City Fire and Rescue Services Department annual report. 
 

6. CONSENT AGENDA 
All consent agenda items listed are considered routine by the City Council and will be enacted by 

one motion.  There will be no separate discussion of these items unless a councilmember so requests; in 
which event, the item will be removed from the Consent Agenda and considered in its normal sequence on 
the agenda.  Information concerning consent agenda items is available for public review. 

 
(a) Consider approving the minutes of the special and regular City Council meetings of October 

7, 2019. 
 
(b) Consider approving the designation of an acting city manager pursuant to Section 4.01.E of 

the City Charter of the City of Missouri City, Texas.  
 

7. PUBLIC HEARINGS AND RELATED ACTIONS  
(a) Zoning Public Hearings and Ordinances  
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(1) Public hearing to receive comments for or against a request for a specific use permit 
authorizing the use of a 14.984 acre tract of land zoned as LC-1 local retail restricted 
district and R-3 two-family residential district to allow for the development of a worship 
center; describing said 14.984 acre tract of land; providing limitations, restrictions, and 
conditions on such specific use; amending the zoning district map of the City of 
Missouri City; providing a penalty; containing other provisions relating to the subject; 
and consider the ordinance on the first of two readings. The subject site is located 
north of East Hampton Circle, south of the Fondren Park subdivision, east of Kathy 
Avenue, and west of Fondren Road. 

 
(b) Public Hearings and related actions – There are no Public Hearings and related actions on 

this agenda.   
 

8. APPOINTMENTS – There are no Appointments on this agenda.   
 

9. AUTHORIZATIONS  
(a) Consider authorizing the city manager to negotiate and execute a contract for the provision 

of services required for paving and drainage improvements for Independence Boulevard 
(Segment 2). 

 
(b) Consider authorizing the city manager to execute a contract for tennis programs, lessons, 

clinics, tournaments and services. 
 
(c) Consider authorizing the purchase of equipment for a new fire apparatus. 
 
(d) Consider authorizing the city manager to execute professional services contracts for plan 

review and inspections services.   
 

10. ORDINANCES  
(a) Consider an ordinance amending the general budget for the fiscal year beginning October 1, 

2018, and ending September 30, 2019; authorizing the appropriate city officials to take steps 
necessary to accomplish such amendments; making certain findings; containing certain 
provisions relating to the subject; and consider the ordinance on the first and final reading. 

 
11. RESOLUTIONS  

(a) Consider a resolution determining that the construction Manager-At-Risk method of 
procurement provides the best value for the City of Missouri City, Texas; providing for repeal; 
providing for severability; and making certain findings relating there to.   

 
12. CITY COUNCIL ANNOUNCEMENTS  

Hear announcements concerning items of community interest from the Mayor, Councilmembers, and 
City staff, for which no formal action will be discussed or taken. 

 
13. CLOSED EXECUTIVE SESSION 

The City Council may go into Executive Session regarding any item posted on the Agenda as 
authorized by Title 5, Chapter 551 of the Texas Government Code.  

 
14. RECONVENE 

Reconvene into Regular Session and Consider Action, if any, on items discussed in Executive 
Session. 
 
15. ADJOURN 
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In compliance with the Americans with Disabilities Act, the City of Missouri City will provide for 
reasonable accommodations for persons attending City Council meetings.  To better serve you, 
requests should be received 24 hours prior to the meetings.  Please contact Maria Jackson, City 
Secretary, at 281.403.8686. 

CERTIFICATION 
 
I certify that a copy of the October 21, 2019, agenda of items to be considered by the City Council was posted 
on the City Hall bulletin board on October 17, 2019, at 4:00 p.m.  
 

_____         
Yomara Frias, City Secretary Department 

 
 
I certify that the attached notice and agenda of items to be considered by the City Council was removed by 
me from the City Hall bulletin board on the ____ day of ________________, 2019. 
 
 
Signed:_____________________________                      Title:  ______________________________ 
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Council Agenda Item  
October 21, 2019 

 

1. ROLL CALL 
 
2. PLEDGE OF ALLEGIANCE  
 
3. PRESENTATIONS AND RECOGNITIONS  

(a) Proclaim October 21, 2019, as “Delta Sigma Theta Sorority Incorporated Day” in the City of 
Missouri City, Texas.   

 
(b) Present the Clean Restaurant award to local establishments. 
 

4. PUBLIC COMMENTS 
An opportunity for the public to address City Council on agenda items or concerns not on the agenda-

-those wishing to speak must complete the orange comment card, present the comment card to the City 
Secretary prior to the beginning of the meeting, and observe a three-minute time limit. 
 
5. STAFF REPORTS 

(a) City Manager announcements. 
 
(b) Presentation of the Missouri City Fire and Rescue Services Department annual report. 
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YOLANDA FORD 
Mayor 
 
VASHAUNDRA EDWARDS 
Councilmember at Large Position No. 1 
 
CHRIS PRESTON 
Mayor Pro Tem 
Councilmember at Large Position No. 2 
 

 
 
 
 
 
 
 
 

                                   the show me city 

REGINALD PEARSON 
Councilmember District A 

  

JEFFREY L. BONEY 
Councilmember District B 

  

ANTHONY G. MAROULIS 
Councilmember District C 

 

FLOYD EMERY 
Councilmember District D 

 

CITY COUNCIL SPECIAL MEETING MINUTES 
 
The City Council of the City of Missouri City, Texas, met in special session on Monday, October 7, 2019, at 
the City Hall, Council Chamber, 1522 Texas Parkway, Missouri City, Texas, 77489, at 5:35 p.m. to consider 
the following: 
 
1. CALL TO ORDER 

Mayor Ford called the meeting to order at 5:36 p.m. 
 
Those also present: Mayor Pro Tem Preston, Councilmembers Edwards, Pearson, Boney, Maroulis, and 
Emery; City Manager Snipes, City Attorney Iyamu, City Secretary Jackson, Assistant City Manager Atkinson, 
Assistant City Manager Martel, Director of Human Resources Russell, Director of Development Services 
Spriggs, Director of Parks and Recreation Mangum, Director of Communications Walker, HOA Liaison Matte, 
Media Specialist III Kalimkoottil, and Media Specialist III Sanders.   
 
2. DISCUSSION/POSSIBLE ACTION 

(a) Discuss Miracle City Church. 
 
Director of Development Services Spriggs stated the item was requested by the applicant to address City 
Council.  Council moved on to discuss the remaining agenda items as the applicants were not present to 
discuss item 2a, at this time.   
 

(b) Naming of Parks and Recreation volunteer of the year award. 
 

Director of Parks and Recreation Mangum presented on the naming of the Parks and Recreation volunteer 
of the year award.  Mangum recommended naming the award after the late Ebony Ghee.   
 
Mayor Ford, Councilmember Maroulis, and Councilmember Emery expressed their support of this request. 
City Manager Snipes stated the item would come back to approve at a regular City Council meeting.   

 
(c) Consider and discuss a request to video record and post special City Council meetings.   

 
City Manager Snipes presented on Council’s request to video record and post special City Council meetings.   
Councilmember Maroulis inquired about storage issues if they went forward with recording and posting 
special meetings.  Director of Communications Walker stated there would be no issues or additional cost as 
meetings were stored on the City’s YouTube channel.  Councilmember Boney inquired if the meetings were 
edited.  Walker stated meetings were not edited.   
 
Councilmember Boney moved to video record and post special City Council meetings.  Councilmember 
Emery seconded.  MOTION PASSED UNANIMOUSLY.   
 
City Manager Snipes clarified that effective today, all special City Council meetings would be video recorded 
and posted.   
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(d) Consider and discuss the City’s policy for social media postings. 
 
City Attorney Iyamu presented on the City’s policy for social media postings and consequences.  Director 
Walker presented on best practices for social media postings.  
  
3. CLOSED EXECUTIVE SESSION 

After proper notice was given pursuant to the Texas Open Meetings Act, the City Council went into 
Executive Session at 5:55 p.m. 

 
Texas Government Code, Section 551.071 – Consultation with attorney to seek or receive legal 

advice regarding pending or contemplated litigation, a settlement offer, or on a matter in which the duty of 
the attorney to the City under the Texas Disciplinary Rules of Professional Conduct of the State Bar of Texas 
clearly conflicts with the Texas Open Meetings Act: (i) Miracle City Church and (ii) City Council social medial 
policy.   
 
4. RECONVENE  
 At 6:25 p.m., Council reconvened into open session.  No action was taken.   
 
At 6:26 p.m., agenda item 2a was addressed. 
 
2. DISCUSSION/POSSIBLE ACTION 

(a) Discuss Miracle City Church. 
 
Pastor Jeremiah Asomugha, applicant, spoke about the request and his meeting with the community.   
 
Councilmember Emery arrived at 6:27 p.m.  Councilmember Boney arrived at 6:29 p.m. 
 
Joe Nixon, attorney, stated he was present to address questions from City Council and the public.  
 
Councilmember Pearson noted flooding was a major concern.  Mayor Ford stated flooding concerns would 
be addressed during the permitting process.  
 
Jeanette Quimby, 11814 S. Willowdale Circle, requested to correct a misconception made during the 
September 3, 2019 regular City Council meeting where Pastor Asomugha stated he reached out to the HOA 
board and he did not.  She added he did attend an HOA meeting where only six people were supportive out 
of the over 73 in attendance. 
 
Councilmember Edwards stepped away at 6:40 p.m. and returned at 6:44 p.m. 
 
Carla Menard, 15422 Poolview Street, expressed concerns regarding traffic that would be caused by the 
church.      
 
Kevin Pever, expressed concerns regarding the applicant’s request.  
 
Nkemdi Ohalete, the applicant’s engineer, addressed questions from the public.  
 
Tanya Terry, 11824 S. Ridgewood Circle, expressed concerns regarding the applicant’s request. 
 
Mayor Ford recessed the special City Council meeting at 6:57 p.m. for the regular City Council meeting at 
7:00 p.m.  At 8:27 p.m., City Council reconvened the special City Council meeting.   
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3. CLOSED EXECUTIVE SESSION 
After proper notice was given pursuant to the Texas Open Meetings Act, the City Council went into 

Executive Session at 8:27 p.m. 
 
Texas Government Code, Section 551.074 – Deliberations concerning the appointment, 

employment, evaluation, reassignment, duties, discipline or dismissal of a public officer or employee: 
Presiding Judge.   
 
4. RECONVENE  
 At 9:09 p.m., Council reconvened into open session.  No action was taken.   
 
5. ADJOURN 

The special City Council meeting adjourned at 9:10 p.m.  
 
 
Minutes PASSED AND APPROVED this the   day of    2019. 
 
 
   
   
                                                                                             
  Maria Jackson, City Secretary 
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YOLANDA FORD 
Mayor 
 

VASHAUNDRA EDWARDS 
Councilmember at Large Position No. 1 
 

CHRIS PRESTON 
Mayor Pro Tem  
Councilmember at Large Position No. 2 
 

 
                                                    the show me city 

REGINALD PEARSON 
Councilmember District A 

  

JEFFREY L. BONEY 
Councilmember District B 

  

ANTHONY G. MAROULIS 
Councilmember District C 

 

FLOYD EMERY 
Councilmember District D 

 

CITY COUNCIL MEETING MINUTES 
 
The City Council of the City of Missouri City, Texas, met in regular session on Monday, October 7, 2019, at 
the City Hall, Council Chamber, 2nd Floor, 1522 Texas Parkway, Missouri City, Texas, 77489, at 7:00 p.m. 
to consider the following: 
 
1. ROLL CALL 

Mayor Ford called the meeting to order at 7:00 p.m. 
 
Those also present: Mayor Pro Tem Preston, Councilmembers Edwards, Pearson, Boney, Maroulis, and 
Emery; City Manager Snipes, City Attorney Iyamu, and City Secretary Jackson.   
 
2. The PLEDGE OF ALLEGIANCE was led by Elkins High School Air Force Junior Reserve Officer 

Training Corps. 
 
3. PRESENTATIONS AND RECOGNITIONS  
 
Mayor Ford proclaimed the week of October 6-12, 2019, as “Fire Prevention Week” in the City of Missouri 
City, Texas; and, proclaimed the month of October as “National Community Planning Month” in the City of 
Missouri City, Texas.   

 
4. PUBLIC COMMENTS 
 
Jeanette Quimby, 11814 S. Willowdale Circle, expressed concerns regarding the Miracle City Church 
request. 
 
5. STAFF REPORTS 
 
City Manager Snipes thanked those who attended and worked the following events: Oktoberfest, MCTX Job 
fair, Doing Business with the City workshop, Pre-National Night Out kickoff party, National Night Out, 
Leadership Now Symposium, and Community Night Out.  Snipes provided an update on Texas Parkway U-
turns.  He also spoke about the new hours of operation for the Development Services 
planning/inspection/permit front office, which were changed to 8:00 a.m. through 4:00 p.m.  Snipes stated 
the City received a distinguished Budget Presentation Award from the Government Finance Officers of 
America.  Snipes invited the community to the Veterans Memorial groundbreaking on November 11.   

 
6. CONSENT AGENDA 

(a) Consider approving the minutes of the special and regular City Council meetings of 
September 16, 2019, the special City Council meetings of September 21, 2019, and 
September 23, 2019. 

(b) Consider an ordinance authorizing the crediting of updated service credits in the Texas 
Municipal Retirement System for certain City of Missouri City employees who have 
membership in such-system; providing for increased annuities for certain City of Missouri City 
retirees and beneficiaries of deceased retirees; providing an effective date; and consider the 
ordinance on the second and final reading. 
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(c) Consider authorizing the execution of an agreement with Harris County related to election 
services for the November 5, 2019 general election. 

 
Councilmember Emery moved to approve the Consent Agenda pursuant to recommendations by City Staff.  
Councilmember Edwards seconded.  MOTION PASSED UNANIMOUSLY. 
 
7. PUBLIC HEARINGS AND RELATED ACTIONS  

(a) Zoning Public Hearings and Ordinances  
(1) Public hearing to receive comments for or against a request to zone a property from 

R-3, two family residential district, MF-2, multifamily residential district and SD, 
suburban district to PD, Planned Development District to allow for a unified 
development to include commercial and residential uses; regulating and restricting the 
development and use of property within such PD Planned Development District; 
providing for an amendment to the Comprehensive Plan; providing a penalty;  
containing other provisions relating to the subject; and consider the related ordinance 
on the first of two readings. The subject site is located south of Crescent Oak Village 
at Lake Olympia and Parks Edge residential subdivisions, east of Sunrise Bay at Lake 
Olympia residential subdivision and west of Olympia Estates residential subdivision. 

 
Planning Manager Gomez stated the applicant was seeking a PD, Planned Development district to provide 
for a mixed-use development to include residential and restricted commercial uses.  The applicant provided 
a conceptual development plan, general development plan and residential builder guidelines for the 
development.  The development included a plan for 34 patio home lots to be constructed along a 50 foot 
street right-of-way from an entrance of off Lake Olympia Parkway.  Restricted commercial uses were 
proposed to be located within an approximate 1.7-acre parcel to be placed along Lake Olympia Parkway 
frontage.  The site included a portion of the Mustang Bayou detention facility and the area would be 
maintained for the development.  The balance of the land would be dedicated towards detention and open 
space.  Gomez stated the applicant provided a general development schedule to include the following: 
 

November 2019-June 2020: Platting; site design; commercial building design 
July 2020 – June 2021: Commercial construction; Residential site bidding & construction 
April 2021 – 2022: Residential sale to build 

 
Staff recommended approval and the Planning and Zoning Commission forwards a positive 
recommendation. 
 
The applicant, Kathryn Parker, presented an overview.   
 
Councilmember Emery moved to open the public hearing at 7:40 p.m.  Councilmember Boney seconded.  
MOTION PASSED UNANIMOUSLY. 
 
Councilmember Maroulis asked Ms. Parker how many commercial spaces were identified.  Parker stated it 
would be limited due to the buffer.  Councilmember Emery asked if they would have a service station.  Parker 
clarified a convenience store was permitted but not a service station.  Councilmember Emery asked if the 
buffer was for the six lots.  Parker stated it was and they prefer a 20-foot buffer but would accept the 15 feet 
buffer.  Councilmember Boney asked about drainage and detention pond.  City Engineer Kumar stated they 
had not seen a drainage study and explained an overview on the detention pond.  
  
Michael Wells, 1607 Morning Dew Place, expressed concerns regarding the proposed request.   
 
Richard Pedde, 1611 Morning Dew Place, expressed concerns regarding the proposed request.   
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Councilmember Pearson moved to close the public hearing at 7:58 p.m.  Councilmember Boney seconded.  
MOTION PASSED UNANIMOUSLY. 
 
Councilmember Maroulis asked about the noise coming from the pump station.  Director Kumar stated they 
would need to look into it.  Councilmember Emery asked that lighting requirements be looked into.  Gomez 
stated the regulation on the flow of light would not extend beyond the property line.   
 
Councilmember Maroulis stepped away at 7:59 p.m. and returned at 7:59 p.m.   
 
Councilmember Boney moved to approve the ordinance.  MOTION DIED DUE TO LACK OF SECOND.   
 

(b) Public Hearings and related actions  
(1) Public hearing to receive comments for or against an ordinance continuing an interim 

procedure regarding the administration of plans and platting rules; declaring an 
emergency; and consider the related ordinance on first and final reading. 

 
Planning Manager Gomez presented on an ordinance continuing an interim procedure regarding the 
administration of plans and platting rules.  
 
Councilmember Pearson moved to open the public hearing at 8:01 p.m.  Councilmember Emery seconded.  
MOTION PASSED UNANIMOUSLY. 
 
With no public comments, Councilmember Maroulis moved to close the public hearing at 8:02 p.m.  
Councilmember Boney seconded.  MOTION PASSED UNANIMOUSLY. 

 
Councilmember Pearson moved to approve the ordinance.  Councilmember Maroulis seconded.  MOTION 
PASSED UNANIMOUSLY. 
 
There were no APPOINTMENTS. 
 
9. AUTHORIZATIONS 

(a) Consider authorizing the City Manager to execute a contract for the purchase and installation 
of playground equipment at Roane Park. 

 
Director of Parks and Recreation Mangum presented on the purchase and installation of playground 
equipment at Roane Park. 

 
Councilmember Emery moved to authorize the City Manager to execute a contract for the purchase and 
installation of playground equipment at Roane Park.  Councilmember Boney seconded.  MOTION PASSED 
UNANIMOUSLY. 

 
(b) Consider authorizing the reimbursement to Century Land Holdings of Texas, LLC as set forth 

in the audit report dated March 31, 2019. 
 

Councilmember Maroulis moved to authorize the reimbursement to Century Land Holdings of Texas, LLC as 
set forth in the audit report dated March 31, 2019.  Councilmember Pearson seconded.  MOTION PASSED 
UNANIMOUSLY. 
 

(c) Consider authorizing the execution of a letter of approval for Care EMS INC to operate a non-
 emergency ambulance service. 
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Councilmember Maroulis moved to authorize the execution of a letter of approval for Care EMS INC to 
operate a non-emergency ambulance service.  Councilmember Boney seconded.  MOTION PASSED 
UNANIMOUSLY. 
 
10. ORDINANCES  

(a) Consider an ordinance providing for the assessment, levy, and collection of ad valorem taxes 
for the City of Missouri City, Texas, for the 2019 tax year and for each year thereafter until 
otherwise provided; providing the date on which such taxes shall be due and timely paid; 
authorizing an additional penalty for the collection of delinquent ad valorem taxes in lieu of 
recovering attorneys’ fees; and consider the ordinance on the first and final reading. Separate 
votes are required for the adoption of operations tax rate, the debt service tax rate, and the 
tax rate ordinance. 

 
Councilmember Pearson moved to approve the rate of $0.466387 for the maintenance and operations 
component of the tax rate.  Councilmember Maroulis seconded.  MOTION PASSED UNANIMOUSLY. 
 
Councilmember Maroulis moved to approve the rate of $0.163613 for the debt service component of the tax 
rate.  Councilmember Emery seconded.  MOTION PASSED UNANIMOUSLY. 
 
Councilmember Boney moved to approve the property tax rate by the adoption of a tax rate of $0.630000, 
which is effectively a 4.319-percent increase in the tax rate, by record vote.  Councilmember Pearson 
seconded.  MOTION PASSED UNANIMOUSLY. 

 
Ayes: Mayor Ford, Mayor Pro Tem Preston, Councilmembers Edwards, 

Pearson, Boney, Maroulis, and Emery 
Nays:  None 
 

(b) Consider an ordinance authorizing the issuance and sale of City of Missouri City, Texas, 
General Obligation Bonds, Series 2019, in the aggregate principal amount not to exceed 
$14,000,000; levying a tax in payment thereof; authorizing the execution and delivery of a 
bond purchase contract, a paying agent/registrar agreement and an officer’s pricing 
certificate; approving the official statement; approving the engagement of certain 
professionals in connection with the issuance of the bonds; finding and determining that the 
meeting at which this ordinance is passed is open to the public as required by law; enacting 
other provisions relating thereto; and consider the ordinance on the first and final reading. 

 
Director of Financial Services Portis presented on the General Obligation Bonds, Series 2019, which would 
fund improvements for Public Safety, Drainage, Mobility, Fire Station No. 6 and Facilities.  All of the projects 
included in these areas were discussed as part of the FY2020-24 Capital Improvement Plan adopted with 
the Fiscal Year 2020 Budget at the September 16 meeting.  Mayor Ford asked for clarification if projects 
referenced were from previous bond elections. Director Portis stated the projects were within authorization.   

 
Councilmember Maroulis moved to approve the ordinance.  Councilmember Emery seconded.  MOTION 
PASSED UNANIMOUSLY. 
 
11. RESOLUTIONS  

(a) Consider a resolution nominating a candidate for a position on the Board of Directors of the 
Harris County Appraisal District. 

 
Councilmember Maroulis moved to approve the resolution nominating Mike Sullivan to the Board of Directors 
of the Harris County Appraisal District.  Councilmember Emery seconded.  MOTION PASSED 
UNANIMOUSLY. 
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(b) Consider a resolution nominating one or more candidates for election to one or more positions 
on the Board of Directors of the Fort Bend Central Appraisal District. 

 
Councilmember Maroulis moved to approve the resolution nominating Jim Kij, Paul Stamatis, Jr., and Al 
Abramczyk to the Board of Directors of the Fort Bend Central Appraisal District.  Councilmember Pearson 
seconded.  MOTION PASSED UNANIMOUSLY. 
 

(c) Consider a resolution approving and ratifying the submission of a grant application for the Gulf 
States Regional Law Enforcement Technology assistance program to the United States 
Department of Justice to fund the purchase a video surveillance security system; and 
containing other provisions related thereto.    

 
Program Coordinator Murray presented on the Gulf States Regional Law Enforcement Technology 
Assistance Initiative grant for the purpose of purchasing a surveillance system to install at Buffalo Run Park. 
Murray noted the City would not have to match the grant.   
 
Councilmember Pearson moved to approve the resolution.  Councilmember Maroulis seconded.  MOTION 
PASSED UNANIMOUSLY. 
 
12. CITY COUNCIL ANNOUNCEMENTS 

Councilmember Emery stated he had a good meeting with AARP, Chapter 3081. Councilmember 
Boney thanked staff for the great events this past week that included National Night Out, Leadership Now 
Symposium and Community Night Out.   Councilmember Maroulis announced several grand openings such 
as Whataburger, Sharp Minds Academy, and Wishbone Pet Care.  He had the opportunity to judge a cake 
contest at Sweets in the Sky.  Maroulis also thanked Chief Campbell and the firefighters who attended 
Lexington Creek Elementary to participate in safety patrol assistance. Councilmember Pearson thanked 
HOA’s he visited during National Night Out, and thanked staff who participated as well.  He commended City 
Manager Snipes and Visitors Center Coordinator McCallan for Community Night Out.  Mayor Ford thanked 
staff and residents for making National Night Out and Community Night Out successful events.  Ford 
apologized for profanity used at Community Night Out, which was being addressed.   
 
13. ADJOURN 

The regular City Council meeting adjourned at 7:53 p.m. 
 
 
Minutes PASSED AND APPROVED this the  day of   2019. 
 
   

   

                                                                                                                                   

  Maria Jackson, City Secretary 
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CITY COUNCIL  
AGENDA ITEM COVER MEMO 
 
October 21, 2019 

 

To: Mayor and City Council 
Agenda Item: 6(b) Designation of Acting City Managers 
 
Submitted by: Anthony Snipes, City Manager 

 
SYNOPSIS 

 
The City Charter, in Section 4.0.1E, requires the city manager to designate a qualified administrative officer 
of the City to perform the duties of the city manager in his absence or disability, with such designation to be 
approved by council. 
 

“E. Acting city manager: The city manager, within sixty (60) days after taking office shall 
designate by letter filed with the city secretary, a qualified administrative officer of the city 
to perform the duties of the in his absence or disability and to then be known as “acting 
city manager.” Such designation shall be subject to approval by council. No person while 
serving as a member of city council or as the city secretary shall ever serve at the same 
time as city manager or as acting city manager. No member of the city council shall, during 
the time for which he is elected or for two (2) years thereafter, be chosen as city manager 
or acting city manager.” 

 
STRATEGIC PLAN 2019 GOALS ADDRESSED 

 
 Develop a high performing City team. 

 
BACKGROUND 

 
Currently, Assistant City Manager Bill Atkinson is designated as acting city manager in the absence of 
the City Manager.  This is a request to also designate Assistant City Manager Glen Martel as acting city 
manager in the absence of the City Manager.  
 

STAFF’S RECOMMENDATION 
 
Approve designation of acting city managers in my absence or disability. 
 
City Manager Approval: Anthony Snipes, City Manager 
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CITY COUNCIL  
AGENDA ITEM COVER MEMO 
 
October 21, 2019 

 

To: Mayor and City Council 
Agenda Item: 7(a)(1) Miracle City Church SUP, Specific Use Permit   
  
Submitted by: Thomas K. White Jr., Planner II 

 
SYNOPSIS 

 
This is the first of two readings of an ordinance to consider a request by Jeremiah Asomugha for a SUP, 
Specific Use Permit on an approximate 14.984 acre tract of land zoned as LC-1 local retail restricted 
district and R-3 two-family residential district to allow for the development of a worship center and to the 
extent such rezoning deviates from the Future Land Use and Character map of the Comprehensive Plan, 
to provide for an amendment therefrom. 
 
The subject site is located north of East Hampton Circle, south of Fondren Park subdivision, east of Kathy 
Avenue, and west of Fondren Road. 
 

STRATEGIC PLAN 2019 GOALS ADDRESSED 
 

 Have quality development through buildout  
 

BACKGROUND 
 
Mr. Asomugha on behalf of Miracle City Church is proposing to locate an approximate 20,000 square foot 
worship center, a 16,000 square foot multi-purpose media building and recreational areas. The 
development is proposed in two phases as summarized below: 
 
Phase 1: Media/multi-purpose building with a maximum occupancy of 500 people to be 
completed/constructed in 18 months.  
 
Phase 2: Worship center with a maximum occupancy of 1,000 people to be constructed 5 years after 
Phase 1 is completed. 
 
Staff recommended approval of the SUP with conditions. The Planning and Zoning Commission forwards 
their final report to include the staff recommendations and provide for the building square feet as shown on 
the conceptual site plan, to relocate the trash enclosure area away from the residential areas, to landscape 
the area surrounding any proposed detention and to provide mitigation for buffering noises, with a positive 
recommendation (4-3 vote).  
 

BUDGET ANALYSIS 
 
Funding 
Source 

Account 
Number 

Project 
Code/Name 

FY__ 
Funds 
Budgeted 

FY__  
Funds 
Available 

Amount 
Requested 



N/A 

 
Purchasing Review:  N/A 
Financial/Budget Review: N/A 
 
Note:  Compliance with the conflict of interest questionnaire requirements, if applicable, and the 

interested party disclosure requirements (HB 1295) has been confirmed/is pending within 
30-days of this Council action and prior to execution. 

 
SUPPORTING MATERIALS 

 
1. Ordinance 
2. Draft Planning and Zoning Commission meeting minutes (July 10, 2019) 
3. Planning and Zoning Commission final report 
4. Application 
5. Letter of owner authorization 
6. Ortho map  
7. Notice of public hearing sent to adjoining property owners 
8. Mailing labels for adjoining property owners 
9. Rezoning application protest letters analysis  
10. Letters of protest 
11. Exhibit A (Property Description), Exhibit A-1 (Notice Map), Exhibit B (Site Plan). 

 
STAFF’S RECOMMENDATION 

 
Staff recommends approval of the ordinance on the first reading. 
 
Director Approval:   Otis T. Spriggs, AICP, Development Services Director 
 
Assistant City Manager/  
City Manager Approval:  Glen Martel, Assistant City Manager 
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ORDINANCE NO. O-19- 
 

AN ORDINANCE OF THE CITY OF MISSOURI CITY, TEXAS, GRANTING 
A SPECIFIC USE PERMIT AUTHORIZING THE USE OF A  14.98-ACRE 
TRACT OF LAND IN THE CITY OF MISSOURI CITY AS A SPECIFIC 
USE: PLACES OF ASSEMBLY; PROVIDING LIMITATIONS, 
RESTRICTIONS, AND CONDITIONS ON SUCH SPECIFIC USE; 
AMENDING THE ZONING DISTRICT MAP OF THE CITY OF MISSOURI 
CITY; PROVIDING FOR REPEAL; PROVIDING A PENALTY; 
PROVIDING FOR SEVERABILITY; AND CONTAINING OTHER 
PROVISIONS RELATING TO THE SUBJECT. 

  *           *   *   *  
       
 WHEREAS, The House of God World Out Reach is the owner of 14.98 acres of 
land within the corporate limits of the City of Missouri City, Texas; and 
 
 WHEREAS, said 14.98-acre tract of land presently has a zoning classification of 
LC-1 local retail restricted, in part, and R-3 two-family residential district in part, pursuant 
to Ordinance No. O-81-1, adopted on January 19, 1981; and 

WHEREAS, The House of God World Out Reach’s agent, Jeremiah Asomugha, 
has made an application to the City of Missouri City for Specific Use Permit No. 206; and    
   

WHEREAS, the Planning and Zoning Commission and the City Council of the City 
of Missouri City have each conducted, in the time and manner and after the notice 
required by law and the City of Missouri City Zoning Ordinance, a public hearing on such 
request for Specific Use Permit No. 206; and 
 

WHEREAS, the Planning and Zoning Commission has issued its final report and 
the City Council now deems it appropriate to grant such request to allow Specific Use 
Permit No. 206; and 

 
WHEREAS, the City Council finds that this use will complement or be compatible 

with the surrounding uses and community facilities, contribute to, enhance, or promote 
the welfare of the area of request and adjacent properties, not be detrimental to the public 
health, safety, or general welfare; and conform in all other respects to all applicable zoning 
regulations and standards; now, therefore,  
 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MISSOURI CITY, 
TEXAS: 

 
Section 1. The facts and recitations set forth in the preamble of this Ordinance 

are hereby found to be true and correct. 
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Section 2. As required by law, City Council conducted the public hearing on the 
request for Specific Use Permit No. 206 and closed the public hearing prior to the final 
adoption of this Ordinance. 

 
Section 3. The 14.98-acre tract property is more fully described in Exhibit “A,” 

attached hereto and made a part hereof for all purposes (the “Property”), and is 
depicted in Exhibit “A-1” for reference purposes only. In the event Exhibit “A-1” conflicts 
with Exhibit “A,“ Exhibit “A” shall prevail. 

 
Section 4. The specific use of the Property authorized and permitted by this 

Ordinance is Specific Use Permit No. 206-Places of assembly use. 
 
Section 5. Presently, the Property has a zoning classification of LC-1 local retail 

restricted district, in part, and R-3 two family residential district, in part. The specific use 
authorized and permitted by this Ordinance shall be developed in accordance with the 
Missouri City Code, the City of Missouri City Zoning Ordinance, the attached site plan 
and development schedule, Exhibit “B, ”and shall be developed subject to the following 
conditions: 

 

I. Use Permitted. Only the following use shall be permitted: 
 
A. Places of assembly 

II. Standards and Regulations. The Property shall comply with LC-1 local retail 
restricted district regulations. 
 
A. Height and area regulations.  

The structures on the Property shall not exceed   the floor area indicated 
in Exhibit B. 

B. Landscaping regulations.  
1. Property owner shall plant and maintain a solid landscape buffer 

around any detention pond. 

C. Trash. Trash receptacles shall not be near any residential property line. 
 

D. Development Schedule.  
1. Phase 1. Within 18 months from the effective date of this Ordinance, 

a media multi-purpose building shall be completed.  
2. Phase 2.  Five years from the completion date of Phase 1, the 

construction of a worship center shall commence. For the purposes 
of the this subsection, commencement of construction is defined as 
the point at which the Property owner  obtained a building permit for 
the construction of the worship center described in Exhibit B.  

 
Section 6.  The Zoning District Map of the City of Missouri City shall be revised 

and amended to show the specific use permitted on said 14.98-acre tract of land, as 
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granted by this Ordinance, with the appropriate reference thereon to the number and 
effective date of this Ordinance and a brief description of the nature of this change.   

   
Section 7.  This Ordinance shall in no manner amend, change, supplement, or 

revise any provision of any ordinance of the City of Missouri City, Texas, save and except 
the change in the specific use of the 14.98-acre tract of land described in Section 3 hereof 
authorizing the specific use-places of assembly, and the imposition of the conditions 
contained herein. 

 
Section 8. The building official shall not issue a building permit or a certificate 

of occupancy for a use authorized by this specific use permit on the Property until there 
has been full compliance with this ordinance, the Missouri City Code of Ordinances, and 
all other ordinances, rules and regulations of the City of Missouri City.  
 

Section 9.   Repeal. Any other ordinance or any part of any other ordinance in 
conflict herewith shall be and is hereby repealed only to the extent of such conflict. 

 
Section 10. Penalty.  Any person, firm, partnership, association, corporation, company, 
or organization of any kind who or which violates any provision of this Zoning Ordinance 
shall be deemed guilty of a misdemeanor and, upon conviction thereof, shall be fined in 
an amount not to exceed Five Hundred Dollars ($500.00). Each day during which said 
violation shall exist or occur shall constitute a separate offense.  The owner or owners of 
any property or of premises where any violation of this zoning ordinance shall occur, and 
any agent, contractor, builder, architect, person, or corporation who shall assist in the 
commission of such offense shall be guilty of a separate offense unless otherwise 
prohibited by law and, upon conviction thereof, shall be punished as above provided. 
 

Section 11. Severability.  In the event any section, paragraph, subdivision, 
clause, phrase, provision, sentence or part of this Ordinance or the application of the 
same to any person or circumstance shall for any reason be adjudged invalid or held 
unconstitutional by a court of competent jurisdiction, it shall not affect, impair, or invalidate 
this Ordinance as a whole or any part or provision hereof other than the part declared to 
be invalid or unconstitutional; and the City Council of the City of Missouri City, Texas, 
declares that it would have passed each and every part of the same notwithstanding the 
omission of any such part thus declared to be invalid or unconstitutional, or whether there 
be one or more parts. 
 
 

PASSED and APPROVED on first reading this 21st day of October, 2019. 
 

PASSED, APPROVED and ADOPTED on second and final reading this _ day of 
________, 2019. 

 
 

      __________________________________ 
      Yolanda Ford, Mayor 
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ATTEST:     APPROVED AS TO FORM: 
 
 
 
____________________________ __________________________________ 
Maria Jackson, City Secretary  E. Joyce Iyamu, City Attorney 
 
 



FIELD NOTE DESCRIPTION
14.984 ACRES TN TI{E JAMES B. MURPFry SURVEY, ABSTRACTNO. 581

HARzuS COUNTY. TEXAS

BEING a, 14984 acro tract of land situated in the James B. Murphy Survey, Abstract No. 581,
Harris County, Texas, being out of that certain called 15.055 acre tract as described in deed
recorded under Clerk's File No. 4269652 of the Offrcial Public Records of Harris County, Texas,
said 14.984 acre hact being more particularly described by metes and bounds as follows:

BEGINNING at a 5/8" Iron Rod found wicap in the westerly line of Fondren Road (60 feet wide
right-of-way) and the northerly line of East Hampton Road (60 feet wide right-of-way) at the
southeast corner ofsaid called 15.055 acre tract for the southeast comer ofthe herein described
14.984 acre tract;

THENCE with the northerly line of East Hampton Road and southerly line of said called 15.055
acre tract. South 86o35'21"West a distance of 1388.04 feet to a 5/8 inch iron rod found in the
easterly line of Kathy Avenue (60 feet wide right-of-way) at the southwest corner of said called
15.055 acre tract for the southwest corner of the herein described 14.984 acre tract;

THENCE with the easterly line of Kathy Avenue and westerly line of said called 15.055 acre
tract, North 02"59'00" West a distance of 432.72 foet to a 5/8" Iron Rod found w/cap at the
southwest corner ofthat certain called 3200 square feet tract described in deed recorded under
Clerk's File No. 4269652 of the Official Public Records of Hanis County, Texas for the lower
northwest, corner of the herein described 14.984 acre tract;

TIIENCE with the southerly line of said called 3200 square feet tract, North 86"43'10" East a
distance of 79.98 feet to a 5/8" Iron Rod found wlaap at the southeast corner of said called 3200
square feet tract for an inner "Ell" comer of the herein described 14.984 acre tract;

TI{ENCE with the easterly line of said called 3200 square feet tract, North 02"52'47u West a
distance of 40.11 feet to a 5/8" Iron Rod found wlcap in the southerly line of Block 3 of Fondren
Park, Section2,map ofwhich isrecordedinVolume ll5,Page5SoftheMapRecordsof Harris
County, Texas and the northerly line of said called 15.055 acre tract at the northeast corner of
said called 3200 square feet tract for the upper northwest comer of the herein described 14.984
acre tract;

THENCE with the southerly line of said Fondren Park, Section 2, Block 3 and northerly line of
said called 15.055 acre tract, North 86o35'58" East a distance of 1307.98 feet to a 5/8" Iron Rod
found with cap in thc westerly line of said Fondren Road at the southeast corner of said Fondren
Park, Section 2, Block 3 and northeast corner of said called 1 5.055 affe tract for the northeast
comer of the herein described 14.984 aore tract;

THENCE withthe westerly line of said Fondren Road and easterly Iine of said called 15.055 acre
tract, South 02"59'03" East a distance of 472.41feet to the PLACE OF BEGINNING;

Page 1 of2

EXHIBIT  A



CONTAINING a computed area of 14.984 acres of land within this Field Note Description.
Bearings recited hereon are based on GPS datum: NAD 83, GEOID 2009, Texas South Central
Zone(4204)

This Field Note Description was prepared from a survey performed on the ground on January 21,
2015 by Texas Professional Surveying LLC., Registered Professional Land Surveyors and is
referenced to Survey Drawing ProjectNo. 8'259-02.
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SECTION TWO
VOLUME 115, PAGE 58, H.C.M.R.

FONDREN PARK ABSTRACT No. 581
HARRIS COUNTY, TEXAS
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MINUTES 

PLANNING AND ZONING COMMISSION 

CITY OF MISSOURI CITY, TEXAS  

July 10, 2019 

 

 
1. CALL TO ORDER 
 

The Notice of the Meeting and Agenda having been duly posted in accordance with the 
legal requirements and a quorum being present, the meeting was called to order by 
Chair Brown-Marshall, at 7:00 PM.  

 
2. ROLL CALL 
 
  Commissioners Present: 
   Sonya Brown-Marshall 
   Tim Haney    

John O’Malley 
James R. Bailey 
Monica L. Rasmus 
James G. Norcom III 

   Gloria Lucas 
     

Commissioners Absent: Courtney Johnson Rose, Hugh Brightwell 
 
  Councilmembers Present: Anthony G. Maroulis. 
 
  Staff Present: 
   Otis T. Spriggs, Director of Development Services 
    Jennifer Gomez, Planning Manager 
   Cliff Brouhard, Assistant Public Works Director 
   Jamilah Way, First Assistant City Attorney 
   Thomas White, Planner II 
   Gretchen Pyle, Development Review Coordinator 
   Egima Edwards, Planning Technician 
   Bill Atkinson, Assist.  City Manager 
    

Others Present: Howard Hochman, Kurt Bernlohr, Aurelio Rodriguez, Talent 
Academy, Tanya Terry, Lisa Christon, Marie Escue; LJA Engineering, Laurie 
Chapa; LJA Engineering, Allan Soffar, Bing Bing Guo, Fangming Zhu, Andrew D. 
Jones, Jacob Oomrn, Anthony Green, Janice Green, James Gao, Neil Burks, 
Penelope Hazelwood, Sheryl Orloff, Samuel Renaud, Mary Jo Wright, Sallye 
Thompson, Jeanette Quinby, Mike Huang; Cre8 Architects, Gloria Dima-Ala, 
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Second: Commissioner Lucas 
 
AYES: Commissioner Brown-Marshall, Commissioner Haney, 

Commissioner O’Malley, Commissioner Bailey, 
Commissioner Rasmus, Commissioner Norcom III, 
Commissioner Lucas 

 
NAYES: None 
ABSTENTIONS:   None 
 
The motion passed 

 
7. ZONING MAP AMENDMENTS 

A.  PUBLIC HEARING FOR A SPECIFIC USE PERMIT  
(1) To receive comments for or against a request by Jeremiah Asomugha 

seeking a SUP, Specific Use Permit for an approximate 14.984 acre tract 
of land zoned as LC-1 local retail restricted district and R-3 two-family 
residential district to allow for the development of a worship center, and to 
the extent such rezoning deviates from the Future Land Use and Character 
map of the Comprehensive Plan, to provide for an amendment therefrom. 

 
Planner II, Thomas White presented this item. Mr. White informed that the subject property 
is located at Fondren, East Hampton Circle, South Kathy Avenue, and abuts the Fondren 
Park subdivision. The applicant was requesting to erect a media/multi-purpose building, 
with an occupancy of 500 people; to be completed in 18 months. Phase II would consist 
of a worship center, with an occupancy of 1000 people; which would begin 5 years after 
Phase I is complete. Mr. White informed that the size of the property is 14.984 acres; 
existing zoning for each parcel is LC-1, Local Retail located on Fondren, and R-3, Two 
Family Dwelling located on South Kathy Avenue at E. Hampton Circle. Staff’s 
recommendation is to allow a SUP, Specific Use Permit for a place of assembly; to apply 
the development standards; to comply with the LC-1 restrictive district; to approve the 
square footage as shown on the conceptual plan and as the maximum square footage for 
the place of assembly, and to adopt the final report to forward to City Council with a 
positive recommendation in consideration and adoption thereof.  
 
Commissioner Lucas asked Mr. White for confirmation that staff had not reviewed the 
layout to date. Mr. White informed that the present design was conceptual. In terms of the 
landscaping, staff had not conducted a complete review. Due to the applicant needing to 
gain approval of the SUP, a review of the conceptual layout would not be feasible at the 
current time.  
 
Director of Development Services, Otis Spriggs informed that the applicant presented a 
conceptual plan with a particular layout. If there were to be a motion of approval, the 
Commission could accept the plan as presented. During the permit process, additional 
details in terms of quantity, species, and spacing requirements would be needed. By 
conceptual, the Commission has the discretion to modify or accept the plan as presented.  
 
Owner of a Place of Assembly, Jeremiah Asomughs informed that the media center will 
be a youth center. There will be a worship center as well. The youth center was called the 
media center probably due to the recording of the church taking place in that building. The 
youth center will be Phase I. 



Planning & Zoning Commission 
July 10, 2019 
Page 5 

 
Chair Brown-Marshall informed that she was concerned about the buffering between the 
place of assembly and the abutting residents. Mr. Asomughs informed that he did not have 
the specifics of the buffer, and that his engineer would be able to provide the information 
(attendance delayed by traffic).  
 
Commissioner Lucas informed that there has been flooding in the subdivision of Fondren 
Park and she did not believe that the detention pond would be enough to prevent additional 
flooding due to the proposed development.  
 
Chair Brown-Marshall informed that more would be determined once the drainage analysis 
is received.  
 
Vice Chair Haney asked the development’s Engineer, Nkemdi I. Ohalete about the 
detention pond due to the existing flooding in Fondren Park, and the buffering between 
the residential and the proposed development. Mr. Ohalete informed that due diligence 
was being conducted with the assurance of mitigations. A large detention pond would be 
designed to hold any run-off. Part of the property is in the floodplain; therefore, flood 
mitigations will be conducted as per code. Landscaping will be around the detention pond. 
Mr. Ohalete informed that for the buffer concern, they will comply with the current codes 
at the time of development. 
 

Motion: To close the public hearing 
 
Made By: Commissioner Norcom III 
Second: Commissioner Haney 

 
AYES: Commissioner Brown-Marshall, Commissioner Haney, 

Commissioner O’Malley, Commissioner Bailey, 
Commissioner Rasmus, Commissioner Norcom III, 
Commissioner Lucas 

 
NAYES: None 
ABSTENTIONS:   None 
 

The motion passed  
 

(2) Consideration of the approval of a final report to City Council on item 7A(1) 
above. 

 
Motion: The Planning and Zoning Commission forwards a positive 

recommendation to Council 
 
Made By: Commissioner Haney 
Second: None 
 

            The motion failed 
 

Motion: The Planning and Zoning Commission forwards a negative 
recommendation to Council 
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Made By: Commissioner Lucas 
Second: None 

            The motion failed 
 

Motion: The Planning and Zoning Commission forwards a positive 
recommendation to Council to include staff’s 
recommendations; to include the 2,000 sq. ft. deviation; to 
implement all underlined ordinances; to place the trash 
reciprocal to a more appropriate location not near the 
residences; to landscape the detention area, and to make 
buffering mitigations for noises and other concerns as 
expressed, with solid screening.     

 
Made By: Commissioner Haney 
Second: Commissioner O’Malley 

 
AYES: Commissioner Haney, Commissioner O’Malley, 

Commissioner Bailey,   Commissioner Norcom III  
 
NAYES: Commissioner Brown-Marshall,  Commissioner Lucas, 

Commissioner Rasmus 
ABSTENTIONS:   None 
 

The motion passed  
 

B.  PUBLIC HEARING FOR A PLANNED DEVELOPMENT DISTRICT 
AMENDMENT 
(1) To receive comments for or against a request by Morgan Myers on behalf 

of the Tang City Community Village LLC, to amend the regulations and 
restrictions of PD, Planned Development District No. 34 pertaining to 
ordinance O-00-34 to allow for the development of office and warehouse 
and retail uses, and to the extent such rezoning deviates from the Future 
Land Use and Character map of the Comprehensive Plan, to provide for 
an amendment therefrom. 

 
Planning Manager, Jennifer Gomez presented this item. Ms. Gomez informed that 
the site location is the original Tang City that was developed in the early to mid-
1980s. The property owner purchased the property with the intent to locate a 
community center on the site, in the early 2000s. The current PD, Planned 
Development District #34, was created at that time for the purpose of using the 
previous building foundations that built for Tang City but the community center was 
never built. Now, nineteen years later, the same property owner is preparing the 
site to locate office/warehouse and commercial/retail uses. The purpose of 
amending the regulations within the PD was due to the narrow allowance in terms 
of the permitted uses for the community center and the associated uses; the reuse 
of the old Tang City foundations, and paved areas.  
 
Ms. Gomez informed that the staff report included a cleanup to PD #34 to bring it 
up to date with development codes; expand the uses to allow office/warehouse, 
retail/commercial uses; the community center use could be removed from the PD; 
adopt the current architectural standards; carry over the landscaping deviations. A 



 

 
 

PLANNING AND ZONING COMMISSION  

FINAL REPORT 
 
 
AGENDA DATE:   September 3, 2019 
 
AGENDA ITEM SUBJECT:  Miracle City Church-SUP 
 
AGENDA ITEM NUMBER:  7.a.1  
   
PROJECT PLANNER:  Thomas K. White Jr., Planner II    
 
APPROVAL: Otis T. Spriggs, AICP, Director, Development 

Services  
 

Sonya Brown-Marshall, Planning and Zoning 
Commission Chair 

 
 
 
 
      
 
PERMIT NUMBER:  SUP1900007 
 
PROPERTY ID:  044-007-000-0006 
 
LOCATION:  The subject site is located north of East Hampton 

Circle, south of Fondren Park residential 
subdivision, east of Kathy Avenue, and west of 
Fondren Road. 

 
RECOMMENDED ACTION:  
 
The proposed amendment complies with the provisions of the 2017 Comprehensive Plan 
and the policies contained in the Land Use Plan.   
 
Staff recommended the approval of a SUP, Specific Use Permit to allow for the location 
of a place of assembly and to provide certain site development standards as discussed in 
the report below.  

 

The Planning and Zoning Commission adopts this as its Final Report and forwards a 
positive recommendation to Council for consideration as recommended by staff with 
conditions with vote of 4 to 3.     



Planning and Zoning Commission Final Report 
Re:  Miracle City Church-SUP 
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SUMMARY: 
 
Jeremiah Asomugha on behalf of the property owner, The House of God World Outreach, 
is seeking a SUP, Specific Use Permit to allow for the location of a church site at the 
northeast intersection of East Hampton Circle and Kathy Avenue, west of Fondren Road.  
The church purchased the property at the beginning of this year and is proposing to 
construct a worship edifice (20,000 sq. ft.) and a multi-purpose media building (16,000 sq. 
ft.), with recreational areas.   
 
The development is proposed to be constructed in two Phases as provided below: 
 

Phase 1: Media/Multi-purpose building with an occupancy of 500 people to be 
completed/constructed 18 months.  
 
Phase 2: Worship center with an occupancy of 1000 people, which is set to start 5 
years after Phase 1 is completed. 

 
 
GENERAL SITE INFORMATION: 
 

A. Legal Description:  
 

The subject site can be described as being a 14.984 acre tract of land, situated       
in the James B. Murphy Survey, A-581, Harris County, Texas, being out of that 
certain called 15.055 acre tract as described in deed recorded under Clerk’s File 
No. 4269652 of the Official Public Records of Harris County, Texas. 

  
B. Size:        14.984 acres 

 
C. Existing Land Use and Zoning Designation:  Unimproved;      

 LC-1 Local retail restricted district/R-3 Two-family residential district 
 

D. Surrounding Land Uses and Zoning Designations:  
 
North: Fondren Park residential subdivision; R-2, single-family residential district 

  
 South: Unimproved; I, industrial District 

 
 East:  City of Houston 
 
 West:  Unimproved; CF, community facilities 
  
 
  

E. Zoning History:   
 
 07-09-1974: Subject site annexed by the City of Missouri City 

(Ordinance 170) 
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 01-19-1981: Subject site zoned LC-1 local retail restricted in part and R-

3 two-family district in part (Ordinance O-81-01). 
 
 
 
ANALYSIS OF SUBJECT SITE: 
  

A. Development Potential 
 
The applicant is seeking approval of a Specific Use Permit on 14.984 acres to 
allow for the location of a place of assembly. 
 
The applicant has provided a conceptual site plan including the provision of 
landscaping for the proposed church campus which includes the development of 
a 16,000 square feet media building and a 20,000 square feet worship center.  
 
The church use would be considered a place of assembly.  Section 15.2 of the 
City’s zoning ordinance requires the approval of a Specific Use Permit to allow for 
the location of places of assembly.  

 
Conformance with the Comprehensive Plan:  The proposed amendment is in 
conformance with the following portions of the 2017 Comprehensive Plan:  

 
� Goal 2. More varied development to move beyond a “bedroom 

community” perception of Missouri City. 
 

Conformance with the Land Use Plan:  The Future Land Use Map identifies a 
portion of the subject tract as Commercial, providing for Auto-Oriented Character.  
  
Auto-Oriented Character is described as follows:  
  
This designation typically covers most areas identified for commercial uses where 
accommodation of automobile access, circulation, and parking drives the 
placement of buildings and overall site design. 
 
The most western portion of the subject tract is identified as single family 
residential, which may be developed as stormwater detention and the multi-
purpose building to be utilized also as assembly use.  This would reflect a minor 
inconsistency with the Land Use Plan, due to the non-residential aspect of places 
of assembly.  However, places of assembly are permitted in residential areas, only 
by means of a SUP approval.  
 
Staff recommended:  Approve the SUP to allow for a place of assembly and to 
apply the development standards included below. The proposed place of assembly 
should be developed in accordance with the regulations and requirements for the 
LC-1, local retail restricted district. These standards include height and area 
regulations, building regulations, architectural standards, trash disposal 
regulations, outside placement, storage, sales and services regulations, 
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landscaping regulations, parking regulations, sign regulations, and fence 
regulations.   
Planning and Zoning Commission recommends:  Approve as staff 
recommended to implement all underlined ordinances; to place the trash reciprocal 
to a more appropriate location not near the residences; to landscape the detention 
area, and to make buffering mitigations for noises and other concerns as 
expressed, with solid screening with vote of 4 to 3.     

 
B. Height and area regulations. The subject site should comply with the height and 

area regulations of Section 7.10. LC-1, Local retail restricted district of the City of 
Missouri City Zoning Ordinance. 
 
The applicant has provided a conceptual site plan however has not submitted 
conceptual building elevations. 
 
Development within the LC-1, local retail restricted district would limited to a 
maximum height of 2 stories or 35 feet. Buildings would not be permitted to be 
closer than 30 feet to the front property line, 15 feet to a rear property line or 30 
feet from a side property line, if siding a street, otherwise a side yard of not less 
than 15 feet is required.  
 

C. Building regulations. Except as set forth herein, the subject site should comply 
with the building regulations of Section 7.10. LC-1, local retail restricted district of 
the City of Missouri City Zoning Ordinance. 
 
The applicant has provided a conceptual site plan which includes the development 
of a 16,000 square feet media building and a 20,000 square feet worship center.  
 
Section 7.10.D.3 restricts the floor area square footage per tenant or occupant to 
a maximum of 2,000 square feet.  
 
Staff recommendation: Approve the square feet as shown on the conceptual site 
plan as the maximum permitted for a place of assembly. 
 
Planning and Zoning Commission recommends:  Approve as staff 
recommended.  
 

D. Architectural standards.  All buildings and structures constructed should 
comply with the building codes of the City of Missouri City. Buildings and structures 
are required to meet the regulations of Section 7A, Architectural standards of the 
City of Missouri City Zoning Ordinance.  
 
The applicant has not requested any deviations from the architectural standards 
and conceptual building elevations have not been submitted. Therefore the 
applicant would have to satisfy the requirements of Section 7A, architectural 
standards.  
 
If this SUP is approved, an architectural design review will be required, as 
applicable, prior to or along with the submission of construction plans for permit 
review.  
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E. Landscaping regulations.  The subject tract should comply with Section 11, 

Landscaping regulations of the City of Missouri City Zoning Ordinance.   
 
The applicant has provided a conceptual site plan including the provision of 
landscaping.  A landscaping review is not being conducted at this time. The 
applicant has not indicated any intent to deviate from the City’s landscaping 
regulations.  
 
The applicant should be aware of landscaping regulations including transitional 
buffer yards as summarized below, off street parking and interior site landscaping 
requirements. 
 
Transitional buffer yards, a minimum of 20 feet in width are required to be located 
where a nonresidential use adjoins a residential use in a residential district (Type 
A screening) and where a nonresidential use is adjacent to a collector or a major 
thoroughfare (Type B screening) 
 
Type A screening is screening composed of one of the following: 
 
1. Masonry wall fencing a minimum eight feet in height and one canopy tree per 30 linear 

feet of buffer yard unless physical constraints exist that would prohibit such 
placement…  

2. Opaque or near opaque live vegetative screening year-round from the ground to a 
height of at least eight feet at installation with intermittent screening providing a 
minimum of 25 percent screening during the growing season to a height of at least 20 
feet at maturity. A wood fence, a minimum of eight feet in height, shall also be located 
along property lines unless physical constraints exist that would prohibit such 
placement...or 

3. Opaque or near opaque live vegetative screening year-round within wire trellising 
fencing a minimum eight feet in height at installation, provided that such fencing may 
only be located adjacent to a nonresidential use or a nonresidential district. Such 
fencing shall consist of a three-dimensional welded wire trellising system designed to 
allow growing space for plants or landscaping to mature into a dense screening 
mechanism. Such fencing shall be located along property lines unless physical 
constraints exist that would prohibit such placement.  

 
Type B screening is screening composed of a minimum of two of the following:  

1. One canopy tree per 30 linear feet of buffer yard. 

2. One understory tree per 20 linear feet of buffer yard.  

3. One shrub spaced a minimum of every 30 inches or less on center along the length 
of the buffer yard, or a combination of berming and shrubs which includes the 
minimum planting of one shrub per five linear feet of buffer yard.  

F. Parking requirements.  The subject tract should comply with Section 12,  
Parking regulations of the City of Missouri City Zoning Ordinance. 
 
The conceptual site plan provides for approximately 291 parking spaces.  
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Section 12.2 requires 0.2 spaces per seat in the main assembly area or 0.2 per 
person multiplied by the maximum occupancy.  
 
The applicant should ensure that a sufficient number of spaces are provided based 
upon the above. 
 

G. Sign regulations. The subject tract should comply with Section 13, Sign 
regulations of the City of Missouri City Zoning Ordinance. 
 
The conceptual site plan indicates the location of a monument sign at the corner 
of East Hampton Circle and Fondren Road. No additional details for this proposed 
signage has been provided. 
 
The applicant should note that all signage is subject to the requirements Section 
13 of the City’s Zoning ordinance. Monument signs are permitted to be located 
conditioned upon the speed of the adjacent roadway. 
  

H. Ingress and egress.  All driveways, including locations, should comply with the 
City’s Public Infrastructure Design Manual.   
 
The applicant had submitted a Traffic Impact Analysis (TIA) worksheet for 
Engineering review.  
 
The applicant should note that the City’s Engineering Division requests that a TIA 
is submitted prior to a final plat application. The TIA should take into account three 
proposed developments within this area or a regional study combining all three 
sites should be submitted. 
 
A no objection letter from the City of Houston will also be required indicating 
agreement to any roadway improvements located within the City of Houston.  
 

I. Utilities.  All utilities should comply with the City's Public Infrastructure Design 
Manual. The subject property is located in the Southwest Harris County Municipal 
Utility District #1. 
 

J. Drainage.  Stormwater design should comply with the City's Public Infrastructure 
Design Manual.  
 

The applicant should note that a Drainage Impact study will be required to be 

submitted prior to the submission of a final plat application.  As a result of this 

study, detention may be required. 

 
K. Sidewalks.  Sidewalks shall be constructed along the public rights of ways in 

compliance with the City's Subdivision Ordinance and Public Infrastructure Design 
Manual. 
 

L. Platting.  The site is required to be platted in compliance with the City’s 
Subdivision Ordinance.  
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M. Development Schedule.  The applicant has submitted a development schedule 
as follows:  
 
Phase 1 is proposed as a Media/Multi-purpose building with an occupancy of 500 
people to be completed/constructed 18 months.  
 
Phase 2 is proposed as a worship center with an occupancy of 1000 people, which 
is set to start 5 years after Phase 1 is completed. 
 

-------------------------------------------------END OF REPORT--------------------------------------------  
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DEVELOPMENT SERVICES - PLANNING DIVISION 
 

1522 TEXAS PARKWAY MISSOURI CITY, TEXAS 77489 
 
 
 

NOTICE OF PUBLIC HEARING 

 

LOCATION/DATE: The City Council of the City of Missouri City will hold a public hearing  on 

Tuesday, September 3, 2019, at the City Council Chambers – 2nd Floor, City Hall Building, 1522 
Texas Parkway (FM-2234), Missouri City, Texas at 7:00 p.m. 

 

PURPOSE: To receive comments for or against a request by Jeremiah Asomugha seeking a SUP, 
Specific Use Permit for an approximate 14.984 acre tract of land zoned as LC-1 local retail restricted 
district and R-3 two-family residential district to allow for the development of a place of assembly-
religious use and to the extent such rezoning deviates from the Future Land Use and Character map 
of the Comprehensive Plan, to provide for an amendment therefrom. 

 

SITE LOCATION: The subject site is located north of East Hampton Circle, south of Fondren Park 

subdivision, east of Kathy Avenue, and west of Fondren Road. 
 

SITE LEGAL DESCRIPTION: The subject site can be described as being a 1 4 . 9 8 4 acre tract of 
land, situated in the James B. Murphy Survey, A-581, Harris County, Texas, being out of that 
certain called 15.055 acre tract as described in deed recorded under Clerk’s F ile No.  
4269652 of the Official Public Records of Harris County, Texas . 

 

FOR MORE INFORMATION: Additional information and a map of the  subject  site  are  available  
for review at City Hall, Missouri City, Texas on Monday through Friday from 8:00 a.m. to 4:00 
p.m. You may call 281-403-8600 or email  the  Development  Services  Department-Planning 
Division at planning@missouricitytx.gov for further information. 

 

 

 

WEBSITE  www.missouricitytx.gov PHONE  281.403.8600 FAX 281.208.5551 

mailto:planning@missouricitytx.gov
http://www.missouricitytx.gov/


 

DEVELOPMENT SERVICES  - PLANNING DIVISION  
 

 
1522 TEXAS PARKWAY MISSOURI CITY, TEXAS  77489  
   

 

  

   
WEBSITE   www.missouricitytx.gov  PHONE   281.403.8600 FAX   281.403.8962 
  

NOTICE OF RESCHEDULED PUBLIC HEARING 
TO ADJOINING PROPERTY OWNERS 

WITHIN 200 FEET OF PROPERTY SUBJECT TO REZONING 
 

DATE OF NOTICE: June 28, 2019 
 
 

LOCATION/DATE:  The Planning and Zoning Commission of the City of Missouri City will hold a 
public hearing on Wednesday, July 10, 2019, at the City Council Chambers – 2nd Floor, City Hall 
Building, 1522 Texas Parkway (FM-2234), Missouri City, Texas at 7:00 p.m. 

 
PURPOSE: To receive comments for or against a request by Jeremiah Asomugha seeking a SUP, 
Specific Use Permit for an approximate 14.984 acre tract of land zoned as LC-1 local retail restricted 
district and R-3 two-family residential district to allow for the development of a worship center and to 
the extent such rezoning deviates from the Future Land Use and Character map of the 
Comprehensive Plan, to provide for an amendment therefrom. 

 
SITE LOCATION: The subject site is located north of East Hampton Circle, south of Fondren 
Park subdivision, east of Kathy Avenue, and west of Fondren Road. 

 
SITE LEGAL DESCRIPTION: The subject site can be described as being a 14.984  acre tract of 
land, situated in the James B. Murphy Survey, A-581, Harris County, Texas, being out of 
that certain called 15.055 acre tract as described in deed recorded under Clerk’s F ile No. 
4269652 of the Official Public Records of Harris County, Texas. 

 
FOR MORE INFORMATION: Additional information and a map of the subject site are available 
for review at City Hall, Missouri City, Texas on Monday through Friday from 8:00 a.m. to 4:00 
p.m.  You may call 281-403-8600 or email the Development Services Department-Planning 
Division at planning@missouricitytx.gov for further information. 
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Rubio, Wilbertina 

11835 S. Evelyn Cir. 

Houston, TX 77071 
 

 
VILLANUEVA FRANCISCO J 

11838 S MARCIA CIR 
  
HOUSTON TX 77071 

  
GREEN, ANTHONY L & JANICE 
11835 S PERRY AVE 
HOUSTON, TX  77071 
 

EVEREST, EUGENE E 

PO BOX 311419 

HOUSTON TX 77231-3419 

 
RENAUD, SAMUEL 

11839 S EVELYN CIR 

HOUSTON, TX  77071 
 

 
CURRENT OWNER 

11839 S RIDGEWOOD CIR 

HOUSTON, TX  77071 
 

LOPEZ, MARIA L 

11827 S EVELYN CIR 

HOUSTON, TX  77071 
 

 
JONES, CHEYRE ANN 

11830 S MARCIA CIR 

HOUSTON, TX  77071 
 

 
DELGADO, JOSE H 

210 KINGS WAY 

STAFFORD TX 77477-6100                                                  
 

HOLCOMB, CHARLES 

6122 KULDELL DR 

HOUSTON TX 77074-7540 
 

 
CORONADO, HUMBERTO 

11831 S EVELYN CIR 

HOUSTON, TX  77071 
 

 
SERPAS, FRANCISCO R & MIRNA D 

11826 S MARCIA CIR 

HOUSTON, TX  77071 
 

JURICA, ELECTA 

11826 S PERRY AVE 

HOUSTON, TX  77071 
 

 
RED DOOR HOUSING LLC 

 110 AVENUE B STE 100 

STAFFORD TX 77477-5501 
  

 
GUEVARA, EVANGELISTA; TOME EDA 

11855 S EVELYN CIR 

HOUSTON, TX  77071 
 

COONEY, DENNIS M 

11835 S RIDGEWOOD CIR 

HOUSTON, TX  77071 
 

 
GALAMMA INC 

9231 KAPRI LN 

HOUSTON TX 77025-4203 

 
TRUSCLAIR, EDWARD JR 

11847 S PERRY AVE 

HOUSTON, TX  77071 
 

ERAZO, EFREN 

11823 S PERRY AVE 

HOUSTON, TX  77071 
 

 
NGHIA, THI VO, ESTATE OF 

11843 S EVELYN CIR 

HOUSTON, TX  77071 
 

 
OLA, CRISTINA ; BARRERA LUIS I 

11823 S MARCIA CIR 

HOUSTON, TX  77071 
 

RUIZ, ADALBERTO & FLORA S 

11834 S KATHY AVE 

HOUSTON, TX  77071 
 

 
MIRANDA, FRANCISCO & LOURDE 

11822 S KATHY AVE 

HOUSTON, TX  77071 
 

 
GREEN, MARY THOMAS 

11823 S EVELYN CIR 

HOUSTON, TX  77071 
 

JOSEPH, VERON G 

11835 S MICHAEL CIR 

HOUSTON, TX  77071 
 

 
CARDENAS, MARTHA 

11851 S EVELYN CIR 

HOUSTON, TX  77071 
 

 
HOUSTON ISD 

4400 W 18TH ST 

HOUSTON, TX 77092-8501 

BYERS, JOHN A 

11823 S KATHY AVE 

HOUSTON, TX  77071 
 

 
GREEN, ALYSSA R 

4302 BRIGHTON WAY NW 

KENNESAW GA 30144-5768 
 

 
BOY, BRYAN MICHAEL 

11831 S RIDGEWOOD CIR 

HOUSTON, TX  77071 
 



WRIGHT MARY JO 

11843 S RIDGEWOOD CIR 

HOUSTON, TX 77071 
 

 
QUIROZ, ZENAIDA L 

11843 S PERRY AVE 

HOUSTON, TX  77071 
 

  
MODIQUE, BEVERLY Y 
11834 S MARCIA CIR 
HOUSTON, TX  77071 
 

GERARDY, RICHARD 

9211 WEST RD STE 143-212 

HOUSTON TX 77064-8633 
 

 
TERRY, JOHN & TANYA 

11827 S RIDGEWOOD CIR 

HOUSTON, TX  77071 
 

 
VILLATORO, MARIA E 

11822 S EVELYN CIR 

HOUSTON, TX  77071 
 

MEJIA, NOE A & SANDRA M 

7931 QUAIL MEADOW DR 

HOUSTON TX 77071-2042 

 
AVELAR, NYETHE A 

11859 S EVELYN CIR 

HOUSTON, TX  77071 
 

 
JONES, ANDREW D & JEAN 

11827 S PERRY AVE 

HOUSTON, TX  77071 
 

KAREN SANDERS & KEVIN PEVER 

11839 S PERRY AVE 

HOUSTON, TX  77071 
 

 
DIMA-ALA, GLORIA D 

11831 S PERRY AVE 

HOUSTON, TX  77071 
 

 
ACEVEDO, DONACIANO G & DIONICIA E 

11826 S KATHY AVE 

HOUSTON, TX  77071 
 

DOWDY, LLEWELLYN O & SIBBALD 

11847 S EVELYN CIR 

HOUSTON, TX  77071 
 

 
TELLEZ ANGEL R & LAURA 

8930 EMERALD HEIGHTS LN. 

HOUSTON TX 77083-7701 
  

 
UMANZOR, CARLOS A 

11827 S MICHAEL CIR 

HOUSTON, TX  77071 
 

HERON HOUSTON PARTNERS LP 
1130 ENCLAVE PKWY 
HOUSTON TX 77077-1606 

 HAMID ABDULLAH AL ATTAS TRSTE 
12014 LEGEND MANOR DR 
HOUSTON TX 77082-3092 

 The House of God Outreach 
20188 Trenton Valley Ln 
Katy, Texas 774491 

IMANI SCHOOL 
c/o PATRICIA HOGAN WILLIAMS  
12401 S POST OAK RD 
HOUSTON TX 77045-2020 

 BAKER ATHERIA BURT 
11863 S EVELYN CIR 
Houston, TX 77071 

 MONTGOMERY ROBERT D 
5442 HUMMINGBIRD ST 
HOUSTON TX 77096-6109 

GOMEZ ELENA M 
11819 S KATHY AVE 
Houston, TX 77071 

 MENELEY MICHAEL A & MARJORIE 
6111 GRANDE GABLES DR 
RICHMOND TX 77469-9857 

 BAINES K 
11823 S MICHAEL CIR 
Houston, TX 77071 

Fondren Park Homeowners Association  By email: 
Lisa Christison  

SANDERS KAREN 
PEVER KEVIN  

Sheryl Orloff  
 

  

     



 
City of Missouri City, Texas 

Development Services Department – Planning Division 
 

REZONING APPLICATION PROTEST LETTERS ANALYSIS 
 
 

Application: Miracle City Church SUP 206  
City Council First Reading: September 3, 2019   
 
  

Protest Letters Received from Property Owners Within 200 Feet of Subject Site: 
 
 

Property Owner Name 

Property Address 
OR 

Fort Bend County Account 
Number 

Land Area (Square Feet) 
Within 200 Feet 

Sibbald Dowdy   11847 South Evelyn Circle 
6,418.744 

 

Gloria D. Dimaala 11831 South Perry Circle 
13,536.792 

 

Beverly Modique 11834 South Marcia Circle 9,644.336 

Samuel Renaud 11839 South Evelyn Circle 6,191.174 
 

 

Note: A total of 1 letter of support and 4 letters of protest have been received for the 
application request as of August 29, 2019. 
 
 

 

Total Area Represented by Protest(s):  35,791.046 sf 

Total Land Area Including Subject Site: 1,773,206.47 sf                  

Subject Site Only Land Area:  652,703.000 sf 

Total Land Area Only Within 200 Feet of Subject Site: 
                           

1,120,504 sf 

Protest(s) Percentage of Land Area Within 200 Feet: 3.2 % 





























































 
  

 
 
 
 
 
 
 

                                   the show me city 

 

Council Agenda Item  
October 21, 2019 

 
7. PUBLIC HEARINGS AND RELATED ACTIONS  

(b) Public Hearings and related actions – There are no Public Hearings and related actions on 
this agenda.   

 
8. APPOINTMENTS – There are no Appointments on this agenda.   

 

 

 
 



 

 

 
 
 
 
 
 
 
 

                                   the show me city 

CITY COUNCIL  
AGENDA ITEM COVER MEMO 
 
October 21, 2019 

 

To: Mayor and City Council 
Agenda Item: 9(a) Authorize the City Manager to execute a contract with Mar-Con Services, LLC for the 

paving and drainage improvements for Independence Blvd. Segment 2   
  
Submitted by: Shashi K. Kumar, P.E., Director of Public Works/City Engineer 

 
SYNOPSIS 

 
Staff requests authorization for the City Manager to execute a contract with Mar-Con Services, LLC for the 
paving and drainage improvements for Independence Blvd. Segment 2   
 
 
STRATEGIC PLAN 2019 GOALS ADDRESSED 
 

 Create a great place to live 
 Have quality development through buildout  

 
BACKGROUND 

 
In August 2019, Public Works along with the Purchasing Division, prepared and advertised an Invitation for 
Bid - IFB No. 19-341 “Paving and Drainage Improvements for Independence Blvd. Segment 2.  Notices were 
published on the Electronic State Business Daily, local newspaper and City’s website.  City staff received six 
(6) responses to this solicitation with pricing ranging from $ 2,224,256.50 to $1,614,169.87 (see Bid 
Tabulation enclosed). 
 
Mar-Con Services, LLC was the lowest most responsible bidder with a total bid of $1,614,169.87, with an 
anticipated 180 days to completion. The City’s contracted engineering firm (CP&Y, Inc.) completed the 
process of reviewing the bids submitted and has made a recommendation, of which the City concurs, to 
award the bid and this project to Mar-Con Services, LLC. 
 
This project was approved in the 2013 Fort Bend County (FBC) mobility bond election. As part of the 
Interlocal Agreement (approved by Council on May 15, 2017) with Fort Bend County, FBC will contribute 
50% towards the engineering and construction of this project. The City will contribute the other 50% and or 
remaining amount as approved in the FY2018, 5-year CIP plan.  Receipt of Fort Bend County funds is 
expected within 30-60 days of award of the subject contract.  

BUDGET/FISCAL ANALYSIS 
 

Funding 
Source Account Number 

Project #/ Account 
Name 

FY19 
Funds 

Budgeted 

FY19 
Funds 

Available 
Amount 

Requested 
General 
Bond 

410-58700-40-403-
50085 

50085 / Independence 
Segment 2 

$1,100,000 $1,100,000 $1,100,000 

General 
Bond 

403-58700-15-999-
50085 

50085 / Independence 
Segment 2 

$1,168,790 $934,930 $514,170 

 



 

 

Purchasing Review: Shannon Pleasant, CTPM - Procurement & Risk Manager 
 
Financial/Budget Review: Bertha P. Alexander, Budget & Financial Reporting Manager 
 
Note:  Compliance with the conflict of interest questionnaire requirements, if applicable, and the interested 

party disclosure requirements (HB 1295) has been confirmed/is pending within 30-days of this 
Council action and prior to execution. 

 
SUPPORTING MATERIALS 

 
1. Engineer recommendation 
2. Bid Tabulation 
3. Project Location Map 

 
STAFF’S RECOMMENDATION 

 
Authorize the City Manager to execute a contract with Mar-Con Services, LLC for the paving and drainage 
improvements for Independence Blvd. Segment 2 in the amount of $1,614,169.87. 
 
 
Director Approval:    Shashi K. Kumar, P.E. 
 
Assistant City Manager/  
City Manager Approval:   Glen A. Martel, ACM 
 



 

 

 
September 25, 2019. 
 
Mr. Alan Phillips, 
CIP Procurement Specialist, 
City of Missouri City - Purchasing Department 
1522 Texas Parkway 
Missouri City, TX  77489 
 
C/O: Mr. Mark Law (City Project Manager) 
 
Re: Bid Tabulations for City of Missouri City IFB #19-341 

Paving and Drainage Improvements for Independence Blvd, Segment 2 
 
Dear Mr. Phillips, 
 
Please find attached bid tabulations for the above referenced project. CP&Y evaluated all six (6) 
bids provided to us on September 24, 2019. The following mathematical errors were identified in 
some of the proposals based on the unit prices provided by the respective bidders: 
 
 Durwood Greene Construction Co. – Contractor’s total price for Bid Item No. 99 should be 

$15,732 not $15,939.  The Total Bid should compute to $2,224,049.50 not $ 2,224,256.50.  
 

 Triple B Services, LLP. – Contractor’s total price for Bid Item No. 27 should be $7,410 not 
$735.  The Total Bid should compute to $2,109,787.30 not $ 2,103,112.30.     
 

 CRB Construction, Inc. – Contractor’s total price for Bid Item Nos. 7 and 35 should be 
$10,864 and 117,895 respectively; not $10,654 and $117,985 respectively. The Total Bid 
amount should compute to $2,184,707 not $ 2,184,497.     
 

The above discrepancies did not change the ranking of lowest bidder, Mar-Con Services, LLC, 
with a base bid of $1,614,169.87. Please note that our bid evaluations did not include research of 
any of the contractors’ references or financials. Based on the foregoing, we recommend that the 
contract be awarded to Mar-Con Services, LLC in the amount of $1,614,169.87.  
 
If you need any other assistance or additional information, please contact me at (713) 579-7414. 
 
 
 
 
 
Marcel Strachan, P.E., 
Project Manager 
 
 
Attachments: Engineer’s Bid Tabulations 



BID TABULATAIONS
INDEPENDENCE BLVD PAVING AND DRAINAGE IMPROVEMENTS
CITY OF MISSOURI CITY  (IFB No. 19‐341)
PREPARED BY: CP&Y INC.  ON 9/25/2019

Item Item Unit Unit Unit Total in Unit Total in Unit Total in Unit Total in Unit Total in Unit Total in
No. Description Measure Quantity Price Figures Price Figures Price Figures Price Figures Price Figures Price Figures

A. BASE BID PRICE TABLE
1 MOBILIZATION (NOT TO EXCEED 6% OF TOTAL THIS SECTION LESS THE MOBILIZATION LS 1 100,000.00$        100,000.00$                   50,000.00$          50,000.00$                     90,000.00$          90,000.00$                     47,000.00$          47,000.00$                     115,000.00$        115,000.00$                   55,000.00$          55,000.00$                     
2 CONTRACT LS 1 30,000.00$          30,000.00$                     28,000.00$          28,000.00$                     22,000.00$          22,000.00$                     38,000.00$          38,000.00$                     50,000.00$          50,000.00$                     25,000.00$          25,000.00$                     
3 MARKING, SIGNAGE, BARRICADES, FLAGMAN, DETOURS, ETC. LS 1 50,000.00$          50,000.00$                     20,000.00$          20,000.00$                     40,000.00$          40,000.00$                     30,000.00$          30,000.00$                     25,000.00$          25,000.00$                     40,000.00$          40,000.00$                     
4 PROJECT SIGN EA 2 3,000.00$            6,000.00$                       1,200.00$            2,400.00$                       700.00$               1,400.00$                       1,600.00$            3,200.00$                       1,500.00$            3,000.00$                       900.00$               1,800.00$                       
5 FINAL GENERAL SITE RESTORATION (GRADING, CLEAN UP, ETC) LS 1 22,000.00$          22,000.00$                     30,000.00$          30,000.00$                     600.00$               600.00$                          53,500.00$          53,500.00$                     25,000.00$          25,000.00$                     25,000.00$          25,000.00$                     
6 ROW PREPARATION AC 4 9,000.00$            36,000.00$                     7,600.00$            30,400.00$                     1,977.70$            7,910.80$                       3,500.00$            14,000.00$                     10,000.00$          40,000.00$                     4,500.00$            18,000.00$                     
7 SAW CUT, REMOVE EXIST CONCRETE PAVEMENT SY 1552 15.00$                 23,280.00$                     10.00$                 15,520.00$                     4.60$                   7,139.20$                       7.00$                   10,864.00$                     5.00$                   7,760.00$                       6.00$                   9,312.00$                       
8 REMOVING EXISTING SIDEWALK AND RAMP SY 1140 15.00$                 17,100.00$                     8.00$                   9,120.00$                       3.20$                   3,648.00$                       4.00$                   4,560.00$                       5.00$                   5,700.00$                       5.00$                   5,700.00$                       
9 REMOVE EXIST ASPHALT PAVEMENT WITH BASE SY 1132 12.00$                 13,584.00$                     8.00$                   9,056.00$                       3.20$                   3,622.40$                       8.00$                   9,056.00$                       5.00$                   5,660.00$                       6.25$                   7,075.00$                       

10 REMOVE EXISTING INLET EA 2 1,000.00$            2,000.00$                       600.00$               1,200.00$                       440.00$               880.00$                          800.00$               1,600.00$                       500.00$               1,000.00$                       800.00$               1,600.00$                       
11 REMOVE EXISTING PIPE (ALL SIZES) LF 295 25.00$                 7,375.00$                       18.00$                 5,310.00$                       13.20$                 3,894.00$                       28.00$                 8,260.00$                       20.00$                 5,900.00$                       15.00$                 4,425.00$                       
12 REMOVE METAL BEAM GUARD FENCE LF 16 10.00$                 160.00$                          9.00$                   144.00$                          14.30$                 228.80$                          47.00$                 752.00$                          20.00$                 320.00$                          25.00$                 400.00$                          
13 REMOVE TERMINAL ANCHOR SECTION EA 2 400.00$               800.00$                          360.00$               720.00$                          244.10$               488.20$                          740.00$               1,480.00$                       250.00$               500.00$                          950.00$               1,900.00$                       
14 RM MTL BM GD FENCE TRANS (THRIE-BEAM) EA 2 500.00$               1,000.00$                       480.00$               960.00$                          244.10$               488.20$                          485.00$               970.00$                          250.00$               500.00$                          300.00$               600.00$                          
15 REMOVE SM RD SN SUP&AM EA 12 100.00$               1,200.00$                       175.00$               2,100.00$                       45.00$                 540.00$                          110.00$               1,320.00$                       10.00$                 120.00$                          90.00$                 1,080.00$                       
16 REMOVE EXIST CHAINLINK FENCE LF 270 10.00$                 2,700.00$                       7.50$                   2,025.00$                       4.90$                   1,323.00$                       7.00$                   1,890.00$                       5.00$                   1,350.00$                       3.50$                   945.00$                          
17 REMOVE EXIST TRAFFIC BARRICADE EA 5 400.00$               2,000.00$                       95.00$                 475.00$                          82.00$                 410.00$                          440.00$               2,200.00$                       100.00$               500.00$                          120.00$               600.00$                          
18 ROADWAY EXCAVATION CY 5,843 15.00$                 87,645.00$                     11.00$                 64,273.00$                     7.90$                   46,159.70$                     22.00$                 128,546.00$                   10.00$                 58,430.00$                     13.00$                 75,959.00$                     
19 ROADWAY EMBANKMENT CY 1,235 7.00$                   8,645.00$                       5.00$                   6,175.00$                       4.50$                   5,557.50$                       22.00$                 27,170.00$                     5.00$                   6,175.00$                       5.00$                   6,175.00$                       
20 CEMENT STABILIZED SAND BACKFILL CY 60 65.00$                 3,900.00$                       48.00$                 2,880.00$                       69.20$                 4,152.00$                       110.00$               6,600.00$                       50.00$                 3,000.00$                       65.00$                 3,900.00$                       
21 SODDING SY 4,287 4.50$                   19,291.50$                     5.00$                   21,435.00$                     3.40$                   14,575.80$                     6.00$                   25,722.00$                     5.00$                   21,435.00$                     4.50$                   19,291.50$                     
22 LIME TREATED SUBGRADE (8") SY 11,802 3.00$                   35,406.00$                     3.10$                   36,586.20$                     2.50$                   29,505.00$                     5.00$                   59,010.00$                     3.00$                   35,406.00$                     4.50$                   53,109.00$                     
23 HYDRATED LIME MATERIAL (7%) TON 297 200.00$               59,400.00$                     175.00$               51,975.00$                     186.50$               55,390.50$                     213.00$               63,261.00$                     180.00$               53,460.00$                     190.00$               56,430.00$                     
24 ASPHALT STABILZED BASE (6") TON 110 140.00$               15,400.00$                     95.00$                 10,450.00$                     86.80$                 9,548.00$                       210.00$               23,100.00$                     100.00$               11,000.00$                     130.00$               14,300.00$                     
25 ASPHALT PAVEMENT (2") (TYPE D HMAC) TON 37 350.00$               12,950.00$                     240.00$               8,880.00$                       255.30$               9,446.10$                       210.00$               7,770.00$                       300.00$               11,100.00$                     140.00$               5,180.00$                       
26 8" JOINTED, REINFORECED CONCRETE PAVEMENT SY 11,039 49.00$                 540,911.00$                   49.55$                 546,982.45$                   48.00$                 529,872.00$                   58.00$                 640,262.00$                   60.00$                 662,340.00$                   54.00$                 596,106.00$                   
27 CONCRETE PAINT FINISH (BRIDGE RAIL AND OUTER GIRDERS) SF 9,880 0.75$                   7,410.00$                       0.75$                   7,410.00$                       0.50$                   4,940.00$                       2.00$                   19,760.00$                     2.00$                   19,760.00$                     0.75$                   7,410.00$                       
28 BLAST FINISH/CLEAN (BRIDGE AND APPROACH SLAB SURFACES) SF 31,680 2.00$                   63,360.00$                     2.00$                   63,360.00$                     0.40$                   12,672.00$                     3.00$                   95,040.00$                     1.00$                   31,680.00$                     2.00$                   63,360.00$                     
29 CONCRETE HEADERS LF 161 25.00$                 4,025.00$                       15.00$                 2,415.00$                       13.30$                 2,141.30$                       19.00$                 3,059.00$                       10.00$                 1,610.00$                       32.00$                 5,152.00$                       
30 6" CONCRETE CURB LF 6,780 4.00$                   27,120.00$                     4.00$                   27,120.00$                     3.00$                   20,340.00$                     5.00$                   33,900.00$                     3.00$                   20,340.00$                     3.50$                   23,730.00$                     
31 CONCRETE DOWELLED-IN CURB LF 1,712 15.00$                 25,680.00$                     10.00$                 17,120.00$                     6.60$                   11,299.20$                     6.00$                   10,272.00$                     5.00$                   8,560.00$                       9.00$                   15,408.00$                     
32 6" CONC. DRIVEWAY SY 60 75.00$                 4,500.00$                       80.00$                 4,800.00$                       55.00$                 3,300.00$                       68.00$                 4,080.00$                       70.00$                 4,200.00$                       85.00$                 5,100.00$                       
33 4" THICK, CONCRETE SIDEWALK SY 3,268 55.00$                 179,740.00$                   49.50$                 161,766.00$                   43.00$                 140,524.00$                   37.00$                 120,916.00$                   55.00$                 179,740.00$                   45.00$                 147,060.00$                   
34 CURB & RAMP LANDING EA 4 2,000.00$            8,000.00$                       2,000.00$            8,000.00$                       1,025.20$            4,100.80$                       1,300.00$            5,200.00$                       3,500.00$            14,000.00$                     2,100.00$            8,400.00$                       
35 STAMPED COLORED ASPHALT MEDIAN SY 1,387 100.00$               138,700.00$                   90.00$                 124,830.00$                   85.00$                 117,895.00$                   85.00$                 117,895.00$                   60.00$                 83,220.00$                     95.00$                 131,765.00$                   
36 MTL W-BEAM GD FEN (TIM POST) LF 352 27.00$                 9,504.00$                       36.00$                 12,672.00$                     40.00$                 14,080.00$                     50.00$                 17,600.00$                     50.00$                 17,600.00$                     42.00$                 14,784.00$                     
37 TERMINAL ANCHOR SECTION EA 2 1,700.00$            3,400.00$                       1,145.00$            2,290.00$                       1,695.00$            3,390.00$                       450.00$               900.00$                          2,500.00$            5,000.00$                       1,800.00$            3,600.00$                       
38 MTL BEAM GD FEN TRANS (THRIE-BEAM) EA 5 2,900.00$            14,500.00$                     1,865.00$            9,325.00$                       1,356.00$            6,780.00$                       320.00$               1,600.00$                       4,000.00$            20,000.00$                     2,400.00$            12,000.00$                     
39 GUARDRAIL END TREATMENT (INSTALL) EA 3 1,200.00$            3,600.00$                       3,100.00$            9,300.00$                       565.00$               1,695.00$                       260.00$               780.00$                          2,500.00$            7,500.00$                       3,300.00$            9,900.00$                       
40 CHAINLINK FENCE (4' TO 8' TALL) LF 270 40.00$                 10,800.00$                     25.00$                 6,750.00$                       24.90$                 6,723.00$                       26.00$                 7,020.00$                       30.00$                 8,100.00$                       27.00$                 7,290.00$                       
41 SMALL ROADSIDE SIGN W/ POST EA 3 1,000.00$            3,000.00$                       360.00$               1,080.00$                       300.00$               900.00$                          280.00$               840.00$                          400.00$               1,200.00$                       600.00$               1,800.00$                       
42 REFL PAV MRK (W) 4"(BRK) LF 2,000 1.00$                   2,000.00$                       0.80$                   1,600.00$                       0.80$                   1,600.00$                       1.00$                   2,000.00$                       1.00$                   2,000.00$                       1.10$                   2,200.00$                       
43 REFL PAV MRK (W) 8"(SLD) LF 670 2.00$                   1,340.00$                       1.80$                   1,206.00$                       3.40$                   2,278.00$                       2.00$                   1,340.00$                       3.00$                   2,010.00$                       1.75$                   1,172.50$                       
44 REFL PAV MRK (W) 12"(SLD) LF 75 5.00$                   375.00$                          3.90$                   292.50$                          4.50$                   337.50$                          6.00$                   450.00$                          7.00$                   525.00$                          4.50$                   337.50$                          
45 REFL PAV MRK (W) 24"(SLD) LF 15 12.00$                 180.00$                          6.30$                   94.50$                            7.00$                   105.00$                          13.00$                 195.00$                          20.00$                 300.00$                          8.00$                   120.00$                          
46 REFL PAV MRK (Y) 4"(SLD) LF 260 1.00$                   260.00$                          0.80$                   208.00$                          0.80$                   208.00$                          1.00$                   260.00$                          1.00$                   260.00$                          1.15$                   299.00$                          
47 REFL PAV MRK (Y)12"(SLD) LF 1,724 5.00$                   8,620.00$                       3.75$                   6,465.00$                       4.50$                   7,758.00$                       7.00$                   12,068.00$                     5.00$                   8,620.00$                       4.50$                   7,758.00$                       
48 REFL PAV MRK (W) (ARROW) EA 6 200.00$               1,200.00$                       185.00$               1,110.00$                       141.30$               847.80$                          195.00$               1,170.00$                       150.00$               900.00$                          160.00$               960.00$                          
49 REFL PAV MRK (W) (WORD) EA 6 200.00$               1,200.00$                       160.00$               960.00$                          141.30$               847.80$                          195.00$               1,170.00$                       150.00$               900.00$                          160.00$               960.00$                          
50 REFL PAV MRKR TY I-C EA 268 7.00$                   1,876.00$                       4.75$                   1,273.00$                       3.70$                   991.60$                          7.00$                   1,876.00$                       5.00$                   1,340.00$                       5.25$                   1,407.00$                       
51 REFL PAV MRKR TY II-C-R EA 198 7.00$                   1,386.00$                       4.75$                   940.50$                          3.70$                   732.60$                          7.00$                   1,386.00$                       5.00$                   990.00$                          5.25$                   1,039.50$                       
52 ELIM EXT PAV MRK & MRKS (4") LF 9,300 0.50$                   4,650.00$                       0.30$                   2,790.00$                       0.30$                   2,790.00$                       1.00$                   9,300.00$                       0.30$                   2,790.00$                       0.50$                   4,650.00$                       
53 ELIM EXT PAV MRK & MRKS (8") LF 1,720 1.25$                   2,150.00$                       0.35$                   602.00$                          0.30$                   516.00$                          1.00$                   1,720.00$                       0.40$                   688.00$                          0.75$                   1,290.00$                       
54 ELIM EXT PAV MRK & MRKS (12") LF 3,000 1.75$                   5,250.00$                       0.90$                   2,700.00$                       0.50$                   1,500.00$                       3.00$                   9,000.00$                       0.50$                   1,500.00$                       1.00$                   3,000.00$                       
55 ELIM EXT PAV MRK & MRKS (ARROW) EA 1 90.00$                 90.00$                            45.00$                 45.00$                            30.00$                 30.00$                            100.00$               100.00$                          50.00$                 50.00$                            12.00$                 12.00$                            
56 ELIM EXT PAV MRK & MRKS (WORD) EA 1 100.00$               100.00$                          45.00$                 45.00$                            30.00$                 30.00$                            100.00$               100.00$                          50.00$                 50.00$                            12.00$                 12.00$                            
57 PAV SURF PREP FOR MRK (4") LF 2,000 0.25$                   500.00$                          0.05$                   100.00$                          0.30$                   600.00$                          0.50$                   1,000.00$                       0.10$                   200.00$                          0.25$                   500.00$                          
58 PAV SURF PREP FOR MRK (8") LF 670 0.50$                   335.00$                          0.10$                   67.00$                            1.10$                   737.00$                          0.50$                   335.00$                          0.15$                   100.50$                          0.50$                   335.00$                          
59 PAV SURF PREP FOR MRK (12") LF 75 1.00$                   75.00$                            0.15$                   11.25$                            1.10$                   82.50$                            1.00$                   75.00$                            1.00$                   75.00$                            0.75$                   56.25$                            
60 PAV SURF PREP FOR MRK (24") LF 15 2.50$                   37.50$                            0.30$                   4.50$                              5.00$                   75.00$                            1.00$                   15.00$                            2.00$                   30.00$                            1.50$                   22.50$                            
61 PAV SURF PREP FOR MRK (ARROW) EA 6 37.50$                 225.00$                          12.00$                 72.00$                            11.30$                 67.80$                            30.00$                 180.00$                          10.00$                 60.00$                            22.00$                 132.00$                          
62 PAV SURF PREP FOR MRK (WORD) EA 6 37.50$                 225.00$                          12.00$                 72.00$                            11.30$                 67.80$                            30.00$                 180.00$                          10.00$                 60.00$                            22.00$                 132.00$                          

P.O. Box 570
Stafford, TX 77497 Huffman, TX 77336 Deer Park, TX 77536 Baytown, TX 77522 Kingwood, TX 77339 Baytown, TX 77522

P.O. Box 1338 820 Old Atascocita Road P.O. Box 837 P.O. Box 3745 1525 Lakeville Dr.

BID NUMBER 6
Durwood Greene Construction Co. Triple B Services, LLP. Mar-Con Services, LLC. CRB Construction, Inc. WadeCon, LLC. Angel Brothers Enterprises, Ltd.

BID NUMBER 1 BID NUMBER 2 BID NUMBER 3 BID NUMBER 4 BID NUMBER 5



BID TABULATAIONS
INDEPENDENCE BLVD PAVING AND DRAINAGE IMPROVEMENTS
CITY OF MISSOURI CITY  (IFB No. 19‐341)
PREPARED BY: CP&Y INC.  ON 9/25/2019

Item Item Unit Unit Unit Total in Unit Total in Unit Total in Unit Total in Unit Total in Unit Total in
No. Description Measure Quantity Price Figures Price Figures Price Figures Price Figures Price Figures Price Figures

P.O. Box 570
Stafford, TX 77497 Huffman, TX 77336 Deer Park, TX 77536 Baytown, TX 77522 Kingwood, TX 77339 Baytown, TX 77522

P.O. Box 1338 820 Old Atascocita Road P.O. Box 837 P.O. Box 3745 1525 Lakeville Dr.

BID NUMBER 6
Durwood Greene Construction Co. Triple B Services, LLP. Mar-Con Services, LLC. CRB Construction, Inc. WadeCon, LLC. Angel Brothers Enterprises, Ltd.

BID NUMBER 1 BID NUMBER 2 BID NUMBER 3 BID NUMBER 4 BID NUMBER 5

63 TRENCH SAFETY LF 502 2.00$                   1,004.00$                       1.00$                   502.00$                          0.50$                   251.00$                          1.00$                   502.00$                          1.00$                   502.00$                          5.00$                   2,510.00$                       
64 RIPRAP (CONC)(4 IN) CY 10 750.00$               7,500.00$                       475.00$               4,750.00$                       438.20$               4,382.00$                       250.00$               2,500.00$                       500.00$               5,000.00$                       570.00$               5,700.00$                       
65 18" RCP LF 89 200.00$               17,800.00$                     155.00$               13,795.00$                     36.40$                 3,239.60$                       90.00$                 8,010.00$                       120.00$               10,680.00$                     102.00$               9,078.00$                       
66 24" RCP LF 225 210.00$               47,250.00$                     170.00$               38,250.00$                     79.30$                 17,842.50$                     130.00$               29,250.00$                     125.00$               28,125.00$                     145.00$               32,625.00$                     
67 30" RCP LF 112 230.00$               25,760.00$                     190.00$               21,280.00$                     97.80$                 10,953.60$                     175.00$               19,600.00$                     160.00$               17,920.00$                     160.00$               17,920.00$                     
68 36" RCP LF 76 270.00$               20,520.00$                     245.00$               18,620.00$                     126.80$               9,636.80$                       245.00$               18,620.00$                     200.00$               15,200.00$                     190.00$               14,440.00$                     
69 JUNCTION BOX (4'X 4') EA 1 4,400.00$            4,400.00$                       2,900.00$            2,900.00$                       2,800.00$            2,800.00$                       5,000.00$            5,000.00$                       5,000.00$            5,000.00$                       2,600.00$            2,600.00$                       
70 TYPE C CURB INLET EA 11 3,600.00$            39,600.00$                     3,885.00$            42,735.00$                     3,077.77$            33,855.47$                     5,500.00$            60,500.00$                     4,000.00$            44,000.00$                     2,300.00$            25,300.00$                     
71 5-FT CURB INLET EXTENSION EA 7 3,200.00$            22,400.00$                     120.00$               840.00$                          886.20$               6,203.40$                       4,000.00$            28,000.00$                     1,000.00$            7,000.00$                       1,800.00$            12,600.00$                     
72 10-FT CURB INLET EXTENSION EA 4 4,000.00$            16,000.00$                     600.00$               2,400.00$                       1,765.30$            7,061.20$                       5,000.00$            20,000.00$                     1,500.00$            6,000.00$                       2,700.00$            10,800.00$                     
73 SAFETY END TREATMENT (18" RCP) (3:1) EA 4 750.00$               3,000.00$                       1,450.00$            5,800.00$                       930.00$               3,720.00$                       2,350.00$            9,400.00$                       2,000.00$            8,000.00$                       950.00$               3,800.00$                       
74 ADJUST/RACK OVER EXIST INLET OR JUNC BOX TO FINISH GRADE EA 1 1,400.00$            1,400.00$                       575.00$               575.00$                          905.50$               905.50$                          1,800.00$            1,800.00$                       2,000.00$            2,000.00$                       900.00$               900.00$                          
75 ADJUST EXISTING MANHOLE TO FINISH GRADE EA 9 450.00$               4,050.00$                       965.00$               8,685.00$                       800.00$               7,200.00$                       1,700.00$            15,300.00$                     1,000.00$            9,000.00$                       770.00$               6,930.00$                       
76 ROADSIDE DITCH WORK LF 180 15.00$                 2,700.00$                       6.50$                   1,170.00$                       13.80$                 2,484.00$                       19.00$                 3,420.00$                       15.00$                 2,700.00$                       12.00$                 2,160.00$                       
77 HYDROMULCH SEEDING, COMPLETE IN PLACE SY 11,760 0.50$                   5,880.00$                       0.50$                   5,880.00$                       0.30$                   3,528.00$                       1.00$                   11,760.00$                     1.00$                   11,760.00$                     0.80$                   9,408.00$                       
78 CONSTRUCTION EXITS (INSTALL) (TY 1) SY 222 20.00$                 4,440.00$                       25.50$                 5,661.00$                       19.60$                 4,351.20$                       25.00$                 5,550.00$                       5.00$                   1,110.00$                       40.00$                 8,880.00$                       
79 CONSTRUCTION EXITS (REMOVE) SY 222 8.00$                   1,776.00$                       8.00$                   1,776.00$                       1.60$                   355.20$                          13.00$                 2,886.00$                       5.00$                   1,110.00$                       12.00$                 2,664.00$                       
80 TEMP SEDMT CONT FENCE (INSTALL) LF 6,795 2.50$                   16,987.50$                     1.30$                   8,833.50$                       1.50$                   10,192.50$                     2.00$                   13,590.00$                     1.00$                   6,795.00$                       4.00$                   27,180.00$                     
81 TEMP SEDMT CONT FENCE (REMOVE) LF 7,335 1.00$                   7,335.00$                       0.60$                   4,401.00$                       0.50$                   3,667.50$                       1.00$                   7,335.00$                       1.00$                   7,335.00$                       0.60$                   4,401.00$                       
82 BIODEG EROSN CONT LOGS (INSTL) (12") LF 294 10.00$                 2,940.00$                       4.50$                   1,323.00$                       9.00$                   2,646.00$                       7.00$                   2,058.00$                       5.00$                   1,470.00$                       6.50$                   1,911.00$                       
83 BIODEG EROSN CONT LOGS (REMOVE) LF 294 5.00$                   1,470.00$                       2.45$                   720.30$                          1.10$                   323.40$                          4.00$                   1,176.00$                       1.00$                   294.00$                          1.20$                   352.80$                          
84 TEMP SDMT CONT FENCE (INLET PROTECTION) LF 540 8.00$                   4,320.00$                       1.30$                   702.00$                          3.40$                   1,836.00$                       2.00$                   1,080.00$                       1.00$                   540.00$                          6.00$                   3,240.00$                       
85 CL C CONC (RAIL FOUNDATION) CY 14 250.00$               3,500.00$                       1,500.00$            21,000.00$                     400.00$               5,600.00$                       550.00$               7,700.00$                       800.00$               11,200.00$                     1,015.00$            14,210.00$                     
86 RETAINING WALL (SPREAD FOOTING) SF 1417 62.00$                 87,854.00$                     125.00$               177,125.00$                   48.50$                 68,724.50$                     30.00$                 42,510.00$                     85.00$                 120,445.00$                   77.00$                 109,109.00$                   
87 RAIL (TY C221) LF 392 280.00$               109,760.00$                   135.00$               52,920.00$                     128.70$               50,450.40$                     70.00$                 27,440.00$                     100.00$               39,200.00$                     122.00$               47,824.00$                     
88 ANTI - GRAFFITI COATING(PERMNENT-TY II) SF 604 2.00$                   1,208.00$                       1.55$                   936.20$                          1.70$                   1,026.80$                       4.00$                   2,416.00$                       10.00$                 6,040.00$                       1.55$                   936.20$                          
89 TRENCH SAFETY (FOR WATERLINE) LF 62 2.00$                   124.00$                          1.00$                   62.00$                            3.00$                   186.00$                          40.00$                 2,480.00$                       10.00$                 620.00$                          5.00$                   310.00$                          
90 8" WATERLINE ADJUSTMENT - REMOVE AND REPLACE WITH C 900 PVC WATERLINE LF 62 130.00$               8,060.00$                       155.00$               9,610.00$                       70.20$                 4,352.40$                       50.00$                 3,100.00$                       200.00$               12,400.00$                     105.00$               6,510.00$                       
91 8" WATERLINE ADJUSTMENT - INSTALL 8" DIP 45 DEG. BEND WITH RESTRAINTS EA 4 400.00$               1,600.00$                       200.00$               800.00$                          246.00$               984.00$                          900.00$               3,600.00$                       10,000.00$          40,000.00$                     290.00$               1,160.00$                       
92 8" WATERLINE ADJUSTMENT - CUT & TIE-IN TO EXISTING LINE PER COUNTY'S EA 2 700.00$               1,400.00$                       900.00$               1,800.00$                       900.00$               1,800.00$                       6,800.00$            13,600.00$                     10,000.00$          20,000.00$                     2,000.00$            4,000.00$                       
93 6" FIRE HYDRANT BRANCH LEAD LF 10 60.00$                 600.00$                          33.00$                 330.00$                          41.50$                 415.00$                          30.00$                 300.00$                          100.00$               1,000.00$                       90.00$                 900.00$                          
94 FIRE HYDRANT ASSEMBLY, INCLUDING TEE, GATE VALVE & BOX EA 1 5,700.00$            5,700.00$                       4,400.00$            4,400.00$                       3,971.00$            3,971.00$                       7,000.00$            7,000.00$                       5,000.00$            5,000.00$                       5,000.00$            5,000.00$                       
95 REMOVE & SALVAGE EXISTING FIRE HYDRANT EA 1 350.00$               350.00$                          450.00$               450.00$                          431.30$               431.30$                          1,600.00$            1,600.00$                       500.00$               500.00$                          650.00$               650.00$                          
96 ADJUST/RACK OVER EXISTING SAN MANHOLE TO NEW GRADE EA 1 1,250.00$            1,250.00$                       875.00$               875.00$                          886.20$               886.20$                          1,900.00$            1,900.00$                       2,000.00$            2,000.00$                       900.00$               900.00$                          
97 ADJUST EXISTING LIFT STATION VAVLE VAULT MANHOLE TO NEW GRADE W/ NEW EA 1 7,000.00$            7,000.00$                       42,000.00$          42,000.00$                     711.00$               711.00$                          2,500.00$            2,500.00$                       2,000.00$            2,000.00$                       3,000.00$            3,000.00$                       
98 ADJUST EXISTING LIFT STATION PUMP MANHOLE TO NEW GRADE W/ NEW FRAME & EA 1 30,000.00$          30,000.00$                     96,000.00$          96,000.00$                     711.00$               711.00$                          2,500.00$            2,500.00$                       3,500.00$            3,500.00$                       7,000.00$            7,000.00$                       
99 2" SCH 80 PVC STREET LIGHT CONDUIT LF 1368 11.50$                 15,732.00$                     12.10$                 16,552.80$                     18.00$                 24,624.00$                     28.00$                 38,304.00$                     20.00$                 27,360.00$                     12.00$                 16,416.00$                     

100 STREET LIGHT STUBUP EA 8 140.00$               1,120.00$                       305.00$               2,440.00$                       226.00$               1,808.00$                       200.00$               1,600.00$                       1,000.00$            8,000.00$                       150.00$               1,200.00$                       
2,167,951.50$               2,054,862.70$               1,565,878.37$               2,118,762.00$                2,086,420.50$               1,936,566.75$               

B. SUPPLEMENTAL ITEMS :

Item Item Unit Unit Unit Total in Unit Total in Unit Total in Unit Total in Unit Total in Unit Total in
No. Description Measure Quantity Price Figures Price Figures Price Figures Price Figures Price Figures Price Figures
S1 EXTRA ROADWAY EXCAVATION CY 400 10.00$                 4,000.00$                       8.10$                   3,240.00$                       7.90$                   3,160.00$                       22.00$                 8,800.00$                       15.00$                 6,000.00$                       13.00$                 5,200.00$                       
S2 EXTRA ROADWAY EMBANKMENT CY 200 6.00$                   1,200.00$                       5.10$                   1,020.00$                       4.50$                   900.00$                          22.00$                 4,400.00$                       5.00$                   1,000.00$                       5.00$                   1,000.00$                       
S3 EXTRA CEMENT STABILIZED SAND BACKFILL CY 100 65.00$                 6,500.00$                       49.50$                 4,950.00$                       50.60$                 5,060.00$                       110.00$               11,000.00$                     50.00$                 5,000.00$                       67.00$                 6,700.00$                       
S4 EXTRA SODDING SY 2000 4.50$                   9,000.00$                       5.00$                   10,000.00$                     3.40$                   6,800.00$                       6.00$                   12,000.00$                     5.00$                   10,000.00$                     4.00$                   8,000.00$                       
S5 EXTRA LIME TREATED SUBGRADE (8") SY 216 3.00$                   648.00$                          3.10$                   669.60$                          3.00$                   648.00$                          5.00$                   1,080.00$                       3.00$                   648.00$                          4.50$                   972.00$                          
S6 EXTRA HYDRATED LIME MATERIAL (7%) TON 5 200.00$               1,000.00$                       175.00$               875.00$                          192.00$               960.00$                          213.00$               1,065.00$                       200.00$               1,000.00$                       190.00$               950.00$                          
S7 EXTRA ASPHALT STABILZED BASE (6") TON 5 140.00$               700.00$                          97.00$                 485.00$                          86.80$                 434.00$                          210.00$               1,050.00$                       200.00$               1,000.00$                       130.00$               650.00$                          
S8 EXTRA ASPHALT PAVEMENT (2") (TYPE D HMAC) TON 15 350.00$               5,250.00$                       475.00$               7,125.00$                       255.30$               3,829.50$                       210.00$               3,150.00$                       500.00$               7,500.00$                       140.00$               2,100.00$                       
S9 EXTRA 8" JOINTED, REINFORECED CONCRETE PAVEMENT SY 200 49.00$                 9,800.00$                       49.55$                 9,910.00$                       48.00$                 9,600.00$                       58.00$                 11,600.00$                     60.00$                 12,000.00$                     54.00$                 10,800.00$                     

S10 EXTRA 4" THICK, CONCRETE SIDEWALK SY 300 55.00$                 16,500.00$                     49.50$                 14,850.00$                     43.00$                 12,900.00$                     37.00$                 11,100.00$                     60.00$                 18,000.00$                     45.00$                 13,500.00$                     
S11 CLASS "C" REINFORCED CONCRETE (MISCELLANEOUS) CY 10 150.00$               1,500.00$                       180.00$               1,800.00$                       400.00$               4,000.00$                       70.00$                 700.00$                          400.00$               4,000.00$                       980.00$               9,800.00$                       

56,098.00$                     54,924.60$                     48,291.50$                     65,945.00$                     66,148.00$                     59,672.00$                     

TOTAL BID PRICE (ITEMS A THROUGH B) 2,224,049.50$               2,109,787.30$               1,614,169.87$               2,184,707.00$                2,152,568.50$               1,996,238.75$               

SUBTOTAL BID ITEMS

SUBTOTAL  SUPPLEMENTAL ITEMS







 
 
 
 
 
 
 
 

                                   the show me city 

CITY COUNCIL  
AGENDA ITEM COVER MEMO 
 
October 21, 2019 

 

To: Mayor and City Council 
Agenda Item: 9(b) Contract with King Daddy Sports 
Submitted by: Kevin Browne, Recreation Superintendent 
 

SYNOPSIS 
 
To consider taking action to authorize a contract with King Daddy Sports for tennis programs, lessons, clinics, 
tournaments and services that is likely to exceed $50,000.  
 

STRATEGIC PLAN 2019 GOALS ADDRESSED 
 

 Create a great place to live 
 Maintain a financially sound City 

 
BACKGROUND 

 
Contract 19-065 with King Daddy Sports seeks to provide tennis coaching and instruction to the Recreation 
department’s tennis program- including team and individual lessons, drills, junior development, mixers, 
tournaments, and adaptive programs for an initial period of three years, with the option to extend for 
another two (2) one year renewals.  
 
Last year this contract exceeded the $50,000 threshold, and historically the tennis contract has exceeded 
this amount over the past 3 years. At the same time, revenues generated from these programs has risen 
over the last three fiscal years, from $70,730 in FY17, to $83,296 FY18 (fifteen month period), to $77,081 
in FY19. Due to policy, any purchase over $50,000 has to be approved by council. This $100,000 in 
projected annual costs will be offset by the revenues brought in to the City under the contract to instruct on 
City facilities, which are trending higher each year as shown above.    
  
This procurement is exempt from the State of Texas Local Government Code, 252.022 (a4) for the 
provision “a procurement for personal, professional, or planning services 

BUDGET ANALYSIS 

Funding Source Account Number Project Code/Name FY20 Funds 
Budgeted 

FY20 Funds 
Available 

General Revenue 101-53571-16-152 Instructor Pay- Contractual $176,000 $161,000 

Purchasing Review:  Shannon Pleasant, CTPM - Procurement & Risk Manager 
Financial/Budget Review: Bertha P. Alexander, Budget & Financial Reporting Manager 
 



Note:  Compliance with the conflict of interest questionnaire requirements, if applicable, and the interested 
party disclosure requirements (HB 1295) has been confirmed/is pending within 30-days of this 
Council action and prior to execution. 

 
SUPPORTING MATERIALS 

 
1. Local Contract 19-065 

 
STAFF’S RECOMMENDATION 

 
Staff recommends that the City Council authorize the City manager to execute the contract. 
 
Director Approval: Jason S. Mangum, Parks & Recreation Director 
 
Assistant City Manager Approval: Glen Martel, Assistant City Manager 
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                                   the show me city 

CITY COUNCIL  
AGENDA ITEM COVER MEMO 
 
October 21, 2019 

 

To: Mayor and City Council 
Agenda Item:          9(c) Authorizations - Equipment for a new fire apparatus 
Submitted by: Eugene Campbell, Jr., Fire Chief 

 

SYNOPSIS 
This purchase funding request is for tools, equipment and rescue tools for two new Fire Trucks. This equipment will be 
placed on the new replacement fire trucks at Fire Stations 1 and 4.  

STRATEGIC PLAN 2019 GOALS ADDRESSED 

 Develop a high performing City team. 

BACKGROUND 
This past year Council approved the purchase of two new replacements Fire Trucks. Funding was approved in FY 2020 
for new replacement equipment for both new fire trucks and is being purchased through the cooperative purchasing 
HGAC/Buy Board process. The equipment will be purchased through Metro Fire Apparatus Incorporated not to exceed 
$258,387.00. The equipment is expected to last the life of the fire truck which is approximately 15 years. If equipment 
is either not available or found not to meet specification an alternative item may be purchased from another vendor. If 
an equivalent replacement purchase item is needed from another vendor exceeding the $50,000 limit, these items will 
be brought before council for additional approval. 
 
Staff is requesting approval to purchase new tools and equipment for two new replacement fire trucks from Metro Fire 
Apparatus not to exceed $258,387.00.   
 

BUDGET/FISCAL ANALYSIS 
  

Funding Source Account Number Project 
Code/Name 

FY_19_ 
Funds Budgeted 

FY_20_  
Funds 
Available 

Amount 
Requested 

FY20 Budget 101-52004-14-136 N/A N/A $459,841.00 $258,387.00 

 
Purchasing Review:    Shannon Pleasant, CTPM - Procurement & Risk Manager 
Financial/Budget Review: Bertha P. Alexander, Budget & Financial Reporting Manager 
 
Note:  Compliance with the conflict of interest questionnaire requirements, if applicable, and the interested party 

disclosure requirements (HB 1295) has been confirmed/is pending within 30-days of this Council action and 
prior to execution. 

 

SUPPORTING MATERIALS 
 

1.  Metro Fire Apparatus Incorporated quote.  
 

STAFF’S RECOMMENDATION 

 
Staff recommends approval of the purchase. 
 
Director Approval: Eugene Campbell, Jr., Fire Chief  
 
Assistant City Manager Approval: Bill Atkinson, Assistant City Manager 



Corporate
17350 State Hwy 249
Suite 250
Houston TX  77064-1142
(713) 692-0911 Phone
(713) 692-1591 Fax

Mansfield
625 S Wisteria St Ste 121
Mansfield TX  76063-2528
(817) 467-0911 Phone
(817) 375-1775 Fax

South Houston
514 Michigan St
South Houston TX  77587-3221
(713) 475-2411 Phone
(713) 475-2428 Fax

QUOTE GOOD FOR 45 DAYS

QUOTE
Number 144198-0

Quote Date 09/03/2019
Page 1

Bill to: CITY OF MISSOURI CITY
ATTN: ACCOUNTS PAYABLE
1522 TEXAS PARKWAY
MISSOURI CITY, TX   77489

Ship to: MISSOURI CITY FIRE & RESCUE
3849 CARTWRIGHT ROAD
MISSOURI CITY, TX   77459

Cust Code Ordered By Salesman Job/Rel# Customer PO
MIS002 DAVID TOVEY

Entered By FOB Ship Via Terms
DAVID TOVEY CUSTOMER PAYS FREIGHT NET 20 DAYS

Customer/Order InstructionsQuantity
Order Ship Back

U/M Item # Description Price Extension

4 4 0 EA BUL-ECLLDXBUNDLERED 6934.00 27736.00ECLIPSE LDX THERMAL IMAGER RED HOUSING

W/POWERHOUSE & 2 BATTERIES ***DOES NOT

INCLUDE RETRACT STRAP*** 

2 2 0 EA AKR-ELSS-XLAC-HK2-LKI 1289.00 2578.00EXTENDA-LITE SCENESTAR LIGHT 20,000 LUEMS -

LED HEAD ONLY 120V OR 240V - 5-15 PLUG ONLY

FOR EU2000i HONDA GENERATOR W/ EXTENDA-LITE

BRACKET 

3 3 0 EA TEL-EU-2200ITA1 1450.00 4350.00HONDA INVERTER GENERATOR 2200W - 3.5HP

RECOIL START - COMPANION 30A PLUG 

2 2 0 EA BEC-AX240 166.00 332.002.5 GALLON WATER EXTINGUISHER 

12 12 0 EA SCT-X3724022201A03 6995.00 83940.00AIR-PAK X3 PRO W/ SNAPCHANGE 4500 PSI W/

SPRING CLIPS, STANDARD BELT, QUICK CONNECT

REGULATOR, DUAL EBSS, SEMSII  *

2 2 0 EA SCT-200954-02 2785.00 5570.00RIT-PAK III ASSY 4500 PSI 

2 2 0 EA SCT-804723-01 1180.00 2360.0060 MINUTE, CARBON CYLINDER 4500 PSI, CGA 

2 2 0 EA BEC-AX330 200.00 400.0010# CO2 EXTINGUISHER AMEREX BRAND 

2 2 0 EA BEC-22603B 111.00 222.0010# ABC EXTINGUISHER 

2 2 0 EA LIT-DEFENDER M-17 659.00 1318.00LITTLE GIANT DEFENDER 17' FOLDING LADDER 

1 1 0 EA CMC-726100 990.00 990.00STAINLESS STEEL RESCUE LITTER STOKES BASKET

Continued on next page....



Corporate
17350 State Hwy 249
Suite 250
Houston TX  77064-1142
(713) 692-0911 Phone
(713) 692-1591 Fax

Mansfield
625 S Wisteria St Ste 121
Mansfield TX  76063-2528
(817) 467-0911 Phone
(817) 375-1775 Fax

South Houston
514 Michigan St
South Houston TX  77587-3221
(713) 475-2411 Phone
(713) 475-2428 Fax

QUOTE GOOD FOR 45 DAYS

QUOTE
Number 144198-0

Quote Date 09/03/2019
Page 2

Bill to: CITY OF MISSOURI CITY
ATTN: ACCOUNTS PAYABLE
1522 TEXAS PARKWAY
MISSOURI CITY, TX   77489

Ship to: MISSOURI CITY FIRE & RESCUE
3849 CARTWRIGHT ROAD
MISSOURI CITY, TX   77459

Cust Code Ordered By Salesman Job/Rel# Customer PO
MIS002 DAVID TOVEY

Entered By FOB Ship Via Terms
DAVID TOVEY CUSTOMER PAYS FREIGHT NET 20 DAYS

Quantity
Order Ship Back

U/M Item # Description Price Extension

2 2 0 EA TEM-910-1823 4781.00 9562.00TEMPEST VS1 DELUXE  18" PPV INCLUDES: FOLD

DOWN HANDLE 1 CHARGER, 2 BATTERIES SHOULDER

STRAP  *

6 6 0 EA GOS-CVS10-12X14 126.00 756.00SALVAGE COVER 10 OZ. RED VINYL 12' X 14' 

8 8 0 EA CMC-202444 209.00 1672.00PROSERIES LADDER BELT L/XL 34-42" WAIST 

8 8 0 EA CMC-201106 57.00 456.00STRAP, FASTLINK- PICK OFF 

8 8 0 EA CMC-300115 39.00 312.00CARABINER, CMC STEEL LOCK D, BLACK 

20 20 0 EA COR-03-500-10 20.00 400.0028" TRAFFIC CONE ORANGE W/ REFLECTIVE

COLLARS 

8 8 0 EA TPC-SC-1 134.00 1072.00STEP CHOCK BLACK 

2 2 0 EA WEH-GMM-1 223.00 446.00GLAS-MASTER COMPLETE 

1 1 0 EA HOL-158.152.178 8039.00 8039.00SR 20 GAS POWERED CORE PUMP COMPACT, CORE

SR20PC2 

1 1 0 EA HOL-158.012.165 7200.00 7200.00SP 5240 SPREADER CORE 

1 1 0 EA HOL-158.012.163 6394.00 6394.00CU 5050i CUTTER CORE 

1 1 0 EA HOL-158.032.034 4931.00 4931.00TR 5350 TELESCOPIC RAM 

2 2 0 EA HOL-150.003.105 541.00 1082.00HRS 22 NCT RAM SUPPORT 

Continued on next page....
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QUOTE GOOD FOR 45 DAYS

QUOTE
Number 144198-0

Quote Date 09/03/2019
Page 3

Bill to: CITY OF MISSOURI CITY
ATTN: ACCOUNTS PAYABLE
1522 TEXAS PARKWAY
MISSOURI CITY, TX   77489

Ship to: MISSOURI CITY FIRE & RESCUE
3849 CARTWRIGHT ROAD
MISSOURI CITY, TX   77459

Cust Code Ordered By Salesman Job/Rel# Customer PO
MIS002 DAVID TOVEY

Entered By FOB Ship Via Terms
DAVID TOVEY CUSTOMER PAYS FREIGHT NET 20 DAYS

Quantity
Order Ship Back

U/M Item # Description Price Extension

1 1 0 EA HOL-158.572.125 765.00 765.00HOSE CORE 32' ORANGE 

1 1 0 EA HOL-158.572.128 765.00 765.00HOSE CORE 32' BLUE 

1 1 0 EA HOL-158.052.201 9351.00 9351.00GCU 5050 i EVO 3 CUTTER 

1 1 0 EA HOL-158.052.205 9441.00 9441.00GSP 5240 EVO 3 SPREADER 

1 1 0 EA HOL-159.000.017 10467.00 10467.005350 EVO 3 GTR RAM 

2 2 0 EA HOL-150.182.209 371.00 742.00BCH 2 GREENLINE CHARGER 100-120 VAC 

6 6 0 EA HOL-151.000.307 546.00 3276.00BPA 286 GREENLINE BATTERY 28V 6.0 AH 

1 1 0 EA PAR-22-796850 3828.00 3828.00VEHICLE STABILIZATION KIT 4-27' BELT WITH

FINGER HOOKS 2 TIE DOWN KEYS W/J HOOK 2

MULTI-BASES 

2 2 0 EA PAR-22-888160G2 1166.00 2332.00KPI-22 KEVLAR LIFT BAG G2 GENERATION 2 20 X

20  118 PSI WORKING PRES 

1 1 0 EA PAR-22-888135G2 746.00 746.00KPI-8 8 TON KEVLAR AIR BAG G2 12" x 12"

118PSI WORK PRESSURE 

1 1 0 EA PAR-22-890351G2 1575.00 1575.006000PSI AIR CONTROL PACKAGE G2 DUAL DEADMAN

REGULATOR PRESSURE REGULATOR 3 HOSES, BLK,

RED, YLW 

1 1 0 EA HASBRA-HB228-5 511.00 511.005" HOSE CLAMP SCREW TYPE 

Continued on next page....
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QUOTE
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Bill to: CITY OF MISSOURI CITY
ATTN: ACCOUNTS PAYABLE
1522 TEXAS PARKWAY
MISSOURI CITY, TX   77489

Ship to: MISSOURI CITY FIRE & RESCUE
3849 CARTWRIGHT ROAD
MISSOURI CITY, TX   77459

Cust Code Ordered By Salesman Job/Rel# Customer PO
MIS002 DAVID TOVEY

Entered By FOB Ship Via Terms
DAVID TOVEY CUSTOMER PAYS FREIGHT NET 20 DAYS

Quantity
Order Ship Back

U/M Item # Description Price Extension

4 4 0 EA TFT-HMK-VPGI 930.00 3720.001.5" MID MATIC NOZZLE 70-180 GPM @ 55 PSI

LOW PRESSURE  *

4 4 0 EA TFT-F140FP 282.00 1128.001 3/8" WATERWAY BALL VALVE W/ GRIP 1.5" NH

RL SWIVEL INLET X 1.5" NH OUTLET 

4 4 0 EA TFT-FSS12 83.00 332.00STRAIGHT TIP 15/16" X 1.5" NH 

2 2 0 EA TFT-DQS60P 550.00 1100.001" NH QUADRAFOG TIP WITH GRIP SELECTABLE

5-10-24-40-60 GPM @ 100 PSI FIXED TEETH 

1 1 0 EA TFT-H-2VPP 650.00 650.00PLAYPIPE WITH VALVE 2.5" NH RL SW IN X 1.5"

OUT 

2 2 0 EA TFT-FSS11 83.00 166.00STRAIGHT TIP 1-1/4" X 1.5" NH 

2 2 0 EA TFT-AA5NF-ND 20.00 40.001.5" F NH X 1" M NH RIGID FEM ROCKER LUG TO

RIGID ADAPTER 

2 2 0 EA KOC-37R151-H52 20.00 40.001.5" F NH RL RIGID X 1" M NH 37R - RIGID

ROCKER LUG FEMALE BLACK HC CHOICE OF COLORS

2 2 0 EA TFT-AA5NF-NJ 24.00 48.00241.5" RL F NH X 2.5" RIGID M RIGID FEMALE

RL TO RIGID MALE 

2 2 0 EA KOC-54R1525-H52 34.00 68.001.5" F NH SW RL X 2.5" M NH 54R - FEMALE

SWIVEL ROCKER LUG BLACK HC 

2 2 0 EA TFT-AA5NJ-NF 21.00 42.002.5" F NH X 1.5" M NH RIGID FEM ROCKER LUG

Continued on next page....
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Bill to: CITY OF MISSOURI CITY
ATTN: ACCOUNTS PAYABLE
1522 TEXAS PARKWAY
MISSOURI CITY, TX   77489

Ship to: MISSOURI CITY FIRE & RESCUE
3849 CARTWRIGHT ROAD
MISSOURI CITY, TX   77459

Cust Code Ordered By Salesman Job/Rel# Customer PO
MIS002 DAVID TOVEY

Entered By FOB Ship Via Terms
DAVID TOVEY CUSTOMER PAYS FREIGHT NET 20 DAYS

Quantity
Order Ship Back

U/M Item # Description Price Extension

TO RIGID ADAPTER 

2 2 0 EA KOC-37R2515-H52 21.00 42.002.5" F NH RL RIGID X 1.5" M NH 37R - RIGID

ROCKER LUG FEMALE BLACK HC 

4 4 0 EA TFT-AA7NJ-NJ 35.00 140.002.5" F NH X 2.5" F NH SWIVEL RL TO SWIVEL

RL ADAPTER 

4 4 0 EA KOC-35R2525-H52 35.00 140.002.5" F NH X 2.5" F NH 35R - DOUBLE SWIVEL

ROCKER LUG BLACK HC 

4 4 0 EA TFT-AA6NJ-NJ 23.00 92.002.5" M NH X 2.5" M NH RIGID MALE TO MALE

ADAPTER 

4 4 0 EA KOC-36R2525-H52 22.00 88.002.5" M NH RL X 2.5" M NH RL 36R - DOUBLE

ROCKER LUG BLACK HC 

2 2 0 EA TFT-AA1ST-NJ 138.00 276.005" STORZ X 2.5" F NH STORZ TO FEM RIGID

ROCKER LUG ADAPTER 

2 2 0 EA KOC-S54L545-H62 193.00 386.005" STORZ X 4.5" F NH SW LH S54L - STORZ TO

SWIVEL LH RED  HC  *

5 5 0 EA KOC-S54L54-H62 218.00 1090.005" STORZ X 4" F NH SW LH S54L - STORZ TO

SWIVEL LH CUSTOM HFD THREADS 5.070 RED HC 

4 4 0 EA TFT-AH3HST-NX 220.00 880.00ELBOW 5" STORZ X 6" F NH RIGID TO SWIVEL

HANDLE ADAPTER 

1 1 0 EA TFT-AH3ST-NT 210.00 210.00ELBOW 5" STORZ X 5" F NH RIGID TO SWIVEL

Continued on next page....
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Bill to: CITY OF MISSOURI CITY
ATTN: ACCOUNTS PAYABLE
1522 TEXAS PARKWAY
MISSOURI CITY, TX   77489

Ship to: MISSOURI CITY FIRE & RESCUE
3849 CARTWRIGHT ROAD
MISSOURI CITY, TX   77459

Cust Code Ordered By Salesman Job/Rel# Customer PO
MIS002 DAVID TOVEY

Entered By FOB Ship Via Terms
DAVID TOVEY CUSTOMER PAYS FREIGHT NET 20 DAYS

Quantity
Order Ship Back

U/M Item # Description Price Extension

ROCKER LUG ADAPTER 

6 6 0 EA TFT-AYNJ-NF 370.00 2220.002.5" FORESTRY GATED WYE 2.5" F NH RL SW

INLET X (2) 1.5" M NH OUTLET 

2 2 0 EA TFT-AYG-NJ-NF 375.00 750.00HI RISE WYE 2.5" NH INLET X 1.5" NH GATED

OUTLET X 1.5" NH OUTLET WITH GAUGE 

2 2 0 EA TFT-AL32T1 1575.00 3150.003-WAY VALVED MANIFOLD WITH PRESSURE RELIEF

VALVE (1) 5" STORZ X (3) 2.5" M NH 

2 2 0 EA TFT-UE-125-NF 650.00 1300.00IN-LINE FOAM EDUCTOR 1.5" FNH INLET X 1.5"

MNH OUT 125 GPM WITH 36" HOSE 

2 2 0 EA ZIA-UFCW 14.00 28.00UNIVERSAL FOAM PAIL WRENCH 

4 4 0 EA TFT-A3845 169.00 676.00SPANNER SET WITH HYDRANT WRENCH 

4 4 0 EA TFT-A3810 113.00 452.00SPANNER WRENCHES & BRKT 

2 2 0 EA TFT-XXC-52 3550.00 7100.00BLITZFIRE COMBINATION PACKAGE FLOW RANGE UP

TO 500 GPM ELEVATION FROM 10 AND 50 DEGREES

ABOVE HORIZONTAL. HORIZONTAL ROTATION 20

DEGREES 

2 2 0 EA TFT-H-SS-NJ 94.00 188.002.5" NH STREAM STRAIGHTENER 

4 4 0 EA TFT-H-SS 79.00 316.001.5" NH STREAM STRAIGHTENER 

4 4 0 EA CTL-C60P36 71.00 284.00FIBERGLASS HANDLE PICKHEAD AXE 

Continued on next page....
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Bill to: CITY OF MISSOURI CITY
ATTN: ACCOUNTS PAYABLE
1522 TEXAS PARKWAY
MISSOURI CITY, TX   77489

Ship to: MISSOURI CITY FIRE & RESCUE
3849 CARTWRIGHT ROAD
MISSOURI CITY, TX   77459

Cust Code Ordered By Salesman Job/Rel# Customer PO
MIS002 DAVID TOVEY

Entered By FOB Ship Via Terms
DAVID TOVEY CUSTOMER PAYS FREIGHT NET 20 DAYS

Quantity
Order Ship Back

U/M Item # Description Price Extension

4 4 0 EA CTL-C80F36 101.00 404.00FIBERGLASS HANDLE FLATHEAD AXE 8LB 

2 2 0 EA FHU-RH-8G 129.00 258.00NEW YORK ROOF HOOK 8' STEEL W/ GAS END

SHUTOFF END 

2 2 0 EA FHU-K-TOOL 147.00 294.00K-TOOL COMPLETE INCLUDES LEATHER POUCH 

2 2 0 EA PAR-22-000600 248.00 496.0030" HOOLIGAN TOOL 

4 4 0 EA ZIA-CWH-32-PC 117.00 468.0032" CLOSET WALL HOOK WITH "D" GRIP 

2 2 0 EA CDC-MS-462-RES 20 1235.00 2470.0020" RESCUE SAW FOR FIRE DEPTS COMES

STANDARD W/CHAIN AND BAR 

4 4 0 EA CDC-36 RDR 72 212.00 848.00CHAIN FOR RESCUE SAW ONLY 20" RAPID DURO

RESCUE LOOP FULL CARBIDE CHAIN

39444-005-0072 

2 2 0 EA CDC-TS-700-14 1378.00 2756.00STIHL CUTQUIK CUT OFF SAW 14" WHEEL 

4 4 0 EA CDC-0835-090-2018 295.00 1180.00SB-80 14" DIAMOND WHEEL 

2 2 0 EA CDC-MSA200 C-BQ 14 425.00 850.00CHAINSAW W/ 14" BAR W/ CARBIDE CHAIN

BATTERY NOT INCLUDED  *

2 2 0 EA CDC-S47T31 35.00 70.00SPARE CHAIN 71PM3-72 3/8P CARBIDE CHAIN  *

4 4 0 EA CDC-AP 300 BATTERY 199.00 796.00

Continued on next page....
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Bill to: CITY OF MISSOURI CITY
ATTN: ACCOUNTS PAYABLE
1522 TEXAS PARKWAY
MISSOURI CITY, TX   77489

Ship to: MISSOURI CITY FIRE & RESCUE
3849 CARTWRIGHT ROAD
MISSOURI CITY, TX   77459

Cust Code Ordered By Salesman Job/Rel# Customer PO
MIS002 DAVID TOVEY

Entered By FOB Ship Via Terms
DAVID TOVEY CUSTOMER PAYS FREIGHT NET 20 DAYS

Quantity
Order Ship Back

U/M Item # Description Price Extension

2 2 0 EA CDC-AL 300 CHARGER 105.00 210.00

4 4 0 EA SL-45670 694.00 2776.00PORTABLE SCENE LIGHT 

2 2 0 EA PAC-K5010-12 79.00 158.008-12# SLEDGE HANGER/POCKET KIT ** SPECIFY

STRAP COLOR ** 

2 2 0 EA PAC-K5011 104.00 208.00FLATHEAD AXE HANGER KIT (1) 1011 FLTHD AXE

HNGER/POCKT (1) 1004 HANDLELOK (2) PAC

FASTENER HRDWRE ** SPECIFY STRAP COLOR ** 

2 2 0 EA PAC-K5012 127.00 254.00PICKHEAD AXE HANGER KIT (1) 1012 PCKHD AXE

HANGR/PCKT (1) 1004 HANDLELOK (2) PAC

FASTENER HARDWARE ** SPECIFY STRAP COLOR **

2 2 0 EA PAC-K5029-1 46.00 92.00BOLT CUTTER KIT 

20 20 0 EA PAC-1004-PT 37.00 740.00HANDLELOK STRAP MOUNT GRIP RANGE .125" -

1.75" INCLUDES HARDWARE ** SPECIFY STRAP

COLOR ** 

SubTotal 258,387.00

Total 258,387.00



 

 

 
 
 
 
 
 
 
 

                                   the show me city 

CITY COUNCIL  
AGENDA ITEM COVER MEMO 
 
October 21, 2019 

 

To: Mayor and City Council 
Agenda Item:  9(d) Authorize the City Manager to execute Professional Services Contracts with Mikaylah 

Architects, BBG Consultants, Waters Resources Management, LLC and Curt Services, 
for plan review and inspections services.   

  
Submitted by: Otis T. Spriggs, AICP, Director of Development Services 
 Shashi Kumar, City Engineer/Public Works Director 
 Matt Rios, Fire Marshal 
  

SYNOPSIS 
 
City staff requests authorization for the City Manager to enter into a Professional Services Contracts with 
Mikaylah Architects, BBG Consulting, Waters Resources Management, LLC and Curt Services for Planning 
& Zoning and Building Plan Review, Engineering Plan Review, Fire Code Review and Inspection Services. 
 

STRATEGIC PLAN 2019 GOALS ADDRESSED 
 

 Create a great place to live 
 Have quality development through buildout  

 
BACKGROUND 

 
The City’s Departments of Public Works, Development and Planning, and Fire desire to enter into a contract 
with four selected (4) firms who responded to City’s Request for Solicitation # 19-353, dated July 23, 2019.  
In general, the services desired are limited based on the needs of the City. Two firms stood out to our 
committee as they offer all of the required services for Plan Review, Engineering Plan Review and Inspection 
Services, Fire Code Review and Inspection Services (These services were not ranked due to reviews of the 
RFQ’s submitted).  The desire is to enter into a contract with Mikaylah Architects and BBG Consulting to 
manage the bulk of the aforementioned services.  Further, the City desires to enter into a contract with Waters 
Resources Management, LLC and Curt Services for very specialized Engineering Plan Review and Fire Plan 
Review, respectively. 
 
The top two (2) scoring All Service Provided Firms were ranked in the order of their scoring as listed below: 

1. BBG Consulting 
2. Mikaylah Architects 

 
With the exception of BBG Consulting, the City Departments are extremely familiar with all of the providers 
as we currently contract with each of them and they all are very knowledgeable of state and local codes 
required.      
 
The City desires to enter into a contract with each of these firms for a period of two (2) years and an option 
to renew up to one (1) additional year.  Notices were published in the local newspaper; the City’s website 
and the State of Texas Electronic State Business Daily site.   
 
In accordance with the Council adopted 2013 Consultant Selection Policy, a Staff Selection Committee 
evaluated the submitted statement of qualifications from seven (8) firms that submitted for this project.  The 



 

 

selection committee included representation from the Fire Department, Development Services, Engineering 
and Public Works, and the City Manager’s Office.   
  
The Selection Committee conducted interviews with the five (5) short-listed firms. Based on these interviews, 
the Staff Selection Committee found Mikaylah Architects and BBG Consulting to be the most qualified firm 
for the full range of services offered (Plan Review, Planning & Zoning Plan Review, Engineering Plan Review, 
Fire Code Review and Inspection Services).  Waters Resources Management, LLC and Curt Services have 
been selected to provide specialized services, Engineering Plan Review and Fire Plan Review, respectively. 
The recommendations from the Staff Selection Committee were presented to the (PDI) committee on 
October 16, 2019.  The PDI committee considered this recommendation to authorized the City Manager to 
move forward to negotiate a Professional Services Contract with Mikaylah Architects, BBG Consulting, 
Waters Resources Management, LLC and Curt Services for the services described earlier. 
 
Based on the scope of services required and the fees negotiated with the listed firms, the total budget and 
contract amount will be at a cost not to exceed the following budgeted amounts for each fiscal year:  
 
1Development Services Inspections:     $  86,540     
2Building & Planning Commercial Review/Expedited Services: $105,000 
2Fire Services          $  95,245 
3Engineering Services       $100,000 
2Note that Building, Planning and Fire Services will be combined as noted in budget analysis below.  
 
These firms and services is to be used only on as-needed basis to supplement city staff resources to ensure 
development reviews are performed in a timely and efficient manner.  This contract approach would provide 
additional staff resources to meet immediate needs based on continued growth and development activity 
within the City, without having the need to hire additional full time city staff whose services may not be 
necessary in the future. 
 

BUDGET/FISCAL ANALYSIS 
 
Funding 
Source 

Account 
Number 

Project 
Code/Name 

FY20 
Funds Budgeted 

FY20  
Funds 
Available 

Amount 
Requested 

1General Fund 
101‐53504‐17‐
162‐ 

3rd Party Plan 
Review/Inspectio
ns/ Expedited 
Services 

    $86,540     $86,540     $86,540 

2General Fund 
101‐53506‐17‐
162 

3rd Party Plan 
Review/Inspectio
ns/ Expedited 
Services(Permits) 

$200,245 $200,245 $200,245

3Engineering 
Plan Review 
and Inspection 
Services* 

101-53506-15-
140- 

3rd Party Plan 
Review/Inspectio
ns/ Expedited 
Services 

$0 $0 $100,000

*Revenues to cover these projected expenses are to be offset by increased revenues projected from Major 
Construction Inspection (MCI) fees.  Staff anticipates receiving up to $450,000 in revenue for FY2020 from 
MCI fees, exceeding the $320,000 originally factored in the FY 20 budget.  A budget amendment to City 
Council in forthcoming to reflect the same. 
 
Purchasing Review:  N/A 
Financial/Budget Review: Allena Portis, Director of Financial Services 
 



 

 

Note:  Compliance with the conflict of interest questionnaire requirements, if applicable, and the interested 
party disclosure requirements (HB 1295) has been confirmed/is pending within 30-days of this 
Council action and prior to execution. 

 
SUPPORTING MATERIALS 

 
 

1. Evaluation Matrix/Staff selection committee ranking after interviews of the short-listed firms 
2. RFQ Proposals and scope of services  

 
STAFF’S RECOMMENDATION 

 
Staff recommends that City Council authorize the City Manager to enter into Professional Services contracts 
with the firms noted. 
 
 
 
Director Approval:       Otis T. Spriggs, AICP 
Fire Department Approval:      Chief E. Campbell 
Director of Public Works and City Engineer Approval:  Shashi K. Kumar, P.E.   
Assistant City Manager Approval:     Glen A. Martel, ACM 
    
 
 
 
   
 











 

Company  Scope of Services  Proprietary Services  All Services Provider 
 

CURT Services LLC  Fire Code Review     

Water Resources 
Mgmt. 
 

Engineering/ Review/ Inspections     

IBTS  Engineering Plan Reviews & Fire Code Reviews, 
Inspections 

   

Charles Abbott 
Assoc.  

Engineering Review/ Inspections, Possibly Building 
Safety, Fire Inspections  

   

BBG Consulting, 
Inc.  

Engineering Plan Reviews, Planning & Fire Code 
Reviews, Inspections 

   

SAFEbuilt  Engineering Plan Reviews, Planning & Fire Code 
Reviews, Inspections 

   

Bureau Veritas  Engineering Plan Reviews, Planning & Fire Code 
Reviews, Inspections 

   

Mikayla Architects  Engineering Plan Reviews, Planning & Fire Code 
Reviews, Inspections 

   

 

List of Plan Review RFQ Submissions by Type: RFQ No. 19‐353  



July 25, 2019 Tabulation of

 RFQ 19-353

Plan Review Services

Respondent Evaluator A Evaluator B Evaluator C Evaluator D Evaluator E Total

Charles Abbott Asso 41 28.5 11 38 25 143.5

BBG Consulting 38 37 33 43 34 185

SafeBuilt 39 30 17 33 31 150

Mikaylah Architects 38 41 27 38 34 178

Bureau Vertas 41 29 13 35 37 155

0

0
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ITEM A - LETTER OF INTEREST

BBG Consulting, Inc. has partnered with PRD Land Development Services, LLC to provide comprehensive 
plan review and inspection services to meet the needs of Missouri City. Our mission is to augment 
the current Missouri City staff with a cohesive partnership that is efficient, cost-effective, and 
customer service oriented. What we will provide is a complete and thorough service of project 
scoping, plan reviews, and inspections that ensures the safety and value of both citizens and property of 
Missouri City. 

Our team is unique in that it can provide all of these services comprehensively - full service 
with one contract. We provide the highest level of professional expertise. This includes 
Licensed Building Officials, Plans Examiners, Plumbing Inspectors, Electrical Inspectors, Licensed 
Professional Engineers, Certified Planners, and Certified Fire Marshals. 

We have provided our expert service to over 20 municipalities in the Houston-Galveston area. 
The trust that we have built amongst these clients has allowed us to expand and provide the 
same services to the San Antonio and Austin regions as well. 

We greatly appreciate the opportunity to respond to this Request for Qualifications and will be honored 
to provide the City of Missouri City with the same high level of services that all of our clients have come 
to rely on. 

In the subsequent pages we aim to demonstrate: 
• our understanding of the project requirements
• our expertise in performing work of a similar scope and scale
• our team’s knowledge and experience

Thank  you, 
Kevin Taylor CBO, MCP President 
BBG Consulting, Inc. 
(972) 746-6671
ktaylor@bbgcode.com



Corporate Owner

FIRM HISTORY

Kevin Taylor - CBO MCP; President
Evan DuVall, AICP - Planning Manager

Brief History
Firm Information

Firm Legal Name BBG Consulting, Inc.
Website www.bbgcode.com

Year Incorporated 1996
Years in Business 34
Type of Organization S Corporation

BBG Consulting, Inc. (formerly BBG 
Construction, Inc.) has been a family- 
owned and operated business since 1982. 
BBG Consulting, Inc. began as a general 
contractor that managed commercial 
building projects of all sizes. The 
construction experience paired with our 
passion for detail allowed BBG to 
transition from a general contracting firm 
to a consulting firm that provides expert 
building inspection, plan review and quality 
control services.

Our company operates and provides inspection 
and plan review services for numerous 
cities in the Houston-Galveston region. 
BBG Consulting, Inc. rapid growth in the 
Houston-Galveston region has been due to the 
quality of service, attention to detail, and 
qualified employees we bring to every project.

Our building and inspection services 
employees are highly credentialed and 
prepared per ICC requirements for all 
services requested. Furthermore, we have a 
large capacity for workload as we are a 
growing company, with increasing clientele, 
built on a strong foundation.

Bay Area Municipal Inspectors 
Association, Brazos Valley Municipal 
Inspectors Association, International 
Code Council, Division of The State 
Architect, SPEER, American Planning 
Association, and Texas American 
Planning Association. 

Authorized Contacts
Kevin Taylor; CBO MCP; President

PH: 972-746-6671

Email: ktaylor@bbgcode.com

Evan DuVall, AICP; Planning Manager 

PH: 310-308-2177

Email: eduvall@bbgcode.com

Organizations/Associations/Affiliations

5925 Almeda Rd. 
#11406
Houston, TX, 77004

Houston Office Location

1



Corporate Officers

PRD Land Development Services, LLC (PRD) was established with a goal to provide its clients with a 
higher level of civil engineering service and customer attention.  Its founder, Trent Perez, P.E., brings 
nearly 2 decades of ex-perience working on a variety of engineering projects.  Having served as a design 
consultant, a staff engineer for a municipality, and a City Council Member, Mr. Perez brings a unique 
perspective to any engineering challenge.

PRD provides a variety of civil engineering design services to include roadway and pavement design, 
storm drain-age analysis and design, water distribution system design, and wastewater collection system 
analysis and design.  In addition, PRD also provides engineering plan review, specification writing and 
review, civil project estimating, and city engineering services.

FIRM HISTORY

Trent Perez, P.E. - Owner

Brief History
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ITEM B - Demonstration of our understanding of the project

Our team will conduct a complete review of the development standards. This review will 
include all of Missouri City’s development ordinances, public infrastructure design manual, 
and other development regulations to understand the requirements of the City. A meeting with 
Missouri City staff would be needed in order to understand the inspection and plan review processes 
for the City. This step is critical to ensure the integration of our team’s performance during the start 
of our collaboration.  

A) Appendix A – Zoning
a. Permitted Uses
b. Setbacks
c. Parking
d. Landscaping
e. Signs
f. Fences

B) Subdivision Ordinance
a. Construction plan requirements
b. Platting procedures and requirements

C) Public Infrastructure Design Manual
a. Drainage Requirements
b. Detention Requirements
c. Driveway Spacing and Access Management Requirements
d. Water Line Construction and Connection Requirements
e. Wastewater Line Construction and Connection Requirements
f. Roadways Design Standards
g. Site Paving and Parking Design Criteria
h. Adherence of Criteria to Texas State Government Code, Water Code, Local Government

Code, and Property Code.
D) Chapter 14 – Buildings and Building Regulations

a. Building Code and Amendments
i. 2015 Edition of the International Building Code

1. Appendices C, F, I, and J.
b. Plumbing Code and Amendments

i. 2015 Edition of the International Plumbing Code
1. Appendices B, C, D, and E

c. Fuel Gas Code & Amendments
i. 2015 Edition of the International Fuel Gas Code

1. All Appendices

Phase I: Introduction to the City's Development Standards and Procedures

Review of all Development Procedures and Standards
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ITEM B - Demonstration of our understanding of the project

A)
a.

i.
ii.

b.
i.

Meet with staff regarding the inspection and permit review processes of Missouri City
Inspections

Discussion of procedures for inspection scheduling and resulting for the City.
Receive information regarding any special procedures relating to inspections.

Plan Review
Develop a plan review process that meets the needs of the City of Missouri City and 
complies with State Code.

d. Mechanical Code and Amendments
i. 2015 Edition of the International Mechanical Code

1. Appendix A
e. Electrical Code and Amendments

i. 2014 Edition of the NFPA 70
1. Appendices A through G.

f. Swimming Pool and Spa Code and Amendments
i. 2015 Edition of the International Swimming Pool

1. All Appendices
g. Energy Conservation Code and Amendments

i. 2015 Edition of the International Energy Conservation Code
1. All Appendices

h. International Residential Code and Amendments
i. 2015 Edition of the International Residential Code for One and Two-Family Dwellings

1. Appendices A, B, C, D, F, G, H, J, K, N, O, and P.
i. Property Maintenance Code and Amendments

i. 2015 International Property Maintenance Code
1. All Appendices

j. International Existing Building Code and Amendments
i. 2015 Edition of the International Existing Building Code

1. All Appendices

E) Chapter 38 – Fire Prevention and Protection and Amendments
a. 2015 Edition of the International Fire Code

i. Appendices B, C, D, E, F, and G
F) Any other development standards the City has adopted.

Review of Inspection and Plan Review Procedures
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ITEM B - Demonstration of our understanding of the project

1. Provide an understanding for plan review timelines in accordance with
Section 245 of the Local Government Code

2. Provide procedures for coordinating review of outside agencies to include,
but not be limited to, the following:

a. Municipal Utility Districts or other similar Special Districts
b. Harris County Flood Control
c. Fort Bend County Drainage District
d. Texas Department of Transportation (TxDOT)
e. Texas Department of Licensing and Regulation (TDLR)
f. Texas Commission for Environmental Quality (TCEQ)
g. US Army Corp of Engineers

3. Review comment procedures
a. Directly to the applicant or through the City.
b. Response letter required by the applicant.

ii. Discuss the utilization of Bluebeam or other electronic review systems utilized to
facilitate the development review process for the City.
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        ITEM B - Demonstration of our understanding of the project

After the understanding of the development standards and procedures for Missouri City is 
completed, the Implementation Phase would begin. 

A) Inspection Services Provided to Missouri City
a. Inspection Request: Missouri City will provide our team with the required inspections for

the next day; either via email or shared directory.
i. inspections@bbgcode.com

ii. Dropbox or other system that can be utilized instead of email.
b. Completion of Inspections: Inspections conducted by our team of qualified inspectors.

i. Our team of qualified inspectors will inspect work at locations, as provided by the
City.

1. All approved inspections will be given a green sticker to display at the
jobsite.

2. Any failed inspections will be issued by a red sticker, which will provide the
required corrections.

c. Results Delivered to the City: All inspection results will be sent to the City prior to the
end of the business day.

B) Plan Review Services Provided to Missouri City
a. Plan review request: Missouri City will send plan review requests to our team of

certified plan reviewers. The plan review team will complete these reviews as soon as
possible, and within the timeframe agreed upon by the City.

b. Plan review completed: Our team will the review the plans according to the standards of the
City.

i. Plan review comments: All comments will be provided detailing the required
corrections needed for compliance with applicable development regulations.

1. Any plan review comments can be discussed with City staff or the applicant as
needed.

c. Resubmittal of plans: Once a resubmittal of a plans is received by our team from the
City, these plans will be re-reviewed.

i. Plan review comments: Any remaining comments, a revised comment letter will be
sent to the City detailing the required corrections.

ii. Plan approval letter: Once all comments are addressed, an approval letter will be
provided.

ii. Plan approval letter: When plans satisfy the minimum standards

Phase II: Implementation of Plan Review and Inspection Services
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ITEM B - Demonstration of our understanding of the project

C) Meetings with Applicants: When a meeting is required to facilitate the development review
process, our team will be available to meet.

a. Meeting Requested: A meeting request will be sent to our team requested by the Missouri
City.

i. An email request for a development meeting will be sent to
planreview@bbgcode.com and will incorporate the project details.

b. Meeting Scheduling: An agreed upon meeting will be scheduled to ensure all required
members are in attendance.

c. Meeting Conducted: All required plan review members will be in attendance to discuss the
proposed development.

Phase III: Assessment and Improvement

Our team continuously tries to improve the efficiency of plan review and inspection services with all of 
our clients. 

Meeting with Staff: Our team will meet with staff regarding ways to improve the 
development review and inspection processes. The goal of these meetings is to find ways of 
making it easier for our clients and the development community.  
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ITEM C - Evidence of Our Ability to Perform the Work

BBG Consulting, Inc. works to verify that the company follows all applicable compliances with 
state and federal laws, and will guarantee that the entire team is familiar with the current version 
of the Missouri City, Texas, Code of Ordinances, Building Code (Chapter 14, Article II) as well as all 
zoning map amendments and special use districts adopted by Ordinances. Our company has the 
capabilities to provide all of the necessary support staff to fulfill the requirements of this scope of 
agreement. We have specialty employees in each area of service to ensure assigned projects run smoothly 
and efficiently.

Our Plan Review Services team is made up of a group with more than 30+ years of cumulative 
experience. Our senior plan reviewers (Kevin Taylor, Jeff Taylor, and Tonya Palmer-Machann) 
work together on a scope of projects, from daily plan review for new residential construction to 
large commercial projects. Additionally, Jessica Lindsey will be serving as Project Coordinator. 

The building inspection part of our team is comprised of David Hulst, Vicki Mikel, Chris Taylor, 
Kevin Taylor, and Rex Mckenzie. Our team works together to ensure the residential and commercial 
building, plumbing, electrical, final site, and mechanical HVAC comply with the code of 
ordinances, federal, state and local laws, rules, regulations, directives, codes, ordinances, and 
guidelines in the field with the zoning and infrastructure. Jessica Lindsey, a certified permit 
technician, assists the inspectors by answering contractor and resident emails and phone calls. 
Her role is also to coordinate time-lines between the inspectors and residents or contractors 
while supporting the inspectors with scheduling issues and is responsible for communicating the 
results to the respective city.

Landscape Zoning & Landscaping Plan Review Services are led by our principal planner, Evan DuVall, 
AICP and Planner I, Vicki Mikel. The two work together to verify that the City’s development 
projects comply with the approved plans, as well as providing support and guidance to the 
residents and commercial business owners with planning assistance regarding various land use 
projects, and technical assistance regarding planning and zoning activities.

Justin Jurek is our certified TCFP Fire Marshal. Justin’s experience will serve as a 
commercial fire protection plans reviewer to the City of Missouri City; complying with the 
2015 edition of the International Fire Code as adopted by Section 38-31 and amended by Section 
38-32 of Article II of Chapter 38 of the Missouri City Code.

Services
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ITEM C - Evidence of Our Ability to Perform the Work

Master Code Professional

The Master Code Professional (MCP) is the highest level of certification the Code Council offers. The 
Code Council has certified thousands of individuals, but only a small, select number have attained this high 
level of achievement, currently just over 800 individuals. To obtain this level of certification requires the 
demonstrated commitment to the profession, diverse knowledge of codes, and a high level of self 
initiative. Master Code Professionals are typically responsible for all technical and management aspects of 
code enforcement. Duties include, but are not limited to, the following: management of a code 
enforcement department; supervision of building, plumbing, mechanical, electrical, and elevator 
inspectors as well as support staff; performing or supervising performance of building, electrical, 
plumbing, and mechanical plan review; and— when necessary—inspecting (or supervising the inspection 
of ) structures for compliance with the International Codes and referenced standards.

Master of Special Inspection Professional

The Master of Special Inspection (MSI) is a designation given to those candidates who have successfully 
passed the following examinations: Structural Welding Special Inspector; Structural Steel and Bolting Special 
Inspector; Structural Masonry Special Inspector; Reinforce Concrete Special Inspector. Meeting the criteria for 
this designation exhibits a commitment to the special inspection program, an in-depth knowledge of applicable 
standards, and leadership in the field.

Texas Commission on Fire Protection

The Texas Commission on Fire Protection follows with the highest standards of ethics, accountability, 
efficiency, transparency, skill, and integrity. We believe the responsibility for providing protection from fire 
and other hazards that threaten the public safety is a cooperative effort among this commission, citizens, all 
branches of the fire service, local government, and other state agencies. The agency administers its statutory 
responsibilities, professional standards, and duties in a fair, just, and responsible manner.

American Institute of Certified Planners

The American Institute of Certified Planners (ACIP) is the only nationwide, independent verification 
of planners' qualifications. AICP certifies professionals in the United States in the field of Urban planning 
and assists planners in the areas of ethics, professional development, planning education, and the 
standards of planning practice. Members of AICP pledge to adhere to a detailed Code of Ethics and 
Professional Conduct. Once certified, professional planners may place the designation "AICP" after their 
name to indicate their membership in AICP, and their mastery of the principles, skills, knowledge, and 
experience determined by the organization as essential for a professional planner.
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ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team 

        BBG  Consulting, Inc.

  Certifications & Licenses: 

• American Concrete Institute
Concrete Field-Testing Techni-
cian Grade 1

• International Code Council
(ICC)

•

•

Certified Building Official
(CBO)
Master Code Professional
(MCP)

• Accessibility Inspector
• Accessibility Plans Examiner
• Combination Inspector
• Building Plans Examiner
• Building Inspector
• Commercial Electrical

Inspector
• Commercial Energy Inspector
• Commercial Energy Plans

Examiner
• Commercial Mechanical

Inspector
• Commercial Plumbing Inspec-

tor
• Commercial Building Inspector
• Plumbing Plans Examiner
• Mechanical Plans Examiner
• Residential Electrical Inspector
• Residential Plumbing Inspector
• Residential Mechanical

Inspector
• Residential Energy Inspector
• Residential Plans Examiner
• Residential Building Inspector
• Residential Plans Examiner
• Texas State Board of Plumbing

Examiners  
• Licensed Plumbing Inspector

#3082
• Texas Flood plain Management

Association Certified Flood-
plain Manager (CFM) 
#2480-13N

City of Rosenberg; Contract 
Services for  Plan Review and 
Inspection Services

City of Bellaire; Contract Services 
for Plan  Review and Inspection 
Services

City of Baytown; Contract 
Services for Plan  Review and 
Inspection Services

City of Dickinson; Contract 
Services for Plan  Review and 
Inspection Services

City of Jersey Village; Contract 
Services for  Inspection Services

Energy Inspectors Corporation; 
Houston, TX (June 2014 – March 
2016)  Houston Area Manager

City of Baytown; Baytown, TX 
(November 2012 - June 2014) 
Senior Plans Examiner

Building Code Consulting 
Services (BCCS); Dallas/Fort 
Worth, TX (November 2011 - 
December 2012) Municipal Opera-
tions Manager

City of Pearland; Pearland, TX 
(November 2008 – November 2011) 
Building Inspector

Project Executive
 
Kevin Taylor, CBO MCP
Owner/Chief Inspector/Plan Reviewer  
BBG Consulting, Inc.
Houston, TX 

Professional Experience

Kevin Taylor is a construction professional with  more 
than 10 years of experience in residential  and commer-
cial construction as an inspector,  plans 
examiner, super-visor, and manager. He is  one of 
just over 800 individu-als in the country  to have 
achieved the status of Master Code  Professional 
and one of the few individuals in the  State of Texas 
to be both a Licensed Plumbing  Inspector and Master 
Code Professional.

BBG Consulting, Inc.; Houston, TX; (2015 - present) 
President/Chief Inspector/Plan Reviewer

Manages day-to-day operations of the 
Houston/ Galveston regions for BBG Consulting, 
Inc. Mr. Taylor  performs inspection and plan 
review services  as well as overseeing all projects 
managed  by staff. His inspection experience 
includes  quality control for all phases of commercial  
and residential construction, infrastructure,  
environmental construction, and projects for  both 
public and private-sector clients. 

Specific   quality   control   experience includes 
over-sight  of  site  preparation,   reinforcement, 
Concrete placement, framing, plumbing of all 
project types. Plan review experience  includes 
review of all disci-plines for single- and  two-
family dwelling units, multi-family, medical,  
school, commercial and indus-trial construction  
documents.

Relevant Experience

Projected Time Commitment for Project: As Needed
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ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team

  BBG  Consulting, Inc.

  Certifications & Licenses: 

• American Institute Certified
Planners (AICP)

• Commercial Energy Inspector
• Commercial Energy Plans

Examiner
• Commercial Building Inspec-

tor
• Building Plans Examiner

  Education:

• Bachelor of Arts Social Ecolo-
gy, University of California at
Irvine

• Masters of City and Regional
Planning

  Membership/Organizations:

• Member of Bike Houston
• Member of Texas American

Planning association
• Former Member of the Pedes-

trian and Bike Committee at
the Houston Galveston Area
Council 2012 to 2018

• Former Chairman of the Pedes-
trian and Bike Committee,
Houston Galveston Area Coun-
cil – 2015 to 2016

City of Webster; (July 2012 – 
July 2019) Planner II

City of Pearland; (July 2010 – 
July 2012) Planner II

City of Las Vegas; (September 
2007 – May 2010)  Planner I

Evan DuVall
President/Chief Inspector/Plan Reviewer
BBG Consulting, Inc.
Houston, TX

Professional Experience

Evan DuVall has worked on a variety of current and 
long range projects throughout his almost ten-year 
career as a planner. This experience has enabled 
Mr. DuVall to find solutions to complex problems, 
whenever possible, and work diligently on achieving 
the short and long term goals of a City. 

BBG Consulting, Inc.; Houston, TX; (2015 - present) 
President/Chief Inspector/Plan Reviewer

Responsible for all current and long range functions 
for the City of Webster. Coordinate development 
projects with other departments, businesses, and staff. 
Manage planning projects from beginning to end. 
Evaluates community issues and provides solutions 
for community issues such as food trucks, walking 
signs, fun-runs and sensitive land uses. Facilitate the 
long range planning functions for the community, 
including the 2013-2014 update of the comprehensive 
plan, utilizing existing staff, and conducted communi-
ty surveys. Coordinate and assist economic develop-
ment to achieve the goals of the City’s Comprehensive 
Plan and ensure a economically sustainable communi-
ty. 

Relevant Experience

Projected Time Commitment for Project: As Needed
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ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team 

  BBG  Consulting, Inc.

  Certifications & Licenses: 

• Professional Engineer (P.E.)
State of Texas

• License No. 103701

  Education:

• Bachelor of Science Civil &
Environmental  Engineering,
Houston, TX

  Membership/Organizations:

• City of Pearland, Council
Member, Position 6

• U.S Army (Active Duty) Veteran
12-B – Combat Engineer
American Society of Profession-
al  Engineers (ASCE)

• Student Activities Chair - TX
Awards 

• Selection Committee  University
of Houston - Alumni  Associa-
tion

• Board of Directors - Past Board
President and Secretary  Awards
Selection - Cmte

• Chair  Gala Planning - Cmte
Chair  Civil Eng. Luncheon –
Chair

• Cullen College of Engineering
Guest Lecturer

• Pearland Chamber of Commerce
Business Showcase Committee
Golf Tournament Committee

Ward  Getz and Associates, 
LLP; Houston, TX (May 2012 - 
August 2015) Senior Project 
Manager 

City of Pearland; Pearland, TX
(June 2008 - May 2012) Assistant 
City Engineer 

Civiltech Engineering; Cypress, 
TX (June 2006 - September 2008) 
Project Engineer 

PBK Architects; Civil Engineer-
ing Dept. - Houston,  TX (July 
2004 - June 2006) Project Engi-
neer 

Trent Perez, PE
Plan Reviewer
PRD Land Development Services, LLC 
Owner/Senior Engineer/Plan Reviewer 
Pearland, TX

Professional Experience

Mr.  Perez  has  nearly two  decades  of experience 
providing  civil engineering  services on a variety of 
projects including municipal, K-12, residential  subdivi-
sion, commercial subdivision, multifamily, industrial, 
high-rise  office, and numerous other projects of various 
size. Mr. Perez has also served  on the engineering staff 
and on City Council for the City of Pearland, which  
gives him a unique perspective to every  project.

PRD  Land Development Services, LLC  - Pearland, 
TX (September 2015 - Present) Owner/Senior Engi-
neer 

Supervising the design of  various civil engineering 
projects to include commercial development, privately  
funded infrastructure projects, single family residential 
developments, capital  improvement projects. Also 
provides engineering plan  review.

Relevant Experience

Projected Time Commitment for Project: As Needed
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ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team 

  BBG  Consulting, Inc.

  Certifications & Licenses: 

• DSA Class 1 #2626
• ICC Master of Special Inspec-

tions
• ICC Reinforced Concrete

Special Inspector
• ICC Structural Masonry Special

Inspector
• ICC Pre-stressed Concrete

Special Inspector
• ICC Structural Steel & Welding

Special inspector
• ICC Structural Welding Special

Inspector
• ICC Structural Steel and Bolting

Special Inspector
• ACI Concrete Field Testing

Technician Grade 1
• ICC Spray-applied Fireproofing

Special Inspector
• ICC Commercial Plumbing

Inspector
• ICC Residential Plumbing

Inspector
• ICC Residential Building

Inspector
• ICC Residential Plans Examiner
• ICC Commercial Building

Inspector
• ICC Building Plans Examiner
• ICC Residential Elec. inspector
• ICC Residential Mech. Inspector
• ICC Commercial Mech. Inspec-

tor
• Residential Combination

Inspector

• General Construction
• Public & Private Works
• Pre-Construction Design
• Cost Estimation
• Scheduling

Chris Taylor
Partner
BBG Consulting, Inc.
Houston, TX.

Professional Experience

Construction professional with 33 years of experience 
in commercial and publicly funded construction as an 
inspector, supervisor, manager and licensed General 
Contractor. Chris is certified in several disciplines of 
construction including a master of Special Inspection 
and State of California DSA Class 1 inspector.  His 
inspection experience includes inspector of record and 
quality control manager for all phases of commercial 
and publicly funded construction primarily focused on 
K-12 construction projects in California.  Mr.
Taylor's experience in quality control includes oversight
of site preparation, reinforcement, concrete placement,
framing, plumbing, electrical and mechanical
systems for additions, modernizations, remodel, and
new K-12 schools and higher education, as well as
commercial development.

Relevant Experience

Projected Time Commitment for Project: As Needed
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ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team 

  BBG  Consulting, Inc.

  Certifications & Licenses: 

• ICC Residential Building
Inspector

• ICC Residential Mechanical
Inspector

• ICC Residential Plumbing
Inspector

• ICC Commercial Plumbing
Inspector

• ICC Plumbing Inspector
• ICC Mechanical Plans
Examiner

• ICC Mechanical Inspector
• ICC Commercial Mechanical

Inspector
• ICC Plumbing Plans Examiner
• ICC Residential Plans Examiner
• ICC Residential Combination

Inspector
• ICC Residential Electrical

Inspector

  Education:

• Associate of Arts and Sciences -
Accounting and Business
Management, Independence
University

Willis Contractors; ( Aug. 2014 - 
Jul. 2016) A.C Technician and 
Framer

Sanders Landscaping and 
Lawns; (Mar. 2009 - Apr 2014) 
Irrigation Foreman

Tom Baker Irrigation; (May 
2007 - Feb. 2009) Irrigation 
Foreman

David (Dave) Hulst
Combination Inspector 
BBG Consulting, Inc.
Houston, TX 

Professional Experience

Dave Hulst is a construction professional with nine-
plus years in field, management, and administrative 
experience from working for a variety of 
construction and irrigation companies. Dave moved to 
Houston to further his career in the construction and 
building department services industry. Soon after 
moving to Houston, Dave joined BBG Consulting and 
has continued to excel and become the inspection 
manager for the whole Houston Metropolitan Region. 
Dave continues to develop as a building service 
professional and will achieve the highest level of 
certifications shortly. Dave understands the importance 
of building codes and the implementation of policies 
to ensure the safety of the public.  

Relevant Experience

Projected Time Commitment for Project: As Needed

14



ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team 

        BBG  Consulting, Inc.

  Certifications & Licenses: 

• ICC Certified Permit Techni-
cian

  Education:

• Associate of Arts Degree, San
Jacinto College

City of Rosenberg; Administrative 
Specialist (July 2014 – 2019)

Cotter & Sons; Commercial Prop-
erty Manager (November 2013 
– June 2014)

Fort Bend County; Deputy District 
Clerk (October 2010 – February 
2012)

Jessica Lindsey
Development Review Coordinator
BBG Consulting, Inc.
Houston, TX

Professional Experience

Jessica Lindsey serves BBG Consulting through func-
tions such as coordinating administration, permitting 
procedures, running office management, and 
client services. Additionally, she coordinates plan 
review, inspections, calender control, and 
correspondences. 

In her past role as Administrative Specialist for the 
City of Rosenberg, Jessica managed the intake of 
permit applications, plans, and plan review fees for 
residential, commercial, and infrastructure projects 
as well as permit issuance. She developed plans and 
implemented strategies to promote effective programs 
and services, coordinated and managed multiple 
priorities and complex projects simultaneously, and 
maintained manual and electronic files and records 
to provide up-to-date reference. She advised and 
communicated with other staff & customers regarding 
plan review status updates and to provide information 
on such via written and verbal communication. 
Finally, Jessica Lindsey coordinated budget 
maintenance, ordered office supplies, and processed 
invoices for payment.

Relevant Experience

Projected Time Commitment for Project: As Needed
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ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team

  BBG  Consulting, Inc.

  Certifications & Licenses: 

• American Institute Certified
Planners (AICP)

  Education:

• Associate of Applied Science
–Fire Science Technology, May
2012

  Membership/Organizations:

• Master Peace Officer Certifica-
tion, Texas Commission on Law
Enforcement

• Master Firefighter Certification,
Texas Commission on Fire
Protection (TCFP)

• EMT Basic Certification, Texas
Department of Health

• Master Fire Investigator Certifi-
cation, TCFP

• Hazardous Materials Technician
Certification, TCFP

• Driver Operator-Pumper
Certification, TCFP

• Master Inspector Certification,
TCFP

• Advanced Arson Investigator
Certification, TCFP

• Fire Service Instructor II, TCFP
• Fire Officer IV, TCFP
• Incident Safety Officer, TCFP
• Hazardous Materials Incident

Commander, TCFP
• Rope Rescue Technician (Pro

Board): NIMS ICS 100, 200,
300, 400, 700, and 800

BBG Consulting, Inc.; (Jan. 
2019 – Present) Plan Reviewer 
Inspector

Rosenberg Fire Department; 
Rosenberg, TX (Nov. 2002 – 
Present)

City of Rosenberg; Fire Marshal 
(July 2013 – Present); 
Firefighter / Inspector (Oct. 
2010 – July 2013); Driver 
Operator / Firefighter / EMT 
(2009 – 2010); Firefighter / 
Inspector (2008 – 2009); 
Firefighter / EMT B (Nov. 2002 – 
2008)

Justin Jurek
Fire Marshal
BBG Consulting, Inc
Houston, TX 

Professional Experience

Justin Jurek has worked on a variety of current and 
long-range projects throughout his almost twenty-year 
experience. This experience has enabled Mr. Jurek 
to find solutions to complex problems, whenever 
possible, and work diligently on achieving the 
short and long-term goals of a City. 

BBG Consulting, Inc.; Houston, TX; (Jan. 2019 - 
present)  Plan Reviewer Inspector

Responsible for reviewing new construction plans for 
code compliance. Jurek reviews plans for existing 
buildings and remodels to ensure code compliance. 
Additionally, Jurek inspects businesses for compli-
ance with adopted codes and approved plans.

Relevant Experience

Projected Time Commitment for Project: As Needed
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ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team 

  BBG  Consulting, Inc.

  Certifications & Licenses: 

• Certified Public Manager –
Texas Tech University

• ICC Certified Building
Inspector

• ICC Certified Building Code
Official

• ICC Certified Combination
Inspector

• ICC Certified Plans Examiner
• ICC Disaster Inspector’s

Endorsement

Tonya Palmer-Machann, CBCO
Sr. Plan Examiner 
BBG Consulting, Inc.
Houston, TX.

CITY OF ROSENBERG; 8.5 
Years Building Official/Plans 
Examiner,  June 2009 – December 
2017

CITY OF SAN ANGELO; 25 
Years Building Official, May 1983 – 
April 2009

Relevant ExperienceProfessional Experience

Dedicated public administrator with a 35 year career in 
City Government working with general public, 
builders, architects, engineers, and developers to 
promote residential and commercial growth while 
gaining compliance with numerous City adopted 
building codes and ordinances.
Respected community leader and Director of Code 
Enforcement, Building Permits, Inspections, and Health 
Departments managing a team of 12, and working with 
numerous Division Managers, Service Area Managers, 
and City staff on various projects including code 
and ordinance adoptions. Experienced Plans Examiner 
with over 15 years of commercial, industrial, and 
residential plan review.

In Tonya's past role with the City of Rosenberg, TX, 
she was responsible for the day-to-day administration 
of three departments, including budgeting, payroll, 
supervision, and strategic planning in an aggressively 
growing community. She successfully changed the 
image of the department while insuring the health, 
life, and safety of its citizens through 
communication, education, and exceptional customer 
service. She was also a Plans Examiner for all 
buildings constructed in Rosenberg.  

evant Experience

Projected Time Commitment for Project: As Needed
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ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team 

        BBG  Consulting, Inc.

  Certifications & Licenses: 

• Residential Electrical Inspector
• Residential Mechanical

Inspector
• ICC Fuel Gas Inspector

  Education:

• Bachelor of Science -
Business Management,
Northern Arizona University

• Associates Degree in Science,
Alvin Community College

BBG Consulting, Inc.; Contract 
Services for  Plan Review and 
Inspection Services

Vicki Mikel 
Inspector I / Planner I / Accounts Manager 
BBG Consulting, Inc.
Houston, TX.

Professional Experience

Vicki Mikel began at BBG Consulting in 2015 after 
a 15 year career in the medical field. At 
BBG Consulting, she assisted from the beginning, 
by first working as the Accounts Manager then 
branching out to Planner I and Mechanical and 
Electrical Residential Inspector. Vicki is presently 
working toward her Plumbing certification and 
splits her time between assisting Evan DuVall with 
the planning side of our company, being responsible 
for account management, as well as  in-field 
residential. 

BBG Consulting, Inc.; Houston, TX; (2015 - present) 

Inspector I / Planner I / Accounts Manager 

Mikel has worked with  BBG Consulting since 
2015,  enhancing the bond between each individual 
city and  BBG to ensure teamwork and resident 
satisfaction. She also assists contractors in smoothly 
and efficiently working together to build and create 
more prosperity within the community. 

Relevant Experience

Projected Time Commitment for Project: As Needed
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ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team 

        BBG  Consulting, Inc.

  Certifications & Licenses: 

•  American Concrete Institute
Concrete Field-Testing
Technician Grade 1

• International Code Council
(ICC)

• Certified Building Official
(CBO)

• Master Code Professional
(MCP)

• Accessibility Inspector
• Accessibility Plans Examiner
• Combination Inspector
• Building Plans Examiner
• Building Inspector
• Commercial Electrical

Inspector
• Commercial Energy Inspector
• Commercial Energy Plans

Examiner
• Commercial Mechanical

Inspector
• Commercial Plumbing

Inspector
• Commercial Building Inspector
• Plumbing Plans Examiner
• Mechanical Plans Examiner
• Residential Electrical Inspector
• Residential Plumbing Inspector
• Residential Mechanical

Inspector
• Residential Energy Inspector
• Residential Plans Examiner
• Residential Building Inspector
• Reinforced Concrete Special

Inspector
• Residential Energy Plans

Examiner

JT Inspections, Inc.; 
Ladera Ranch, CA (2009 – 
March 2014) Quality Assurance 
Consultant

Koury Engineering; Chino Hills, 
CA; (January 2013 - September 
2013) Inspector of Record

 

Jeff Taylor
Sr. Inspector I/Planning
BBG Consulting, INC.
Houston, TX

Professional Experience

To provide assiduous inspection and consultation 
for construction projects; exercising the proper 
due diligence and attention to detail necessary to 
ensure the project is completed with integrity in a 
timely manner.

Austin Commercial; San Diego, CA; (April 2014 
– January 2016) Quality Control Manager

Manages a 2,000,000 sq.ft. $300 
Million Consolidated Rental Car Facility 
(CONRAC). Responsible for developing and 
implementing the project quality control program 
for ensuring all work complies with contract 
documents. Coordinated and performed quality 
control inspections; development and 
implementation of a testing program; 
maintaining updated project records for 
field personnel; ensuring all material delivered 
to site matches what has been submitted and 
approved and is stored satisfactorily to protect from 
damage. Assist in planning and scheduling pre-
construction meetings and resolving all issues on-site.

Relevant Experience

Projected Time Commitment for Project: As Needed
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ITEM D - Experience of Staff and Sub Consultants Assigned to Project Team 

        BBG  Consulting, Inc.

  Certifications & Licenses: 

• ICC Residential Building
Inspector

• ICC Residential Mechanical
Inspector

• ICC Residential Plumbing
Inspector

• ICC Commercial Plumbing
Inspector

• ICC Fuel Gas Inspector
• ICC Commercial Mechanical

Inspector

  Education:

• Bachelor of Arts - History/
English Minor, Middle
Tennessee State University

City of Bellaire; Permit Technician 
(2010 – 2016)

Rex McKenzie
Inspector I
BBG Consulting, Inc.
Houston, TX.

Professional Experience

Rex McKenzie is a construction professional with six 
years’ infield, management and administrative 
experience working for his family’s company, 
Architectural Covers & Enclosures. After graduating 
from Middle Tennessee State University, Rex moved 
from Tennessee to Houston. His transition from infield 
work to inspection and plan review services began as a 
permit technician for the City of Bellaire. He helped to 
re-shape, re-organize, and create efficiency for parts of 
the day-to-day work-load at the City of Bellaire. 
Projects included a re-vamping of internal document 
structure, moving parts of the work processes from 
paper to digital and in-house plan re-organization.

The period of his employment with the City of Bellaire 
also provided him with the working knowledge of 
how cities operate and function with community 
development projects. This knowledge included 
residential, commercial, and trade exposure. Shortly 
after his period of employment with the City of 
Bellaire ended, he was scouted by BBG Consulting, 
Inc. for his work at the City, strong promise, and 
adaptability. Since joining the BBG Consulting team, 
he has quickly begun acquiring hands-on 
experience through quality work with residential 
inspections and plan review.

Relevant ExperienceR l E i

Projected Time Commitment for Project: As Needed
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ITEM E - SAMPLE PROJECTS, SIMILAR IN SCOPE

City of Bellaire, since November 2015

The City of Bellaire contracted BBG Consulting, Inc. for inspection and plan review services. The City was 
having a difficult time hiring qualified staff after their building official retired. The City of Bellaire’s building 
services employees were consumed with day-to-day operations. By hiring BBG Consulting, Inc., Bellaire’s 
staff could concentrate on short and long term projects. BBG Consulting, Inc. was specifically awarded a 
contract to fill the void left by this retirement for inspections and complex plan reviews. The City of Bellaire and 
BBG Consulting, Inc. continue to find ways to increase their professional relationship.

“BBG has consistently made themselves available in order to assist deadlines and keep projects on schedule. 
Their willingness to participate in expediting timely resolutions for complex issues has been a great 
benefit for our department.”

ChaVonne Sampson, MPA 
Development Services Manager
csampson@bellairetx.gov

Ph: 713.662.8243
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       ITEM E - SAMPLE PROJECTS, SIMILAR IN SCOPE

City of Smithville, since December 2017

The City of Smithville contracted with PRD and BBG Consulting, Inc. to perform plan review for 
larger or more complex commercial sites which the City staff was not capable of reviewing. Initially, we 
were asked to perform plan review for a nursing home and a school campus addition, which included a new 
middle school and a new football stadium. The City was primarily concerned with drainage issues, as 
this development had many citizens concerned about the affect that the campus expansion would have on 
their property. Trent Perez worked diligently with the developer, City Manager, and the ISD to ensure that 
the development would have as little of an impact as possible on the citizens and ensure that the system was 
designed correctly. This is just one example, but we have continued to work with the City of Smithville, and 
our team remains committed to assisting the City of Smithville and its developers work through problems 
on projects large and small.

Robert Tamble, CSP / CET
City Manager 
CityManager@ci.smithville.tx.us 

Ph: 512.237.3282
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        ITEM E - SAMPLE PROJECTS, SIMILAR IN SCOPE

City of Hedwig, since August 2018

The City of Hedwig Village wanted to provide comprehensive building department services for their 
community. BBG Consulting, Inc. looked at the City's processes and implemented a streamlined building 
department service. BBG Consulting, Inc. has re-written several of the zoning ordinances, revised the PUD 
ordinance and process, and rewritten the tree protection ordinance. Our company modified the 
City's fee ordinance to more accurately reflect the level of complexity found in commercial and 
other mixed-use developments within the City. PRD has partnered with us to assist the City by 
performing drainage reviews for new residential and commercial construction. BBG Consulting, Inc. 
worked with existing employees to develop better processes for managing permits, evaluating drainage, 
zoning review, and eliminating unnecessary inspections.

Kelly Johnson
City Administrator/City Secretary-Treasurer
KJohnson@hedwigtx.gov

Ph. 713.465.6009
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Kevin Taylor, CBO MCP
Project Manager

Technical 30%, Managerial 60%,  Administration 10%
� Ensuring that all work meets the clients needs.
� Ensuring deadlines are met.

Jessica Lindsey
Project Coordinator

Technical 10%, Managerial 0%, 
Administration 90%

� Receives and routes all plan submittals
� Coordinate plan review
� Maintains daily schedule for all inspections

Vicki Mickel
Planner 1/ Inspector

Technical 80%, Managerial 0%, 
Administration 20%

� Assist with inspections for building 
mechanical and electrical codes.

� Reviews plans for zoning and landscape 
requirements.

Chris Taylor
Inspector

Technical 90%, Managerial 0%, 
Administration 10%

� Ensure construction meets building, 
mechanical, electrical, & plumbing codes.

� Ensures compliance to locally adopted codes 
and ordinances.

Dave Hulst
Inspection Services Manager

Technical 60%, Managerial 30%, 
Administration 10%

� Ensure construction meets building, 
mechanical, electrical, & plumbing codes.

� Ensures compliance to locally adopted codes 
and ordinances.

Rex Mckenzie
Inspector

Technical 90%, Managerial 0%, 
Administration 10%

� Ensure construction meets building, 
mechanical, electrical, & plumbing codes.

� Ensures compliance to locally adopted codes 
and ordinances.

Trent Perez, PE
Engineer

Technical 90%, Managerial 0%, 
Administration 10%

 � Acting Lead Engineer
 � Ensures plan compliance with all applicable 

zoning and landscaping requirements.

Justin Jurek
Fire Marshal

Technical 90%, Managerial 0%, 
Administration 10%

� Ensures construction plan compliance
with all adopted fire/life safety codes and 
ordinances.

Evan DuVall
Senior Planner

Technical 70%, Managerial 20%, 
Administration 10%

� Acting Lead Planner.
� Ensures plan compliance with all applicable 

zoning and landscaping requirements.

Kevin Taylor, CBO MCP
Inspector

Technical 30%, Managerial 60%,  
Administration 10%

� Ensure construction meets building, 
mechanical, electrical, & plumbing codes.

� Ensures compliance to locally adopted codes 
and ordinances.

Tonya Palmer-Machan, CBCO
Plans Examiner

Technical 90%, Managerial 0%, 
Administration 10%

� Ensure construction meets building, 
mechanical, electrical, & plumbing codes.

� Ensures compliance to locally adopted codes 
and ordinances.

Jeff Taylor
Plans Examiner

Technical 90%, Managerial 0%, 
Administration 10%

� Ensure construction meets building, 
mechanical, electrical, & plumbing codes.

� Ensures compliance to locally adopted codes 
and ordinances.

Item F. Breakdown of effort related to technical, managerial and administrative functions
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 ITEM G - REFERENCES

City of Rosenberg, TX

As with many other cities, the City of Rosenberg was struggling to find qualified building inspection and plan 
review staff. BBG Consulting, Inc. was hired to complete high-volume inspections and perform duties in 
accordance with the City’s goals and vision. BBG Consulting, Inc. established a contract with the City that not 
only satisfied its need for qualified staff, but provided it an affordable, flexible, and reliable option the City did 
not know existed. BBG Consulting, Inc. continues to provide inspection services and, when requested, plan 
review services. It also functions as needed as the Interim Building Official. 

“BBG understands the duties and responsibilities of a municipal inspector and plans examiner, continuously going 
above and beyond in customer service and loyalty to our organization. ”

Travis Tanner 
Executive Director, Community Development   
ttanner@rosenbergtx.gov 
Ph: 832.595.3500 

City of Jersey Village, TX

The City of Jersey Village has experienced high fluctuations in permit activity and has struggled to find qualified 
staff. BBG Consulting, Inc. continues to provide daily inspection services covering all requested inspections 
for the City. As an extension of the City staff, our team works daily to ensure that the City’s citizens, 
contractors, and developers receive the highest level of customer service. These services also allow the City to 
meet its goal of maintaining the highest level of construction. 

“BBG consistently finds a successful and efficient way to handle day-to-day hurdles, keeping a focus on timely 
services as well as communication with City staff and customers.” 

Christian Somers 
Chief Building Official 

csomers@ci.jerseyvillage.tx.us 
Ph: 713.466.2106 
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       ITEM G - REFERENCES

City of Meadows Place, TX

The City of Meadows Place has contracted BBG Consulting to act as their CBO - which includes all Plan review 
services, planning, zoning, and ordinances issues, public works special projects and inspection services, as 
required.      

Courtney Rutherford 
City Secretary 
citysecretary@cityofmeadowsplace.org 

Woodbine Development, Corp.

Woodbine Development, Corp. has contracted BBG Consulting, Inc. for all code compliant inspection services 
during the construction of their 10-story Marriott Hotel project in Spring, TX. 

Brian Martinelli 
Woodbine Development Corporation  

BMartinelli@woodbinedevelopment.com 

Ph:214.886.4918

City of Pearland, TX

The City of Pearland ran into a recent surge in housing development. They were looking for expert services in the 
enforcement of ICC Code through inspection services. BBG Consulting, Inc., partnered with AGCM, have become the 
solution Pearland needed. All tasks delegated by the City are completed with precision and efficiency. 

Scott Williams CBO, CFM       
Chief Building Official 
scott.williams@pearlandtx.gov   
Ph: 713.553.7460 
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ITEM G - REFERENCES

City of Baytown, TX

City of Beeville, TX

The City of Beeville contracts BBG Consulting, Inc. to provide inspection and plan review for a new county detention 
facility project. 

Jack Hamlet 
City Manager 
jack.hamlet@beevilletx.org 

The City of Baytown contracts BBG Consulting, Inc. to provide building plan review and inspection services   to 
fill a vacancy in their building department.  BBG Consulting, Inc. provides assistance, whenever needed, 
for inspection services and plan reviews. BBG Consulting, Inc. provides Baytown a quick turn-around of five (5) 
days or less on all projects.  In addition to being an economical provider for plan review services, BBG 
Consulting, Inc. has provided a significant value while saving the City an additional $25,000.   BBG Consulting, 
Inc. continues to have a contract in place and provides plan review on an as-needed basis. 

“BBG’s timely and professional approach has added exceptional value to our team and supporting our goal of 
delivering the highest level of customer service” 

Tiffany Foster 
Director of Development Services 
Tiffany.Foster@baytown.org 
Ph: 281.420.5389 

City of Santa Fe, TX

The City of Santa Fe contracts with BBG Consulting, Inc. to provide inspection and plan review for a new elementary 
school project. 

Diana Steelquist 
Director of Community Services 

diana@ci.santa-fe.tx.us 
      Ph: 409.925.6412 
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ITEM G - REFERENCES

City of Fulshear, TX

City of Richwood, TX

The City of Richwood currently contracts BBG Consulting, Inc. to provide plan review services on an as-needed basis.

Michael Coon 
mcoon@richwoodtx.gov 

Ph: 979.265.2082 

The City of Fulshear contracts BBG Consulting, Inc. to provide plan review services on an as-needed basis.

Kerry Sigler 
Building Official 
ksigler@fulsheartexas.gov 

Clear Lake City Water Authority

The Clear Lake City Water Authority contracts BBG Consulting, Inc. to provide plumbing inspections and plan 
review for their residential and commercial projects. 

Nikki Andrus 
Administrative Assistant
n.andrus@clcwa.org
Ph: 281.488.1164
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ITEM G - REFERENCES

City of West University, TX

City of Hilshire Village, TX

The City of Hilshire Village has contracted BBG Consulting, Inc. to act as their CBO - which includes all 
plan review services, planning, zoning, and ordinances issues, public works special projects and inspection 
services as required. 

Susan Blevins 
City Administrator/City Secretary 

susan.blevins@hilshirevillagetexas.com 
Ph: 713.973.1779

City of Smithville, TX

PRD provides engineering and site development consulting to the City of Smithville to help them prepare for 
anticipated future growth. PRD also reviews the construction plans to ensure the proposed developments have no 
negative impact to the City’s utilities and the adjacent properties.

Robert Tamble
City Manager
CityManager@ci.smithville.tx.us
Ph: 512.237.3282

The City of West University contracts BBG Consulting, Inc. to provide commercial and residential inspections and 
residential plan review. 

Clay Chew 
Building Official 
CChew@westutx.gov  

Ph: 713.662.5830 
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ITEM G - REFERENCES

City of Alvin, TX

City of Richwood, TX

The City of Richwood contracts PRD to review the site design for new proposed commercial and single-family 
residential developments. PRD also assists Richwood with management and review of engineering consultants 
that are hired to design and analyze the City’s public infrastructure. 

Clif Custer
Director of Public Works 

ccuster@richwoodtx.gov 
Ph: 979.265.2082

PRD has assisted the City of Alvin in programming and developing a much-needed fire and EMS station.

Michelle Segovia
City Engineer
mlira@psf.cityofalvin.com
Ph: 281.388.4351

City of Lake Jackson, TX

The City of Lake Jackson contracts BBG Consulting, Inc. to provide plan review services on an as-needed basis.

David Walton 
Building Official 
dwalton@lakejacksontx.gov 
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Appendix

BBG CONSULTING, INC.



Project Address Hill Road and SmithVille Road 

Valuation $7,500,000.00 

Occupancy Classification I-2

Construction Type VA 

Fire Sprinklers NFPA-13 

Square Footage 54,057 (37,887, 7,622, 8,548) 

Plan Review Comments

Fire Life Safety, Building and MEP Review/ Kevin Taylor / 972-746-6671 

1. Provide TAS registration #

2. Correct the referenced codes for the City of Smithville to reflect the 2006 I-codes and the 2005 NEC

3. Clarify the typed of fire sprinkler system to be used NFPA 13 or NFPA 13R.

4. Provide Fire Hydrant locations on site plan in verifying that locations are no more than 600  feet apart

at any point from the fire apparatus access road  accordance with 2006 IFC section 508.5.1. exception

2.
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5. Provide sanitary, grease trap, water and gas riser diagrams and calculations verifying adequate sizing 

of systems. 

 

6. Provide details and verify that storm lines in parallel with the foundation will comply with 2006 IPC 

section 307.5 
 

 

 
 

7. Provide grease duct details verifying compliance with the 2006 IMC section 506.3.1 through 

506.3.12.3. 
 

 
 

8. Provide a separate fire barrier and  Fire dampers and soiled and clean utility rooms and provide fire 

dampers at laundry room per 2006 IBC section 508.4. 
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Zoning Review / Evan DuVall / 310-308-2177 

 

1. Provide a masonry wall or other equivalent noise attenuating barrier between this property and the 

adjacent properties either zoned or utilized for residential. Properties to the south, west and east 

are residential.  

Article 2 section 10.6 Noise Barrier Required: A masonry wall or other equivalent noise 
attenuating barrier shall be placed to separate all uses and activities on commercial properties, 
including parking areas, froth adjacent residential uses or property zoned SF-1, SF-2, TH, MF, MH, 
or any other residential district. 

Chapter 14 Article 3- section  5.8(a) All sides of the lot within or abutting the Residential District 
shall be enclosed with an opaque ornamental fence, wall or dense evergreen hedge having a 
height of not less than five (5) feet nor more than six (6) feet. Such fence, wall or hedge shall be 
maintained in good condition. 
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2. Provide the copy of the final plat in the permit set, page C101 is in the table of contents, but is not 

included in the set. 

3. Provide a compliant driveway configure in accordance to Chapter 14 Article 3- section 5.8(d). 

5.8(d) Driveways used for ingress and egress shall be confined to and shall not exceed twenty-
five (25) feet in width exclusive of curb returns. 

4. Incorporate shrubs adjacent to the residential properties in accordance with Chapter 14 Article 3- 

section 5.8(C) of the Zoning Ordinance. 

5.8(c)     All yards shall be lands with grass and shrubs and maintained in good condition the year 
round. 

5. Provide a compliant sign in accordance to Section Chapter 14 Article 3- section 5.8(g) of the Zoning 
Ordinance  

5.8(g) No sign of any kind shall be erected except information signs used to guide traffic and to 
state the condition and terms of the use of the lots. Only non-intermittent white lighting of signs 
shall be permitted. 

6. Provide parking analysis, but based on practical occupancy, staff has completed this analysis based 

on Article 3 section 1 - 5.6(f) of the Zoning Ordinance they satisfy the required parking. Verify that 

the project meets this requirement and provide an official calculation on the code analysis sheet.  

5.6 (f)     Sanitariums, convalescent or nursing homes: One (1) space for each six (6) patient beds, 
plus one (1) space for each staff or visiting doctor plus one (1) space for each two (2) employees 
including nurses. 

Staff completed parking analysis: 

 

Engineering Review / Trent Perez / 832-465-3561 

General comments 
 

1. Sheets c1.01, c3.01, and c7.02 are missing.  Please include these sheets for review. 
 

2. Please seal drawings upon resubmittal. 
 

3. Please provide copy of the recorded plat in the plan set 
 

Cover sheet 
 

1. Please provide property address on the cover sheet. 

34



 

2. Benchmarking of the site does not include vertical or horizontal datum information.  Datum shall 
either match or be adjusted to the fema firm benchmarking. 

 

Sheet 1.00 
 

1. Please include site address in title block of all sheets. 
 

2. Owner information on title block is not complete, please provide or remove. 
 

3. Survey is stated to have been performed without the benefit of title research.  Title commitment 
should be included as part of the survey to ensure any and all easements and dedications are 
identified. 

 

4. Please provide right of way width and pavement width information for hill road 
 

5. Image quality of this drawing is poor.  Please improve the image quality upon next submission. 
 

6. Please show location and size of existing water lines.  Please coordinate information with the city of 
smithville public works development. 

 

7. Overlapping text on title block, please revise. 
 

 
 
Sheet 2.00 
 

1. Missing information on site plan data table. 
 

2. Please include bearing and distances of all property lines on all plan sheets. 
 

3. Utility connections for both water and sanitary sewer appear to cross private property without the 
benefit of a dedicated public easement.  Please revise the connection point or provide easements 
along the connection corridor. 
 

4. Missing information on benchmark notes. 
 

5. Please include pavement type, pavement width, and right of way width information in roadway 
callout on all plan sheets. 
 

6. Overhead power lines that span the subject tract should either be located within an electrical 
easement with an associative aerial easement or relocated into public rights of way. 
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7. Please show recordation information for proposed utility easement. If easement is not yet 
recorded please dedicate easement prior to plan approval. 
 

8. Please clarify what water line symbols represent. Not included in legend. 
 

9. Some parking spaces not labeled.  Please consider revising. 
 

10. Some site elements are not labeled.  Please identify all site elements. 
 

11. Please include the building square footage on the plan sheet. 
 

12. Please provide recordation information for the proposed water line. 
 

Sheet 3.00 
 

1. No dimensions shown: cannot review for compliance or completeness.  Please include dimensions in 
resubmittal for review. 

 

2. Label all existing and proposed easements on all plan sheets. 
 

3. Label all bearings and distances for property lines of subject tract on all plan sheets. 
 

4. Sanitary sewer and water line alignments shown on this sheet do not match that shown on previous 
sheet.  Please provide consistent plans upon resubmittal. 

 

5. Please include building information. 
 

Sheet 4.00 
 

1. Ribbon curb detail appears to be missing information. 
 

2. No information provided pavement thickness, pavement strength reinforcement size and spacing, or 
dimensions of proposed sidewalk.  Please include this information 

 

3. Please clarify if all proposed pavement is to be 6 inches in thickness with 6 inches of compacted 
subgrade 

 

4. Please clarify how the proposed concrete pavement shall abut existing asphalt pavement.  Please 
clarify extent of proposed sawcut.  Please clarify how proposed curb shall connect to existing 
monolithic curb. 

 
Sheet 5.00 
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1. No fire hydrants appear to be located in conformance with fire code.  Existing fh to the south are 

obstructed by existing fence and will not be accessibly during fire fighting operations. Please 
coordinate with fire marshall to determine their acceptable locations of fire hydrant for a sprinkled 
building 

 

2. Sanitary connections at the building do not match inverts on plumbing plan. 
 

3. 6 inch fire line invert does not appear to match what is shown on the plumbing plan. 
 

4. Proposed sanitary sewer and water line connections cross existing private fence.  Please clarify that 
existing fence is to be either be removed and replaced or if sanitary sewer line is to be installed via 
trenchless construction. 

 

5. Proposed sanitary sewer connection directly next to existing stub out may leave the existing manhole 
structurally unstable.  Please either remove and replace the existing manhole and remove the stub 
or detail how the manhole will be stabilized. 

6. Please provide detailed information showing the required clearance and protection at the sanitary 
sewer and water line crossing per tceq requirements. 

 

7. Please clarify which fire hydrants will be available to connect to the proposed fdc.  Closest existing 
fh are on the opposite side of an existing fence. 
 

 

8. Please provide proof that the proposed storm sewer and associative bedding can withstand the load 
of the proposed building. 

 

9. Please provide proof that the proposed storm sewer has appropriate clearance between proposed 
plumbing lines beneath the building and does not conflict with the building foundation. 

 

10. Provide water meter detail.  
 

11. Verify that proposed 3” meter vault will be within water meter easement  
 

Sheet 6.00 
 

1. No drainage information provided.  Please provide proof that the proposed development shall not 
negatively affect the drainage of the adjacent property owners. 

 

Sheet 6.01 
 

1. No drainage information provided.   
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2. -please provide detailed storm sewer calculations that prove the storm sewer's and proposed drainage 
ditches and swales capability of conveying both the 2 year and the 100 year, 24 hour events. 

 

3. Please provide proof of the appropriateness of the volume of the proposed detention system. 
 

4. Please provide proof that the outfall of the detention pond includes a controlled release that does not 
exceed the existing flow from the site. 

 

5. Please provide additional detail on how the proposed outfall ties into the existing storm sewer system. 
 

6. Provide design details for proposed detention pond to include: 
a. Dimensions of proposed pond 
b. Pond cross section showing the 100 year water surface elevation, top of berm, provided 

freeboard. 
 

7. North arrow and overlap drawings elements and are difficult to read.  Please revise. 
 

Sheet 7.00 
 

8. Grading appears to trap water along the perimeter of the site.  Please provide prove that these areas 
will drain to the provide outfall and will not negatively impact the advancement property owners. 
 

9. No information as to type of inlets that are proposed or the depth of the storm sewer at the connections.  
Please provide. 

 

10. Please provide information as the depth and size of the storm sewer system and the proposed pipe 
material.  Please provide proof that the storm sewer system can manage the extreme event without 
risking water entering the building. 

 

11. Proposed storm sewer line shown beneath the is not shown on mep plans.  Please coordinate with mep 
to ensure the storm sewer beneath the building does not conflict with proposed plumbing or reroute 
the storm sewer around the building. 

 

12. Please provide details as to the construction method what will allow these bends and wyes in the 
proposed storm sewer system shown on the plans. 
 

13. Please provide information as to the construction method of the proposed storm sewer that would allow 
these pipe deflections shown on the plans. 

 

Sheet 8.00 
 

1. Please provide inlet protection barriers at all proposed inlet locations. 
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2. Please include inlet protection barrier details 
 

Sheet 9.01 
 

1. Please provide sidewalk details. 
 

Sheet 9.03 
 

1. Please provide inlet details 
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City of Smithville 

City of Smithville 

 

 

 

 

Project Address STATE HIGHWAY 95 AND FARM 

Valuation $12,158,881.28 (per ICC construction valuation) 

Occupancy Classification A-5 

Construction Type II-B 

Fire Sprinklers 

 
Square Footage 

 

 

Plan Review Comments 

 

Fire Life Safety, Building and MEP Review/ Kevin Taylor / 972-746-6671 

1. Provide the required documents detailed in the City of Smithville ordinance section  3.1007 ( c ), 3.1008 (a) and 

3.1008 (b) (2).  

(c)     Permit Procedures. 

(1)     Application for a development permit shall be presented to the floodplain administrator on 
forms furnished by him/her and may include, but not be limited to, plans in duplicate drawn to 
scale showing the locations, dimensions, and elevation of proposed landscape alterations, existing 
and proposed structures, and the location of the foregoing in relation to areas of special flood 
hazard. Additionally, the following information is required: 

(A)     elevation (in relation to mean sea level), of the lowest floor (including basement) of 
all new and substantially improved structures; 
(B)     elevation in relation to mean sea level to which any non-residential structure shall 
be flood proofed; 
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City of Smithville 

City of Smithville 

 

(C)     a certificate from a registered professional engineer or architect that the non-
residential flood proofed structure shall meet the flood proofing criteria of Section 
3.1008(b)(2); 
(D)     description of the extent to which any watercourse or natural drainage will be 
altered or relocated as a result of proposed development; and 
(E)     maintain a record of all such information in accordance with Section (a)(1) above. 

 
 (a)     General Standards.  In all areas of special flood hazards the following provisions are required for all 
new construction and substantial improvements: 
 

(1)     All new construction and substantial improvements shall be designed (or modified) 
and adequately anchored to prevent flotation, collapse, or lateral movement of the 
structure resulting from hydrodynamic and hydrostatic loads, including the effects of 
buoyancy; 
(2)     All new construction or substantial improvements shall be constructed by methods 
and practices that minimize flood damage; 
(3)     All new construction or substantial improvements shall be constructed with 
materials resistant to flood damage; 
(4)     All new construction and substantial improvements shall be constructed with 
electrical, heating, ventilation, plumbing, and air conditioning equipment and other 
service facilities that are designed and/or located so as to prevent water from entering or 
accumulating within the components during conditions of flooding. 
(5)     All new and replacement water supply systems shall be designed to minimize or 
eliminate infiltration of flood waters into the system; 
(6)     New and replacement sanitary sewage systems shall be designed to minimize or 
eliminate infiltration of flood waters into the system and discharges from the systems into 
flood waters; and, 
(7)     On-site waste disposal systems shall be located to avoid impairment to them or 
contamination from them during flooding. 

(b)     Specific Standards.  In all areas of special flood hazards where base flood elevation data has been 
provided as set forth in Sections 3.1006(b), 3.1007(b)(8), and 3.1008(c)(4), the following provisions are 
required: 

(2)     Non-residential Construction - New construction or substantial improvement of any 
commercial, industrial, or other non-residential structure shall either have the lowest 
floor, including basement, elevated to or above the base flood level or, together with 
attendant utility and sanitary facilities, be designed so that below the base flood level the 
structure is watertight with walls substantially impermeable to the passage of water and 
with structural components having the capability of resisting hydrostatic and 
hydrodynamic loads and effects of buoyancy. A registered professional engineer or 
architect shall develop and/or review structural design, specifications and plans for the 
construction, and shall certify that the design and method of construction are in 
accordance with accepted standards of practice as outlined in this article. A record of such 
certification which includes the specific elevation (in relation to mean sea level) to which 
such structures are flood proofed shall be maintained by the floodplain administrator. 

2. Provide TAS Registration number. 

 

3. Provide aisle width calculations in accordance with ICC 300 section 404.5. Verify and show on life safety plans  
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4. Provide aisle width measurements and occupants per row on life safety plan verifying compliance with ICC 300 

Table 407.5 

 
 

5. Provide additional exit sign above door 106A on code analysis sheet. 

 

 

 

6. Provide panic or fire exit hardware for electrical room in accordance with 2006 IBC 1008.1.9 
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7. Provide structural plans and details for the bleachers verifying compliance with ICC 300 Table 303.2  
 

 

 

 

8. Provide Mechanical ventilation calculations verifying compliance with the 2006 IMC section 403.3.  
 

 
 

9. Provide heating and cooling load calculations in accordance with the 2006 IMC section 312.1. 
 

 
 

10. Provide fire apparatus access roads as required by section 503.1.1 of the 2006 IFC, fire apparatus access 

road shall comply with all other applicable requirements listed in the section. 
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11. Provide fire hydrants along the fire apparatus access road such that no portion of the building is further 

than 600 feet from a fire hydrant. 

 

 
 

 

Zoning Review / Evan DuVall / 310-308-2177 
 

1. Provide a copy of the plat for the subject property with the plan set.  
 

2. Provide a Parking Analysis for the Stadium –  5.6     Amount of Off-Street Parking and Loading Required: 
 

Section 5.6 Community center, theater, auditorium, church sanctuary: One (1) parking space for each four  

(4) seats, based on maximum seating capacity. 

 

3. Provide a detail or call out the size of parking spaces  

Section 5.5     Size of Off Street Parking Space: The size of a parking space for one (1) vehicle shall consist 
of a rectangular area having dimensions of not less than eight (8) feet by twenty (20) feet, plus adequate 
area for ingress and egress. 
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Engineering Review / Trent Perez / 832-465-3561 

Below is a list of comments that were generated during the review of the above referenced project.  Red-lines on PDF copy of the 

submitted plan are intended to offer clarification of these comments. Please address each comment and provide a comment response 

letter and resubmit.   

 

General Comments 
 

1. Please sign and seal all sheets.  Sheet C607 was submitted unsealed. 
 

2. No Dimension Control Plan included in plan set.  Please include a dimension control plan showing all relevant site 
dimensions.  This information should include at a minimum the following: 

 
a. Bearings and distances of the property boundaries 
b. All easement and building setback locations 
c. Location of a minimum of two corners of the proposed buildings 
d. Detention pond dimensional location 
e. Drive aisle width and radii 
f. Parking Stall Dimensions 
g. Sidewalk locations and widths. 

 

3. Please include a Detention Pond Layout Sheet in the Plan Set.  This sheet(s) should include at a minimum the 
following: 
 

a. Pond location with respect to easements and setbacks 
b. Calculations for the required detention volume 
c. Calculations for the provided detention volume 
d. Calculations for the allowable release rate from the pond 
e. Calculations for the provided release rate from the pond 
f. Emergency overflow feature details and information 
g. Pond side slope information 
h. Detention pond dimensions 

 

4. Proposed Detention pond show a permanent water level.  Please clarify why this is necessary.  If a permanent 
water level is to be maintained, please provide information on how the water is to be recirculated or how 
stagnation is to be prevented. 

 

5. Please provide a Traffic Impact Analysis performed by a competent Traffic Engineer detailing the impacts of the 
additional traffic for the proposed Sports Facility and the Future Middle School.  Report should include at a 
minimum the following: 

 
a. Recent measurements of background traffic for the affected roadways.  These measurements must be 

taken while school is in session. 
b. Assessment of existing delay conditions 
c. Assessment of the additional traffic generated by the proposed development. 
d. Assessment of delay conditions with additional traffic demand. 
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e. Assessment of traffic mitigation features such as left turn lane, right turn lanes, or signalization, if 
determined to be necessary and beneficial.  

f. Traffic Impact Analysis will require the review and approval of TxDOT for any affects onto State Highway 
95 and/or FM 535. 

 

6. Outfall of the proposed development is into an existing dry ditch located within the property.  Information on the 
plans does not provide clarity as to where the water flows to from the outfall and into what Municipal Separate 
Storm Sewer System (MS4) the drainage will eventually flow into.  Please provide more clarity. 
 

a. If the drainage channel flows north and into TxDOT’s drainage system, please provide proof of TxDOT’s 
approval prior to approval of these plans. 

b. If the drainage flows south it will flow on the adjacent property.  Please provide proof that a drainage 
easement that allows drainage from our tract onto the adjacent tract exists.  The entire channel may also 
be diverted into Jones Street.  If a diversion is proposed, please provide a drainage analysis showing that 
system has the capacity to handle the flow. 

 

Sheet C 001 
 

a. Acreage of proposed site not listed.  Please revise. 
b. Address in Vicinity Maps is not correct.  Please revise or remove. 
c. Sheet Index does not match the sheet order or Descriptions of the Sheets in the Set.  Please revise. 

 

Sheet C 002 
 

a. Survey provided is not clear.  Text is too small to be read, particularly the existing contour label and spot 
elevations. Please clarify 

b. Please show all existing easement and setbacks on the survey 
c. Please include the bearings and distances of all existing property lines. 
d. Please include property corner information on the survey. 
e. Please label the legal description and acreage of subject tract on the survey 
f. Please label owner name and acreage of adjacent properties. 
g. Please label all existing buildings. 
h. Please provide pavement type for all existing pavement systems. 
i. Please label all existing utilities. 
j. Please show FEMA FIRM boundaries as shown on Effective Map No. 48021C051E and Dated January 19, 

2006 on the survey and all other plan sheets. 
k. Please provide benchmarking information for this project.  Please include horizontal and vertical datum 

for the benchmark.  Please provide verification that the vertical benchmark matches the benchmarking 
for the FEMA FIRM map or provide adjustment information. 

l. If temporary benchmarks where created, please provide information for these TBM. 
 

Sheet C 100 
 

a. Please label all existing buildings 
b. Please show all existing and proposed easements and building lines. 
c. Please include the location of all building entrances and exits for the proposed concession building and 

the proposed ticket booth on the plan set. 
d. Please clarify if median islands are paved or are landscaped. 
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e. Finished Floor Elevation of proposed ticket booth should be a minimum of 12 inches above the 100-year 
base flood elevation, please revise. 

f. Please provide a parking count on the site plan.  Site appears to provide 168 parking spaces.  This would 
require 6 parking spaces to include 1 van accessible parking space.  4 of the parking spaces shown on the 
plan do not have the required 5-foot-wide accessibility area on one side of the parking space.  Please 
revise to meet TAS requirements. 

g. No handicap accessible ramps are shown.  Please include. 
 

Sheet C100 A 
 

a. Please exclude any alternates in the permit submittal.  Please only include what is intended to be built. 
 

Sheet C101 
 

a. Please label all existing buildings 
b. Please show all existing and proposed easements and building lines. 

 

Sheet C102 
 

a. Please show all existing and proposed easements and building lines. 
b. Proposed ditch appears to end abruptly.  Please clarify if the proposed ditch is to be extended farther to 

the west or daylights at the location where the linework ends.  If it is daylighting at that location, please 
clarify how the ditch will be design to match existing grade. 
 

Sheet C103 
 

a. Please show all existing and proposed easements and building lines. 
b. Note on sheet has empty reference.  Please revise. 
c. Several trees and other features that are noted to be removed in the OVERALL DEMOLITION PLAN still 

show on the site sheets.  Please revise. 
 

Sheet C104A 
 

a. Please exclude any alternates in the permit submittal.  Please only include what is intended to be built. 
 

Sheet C201 – C207 
 

a. Please provide information at all water line and sanitary sewer crossings showing that the vertical 
clearances proposed are in conformance with TCEQ requirements. 

b. Please provide information at all water line and storm sewer crossings showing that the vertical clearances 
proposed. 

c. Please note on the plans that all water line and sanitary sewer line horizontal clearances shall be a 
minimum of 9 feet per TCEQ requirements. 

d. Are the proposed water meters necessary?  Is the water line which is being connected to not already 
metered?  If so is this double metering the water use? 

e. If proposed water meters are needed they should be located within a water meter easement.  The water 
meter easement should either be located adjacent to public rights-of-way, or a water line easement 
should be proposed to connect public right of way to the water meter easement.  This will provide the 
City of Smithville the right to access the property and perform maintenance on the proposed water 
meters. 
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f. Please provide a water meter that is equal in size to the water line they are connected to. 
g. If backflow prevention devises are proposed, please ensure they are sized to match the water line in which 

they are connected to. 
h. Proposed 4-inch domestic water line near Proposed Concession Building appears to reduce to a 2-inch 

line downstream, however no reducer is called for.  Please revise 
i. Proposed 2-inch domestic line west of sports facility dead ends with no explanation as to why.  Please 

clarify if this is a connection to a proposed system included in the proposal or a future connection.  If it is 
a future connection, please call for the line to be plugged and clamped and provide a blow off valve. 

j. Please note that the engineer is responsible for ensuring that the existing sanitary sewer lift station is 
sized appropriately for the additional flow and has the available depth to receive that flow.  Since the lift 
station is privately owned and operated, confirmation of the appropriateness of the sizing is not required 
for plan approval. 

 

Sheet C303 
 

a. No spot elevations are provided at propose entrance/exits to proposed concession building.  Please show 
all entrance and exits and provide associative spot elevations. 
 

Sheet C304 
 

a. Proposed Ticket Booth FFE should be a minimum of 12 inches about the 100-year base flood elevation. 
 

Sheet C501 
 

a. Please identify the stabilized construction entrance for this project. 
b. Several IPB are shown were not inlets exist or are proposed.  Several other proposed inlets are not 

protected with a IBPs.  Please revise. 
 

Sheet C700 
 

a. Drainage Area Map Existing Conditions should be included in Engineering Plan set and not as a separate 
exhibit. 

b. Please provide calculations showing how 2-year and 100-year drainage calculations were determined.  
Please show what Manning C values were used in the calculations.  Please show the flow paths and 
velocities that where used to determine the times of concentration. 

 

Sheet C701 
 

a. Drainage Area Map Developed Conditions should be included in Engineering Plan set and not as a separate 
exhibit. 

b. Unable to associate proposed drainage areas with provided calculations.  Please revise to show which 
drainage area is associated with each line of the calculations. 

c. Please provide clarification as to how the C values shown in the calculations were determined. 
d. Please provide clarification on how the TC values shown in the calculations were determined 
e. Please provide evidence and associative calculations to show how the 100-year event is conveyed from 

the site.  If storm sewers, ditches, and swales are intended to convey the 100-year event, please provide 
calculations to show that these proposed features have the capacity for this conveyance. 

f. Detention Pond Stage Storage Calculations appear to be incorrect.  Please revise. 
g. Please provide a legend providing information as to what symbols and line types shown on this sheet 

represent. 
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h. A storm water detention facility is expected to be necessary to ensure post developed flow does not 
exceed the existing flow.  Please provide calculations to ensure the proposed development shall have no 
negative impact on the adjacent properties.   

 

Sheet CA702 
 

a. Floodplain Fill Mitigation should be included in Engineering Plan set and not as a separate exhibit. 
b. Please provide information on sheet on how 100-year base flood elevation was established. 
c. Limits of Construction boundary and Existing Floodplain boundary are the same line type and cannot be 

distinguished between each other.  Please revise. 
d. Please provide detailed calculations on how the Floodplain Fill volumes have been determined.  Please 

either provide cross sections or a detention cut-fill analysis. 
e. Existing elevations on plan are unreadable.  Please revise. 
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Project Address 11818 FM 1764 

Valuation $24,000,000.00 

Occupancy Classification E 

Construction Type IIB 

Fire Sprinklers NFPA-13 

Square Footage 73156, 39391 (112,547) 

 

Plan Review Comments 

Fire Life Safety, Building and MEP Review/ Kevin Taylor / 972-746-6671 

 

1. Provide a ComCheck verifying compliance with the 2015 IECC 

 

2. Provide UL listed detail for Fire wall 

 

3. Incorporate the applicable City of Santa Fe Amendments into the general notes section of the electrical plans. 

(Attachment A) 

 

4. Provide/verify compliance for exterior wall intersection of the firewall in accordance with 2012 IBC section 

706.5.1 examples attached. (Attachment B) 
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5. Provide product specs and details for WON door at Firewall verifying compliance with section --- of the 2012 IBC 

 

6. Teachers lounge has an occupant load of 53 1008.1.10 requires panic hardware D123 swing in the direction of 

egress 1008.1.2. 

 

 

7. Provide second exit for the teachers lounge in accordance with section 1015.1 of the 2012 IBC 

 
 

8. Provide verification of window compliance with ASTM E 1996 and 1886 and 2012 IBC 1609.1.2 for Windborne 

Debris Regions or the exceptions listed therein. (See attached page from spec book) 
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9. Provide roof plan detailing the exhaust and intake openings verifying compliance with all clearance 

requirements. 2012 IPC and 2012 IMC (additional requirements not listed below) 

 

 

 

 
 

10. Provide heating and cooling load calculations per 2012 IMC 
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11. Provide ventilation calculations per 2012 IMC. 

 

12. Provide grease duct details for type I hood verifying compliance with 2102 IMC 506.3.1 through 506.3.13.3 

 

 
13. Provide gas rider diagram and calculations verifying adequate size and capacity. 

 

 
 

14. Provide makeup air requirements and verify compliance with the 2012 IMC 508 
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15. Provide/verify rating of fire damper and listing of product to be used. 

 

 

 

 
 

16. Provide or verify that fire lane construction is in accordance with the City of Santa Fe requirements and the 2012 

IFC. 

 

C. FIRE LANE SPECIFICATIONS (1) Dimensions. 

Fire apparatus access roads shall have an unobstructed width of not less than twenty (20) feet, and an 

unobstructed vertical clearance of not less than thirteen (13) feet six (6) inches. 

 

(2) Surface. 

Fire apparatus access roads shall be designed and maintained to support the imposed loads of fire apparatus 

weighing seventy-five thousand (75,000) pounds and shall be surfaced with asphalt or concrete to provide all-

weather driving capabilities. 

 

(3) Marking. 

Curbs located on either side of a fire lane shall be painted RED or a six-inch RED stripe shall be placed along the 

pavement where there is no curb. Where a fire lane passes between head-in parking spaces, the red stripe 

should be placed along the rear of these spaces clearly defining the fire lane. Painted curbs and fire lane stripes 

shall also be marked with the warning "FIRE LANE-TOW AWAY ZONE" in white letters at least four (4) inches in 

height, at intervals not exceeding fifty (50) feet. 
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Engineering Review / Trent Perez / 832-465-3561 

1. GENERAL COMMENTS 

1. TxDOT Permit must be issued prior to Santa Fe approval of these plans.  Please provide copy of 

the TxDOT permit once it has been issued.  

 

2. Galveston County WCID 8 approval must be issued prior to Santa Fe approval of these plans.  

Please provide a copy of the GCWCID 8 approval once it has been issued. 

 

3. Galveston County Drainage District 1 approval must be issued prior to Santa Fe approval of these 

plans.  Please provide a copy of the Drainage District approval once it has been issued. 

 

4. Plans make numerous references to a Public Plan Set that is expected to be submitted separately.  

Please submit these plans for review. 

 

2. SHEET C1.05 

1. Please provide a minimum 25’ inside radius and minimum 50 foot outside radius for the fire lane. 

 

2. Please label proposed dumpster pad. 

 

3. SHEET C1.09 

1. Please clarify if drainage arrows on grading plan are for the 3 year flow or the 100 year flow. 

 

2. Please show existing spot elevations. 

 

4. SHEET C1.12 

1. Appears to be an errant storm sewer callout near detention pond.  Please correct. 

 

5. SHEET C1.13 AND C1.14 

1. Recommend that all culverts extend to the end of the radius return.  This typically helps to prevent 

soil from eroding beneath the pavement at the culvert locations. 

 

6. SHEET C1.18 

1. Drainage Calculations shown are for 3-year event only.  Please provide proof in the plan set of 

how the 100-year storm event is routed to the pond.  If routed via the storm sewer, please provide 

storm sewer calculations showing the storm sewer is sized to convey the 100-year event.  If the 

100-year event is routed to the pond via sheet flow, please provide 100-year flow arrows on the 

grading plan.  Specifically the east side of the development does not appear to allow the 100-year 

event to drain into the pond. 

 

7. SHEET C1.21 

1. Callouts for the 8 inch Fire Line and 3 inch domestic line appear to be switched in a few locations.  

Please revise. 

2. A callout for a 4 inch water line appear to be incorrect.  Please correct or clarify. 
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8. SHEET C1.24 

1. Per City of Santa Fe Code of Ordinances Section 22 – STORM WATER POLLUTION 

CONTROL REGULATIONS – Section D – POST CONSTRUCTION RUNOFF, storm water 

quality features are required to be provided as part of the development. Please provide a Storm 

Water Quality Management Plan in the plan set showing the location of each of these features.  

Please note this detail is only for a 30"x30" grate inlet.  If smaller grate inlets are proposed and 

inlet baskets are the sole storm water quality feature, please include a detail for these smaller inlets 

and for Inlet Baskets for all curb inlets as well.  Please include a note in the SWQMP stating the 

approval of these plans is conditional on the regular maintenance of the SWQM features. 
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February 1, 2018 

 

Raghu K. Veturi, P.E., PTOE 

Gunda Corporation 

6161 Savoy Street, Suite 550 

Houston, Texas 77036 

 

Subject: Review of Traffic Impact Analysis (TIA) for New Santa Fe ISD Elementary School 

Northwest Corner of FM 1764 at Avenue G 1/2 , Santa Fe Texas 

 

Dear Mr. Veturi; 

 

At the request of the City of Santa Fe, BBG Consulting Inc. (BBG) was tasked for review and offer comments 

to the Traffic Impact Analyses (TIA) for the Santa Fe ISD Elementary School that is proposed at the 

northwest corner of FM 1774 and Avenue G ½. 

 

BBG engaged the services of Anthony Voigt, P.E., PTOE with Voigt Associates, Inc to perform the review 

and offer comments. 

 

Mr. Voigt’s comments are included in this letter and represent a full review of the TIA, including the impacts 

to Avenue G ½ and the TxDOT systems. These comments are intended to complement the comments and 

recommendations made by TxDOT in their review of the TIA and not to contradict them. Any comments 

that may conflict with TxDOT’s comments as they pertain to the TxDOT system may be deferred if agreed 

to by the City of Santa Fe. Any comments that are more stringent than those made by TxDOT should be 

applied. 

 

Please resubmit the revised TIA along with a comment response letter noting how each comment was 

addressed in the revised report. Please note that the TIA cannot be finally approved until a sealed copy has 

been submitted. 

 

If you have any questions you are welcome to contact me via email (tperez@prd-llc.com) or by phone (832- 

465-3561). 

 

Sincerely, 

 

 

 
Trent A. Perez, P.E. 

Engineering Manager 

BBG Consulting, Inc. 

(832) 465-3561 

tperez@bbgcode.com 
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Voigt Associates, Inc. 
Professional Traffic Engineers 
Texas Registered Firm F-5333 

2611 Garnet Court 
Pearland, Texas 77584 

832.264.0429 
tony@voigtassociates.com 

 
 

 

January 31, 2018 

 

Trent A. Perez, P.E. 

Engineering Manager 

BBG Consulting, Inc. 

5925 Almeda Road 

Houston, Texas 77004 

 

RE: Review of Traffic Impact Analysis (TIA) for New Santa Fe I.S.D. Elementary School 

Northwest Corner of FM 1764 at Avenue G ½, Santa Fe, Texas 

 

Dear Mr. Perez, 

Per your request, we have conducted a thorough review of the Traffic Impact Analysis (TIA) 

conducted by Gunda Corporation for the proposed elementary school to be located on the 

northwest corner of FM 1764 at Avenue G ½ in Santa Fe, Texas. The report was dated 

November 9, 2017 and was watermarked “draft” on the cover. The study appears to have been 

conducted to typical industry standards. However, for elementary schools in particular, the traffic 

impact analysis may need to address additional items, as discussed below. 

 

Our remarks are as follows: 

 

Traffic Data Collection 

Traffic data was collected at FM 1764 at FM 646; FM 1764 at Avenue J; FM 1764 at Avenue G 

½, and FM 1764 at Avenue F. Turning movement volumes were collected from 6 AM to 6 PM 

on October 10, 2017, a day of which school was in session in Santa Fe I.S.D. 

 

For the projection of future traffic volumes in the build-out year of 2019, a 1% per year growth 

rate was applied to existing traffic volumes collected in October 2017. There was no explanation 

as to how this particular growth rate was determined (based on historic traffic volume analysis in 

the area, regional traffic models, or other sources). The background growth factor needs to be 

supported by explaining the methodology used to determine that rate. In the absence of 

supporting data, engineering judgment may be used. 

 

It was not stated if existing traffic signal timings were used in the analysis at FM 1764 at FM 646 

and at FM 1764 at Avenue J or if optimized timings were used for current and future conditions. 

Existing traffic signal timings should be used for the existing and future cases, with 

recommendations for future signal timing adjustments (if required or indicated) by future 

scenarios with and without development. 

 

Analysis Periods 

The TIA was conducted for the AM (morning) peak hour and PM (late afternoon/early evening) 

peak hour, defined as 7-9 AM and 4-6 PM respectively. These two peak periods would be 

expected to be the highest volume time periods for FM 1764, but the 4-6 PM period would not 

correspond to the afternoon peak trip generation period for an elementary school. 
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January 31, 2018 
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Bell times for elementary schools in Santa Fe ISD are from 8:20 AM to 3:45 PM. It would have 

been appropriate for the study to address three peak periods, including the AM, “School PM” 

and PM study hours. The “school PM” peak period analysis would address traffic operations 

during pick-up times, including staff and bus movements from the campus. The analysis hours 

should have been aligned with the peak trip generating hours of the school, likely in this case 

7:30-8:30 AM and 3:15-4:15 PM (“school PM”), with the 5-6 PM hour being included as an 

option to analysis late afternoon peak hours. It is recommended that this additional “School PM” 

analysis be completed in the final report. 

 

Trip Generation 

It appears that trip generation estimates were provided for AM peak hour (7-9 AM peak period) 

and PM peak hour of the adjacent roadway (5 PM – 6 PM volumes used in the analysis). 

 

The trip generation rates for elementary schools are similar for the AM peak hour for trips 

derived from “peak hour of generator” and “peak hour of adjacent street”. However, these values 

vary significantly for the PM “peak hour of generator” and “peak hour of adjacent street”. For 

the PM peak hour of the generator, more than 500 trips per hour are indicated. For the PM peak 

hour of the adjacent street, only about 140 trips per hour are indicated. It is for this reason, that 

the PM peak hour of the generator should also be included in the analysis (3:15-4:15 PM in 

addition to 5-6 PM). 

 

Trip generation may be adjusted from the ITE Trip Generation rates if a higher proportion of 

students will arrive and/or depart to/from the campus via bus. District demographers and Santa 

Fe I.S.D Transportation can provide an estimate of likely bus riders vs. car riders for use in 

adjusting trip generation rates as necessary. 

 

Trip Distribution 

The report stated that trip distribution was based on existing travel patterns observed from the 

turning movement data collected for the study. It is customary to consider the anticipated 

attendance zone to the school in the trip distribution portion of the analysis instead of the existing 

trip patterns, since school-related trips are not often equivalent to commuter-based patterns 

(again, Santa Fe I.S.D. can likely provide guidance on the attendance zone and busing 

proportions). In addition, parent trips are often analyzed separately from bus and staff trips 

because they have different temporal distributions and typically are assigned to different 

driveways than bus and staff trips. It is unclear if the trip distribution considered the parent trips 

and bus/staff trips independently, but we infer that the parent entry is at Driveway D-1 and 

parent exit at Driveway D-4 with buses entering at Driveway D-3 and exiting at Driveway D-2. 

The TIA should state the anticipated circulation routes and provide on a map or exhibit for 

confirmation. 
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It also appears that no southbound left turn trips were assigned at Driveway D-1, but there are no 

recommendations within the report on how to restrict that movement using either geometry or 

traffic control measures. Restricting this movement is shown in Figure E-1 in the appendix, but 

this requirement should be addressed more prominently in the recommendations of a final report 

to state that no southbound left turn movements shall be allowed at Driveway D-1. Given that 

FM 1764 has a two-way left turn lane configuration, the TIA should address if a raised median 

on FM 1764 be considered to further constrain left turns out of that driveway (as the proposed 

porkchop configuration typically does not operate as intended to restrict left turn movements 

out). 

 

Operational Analysis and Study Recommendations 

Peak hour factors for majority school movements should be selected to represent the more 

peaked flow at school driveways and nearby intersections. PHF’s of 0.50 to 0.60 are typically 

used for movements significantly impacted by school-related trips (e.g., peak hour factors of 

0.92 are used at site driveways for the future AM and PM peak hour conditions per the 

simulation output – these should be adjusted appropriately to a minimum of 0.60 in the 

operational analysis). 

 

We recommend obtaining existing signal timings to assess existing and future conditions. If 

future scenarios require optimizing signal timings, please document those changes necessary to 

achieve reported LOS and delay. This will help identify signal timing changes necessary to 

consider with the school in operation in 2019 or if coordination signal operations would be 

beneficial if an added signal is constructed at FM 1764 and Avenue G ½. 

 

Assess whether eastbound left turn queues at FM 1764 at Avenue G ½ will extend westward to 

possibly interfere with eastbound left turns being made at Driveway D-1. Provide 

recommendations to mitigate, if found to conflict. 

 

Per Tables 5-2, 5-3 and 5-4, average vehicle delay at FM 1764 at FM 646 reduces in the future 

scenarios (even with new trips associated with the development), with no explanation if this is 

due to optimized signal timings (cycles and splits). If optimized signal timings were used for all 

scenarios, this should be stated clearly in the report. As previously stated, the preference would 

be to obtain existing timings and use them in the existing and future scenarios, with reporting of 

alternative LOS and delay measures if optimized timings are proposed for mitigation of 

development related trips. 

 

A westbound right turn lane for Driveway D-1 was recommended per NCHRP 457 techniques at 

50 mph. Reassess at 35 mph (assumed school speed zone limit in effect when most right turns to 

the site would be taking place). If still required after assessing at both 50 and 35 mph, specify the 

recommended geometry of the turn lane per the TxDOT Roadway Design Manual. Can a 

TxDOT standard right turn bay geometry for 50 mph design speed be accommodated in the 
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distance between Avenue G ½ and Driveway D-1? If not, what should the parameters be for 

design? 

 

A southbound left turn lane at the FM 1764 at Avenue G ½ intersection was recommended, but 

there is not a corresponding recommendation for the geometry for that improvement (storage 

plus deceleration/transition lengths). Ensure that queues for the southbound movement do not 

conflict with entering traffic northbound to Driveways D-2, D-3 and/or D-4 considering bus and 

parent/staff traffic. Use SimTraffic simulation for this analysis, with 15-minute loading and 15- 

minute PHF adjusted flow, with 15-minute non-PHF adjusted period (total of 45-minute 

simulation, minimum of 30 runs). 

 

School speed zones are not mentioned in the report. Is a school speed zone recommended, and if 

so, what speed is recommended and what are the requirements for placement of equipment and 

responsibility for construction, operations and maintenance? Are school zones required on both 

FM 1764 and on Avenue G ½? Likewise, the need for crossing guards is not addressed. 

 

The TIA recommends the installation of a traffic signal at the intersection of FM 1764 at Avenue 

G ½, but no supporting documentation is presented that shows the intersection would meet 

warrants for signalization per the Texas MUTCD. This should be part of any final report. If the 

signal is warranted, recommendations for left turn phasing (protected and/or permitted) and 

pedestrian treatments should be included. 

 

Ensure that buses enter Driveway D-3 and Depart Driveway D-2, loading students right-wheel to 

curb. Likewise, ensure that parent drop-off and pick-up is single file, right-wheel to curb at the 

parent drop/pick-up area on the north side of the school. Parents will have to merge near the 

outdoor dining area to make this movement – provide adequate traffic control plans for that 

movement. 

 

The TIA does not address the need for turn lanes on Avenue G ½ at site Driveways D-2, D-3, 

and D-4. Additional analysis using the NCHRP 457 techniques should determine if 

improvements at those driveway locations will be necessary. 

 

Turning templates should be used to ensure that driveway geometry is adequate for the largest 

vehicles using each site driveway, as well as at the intersection of FM 1764 at Avenue G ½ to 

ensure that those vehicles can make turns without departing marked lanes. 

 

There are no existing pavement markings on Avenue G ½ north of FM 1764. Please provide 

recommendations for pavement markings along the entire Avenue G ½ frontage of the school 

and the resulting lane widths. Assess these lane widths to safely accommodate bus and truck 

traffic (e.g., food delivery and refuse trucks) to and from the site. Is widening of Avenue G ½ 
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proposed (please state improvements proposed in the TIA) and is additional widening of Avenue 

G ½ needed north of Driveway D-3? 

 

The TIA does not address any on-site signing required to guide motorists to the proper areas of 

the campus. The TIA should reference the need to provide this type of signing and where it is 

critical to do so to separate bus, staff and parent traffic flows. 

 

The TIA should also address pedestrian routes to the school considering the effective bus 

operations radius (e.g., outside 2 miles from the school) and existing infrastructure (presence of 

sidewalks and other infrastructure for walkers or bicyclists). If safe pedestrian and/or bicycle 

routes do not exist, provide recommendations to mitigate those conditions (in the near-term or in 

the future). 

 

Document on-site stacking length for parent pick-up queue, and whether the provided length is 

adequate. Guidance from TxDOT’s Precious Cargo program or other sources may be used to 

determine if length is adequate. 

 

Closing 

Voigt Associates appreciates the opportunity to assist you with this project. If you have any 

questions about the analysis or the results of this report, please feel free to contact me at 832- 

264-0429. 

 

Sincerely, 

Anthony Voigt, P.E., PTOE 

Principal 
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Attachment ‘A’ ammendments to electrical code. 

SECTION 6: - INTERNATIONAL ELECTRICAL CODE 

 (Ordinance No. 09-2004 of May 13, 2004; Ordinance No. 03-2009 of April 9, 2009, Secs. 8, 9)  

W. WIRING  

(1) Approved wiring methods:  

Method A—Standard rigid steel conduit.  

Method B—Metal under floor raceways.  

Method C—Nonmetallic sheathed cable.  

Method D—Flexible steel conduit ½ minimum.  

Method E—Approved cable.  

Method F—Armored cable.  

Method G—Surface metal raceways.  

Method H—Electrical—metallic—tubing.  

(2) Conduit connections to rotating or movable apparatus; Method D, if length is six feet (6') or less.  

 (4) In no case shall conductors of a size smaller than NO. 12 AWG wire be used.  

(5) No aluminum wire shall be used in any mode or application in any electrical system or installation in the City.  

 (7) Non-metallic sheathed cable is only allowed in R-3 buildings of less than three (3) stories.   

(9) All commercial structures shall be wired in metallic conduit or metallic armored cable. Non-metallic conduit may 
be approved by the Building Official prior to installation of same.  

.  

 (Ordinance No. 09-2004 of May 13, 2004; Ordinance No. 03-2009 of April 9, 2009, Secs. 8, 9)  

Y. SERVICE CONNECTIONS  

(1) The service conduit and wires leading from the outside of the customer's building to the meter cabinet and main 
line switch are to be supplied, owned, and controlled by the property owner but the installation of service drops 
and the connection of these wires to the supply lines is to be made by the electric public service company owning 
and operating the supply lines. The owner must provide a location for brackets or other attachments to the building 
to which the service wires are to be connected. Such a location must not be more than eighteen inches (18") from 
the service conduit outlet. On residences two (2) stories or more, the location shall be as is practical on the 
building, but in no event shall it be more than twenty-five feet (25') or less than ten feet (10') from the ground and 
must be located so as not to be within reach from any porch or stairs landing.   

(3) Copper wire of a size not smaller than No. 6 AWG gauge will be allowed between the point where the service 
drops of the power company terminate on the owner's premises and the main line entrance switch, and such wire 
must be enclosed in rigid galvanized metal conduit, not smaller than one inch (1"). Not less than three feet (3') of 
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each conductor shall be left at the service head for connection to service wire from public service company's 
service drop.  

(4) A means of disconnect shall be provided at the meter and readily accessible to homeowners or emergency 
personnel. There shall be an outside main disconnect provided for all new commercial and residential structures.  

(Ordinance No. 09-2004 of May 13, 2004; Ordinance No. 03-2009 of April 9, 2009, Secs. 8, 9)  

Z. METERS  

(1) All meter loops for the installation of electric meters to measure service rendered by the electric public service 
company shall be in meter cabinets approved by the electric public service company and installed by the owner 
or his agent. Said meter loops must be ahead of or on the line side of the main switch.  

(3) For convenience of ready access, all meter cabinets shall be located on outside walls of buildings nearest the 
point of service, except in cases where exposed to mechanical injury by vehicles, as in commercial section, make 
such impractical or by nature of the location of the premises, then location shall be designated by the electrical 
inspector after consultation with local power company.  

 (6) Where meters are not installed at inaccessible places in houses or buildings and the electric public service 
company desires to relocate said meter loop for the convenience in rendering its service or for the purpose of 
standardization of its service in the public interest, it may, upon request to the electrical inspector have a licensed 
electrical contractor reinstall meter loop at a point desired by it and all such work so done at the request of the 
electrical public service company shall be performed at its own expense without cost to the owner.  

(Ordinance No. 09-2004 of May 13, 2004; Ordinance No. 03-2009 of April 9, 2009, Secs. 8, 9)  

AA. MAXIMUM CURRENT  

(1) Not more than ten (10) current outlets shall be connected to a 20-ampere general use branch circuit.  

(2) Not more than two (2) current outlets shall be connected to a 20-ampere appliance circuit in kitchen.  

(3) Not more than three (3) heavy-duty lamp holders shall be connected to a 15-ampere branch lighting circuit.  

(4) Not more than four (4) heavy-duty lamp holders shall be connected to a 20-ampere lighting circuit.  

(Ordinance No. 09-2004 of May 13, 2004; Ordinance No. 03-2009 of April 9, 2009, Secs. 8, 9)  

BB. GROUNDING  

Ground conductor must be enclosed in armour cover or conduit.  

(Ordinance No. 09-2004 of May 13, 2004; Ordinance No. 03-2009 of April 9, 2009, Secs. 8, 9)  

 

 

 

 

 

 

 

64



Attachment B Fire wall intersection of exterior walls 
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GLAZING 08 80 00 - 2

17-001/CD

B. Glass Design:  Glass thickness designations indicated are minimums and are for detailing only.  Confirm glass 

thicknesses by analyzing Project loads and in-service conditions.  Provide glass lites in the thickness 

designations indicated for various size openings, but not less than thicknesses and in strengths (annealed or 

heat treated) required to meet or exceed the following criteria:

1. Glass Thicknesses:  Select minimum glass thicknesses to comply with ASTM E 1300, according to the 

following requirements:

a. Specified Design Wind Loads: In accordance with local building code. Glazing system within 

curtain wall system shall be designed as an assembly to withstand wind loads of 139 MPH.

b. Probability of Breakage for Vertical Glazing:  8 lites per 1000 for lites set vertically or not more 

than 15 degrees off vertical and under wind action.

1) Load Duration:  60 seconds or less.

c. Maximum Lateral Deflection:  For the following types of glass supported on all 4 edges, provide 

thickness required that limits center deflection at design wind pressure to 1/50 times the short side 

length or 1 inch, whichever is less.

1) For monolithic-glass lites heat treated to resist wind loads.

2) For insulating glass.

C. Thermal Movements:  Provide glazing that allows for thermal movements resulting from the following 

maximum change (range) in ambient and surface temperatures acting on glass framing members and glazing 

components.  Base engineering calculation on surface temperatures of materials due to both solar heat gain and 

nighttime-sky heat loss.

1. Temperature Change (Range):  120 deg F, ambient; 180 deg F, material surfaces.

1.05 SUBMITTALS

A. Product Data:  For each glass product and glazing material indicated.

B. Sustainable Design Submittals:

1. Product Data: For sealants, indicating VOC content.

2. Laboratory Test Reports: For sealants, indicating compliance with requirements for low-emitting 

materials.

C. Samples:  For the following products, in the form of 12-inch- square Samples for glass.

1. Each color of tinted float glass.

2. Coated vision glass.

3. Laminated Glass.

4. Insulating glass for each designation indicated.

5. Coated Spandrel Glass.

6. For each color (except black) of exposed glazing sealant indicated.

D. Product Certificates:  Signed by manufacturers of glass and glazing products certifying that products furnished 

comply with requirements.

1. For solar-control low-e-coated glass, provide documentation demonstrating that manufacturer of coated 

glass is certified by coating manufacturer.

E. Qualification Data:  For installers.

F. Preconstruction Adhesion and Compatibility Test Report:  From glazing sealant manufacturer indicating 

glazing sealants were tested for adhesion to glass and glazing channel substrates and for compatibility with 

glass and other glazing materials.

G. Product Test Reports:  For each of the following types of glazing products:
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Project Address 27500 Fulshear Bend Drive. (Katy High School #9) 

Valuation $134,000,000.00 

Application # 8-0046 

Occupancy Classification E 

Construction Type I-B 

Fire Sprinklers yes 

Square Footage 596,033 

 

Plan Review Comments 

Building and MEP/Kevin Taylor/972-746-6671 

1. Provide a Comcheck or equivalent verifying compliance with the 2015 IECC. In accordance with Article 

II Division 4 section 8-96 (4) the Comcheck must be submitted by an approved agency. 

C104.4 Approved inspection agencies. The code official may require a permit holder to 

obtain an inspection under this code by a third-party inspection agency not affiliated with the 

building design or construction, provided such agency is registered with the city and is 

qualified to conduct inspections relevant to this code. If a third-party inspection agency is 

authorized, such agency shall submit an inspection report to the code official stating whether 

the permit holder has passed all inspections under this code or failed any inspection under 

this code. If any inspection is failed, the permit holder shall take corrective action to come 

into compliance with this code and shall have such work reinspected by the third-party 

inspection agency or the code official, at the election of the code official. The permit holder 

shall pass all inspections before any certificate of occupancy is granted. Third-party 

inspection agencies shall, upon registration with the city, provide proof of ICC certification, 

home energy rating system/certified home energy rater, home energy rating system/certified 

field inspector, building performance institute/certified building analyst, or other certification 

as approved by the code official. Such third-party inspection agency shall pay a registration 

fee as established by city council in a schedule of fees. 

2. Provide revised sheets Correct and accurate references to the applicable 2015 codes throughout 

the complete plan set. Examples: 
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G3.01: The Code Analysis section references Table 302.3.3 this table does not exist in the 2015 
IBC, reference the correct table. 
G3.01: The Code Analysis section references Section 302.1.1, this section does not exist in the 
2015 IBC, reference the correct table.  
G3.02: The Code Analysis section references Table 302.2.2 this table does not exist in the 2015 
IBC, reference the correct table. 
G3.02: The Code Analysis section references Section 302.1.1, this section does not exist in the 
2015 IBC, reference the correct table.  
G3.02: The Code Analysis section references Table 302.1.1, this table does not exist in the 2015 
IBC, reference the correct table.  
G3.03: The Code Analysis section references Table 302.2.2 this table does not exist in the 2015 

IBC, reference the correct table.  

G3.03: The Code Analysis section references Section 302.1.1, this section does not exist in the 

2015 IBC, reference the correct table.  

G3.03: The Code Analysis section references Table 302.1.1, this table does not exist in the 2015 

IBC, reference the correct table. 

3. Provide calculations for required egress width IBC section 1005.3. 

 

   

 

4. Stairs C1002, C1231, C1302 create atriums as defined in Chapter 2. Provide notes and details on 

plans verifying compliance with section 404. 
 

      
 

5. Provide and Verify that the 3rd floor complies with maximum allowable area for incidental uses in 

accordance with 509.3. (reference Attachment A) 

6. Clarify and provide measurements for Common path of Egress. The Code analysis acknowledges 

the maximum of 75’ but several measurements call out a distance greater than 75’ per IBC table 

1006.3.2(2). 

7. Provide smoke dampers at air transfer openings at incidental use areas per Table 509 section 

509.4.2 and 710.8. (reference Attachment A) 
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8. Provide doors compliant with incidental use areas per Table 509 section 509.4.2. (reference 

Attachment A)  

9. Provide partition types on all rated shaft enclosures, stair enclosures and rated walls to verify 

compliance with rating requirements. (Reference attachment B & C) 

10. Provide UL listed details for all fire resistance rated walls and enclosures. (Reference attachment B) 

11. Provide restroom fixture count calculations compliant with IPC chapter 4 IBC 2902.1.  
 

               
 

12. Provide details for plumbing electrical and mechanical penetration of smoke partitions and rated 

assemblies IBC section 714 and 717. 

13. Provide panic hardware for all doors in electrical rooms per section 1010.1.10 for electrical rooms 

with equipment rated greater than 1200 amps and spaces with an occupant load of 50 or greater. 

 

 
 

14. S1269 and S1270 Provide notes and details on plans verifying compliance with IBC section 1019.3 

exc. 4 or other method of compliance.(Attachment C)   

15. G3.02: Stairways S1270 and S1269, if compliant with IBC 1019.3 exc. 4, are not required to be 

enclosed however if this is the case the path of egress down these stairs shall be a maximum of 250 

feet from the most remote point to an exit or exit discharge.  It appears that the path of egress on 

the second and third floors stops at the entrance to each stair IBC Section 1017.3 and 1017.3.1. 

(Attachment C)   

16. Several of the stair details show usable space under some interior stairs, provide details showing 

interior stairs with usable space underneath comply with IBC 1011.7.3(Attachment C)   

17. G3.03: Community stairs are called out as S1002 but reference sheet A4.16 refers to C1002 clarify. 

18. A2.06: Verify elevator machine room complies with IBC 3005.4. 
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19. A2.14: Provide partition type for room M1415 and verify compliance with IBC 509.4.2. (reference 

Attachment A) 

20. A2.16: Provide partition type for rooms 1509, 1511, and 1502 and verify compliance with IBC 

509.4.2. (reference Attachment A) 

21. Provide details showing doors 1502B, 1509AA and 1511AA comply with IBC 509.4.2. (reference 

Attachment A) 

22. A2.18:  Provide partition type for rooms 1517 and 1515 and verify compliance with IBC 509.4.2. 

(reference Attachment A) 

23. Provide details showing doors 1517A, 1515B and 1515A comply with IBC 509.4.2. (reference 

Attachment A) 

24. A2.38: Provide partition type for elevator shaft E3000 and verify compliance with rated shaft 

enclosure requirements. (reference Attachment B) 

25. A2.66: Reference is made to sheet A9.06 but sheet A9.06 is not provided. 

26. Provide details showing all 3020 windows are appropriately rated as shaft enclosures or provide 

code section for exception to shaft enclosure requirements. (reference Attachment B) 

27. Show access to roof access hatch shown on A3.02. 

28. A2.66: Provide details showing all 3320 windows are appropriately rated as shaft enclosures or 

provide code section for exception to shaft enclosure requirements. (reference Attachment B) 

29. Show access to roof access hatch shown on A3.03. 

30. Provide the following City of Fulshear amendments to the IPC to the general notes section of the 

plumbing sheets. 

 

Subsection 305.4.1 is amended to read as follows:305.4.1 Sewer depth. Building sewers that 
connect to private sewage disposal systems shall be installed not less than 12 inches below 
finished grade at the point of septic tank connection. Building sewers shall be installed not less 
than 12 inches below grade. 

Subsection 412.4 is amended to read as follows: 412.4 Public laundries and central washing 
facilities. Public laundries, central washing facilities, restrooms, and kitchens shall be provided with 
floor drains located to readily drain the entire floor area. Such drains shall have an outlet of not 
less than three inches in diameter. 
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Subsection 903.1 is amended to read as follows:903.1 Roof extension. Open vent pipes that 
extend through a roof shall be terminated not less than 12 inches above the roof. Where a roof is 
to be used for assembly or as a promenade, observation deck, sunbathing deck or similar 
purposes, open vent pipes shall terminate not less than seven feet (2,134 mm) above the roof. 

 

31. PU2.06: If elevators are to be hydraulically actuated the sump pump drain shall discharge through 

an oil separator before discharging into the sanitary system.  

 

               
 

32. Provide Secondary emergency roof drains or verify other methods of compliance IPC section 1108. 
 

 
 

33. A2.64: Provide details showing how rooms M2800 and M200B will be accessed from grade level 

IMC 306.5. 
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34. Provide Mechanical ventilation calculations verifying compliance with the IMC section 403.3.  

 

            

 

35. Provide heating and cooling load calculations in accordance with the IMC section 312.1. 
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Attachment A 
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Attachment B Shaft Enclosures 
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Attachment C Stairways  
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Stadium comments 

36. Provide aisle width calculations in accordance with ICC 300 section 404.5. Verify and show on life safety plans

37. Provide aisle width measurements and occupants per row on life safety plan verifying compliance with ICC

300 Table 407.5

1. Provide structural plans and details for the bleachers verifying compliance with ICC 300 Table 303.2
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JULY 25, 2019

REQUEST FOR QUALIFICATIONS (RFQ) NO. 19-353

Plan review for commercial building applications, and inspection services

COMMODITY CODE(S): 925-36 OR 925-17 OR 911-40

ISSUED BY THE PURCHASING OFFICE OF THE CITY OF MISSOURI CITY, TEXAS

Sealed responses, subject to the terms and conditions of this RFQ, for the above referenced professional 
service must be received by the Purchasing Division of the Missouri City, at City Hall, 1522 Texas 
Parkway, Missouri City, Texas 77489 by 2:00 P.M., August 8, 2019. Responses received after the
specified time will be returned unopened. All necessary information and addendums may be obtained 
from the following websites: http://www.txsmartbuy.com/sp.
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City of Missouri City
Statement of Qualifications

RFQ No. 19-353: Plan Review and Inspection Services
Cover Letter

Bureau Veritas North America, Inc. 

August 8, 2019

Alan A. Phillips, CIP
City of Missouri City
1522 Texas Parkway
Missouri City, TX 77489

Re: RFQ No. 19-353, Plan Review and Inspection Services

Dear Mr. Phillips,

On behalf of Bureau Veritas (BV), we are pleased to present our qualifications to provide Plan Review and Inspection 
Services to The City of Missouri City, TX (the City). We take great pride in our ability to provide exemplary services to our 
clients.
Our proposal will highlight our experience providing similar services for cities, counties, building departments, and fire marshal 
offices. We have the breadth and depth of resources, skills, and expertise needed to provide excellent plan review and inspection 
services for the City.
BV has provided code compliance review services for more than 100 agencies throughout the State of Texas and we are keenly 
aware of the desire for high-quality customer service, timely reviews, reliability, responsiveness, and cost-effective solutions. Our 
commitment to provide accurate and appropriate solutions to our clients and our ability to quickly and efficiently meet the needs 
of the agencies we serve makes BV an ideal partner for the City. Our professionals have extensive experience in providing services 
related to code compliance review and inspections for projects of all sizes and complexities.
 
We offer optimal solutions to deliver quality services:

 ▪ Unparalleled plan review and inspection expertise
 ▪ Established relationships to ensure timely reviews, transparency, and responsiveness
 ▪ Depth of resources and close proximity to maximize flexibility and deliver quality services
 ▪ Licensed and certified professionals
 ▪ Proven web-enabled best practices, quality control processes, and electronic plan check
 ▪ Proven experience in the State of Texas

Our professionals will work directly with City staff, as well as applicants, designers, and contractors to ensure all parties understand 
the applicable codes and regulations while maintaining a high level of consistency, customer service, and professional courtesy. Our 
wide array of professional services allows BV to bring the City one integrated source to meet the its needs. We strive to build 
long-term partnerships with agencies which expect quality, accuracy, efficiency, and integrity in all aspects of code compliance 
services. We will do this by offering the City demonstrated expertise in plan check, a commitment to reducing the City’s plan 
review turnaround times, and accurate corrections based on the current adopted codes.
We appreciate the opportunity to submit our qualifications to provide plan review and inspection services to the City. On behalf 
of the entire BV team, we look forward to a successful, professional relationship with the City of Missouri City by supporting 
your projects with highly trained professionals, code expertise of the highest level, and a commitment to serving the City 
successfully.

Sincerely,

Van Tran, C.B.O.
Vice President - Facilities, Central & East Region       
Bureau Veritas     
1000 Jupiter Road, Suite 800     
Plano, TX 75074               
E: van.tran@bureauveritas.com      
P: 972.244.6947  
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City of Missouri City
Statement of Qualifications

RFQ No. 19-353: Plan Review and Inspection Services
Suggested Approach to Project

Bureau Veritas North America, Inc. 

b. Suggested Approach to Project
Plan Check Methodology  
BV’s proposed team familiarizes themselves with the requirements of a 
public agency before beginning a review. The firm has extensive public sector 
experience, which assures the public’s interests are fully protected. The firm 
believes technical competence, while expected, is not enough. Experience and 
careful, thorough consideration of issues and impacts is needed in addition to 
the purely technical considerations. BV has devoted a great deal of time and 
effort over the years to refining its approach and developing documentation 
to assist clients and train staff in understanding plan review procedures.

BV will work to ensure submittals are properly coordinated and tracked by following an established internal plan 
check coordination process in which each plan received for review is entered into the Deltek database, processed, 
and returned on time to the City. The firm’s plan tracking procedures are designed to track each submittal 
throughout the review process and maintain accurate and comprehensive records for each submittal. 

To accomplish this BV:
 ▪ Screen and log each application to assure they are routed to all plan reviewers in a timely manner.
 ▪ Submittals are reviewed for compliance with all relevant state and City requirements. The log serves as a 

tracking device to assure turnaround times and completeness of the review. 
 ▪ Plan reviews will be done in accordance with local, state, and federal regulations with which local jurisdictions 

are mandated to enforce as well as all codes and ordinances in effect by adoption at the time of plan review 
(notably the current version of the Missouri City, Texas, Code of Ordinances, Building Code (Chapter 14, 
Article II)). Preliminary consultations will be provided to the applicant upon request to assist and guide them 
in the design and plans preparation process. 

 ▪ Information shown on each permit application is verified. Construction valuation is based on information 
provided by the City and compared to estimates provided by the applicant.

 ▪ Provide a thorough architectural and structural review of design drawings and details for compliance with 
the Building Code architectural provisions, including provisions for safety glazing, building security, and noise 
insulation performance standards, to name a few. 

 ▪ Plan review management.
 ▪ BV assures corrections are handled as quickly and as clearly as possible. The firm’s goal is to help the applicant 

through the plan review process. All corrections are identified based on compliance with specified codes and 
regulations. 

Corrections
Generally, corrections are identified in two ways. Notes are made on plans during electronic review or on hard copy 
plans if appropriate and a correction sheet is generated detailing what items need to be addressed before plans can 
be approved. The City shall approve the development of any customized correction sheets. Correction sheets for 
specific projects shall be forwarded to the City along with a cover memo containing at least the following:

 ▪ The date(s) plans were received and reviewed by the firm
 ▪ The date(s) the applicant was notified of completed plan reviews
 ▪ The name and telephone number of the applicant

Fire Plan Review Methodology
BV’s staff will consult closely with the Fire Chief/Fire Marshal or their designated representative on any areas which 
require code interpretation or where alternate methods are being proposed and considered. The firm’s proposed fire 
plan review engineers have specific experience working through multiple types of facilities to ensure compliance with 
applicable codes, standards, and amendments, including the Adopted National Fire Protection Standards and U.L. BV’s 
experience includes written comments and verbal communication with applicants to better understand requirements 
and provide direction for compliance, as well as close communication with fire departments to clarify policies, code 
interpretations, plan review status, and procedures.
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BV staff have reviewed hundreds of projects for fire safety components including NFPA 13, NFPA 72, NFPA 101, etc. 
Some example projects firm reviewers have worked on in the State of Texas include residential and commercial projects 
for the City of Houston and the new Texas Rangers Ballpark Stadium in Arlington, TX among many others. All personnel 
assigned to the City’s project will have available the necessary materials, resources, and training to conduct plan reviews, 
including copies of applicable local amendments, policies, procedures, and forms.

BV has reviewed and has the capacity to conduct fire code review for the systems and/or equipment presented in the 
City’s RFQ for which a construction permit is required by the 2015 edition of the International Fire Code (IFC), as 
adopted by Section 38-31 and amended by Section 38-32 of Article II of Chapter 38 of the Missouri City Code. 

Fire Inspections
BV can place an experienced fire inspector for a single project, or to augment existing staff, 
cover staff vacations or other leaves of absences, or we can provide all of the fire inspection on 
a daily basis. Systems and components the firm inspects include, but are not limited to:

 ▪ Fire Sprinklers, including systems beginning at property line, as directed
 ▪ Fire Pumps
 ▪ Fire Alarm Systems
 ▪ Automatic Suppression Systems including Halon, FM200, CO2
 ▪ Hoods
 ▪ Duct Extinguishing Systems
 ▪ Exits
 ▪ Emergency Lighting
 ▪ Voice Evacuation Systems
 ▪ Fire Permit Inspections

The firm’s fire personnel not only posses extensive ICC certifications but also the following certifications specifically 
relating to the State of Texas:

 ▪ Texas Commission on Fire Protections
 ¾ Master Fire Inspector
 ¾ Master Arson Inspector
 ¾ Advanced Fire Investigator
 ¾ Fire Officer IV
 ¾ Incident Safety Officer
 ¾ Master Safety Officer
 ¾ Master Structure Firefighter
 ¾ Instructor III
 ¾ Head of Department Suppression
 ¾ Basic Wildland Firefighter
 ¾ Driver Operator-Pumper
 ¾ Incident Safety Officer
 ¾ Advanced Structure Firefighter
 ¾ Fire and Life Safety Educator 1
 ¾ Plan Examiner 1

 ▪ Center for Medicare and Medicaid Services (CMS)
 ¾ Health Facilities Surveyor
 ¾ Life Safety Code Surveyor

Additionally, BV can provide annual inspections of all aspects of the fire permit requirements. The firm can provide 
inspections annually, biannually, triennially, every five years, or any other length of time as mandated by the adopted 
codes.
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Building Inspection Methodology
BV can provide inspection services for a single project which presents unique complexities 
due to its construction or size or can provide enough staff to handle all inspection services 
for an entire jurisdiction. The firm’s building inspection services can be adjusted to provide 
a high level of coordination specifically suited to the design-build concept. BV inspectors 
are ICC certified and have extensive experience in the construction trades as well. Fast-
track projects may be built into small phases based on incremental design and fabrication 
steps. In such cases, the inspection team keeps daily logs to track corrections and plan 
review changes. BV’s inspection teams also provide on-call building inspection services to 
cover staff vacation time, peak work loads, specialized inspection activities, and any other 
situations which may arise. These activities may include next-day inspections and same-day 
response to important or urgent requests. BV will provide the City with ICC certified 
personnel to provide the following services:

 ▪ Read and study project specifications, plans, and drawings to become familiar with 
project prior to inspection, ensuring structural or architectural changes have been 
stamped as approved by appropriate authority and recognizing the need for and 
requiring plan checks for electrical, plumbing, and mechanical code requirements.

 ▪ Perform and document inspections on residential and commercial building projects to determine all aspects of 
the project such as building, plumbing, electrical, final site, and mechanical HVAC systems conform to the State 
of Texas and local Missouri City, Texas Building Standards Code and all other applicable building codes, zoning 
ordinances, energy conservation, and disabled access requirements including known local, city, state, and federal 
requirements.

 ▪ Review plans for building construction, plumbing, electrical, and mechanical details prior to making inspection.
 ▪ Bring to the attention of the City for approval of certain changes in building, plumbing, mechanical, electrical, and 

related work consistent with code and ordinance requirements.
 ▪ Participate in reviews with fire, health, and other government agency inspectors, as well as owners.
 ▪ Maintain a record of non-complying items and follow up to resolution of such items.
 ▪ Upon request, the firm will inspect existing buildings for substandard, unsafe conditions.

Inspection Code of Ethics
BV’s inspection teams uphold the firm’s Code of Ethics, Customer Service Policies, and will maintain stringent 
Standards for Consistency.

 ¾ Code of Ethics as defined by the Council of American Building Officials: The protection of life, health and property is 
a solemn responsibility of the highest order. Recognizing the public’s trust bestowed upon individuals engaged 
in the administration and enforcement of building regulatory codes, the Council of American Building Officials 
advocates commitment to a standard of professional behavior that exemplifies the highest ideals and principles 
of ethical conduct. The governing concepts embodied in this philosophy are characterized herein below, for 
the benefit of guidance of those so engaged, and for the enlightenment of the public so served.

BV Building Inspectors shall:
 ▪ Place the public’s welfare above all other interests and recognize the chief function of government is to serve 

the best interests of all the people.
 ▪ Demonstrate integrity, honesty, and fairness in all transactions and constantly strive for excellence in all 

matters of ethical conduct.
 ▪ Recognize the continuing need for developing improved safety standards for the protection of life, health and 

property, and acknowledge a professional obligation to contribute time and expertise in the development of 
such improvement.

 ▪ Maintain professional competence in all areas of employment responsibility and encourage the same in 
associates at all levels.
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BV Quality Control
As an ISO 9001 certified firm, BV undergoes systematic, independent audits of its management systems to meet 
rigorous objectives and provide continuous improvement in key areas. The firm consistently incorporates proven 
best practices and protocols as part of its quality management system to meet and exceed ever-increasing customer 
requirements. These tools include implementation of an established quality assurance/quality control program using 
the BV CARE program for the intake, tracking, and review of plans to enhance quality and streamline processing/
approval; electronic plan check to expedite turnaround times which save time and money; and the utilization of web-
based document control system which fosters collaboration, 24/7 access to documents and reports, and enhances 
overall communication.

To ensure the work assignment is being performed at the highest professional level, BV relies on the management and 
technical excellence of its personnel and a proven QA/QC program. This assures the quality of all work performed 
under this contract meets City approval. BV has developed and implemented corporate QA policies, consistent with 
all applicable federal and state regulatory requirements and standards, covering all aspects of project performance, 
technical quality, and peer review. These policies are implemented at each professional and technical level to provide 
a well-balanced, independent QA program, which assures the quality of reports, technical reviews, annuals and other 
documentation prepared by BV. This ensures the product is consistent with the established standards from the 
standpoint of quality, validity, and legal defensibility.

 ▪ Identify Client Needs: A key initial step to BV’s client-focused approach is identifying the clients’ 
requirements and expectations. By actively listening and maintaining sensitivity to unique issues, priorities, and 
organizational culture, BV will work in partnership with agencies to assess these diverse needs and special 
initiatives. 

 ▪ Strategic Planning: Working in concert with agencies, BV establishes a clear plan of action to institute 
priorities, identify stakeholders/processing agencies, formulate communication protocols, and align services 
with mutually-defined needs and objectives.

 ▪ Concise Scoping/Implementation: A clear and concise scope, schedule, and budget are developed. 
BV assigns expertise which mirrors the clients’ needs and implements best practices to maintain project 
momentum. 

 ▪ Project Management: Proactive management ensures cost and schedule control and streamlined 
communication among team members. Appropriate best practice tools are utilized to effectively and efficiently 
deliver the City’s assignment within budget and schedule. No matter what the need, the firm’s goal is to 
deliver integrity, impartiality, accountability, efficiency, quality, and transparency.
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BV’s CARE program is a formalized and integrated process whereby Coordination, Analytical, Review, and Expert 
management/quality control functions are consistently implemented. This system’s success is based on thousands 
of hours of practical experience by the firm’s dedicated personnel and their unique ability to interact quickly and 
efficiently with the City’s staff. BV provides the City with a staff extension which will bind the varying interests of the 
City’s operations, its citizens, and legal and regulatory considerations into a dynamic, flexible working system. The 
specific roles of each of the CARE elements includes:

 ▪ Coordinator: BV’s clerical staff will handle various administrative functions, such as logging information 
(project tracking, time budgeting), managing project controls, maintaining and distributing communications, 
reviewing agendas and ordinance issues, and fielding calls on project status. The Coordinator is the first line of 
contact for each project submittal.

 ▪ Analyst: BV’s analysts will review submittals, title sheets, and non-design items; maintain files; monitor 
due dates; monitor contract budget and status tracking reports; and coordinate invoicing. BN analysts also 
maximize and “right place” staff resources to meet turnaround times in a quality manner. When assigning 
resubmittals to staff, the Analyst ensures consistency by passing the project to the same reviewer which 
performed the previous reviews. 

 ▪ Reviewer: BV’s experienced plan reviewers will routinely review agency standards, ordinances, guidelines, and 
checklists; create comments letters; coordinate project return with the coordinator; attend review meetings; 
and communicate questions/solutions to project stakeholders. Because of the firm’s depth of resources 
and project tools (checklists, corrections letters, etc), reassigned projects can be reviewed without missing 
deadlines or causing unnecessary rechecks.

 ▪ Expert: BV experts will provide the final quality assurance review of applicable plans, studies, and reports 
in accordance with all accepted engineering, building codes of different disciplines, Subdivision Map Act, 
and industry professional practices. They will comply with the applicable regulations; visit the client contact 
regularly; monitor project progress with the reviewer; disseminate project/agency information to the team; 
train team members; peer review comments letters; and communicate questions/solutions to stakeholders. 
Experts provide quality assurance reviews to each project which minimize the number of resubmittals. 

Onsite Intake/Triage
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Expedited Plan Check Availability
BV’s staff utilizes a series of proven technologies to streamline service delivery, enhance communication, and promote 
transparency. The firm uses electronic plan review, where reviews and comments are accessible in real time on-line. 
These tools encourage collaboration, enhance expedited requests, save money and time, reduce waste and storage 
space, build consensus, and promote project transparency.

Fast Track Plan Review
BV provides plan review activities on a fast-track basis to reduce the impact on project contraction schedules. 
Turnaround times for each submittal relate to the size and nature of the submittal and impact on the project 
construction schedule. To reduce turn around times for plan review, the firm uses electronic submittals, phased 
submittals, conference calling, videoconferencing, and visits by plan review staff to design offices of the engineer or 
architect.

BV has built long-term partnerships with many agencies and municipalities. The firm understands accuracy, efficiency, 
and integrity in all aspects of professional services is required. Testimony to BV’s professional excellence is the fact 
it has a large number of repeat clients and client referrals. Because of the firm’s large pool of accessible resources 
it is able to assemble experienced personnel in order to assist with project schedule recovery when necessary. BV 
maintains efficient turnaround times on all reviews as a key measurement of its performance for plan review services.

BV also accommodates preliminary reviews to facilitate fast tracked or accelerated projects. This aids with timely 
turnaround and creates good public relations. The firm’s staff makes recommendations for resolutions if requested. 
The firm also meets with agencies, City staff, and citizens, as needed, to discuss its findings.

Electronic Plan Reviewing
BV provides an alternative solution to traditional plan checking. By utilizing Adobe Acrobat, Bluebeam, or other similar 
software, plan reviewers can quickly and accurately review plans for compliance with applicable codes. Plans are 
submitted as PDF files via a secure and confidential FTP site. These plans are then reviewed by BV staff who are able 
to place comments and redlines directly on the plans corresponding to areas needing revisions.

Redlined plans with comments are then forwarded to, or placed on, the secure FTP site for the designers, engineers, 
and architects. The City also has access to the FTP site. Plans can then be revised and resubmitted via the same 
method described. If all items were resolved, hard copy plans are sent to BV for approval stamps and signatures. 

Electronic plan submittal and commenting allows for economical movement of plans and quick turnaround, eliminating 
shipping time and costs. Using free Adobe Acrobat software, electronic plans with comments can be viewed and 
discussed as needed to resolve issues quickly and efficiently.
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c. Evidence of Ability to Perform Work
Bureau Veritas is a multi-national corporation with a history which includes over 190 years of providing worldwide 
regulatory compliance service to industry and governmental agencies. Founded in 1828, BV is a global leader in 
quality assurance, health, safety, and environmental (QHSE) solutions. Recognized and accredited by the largest 
national and international organizations and with over 75,000 employees, BV has unparalleled resources to manage 
projects requiring a broad range of expertise across vast geographies. With operations in 140 countries and all 
continents, BV draws on the synergies between its local teams and dedicated technical centers throughout the 
world. BV’s local presence allows it to provide timely delivery and exceptional customer service in the most cost-
effective manner and it is the top independent environmental consulting firm and largest elevator inspection firm in 
the United States.

Within the United States, BV is recognized as being the largest code compliance firm in the nation with over 4,000 
employees working out of 100+ offices. Many of the firm’s staff have been public agency employees or augmented 
public agency personnel who know and understand government processes. Consequently, BV is ready to step in 
immediately at whatever level the City requires and bring one, integrated source to meet its needs. 

BV anticipates needs and responds with specific, immediate solutions to the challenges associated with construction 
projects. The firm’s professional members are dedicated to meeting a high standard of public service, crucial to 
effective delivery of building regulatory services. Consistency, responsiveness, efficiency, and a positive attitude are 
key components of BV’s approach. The firm fully understands its role as a team member committed to achieving 
successful projects for the City.

BV has an extensive background in planning, building, engineering, and fire services. The firm’s range of experience in 
this unique arena covers literally every key area of service defining a building and engineering department in today’s 
industry. Service offerings include:

 ▪ Planning
 ▪ Permitting
 ▪ Plan Review
 ▪ Inspections
 ▪ Code Interpretation
 ▪ Code Adoption and Ordinance Preparation
 ▪ Planning and Zoning Meeting Attendance
 ▪ City Council Meeting Attendance
 ▪ Building Official Duties
 ▪ Permit Tracking and Record Keeping
 ▪ Plan Reviewer, Inspector, and Permit Tech Training
 ▪ Budget and Staffing Planning
 ▪ Pre-Design and Pre-Construction Meetings
 ▪ Fee Schedule Evaluation and Updates

BV is committed to providing building construction plan review and other professional services which will include 
the appropriate CEQA analysis for each assigned project. The firm will utilize skilled plan reviewers who provide 
efficiencies and other value added insights which may result in cost and time savings for the City and has a duty to 
provide the highest level of customer service.

What Sets BV Apart
BV understands while the company offers a wide range of services, not every client needs the same solutions. The 
firm’s ability to offer a variety of services and customize services for each client makes BV an ideal partner. BV is 
justly suited to provide consulting services because the firm possess:

Unparalleled Building Safety and Code Consulting Expertise
 ▪ Building and safety consulting to multiple agencies in Texas and nationwide
 ▪ Proven turnkey building safety track record to more than 1,000 agencies nationally
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 ▪ Preliminary code analysis to avoid costly redesigns and approve alternative methods and materials
 ▪ Key staff which are involved in local ICC Chapters and continuing education and who have assisted in the 

development and implementation of the latest codes
 ▪ No private sector design work = no conflict of interest
 ▪ Local Master Code Professionals, Certified Building Officials, and Building Code Administrators

Depth of Resources and Proximity to Meet Peak Workloads
 ▪ Consulting services will be provided from the firm’s Plano office with support from its Houston office
 ▪ Staff located throughout the State of Texas to ensure responsiveness
 ▪ 100+ offices throughout the United States – over 75,000 employees world-wide 
 ▪ Registered engineers, ICC certified staff, and Texas State licensed experts dedicated to code compliance
 ▪ USGBC LEED review certifying body

Best Practices and State-of-the-Art Processes to Consistently Meet Turnaround Schedules
 ▪ First U.S. firm to achieve IAS Certification for third party accreditation (BV Plano, Texas office)
 ▪ Comprehensive and formalized plan review procedure
 ▪ Award-winning web-based project tracking and controls
 ▪ Electronic plan review to save time, money and paper – a GREEN solution

Master Code Professional – The Gold Standard
Multiple members of the BV team have earned the MCP designation. As the highest level of certification the 
International Code Council has to offer, the Master Code Professional (MCP) designation has become the gold 
standard for demonstrating proficiency in the building and fire safety profession. Earning the MCP credential is a 
significant personal accomplishment as well, requiring successful completion of an extensive series of objective and 
written examinations. Many of the examination credits are from core certifications, covering the areas of Residential 
Building Inspector, Commercial Building Inspector, Commercial Electrical Inspector, Commercial Mechanical 
Inspector, Commercial Plumbing Inspector, Building Plans Examiner, Accessibility Inspection Plans Examiner, and 
Certified Building Official. The remaining credits are electives selected from a variety of areas such as Fire Inspector, 
Commercial Energy Inspector, Electrical Plans Examiner, Property Maintenance and Housing Inspector, and others.

Active Participation and Proficiency in the Code Industry
As demonstrated through the firm’s ICC Certifications, BV’s staff is proficient in the application of the International 
Family of Codes. Additionally, the team is proficient in the application of the National Electrical Code, NFPA codes, 
Green Building Program/Energy Code, and Accessibility Standards. BV staff has participated in the development 
of codes on the local and national level. They have chaired and served on ICC committees such as the Code 
Interpretations Committee, International Building Code Means of Egress Committee, International Building Code 
Steering Committee, and Sub-Committee for Accreditation Standards. They have also served on the plumbing and 
mechanical advisory board and actively participated in the panel for the development of the electrical inspector 
certification exam. The staff attends code development hearings at the ICC meetings.

Competence Through Certification – International Code Council
Building safety depends on more than codes and standards. Building safety results from providing trained 
professionals with the resources and ongoing support necessary to stay current with the latest advancements in 
the building safety field. ICC certification ensures competent building and fire safety individuals are involved in 
the critical building approval process. It also helps to continue attracting an increasing level of competence and 
professionalism into the building code community. The ICC certification represents the BV team’s commitment to 
providing professional and qualified plan review and inspection staff to the firm’s clients. The following is a list of ICC 
certifications held by firm staff members and maintained in active status through continuing education units.



14 August 8, 2019

City of Missouri City
Statement of Qualifications

RFQ No. 19-353: Plan Review and Inspection Services
Evidence of Ability to Perform Work

Bureau Veritas North America, Inc. 

Coupled with BV’s extensive ICC Certifications, the firm also holds the following licenses and certifications:

Active Participation in Continuing Education
American Institute of Architects (AIA) Continuing Education Systems (CES) Provider
To even further demonstrate the team’s knowledge, BV is approved by the American Institute of Architects (AIA) 
as a Continuing Education Systems (CES) Provider where the firm has provided numerous training courses on 
International Codes and Standards. To ensure the highest-quality professional standards, CES Providers complete 
a comprehensive evaluation. Only CES Providers can offer professional learning units, the hallmark of quality in 
continuing education and training. BV has been an approved AIA Continuing Education Systems Provider since 2005.  
The firm’s core classes focus on the following topics:

 ▪ Accessibility – ADAAG, FHA, IBC/ANSI Standards
 ▪ International Building Code (IBC)
 ▪ International Energy Conservation Code (IECC)

Building Professional Institute (BPI)
The Construction Research Center (CRC) was established by The University of Texas at Arlington as a vehicle for 

• Accessibility Inspector/Plans Examiner
• Building Inspector
• Building Plans Examiner
• Certified Building Code Official
• Certified Building Official
• Certified Electrical Code Official
• Certified Fire Code Official
• Certified Fire Marshal
• Certified Housing Code Official
• Certified Mechanical Code Official
• Certified Plumbing Code Official
• Coastal & Floodplain Construction Inspector
• Combination Inspector
• Combination Inspector - Legacy
• Combination Plans Examiner
• Commercial Building Inspector
• Commercial Combination Inspector
• Commercial Electrical Inspector
• Commercial Energy Inspector
• Commercial Energy Plans Examiner
• Commercial Mechanical Inspector
• Commercial Plumbing Inspector
• Disaster Response Inspector
• Electrical Inspector
• Electrical Plans Examiner

• Energy Code Specialist
• Fire Inspector I
• Fire Inspector II
• Fire Plans Examiner
• Green Building Residential Examiner
• ICC/AACE Property Maintenance & Housing 

Inspector
• ICC/AACE Zoning Inspector
• Master Code Professional
• Mechanical Inspector
• Mechanical Inspector UMC
• Mechanical Plans Examiner
• Plumbing Inspector
• Plumbing Inspector UPC
• Plumbing Plans Examiner
• Residential Building Inspector
• Residential Combination Inspector
• Residential Electrical Inspector
• Residential Energy Inspector/Plans Examiner
• Residential Fire Sprinkler Inspector / Plans 

Examiner
• Residential Mechanical Inspector
• Residential Plans Examiner
• Residential Plumbing Inspector
• Spray-applied Fireproofing Special Inspector

• Professional Engineer
• Registered Architect
• Master Plumber
• Master Electrician
• Certified Floodplain Manager
• Electrical Engineer
• Mechanical Engineer
• Structural Engineer

• LEED AP
• Fire Protection Engineer
• Environmental Engineer
• Professional Geologist
• Asbestos and Mold Analysts
• Elevator Inspector
• Master Plumber
• Journeyman Plumber

• Master Electrician
• Journeyman Electrician
• Registered Sanitarian
• Registered Accessibility 

Specialist
• Code Enforcement Officer
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the development of construction technology and dissemination of newly developed technology to the professional 
community. The CRC is a part of the Department of Civil Engineering within the College of Engineering. Its mission 
is to address the education and research needs of the construction industry. In doing so, the CRC created the 
Building Professional Institute (BPI), an annual week-long program of quality education and training for Building 
Professionals including Builders, Building Officials, Contractors, Municipal Inspectors, Real Estate Inspectors, 
Architects, Engineers, Plumbers, Fire Protection Personnel, Code Enforcement, Permit Technicians, Electricians, and 
Environmental Health and Safety Personnel. Building Professionals across the United States attend the week-long 
events held in Arlington, Houston, Austin, McAllen, and Brownsville. 

IAS AC251 Accreditation
In October 2010, Bureau Veritas proudly became the first, and still only, company to achieve 
accreditation under the International Accreditation Service (IAS) Third-Party Permitting, Plan 
Review, and Inspection Service Providers Accreditation Program (AC251). AC251 outlines 
requirements for the accreditation of third-party non-governmental providers of building 
department services and thus recognizes the important role private firms play in ensuring 
public safety. The goal of this program is to provide accreditation to independent providers 
of building department services based on quality management principles and best practices to 
ensure the outstanding safety record of buildings in the U.S., as compared to buildings elsewhere 
in the world, is maintained. Building departments can use the IAS program to ensure the companies they hire are 
qualified to provide building safety services for the jurisdiction. For Bureau Veritas, accreditation is a way to provide 
independent verification of its established quality procedures and best practices which have been an integral part of 
the company since its founding in 1828.
For Bureau Veritas to achieve IAS accreditation, evaluators assessed the firm across several distinct categories 
including code administration, construction codes, plan review processes, professional credentials and licensing, and 
inspection procedures. In addition, IAS also assessed critical elements of the services provided to jurisdictions such 
as contract details, operational procedures and plans, and fiscal year budgets. 

The International Accreditation Service is a nonprofit, internationally recognized accreditation body and a subsidiary 
of the International Code Council (ICC). IAS accredits building departments, third-party building department 
service providers, special inspection agencies, product certification agencies, inspection programs for metal building 
manufacturers, fabricator inspection programs, testing and calibration laboratories, inspection agencies, training agencies, 
curriculum developers, and field evaluation bodies. 

Management Systems Certified: 
ISO 9001:2008 • ISO 14001:2004 • OHSAS 18001:2007
As a world leader in Testing, Inspection, & Certification, Bureau 
Veritas provides its clients with solutions to meet their quality, health, 
safety, environmental protection, and social responsibility (QHSE-
SR) objectives.  A unique feature of Bureau Veritas is the company, 
as a whole, is subject to the high standards of the ISO Management 
Systems. These system are applied to our entire operation and periodic audits certify the company continues to be in full 
compliance. This assures our clients that wherever our services are provided, they will be accurately prepared and the 
deliverables will be received in a timely manner. 
Bureau Veritas prides itself on its commitment to these principals and has obtained global certification to each of the 
following International Management Systems Standards:

• ISO 9001:2008 – Quality  
• ISO 14001:2004 – Environmental   
• OHSAS 18001:2007 – Health & Safety its accreditation certificates around the world
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d. Staff Experience
BV has assembled a team of experts who are equipped to handle the workload associated with plan review and 
inspection services for the City of Missouri City. Each individual brings a wealth of knowledge unmatched by any 
other company and has been specifically chosen for their experience in performing the required scope of work 
detailed in the request as well as their extensive list of certifications and licenses. The organizational chart below 
depicts lines of communication and areas of work for each professional. Additionally, a chart which outlines the 
percentage of time devoted to the City and location of each individual is also included and resumes which highlight 
their experience, credentials, and roles are provided in the following pages. 

Principals

Van Tran, C.B.O.
Principal-in-Charge

Dave Stephens, C.B.O., M.C.P.
Director of Plan Review

Greg Hallmark, C.B.O., M.C.P.
Project Manager

Project Team

Plan Review Team
Joe Hysell

David Chulak
Mary Fowler

Samuel Paschal
Rocco Richardson

David Shutt
David McGee

Fire Program Team
Eric Vinson (Supervisor)

Brian Hannah
Hershel Lee

Adam Lespreance

Inspection Team
Brandon Westcott

Brian Falk
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Name/Role Location

Percentage 
of  Time 

Dedicated to 
City*

Joe Hysell 
Lead Plans Examiner

Plano, TX 10%

David Chulak 
Plans Examiner

Plano, TX 10%

Mary Fowler 
Plans Examiner

Plano, TX 10%

Samuel Paschal 
Plans Examiner

Plano, TX 10%

Rocco Richardson 
Plans Examiner

Plano, TX 10%

David Shutt 
Plans Examiner

Plano, TX 10%

David McGee 
Plans Examiner

Plano, TX 10%

Eric Vinson 
Fire Program Supervisor

Fort Worth, TX 10%

Brian Hannah 
Fire Plans Examiner and Inspector

Fort Worth, TX 10%

Hershel Lee 
Fire Plans Examiner and Inspector

Fort Worth, TX 10%

Adam Lespreance 
Fire Plans Examiner

Fort Worth, TX 10%

Brandon Westcott 
Inspector

Houston, TX 10%

Brian Falk 
Inspector

Houston, TX 10%

*Due to BV’s deep bench of code compliance professionals, the firm has the capacity to seamlessly adjust workloads of personnel
to ensure client’s needs are met. The percentage of time dedicated to the City can be scaled up if necessary to ensure
the adherence to project schedules. Additionally, firm personnel who are not assigned to City projects will be available

to provide support for plan review and inspection efforts if required. 
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Bureau Veritas North America, Inc. 

Since joining Bureau Veritas in 2003, Van has played a key role in managing the 
operations and business growth of the Central and Eastern Regions of the U.S.  He 
currently manages a multi-million dollar budget with more than 110 employees 
serving 400+ clients.

Key to Van’s success is the ability to hire and retain high-quality professionals and 
ensure premium service for his division’s clients. With more than 21 years of private 
and public experience he has played a role in providing plan review, inspection and 
code consulting services to many multi-million dollar projects of all major building 
types, including the new $1.2B Dallas Cowboys Stadium.

Van also leads a team of training professionals in developing and educating AIA/CES 
approved seminars for design professionals, code officials, developers, contractors, 
engineers, and building owners.  Since 1999, Van has been actively participating with 
the continuing education program offered by Building Professional Institute where 
he serves as a Moderator and Speaker.  

As the Principal-in-Charge, Van’s main responsibilities are to ensure the adequate 
number and quality of resources are provided for each project, render decisions 
on recommendations or changes presented by the Project Manager, stay informed 
of project development and status, confirm and prioritize the requirements for 
the project, and resolve any issues that cannot be resolved at other lower project 
management levels.  His success in this position is the result of numerous contract 
awards.

Professional Experience

Vice-President, Central & East Region
Bureau Veritas
2003 - Present

 ▪ Develop new business plan and strategy for region.
 ▪ Develop budget and manage P&L for $12M region with over 100 staff in 

over 500 municipalities including Arizona, Florida, Georgia, Massachusetts, 
Oklahoma, Pennsylvania, Texas, and Virginia/DC

 ▪ Code consultation of major projects includes Dallas Cowboys Stadium, 
National Mixed-Use Developments, and other large-scale commercial 
developments.

 ▪ Develop training workshops for design professionals, code officials, devel-
opers, contractors, engineers and building owners.

 ▪ Develop and implement technology solutions for an on-line project track-
ing system and energy code compliance reporting system.

 ▪ Develop and implement an on-line knowledge-based plan review and 
inspection guide.

 ▪ Responsible for operational and implementation functions of new busi-
ness development. 

Van Tran, C.B.O., Vice President/Principal-in-Charge
Education

Master of Business Administration
Bachelor of Science - Environmental 

Design

Registrations/Certifications
ICC Certified:

Certified Building Official
Certified Plans Examiner

Accessibility Inspector/Plans Examiner
Certified Permit Technician

Residential Energy Inspector/Plans 
Examiner

Commercial Energy Plans Examiner
Commercial Energy Inspector

Professional Affiliations
International Code Council (ICC)

North Texas Chapter of ICC
Texas Municipal League

Building Officials Association of Texas

Total Years with BV
16+

Total Years of Experience
21+
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Bureau Veritas North America, Inc. 

Dave Stephens, C.B.O., M.C.P., Plan Review Team / Director of Plan Review
Education

A.A., Electrical Technology
Registrations/Certifications

ICC Certified:
Accessibility Inspector/Plans Examiner

Building Inspector
Building Plans Examiner

Certified Building Code Official
Certified Building Official

Certified Electrical Code Official
Certified Mechanical Code Official

Certified Plumbing Code Official
Combination Inspector

Combination Inspector - Legacy
Combination Plans Examiner

Commercial Energy Inspector
Commercial Energy Plans Examiner

Electrical Inspector
Electrical Plans Examiner

Master Code Professional
Mechanical Inspector

Mechanical Inspector UMC
Mechanical Plans Examiner

Plumbing Inspector
Plumbing Inspector UPC
Plumbing Plans Examiner

Residential Energy Inspector/Plans 
Examiner 

Residential Mechanical Inspector
Residential Plumbing Inspector

Licensed Master Electrician, Texas
Licensed State Plumbing Inspector, 

Texas
LEED AP

Professional Affiliations
International Code Council 

Total Years of Experience
40+

Tenure With BV
19+

Before entering the code compliance sector, Dave spent 10 years as an electrician, first 
as an apprentice and then working his way up to becoming a master electrician. Dave 
installed electrical systems on residential, multi-family, light commercial and served as the 
head electrician for a community college.
In 1985, Dave began his career in code compliance as an inspector for the City of Plano, 
Texas. Now, 29 years later, he is the Director of Plan Review Services for Bureau Veritas 
North America, Inc.. He has been involved in a number of projects with complex systems, 
including hospitals, sports stadiums, corporate headquarters and hotels.

Select Project Experience

Director of Plan Review Services 
Bureau Veritas
Hires, trains, supervises, organizes, and reviews the work of a team of plans examiners. 
Performs plan review in all areas including zoning, building, electrical, plumbing and 
mechanical. Experienced in reading and interpreting electrical, structural, plumbing and 
mechanical building plans, codes and specifications. Interprets and explains codes, zoning 
ordinances, engineering terms, basic engineering concepts and theories to the general 
and building contractors, engineers, architects and the general public. Verifies calculations 
to ensure specifications and drawings are in compliance with applicable codes and safety 
standards. Specific project experience includes:

AT&T Stadium
Located in the heart of Arlington’s entertainment district, construction on the new 
stadium began in April 2006 and was completed in June 2009, two months ahead of 
schedule. The $1.12 billion, 3 million square-foot stadium has a fixed seating capacity 
of 80,000 and the flexibility to accommodate up to 100,000 fans. The stadium features 
signature monumental arches, an expansive retractable roof, massive glass retractable 
end zone doors, a distinguishing canted glass wall, 360 suits, 286 concession areas, 
300,000 square-feet of bars, clubs, restaurants, and promotional spaces, 1,600 toilets, and 
the world’s largest center-hung video board.

The Village at Fairview
The Village at Fairview is a 200 acre regional, mixed-use lifestyle development located in 
Fairview, Texas. The development includes 1,000,000 square feet anchored by Dillard’s, 
Macy’s, JCPenney, The Container Store and Barnes & Noble. The retail portion also 
includes a 43,000 square-foot Village Roadshow Gold Class Cinema and 500,000 square 
feet of specialty shops and restaurants. The development also includes a 200,000 square 
foot class-A office tower and 675 multi-family residential units. 

Texoma Medical Center
Texoma Medical Center is a full service replacement facility in Denison, Texas. The new 
$110M, 8-story facility includes 170 private patient rooms, a 12-room operating suite, 32-
bed intensive care unit and a 26-bed emergency room. The project includes an additional 
$7.2M, 3-story detached Medical Office Building.
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Bureau Veritas North America, Inc. 

Registrations/Certifications
ICC Certified:

Access. Inspector/Plans Examiner
Building Inspector

Building Plans Examiner
Certified Building Code Official

Certified Building Official
Certified Mechanical Code Official

Certified Plumbing Code Official
Combination Inspector

Commercial Building Inspector
Commercial Electrical Inspector

Commercial Energy Inspector
Commercial Energy Plans Examiner

Commercial Mechanical Inspector
Disaster Response Inspector

Electrical Inspector
Energy Code Specialist

Fire Inspector I
Fire Inspector II

Green Building Residential Examiner
Master Code Professional

Mechanical Plans Examiner
Plumbing Inspector

Plumbing Plans Examiner
Residential Building Inspector

Residential Electrical Inspector
Residential Energy Inspector/Plans 

Examiner
Residential Fire Sprinkler Inspector / 

Plans Examiner
Residential Mechanical Inspector

Residential Plumbing Inspector

Professional Affiliations
International Code Council 

Texas Municipal League

Tenure at BVNA
10+

Total Years of Experience
46+

With more than 44 years of experience in the building industry, Greg Hallmark has 
amassed an impressive set of qualifications, among them Master Code Professional. 
His experience focuses mainly on inspection of commercial and residential buildings 
in the areas of electrical, plumbing, mechanical, structural, OSSF, backflow prevention, 
foundation stressing, and energy compliance.
As an inspector, Greg performs field inspections to determine compliance with 
the approved plans and all applicable Federal, State and local codes, ordinances, 
and standards.  Greg documents work, prepares technical reports, and maintains 
accurate records related to assigned work or projects. He also responds to requests 
for information, assists customers such as developers, contractors, and the public 
in resolving issues, and provides general information regarding permitting policies, 
procedures, building codes, standards and requirements, and other related matters.

Select Project Experience

Business Unit Manager 
Bureau Veritas North America, Inc.

 ▪ Manages inspection services for South Texas area
 ▪ Hires and trains inspection staff
 ▪ Responsible for operational and implementation functions of business unit
 ▪ Conducts follow up inspections to ensure quality
 ▪ Administers municipal contracts
 ▪ Performs inspections

Building Official/Inspector
City of Houston

 ▪ Performed HQS inspections on nine apartment complexes for the City of 
Houston, as part of its ongoing commitment to life safety.  Over 750 multi-
family homes were inspected under this program

Building Inspector 
Goodfellow Air Force Base - San Angelo

 ▪ Performed inspections for the base’s privatized military housing initiative in 
addition to issuing certificates of completion and preparing monthly reports 
requiring project updates

Building Inspector 
Hill Country Galleria - Bee Cave

 ▪ Performed inspections for this 1.5 million square foot, $192 million mixed use 
development anchored by Dillard’s, Cinemark Theater, Barnes & Noble and 
Dick’s Sporting Goods.

Greg Hallmark, C.B.O., M.C.P., R.A.S., Team Leader / Business Unit Manager
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Bureau Veritas North America, Inc. 

Joe Hysell, Plans Examiner
Education

B.S., Environmental Design

Registrations/Certifications
ICC Certified:

Accessibility Inspector/Plans 
Examiner

Building Plans Examiner
Commercial Energy Inspector

Commercial Energy Plans Examiner
Plumbing Inspector

Residential Energy Inspector/Plans 
Examiner

TX Dept. of Licensing & Regulation:
Registered Accessibility Specialist

Professional Affiliations
International Code Council

Texas Municipal League 

Total Years of Experience
38+

Total Years With BVNA
10+

Joe has developed a portfolio of project and employment history that has 
facilitated his ability to provide thorough and detailed plan review services. He 
has worked on projects from coast to coast ranging from high-rise structures 
to custom homes. He specializes in interpreting and enforcing the various 
building codes unique to the project location.

Select Project Experience

Plans Examiner 
Bureau Veritas

Performs technical review of building and construction plans for compliance 
with City and other applicable building codes, including but not limited to, 
architectural, electrical, plumbing, mechanical, and barrier-free accessibility. 
Consults with developers, owners, architects and engineers to provide 
alternative design criteria and solutions to non-conforming plans. Conducts 
a secondary review on plans assigned to other plans examiners to ensure 
quality. Some specific projects include:

Hyatt Lost Pines Resort
The Hyatt Lost Pines Resort, located in Bastrop, TX, is an expansive, 405-acre 
retreat with 492 guest rooms, spa facilities, a 24-hour Business Center, nature 
preserve, 18-hole golf course, and outdoor pool.

The Promenade Shops at The Spectrum
The Promenade Shops at The Spectrum is a mixed-use Lifestyle Center 
located in Pearland, TX. The project is valued at $150 million with 800,000 
square feet of space, and is part of a master-planned area called The Spectrum 
at Clear Creek.

The concept is to have an “Open Air” shopping environment, unique to this 
area and is the trend for our generation of consumers. This hybrid style 
marketplace is a mix of national specialty shops and restaurants, along with 
regional and local businesses. 

Phase I includes a 90,000 square-foot cinema, a 25,000 square-foot bookstore, 
50,500 square feet of restaurants, 200,000 square feet of specialty retail, a 
10,000 square-foot farmers’ market and a hotel.

Stone Hill Town Center
Located 12 miles northeast of Austin at the SWC of SH 130 and 45, Stone 
Hill Town Center serves the thriving communities of Pflugerville, Round Rock, 
Hutto and Taylor. This 196 acre master planned development has approximately 
1,000,000 square feet of retail space and 5,100 feet of street frontage. The Dell 
world headquarters and Samsung campus are within 5 minutes of Stone Hill 
Town Center, making Pflugerville home to many highly educated residents. 
Currently with ten anchor tenants, this development will ultimately include 
a luxury, multi-family project with 325 units, as well as hotel and professional 
offices.
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Bureau Veritas North America, Inc. 

David Chulak, Plans Examiner
Registrations/Certifications

ICC Certified:
 Building Plans Examiner

Residential Energy Inspector/Plans 
Examiner

Professional Affiliations
International Code Council

Texas Municipal League 

Total Years of Experience
20+

Total Years With BV
7+

David has over 20 years of public and private industry experience where he has 
played a role in providing plan review and code consulting services. Over the years 
he has examined commercial and residential plans for code compliance, including 
marinas, multi-family structures, and hotels. He is adept at working closely with 
architects, engineers, builders, and building officials to assist them in seeking solutions 
to their problems.

In addition to the above experience, David has been a consultant where he appears 
as an expert witness in court cases involving construction litigation as well as writing 
legal reports for disputes in construction litigation. He has also been instrumental in 
code changes and developments through the International Code Council.

Select Project Experience

Plans Examiner 
Bureau Veritas
Performs plan review services for clients throughout Texas. Responsible for reviewing 
and examining complex designs, specifications, and plans to ensure compliance with 
all building codes adopted locally and state-wide. Some specific projects include:

Best Western Hotel, Goliad, TX
Performed plan review services for this three-story, $3 million hotel project, 
which comprised 38,000 square feet and contains 50 units. The building features 
a continental breakfast area, fitness room, guest laundry, and a business center. All 
reviews for the Best Western Hotel were performed in accordance with the 2006 
IBC.

Mansions at Stone Hill, Pflugerville, TX
Performed plan review services for the Mansions at Stone Hill, a 370-unit multi-
family apartment community located on 16 acres in Pflugerville, TX. The complex has 
a total of 350,000 square feet and is valued at $40 million.

Grandview Elementary School, Grandview, TX
Performed plan review for the new elementary school located in Grandview, TX. The 
facility, encompassing approximately 85,000 square feet, consists of two classroom 
wings divided by administrative and core functions. Behind the administrative area 
are a large library, music suite, gymnasium and cafeteria. The primary academic wings 
include 20 classrooms, most of which are 825 square feet, two 900-square-foot 
computer labs, a Life Skills suite and two resource classrooms.

Wal-Mart Supercenter, Fort Stockton, TX
Performed plan review services for this $7 million, 90,000 square foot project on 
19 acres. He was also available to all field superintendents on this project, answering 
code related questions and assisting them with problem-solving issues related to 
code compliance.
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Bureau Veritas North America, Inc. 

Mary Fowler, Plans Examiner
Education

B.S. in Architecture, 

Registrations/Certifications
ICC Certified:

Building Plans Examiner 

TX Dept. of Licensing & Regulation:
Texas Board of Architectural 

Examiners - Registered Architect

Professional Affiliations
International Code Council

Texas Municipal League 

Total Years of Experience
32+

Total Years With BV
5+

With 32 years of experience in the construction industry, licensed by the State of 
Texas, and a portfolio of projects ranging from multi-million dollar facilities to single 
family dwellings, Mary has become an expert in performing plan review activities in 
the State of Texas.

Mary is well-versed in applying her technical knowledge and following proper plan 
review techniques to examine workmanship and materials, and detecting deviations 
from plans, regulations and standard construction practices.  She has the ability to 
analyze, problem solve and ensure work is completed on schedule; and has a reputation 
for thorough communication and documentation skills, accurately monitoring job 
progress, and practical knowledge and application of the building codes.
  

Select Project Experience

Plans Examiner                      
Bureau Veritas
As a plans examiner, Mary examines and approves building drawings, plans, and 
specifications of proposed construction and alterations/additions to existing structures 
to ensure compliance with all applicable Federal, State and local codes, ordinances, 
and standards.  She consults with developers, architects, engineers, contractors, and 
property owners to discuss technical requirements of plans; interpret regulations and 
recommend changes to correct plans to conform to the applicable codes.  Additionally, 
she provides technical assistance to inspectors. 

Plans Examiner                    
City of Plano
As a plans examiner for the City of Plano, Mary reviewed residential and commercial 
plans for compliance with the city’s adopted building and zoning codes.  She also 
collaborated with developers, contractors, architects, and home owners to resolve 
code deficiencies.

Production Intern Architect
HKS, Inc.
During her internship with HKS, Mary was engaged in creating the construction 
documents for health care and other commercial facilities.

Project Director
Habitat for Humanity, Inc.
During her internship with HKS, Mary was engaged in creating the construction doc-
uments for health care and other commercial facilities. Performed plan review and 
inspections for residential and commercial projects
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Bureau Veritas North America, Inc. 

Sam Paschal is a highly educated, accomplished member of our Plan Review team. 
He has served in the building departments of five cities over the course of his 
career, as well as working for corporations in planning and development roles. 
Sam’s past supervisory experience allows him to work with little directive or 
supervision, accomplishing tasks with speed and accuracy. We value the expertise 
and breadth of knowledge in the building safety industry he brings to our team of 
professionals.

Select Project Experience

Plans Examiner                      
Bureau Veritas

 ▪ Conducts plan reviews on behalf of our municipal clients
 ▪ Works closely with city staff members to ensure plan review is completed 

within the tightest possible time frame
 ▪ Maintains client relationships

Regional Development Manager                    
HFA, Ltd. 

 ▪ Provided commercial development assistance, serving as a liaison be-
tween architectural design team, clients and governing agencies to assure 
rapid building permit issuance.

Supervisor                     
Berryman & Heniga, Inc. 

 ▪ Supervised Plan Review and Building Inspection staff serving governmen-
tal agencies

 ▪ Provided interpretation of complex building codes
 ▪ Prepared contracts, model ordinances, Statement of Qualifications and 

other documents

Plan Review Supervisor                     
City of Grapevine

 ▪ Conducted plans review 
 ▪ Supervised clerical staff

Building Department Supervisor                     
City of Corinth

 ▪ Supervised plan review process
 ▪ Supervised field inspection process 

Executive Director of Development Services                     
City of Flower Mound

 ▪ Completed revision of Town Master Plan 
 ▪ Developed architectural standards as part of Master Plan

Education
M.A., Public Management

B.A.A.S.

Total Years of Experience
30+

Sam Paschal, Plans Examiner
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Bureau Veritas North America, Inc. 

Rocco Richardson, Plans Examiner
Registrations/Certifications

ICC Certified:
Permit Technician

Professional Affiliations
International Code Council

International Conference of Building 
Officials

Building Code Advisory Board

Total Years of Experience
20+

Total Years With BV
4+

Rocco Richardson has 20 years in the construction industry as a plumber and plans 
examiner. He is an experienced and competent professional, applying his technical 
knowledge and skills to ensure builders follow all applicable federal, State and local 
codes in the construction of both residential and commercial structures, as well as 
the renovation of same. 

He has the ability to analyze, problem solve and manage time to ensure project 
timelines proceed on schedule; Rocco has an earned a reputation for meticulous 
review processes, closely monitoring job progress, and utilizing practical and 
technical knowledge in the application of building codes.

  
Select Project Experience

Residential Plans Examiner                      
Bureau Veritas
As a residential plans examiner, Rocco examines and approves drawings, plans, 
and specifications of proposed residential construction and alterations/additions 
to existing residential structures to ensure compliance with applicable federal, 
State and local codes, ordinances, and standards.  

Plans Examiner                    
City of Amarillo
As a plans examiner for the City of Amarillo, Rocco reviewed residential and 
commercial plans for compliance with the city’s adopted building and zoning 
codes as well as State and federal codes and statutes. He provided technical 
assistance to staff, inspectors, architects, contractors and the public when 
complex issues needed to be defined.

Plan Review Division Supervisor
Maricopa County
In this role, Rocco provided administrative support and managerial back-up in 
the absence of the Building Official. He was responsible for the operations and 
supervision of commercial and residential construction review and the standard 
plan program. Rocco created and implemented department policy and directives 
and conducted weekly meetings for staff agenda items. He coordinated code 
training needs for the plan review staff and provided administrative and staff 
liaison services to the public, architects, and developers. He also implemented 
departmental policies and procedures for special projects such as foreclosures, 
abandoned projects and subdivisions

Plan Review Specialist
Maricopa County
Rocco designed and coordinated the implementation of the department’s new 
standard plan program, as well as coordinating and maintaining the operations of the 
program. He implemented the department’s terms and agreement policy for standard 
plans, designed the standard plan location and tracking system in Microsoft Excel, and 
reduced review time for production permits based on a standard plan file. 
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Bureau Veritas North America, Inc. 

David Shutt, Plans Examiner
Registrations/Certifications

Permit Technician Certification

Total Years of Experience
2+

Total Years With BV
2+

Select Project Experience

Residential Plans Examiner                      
Bureau Veritas
As a residential plans examiner, David examines and approves drawings, plans, and 
specifications of proposed residential construction and alterations/additions to 
existing residential structures to ensure compliance with applicable federal, State 
and local codes, ordinances, and standards.  

Software Trainer and Help Desk/Special Projects                   
Devonshire Real Estate & Asset Management

 ▪ Daily responsibility of being the primary trainer and contact for the 
management software (Rent Manager) used by the company.  In 2010, 
the company began using new management software and he was given 
the responsibility to learn the new program thoroughly and to train all 
employees company-wide on how to use it when it was implemented.

 ▪ Give several training sessions each year, both in person to large groups 
and via Go-To-Meeting to smaller groups.

 ▪ Receive calls (much like a help desk position) on a daily basis helping 
people at different locations with issues they encounter with the program 
and help them make corrections and instruct them on how to precede in 
the future.

 ▪ Responsible for making changes within the system.
 ▪ Receive spreadsheets from multiple utility companies containing resident 

utility data for many of properties and he imported that data into the 
system at the first of the month every month.

 ▪ Daily responsibility of being the sole person in the company responsible 
for executing Replacement Reserve Draws for the approximately four 
dozen apartment complexes that were managed. This entailed gathering 
check copies and invoices for capital expenditures, creating an Excel 
spreadsheet containing all the required information, copying bank state-
ments showing checks have cleared, obtaining lien waivers when neces-
sary, and submitting all of this information to the loan servicer for that 
property for approval.

 ▪ Devonshire did not have an I.T. department, so periodically he was re-
quested to help with I.T. related issues:  individual user problems, switch-
ing over to a new e-mail server, helping set up the company website, 
setting up new computer workstations and peripherals, etc.
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Bureau Veritas North America, Inc. 

David McGee, Plans Examiner
Registrations/Certifications

ICC Certified:
Residential Plans Examiner

Residential Building Inspector
OSHA:

PPE Program and Selection Training
8 Hour Supervisor Training

Certificate in Safety Practices for the 
Building Inspector

InterNACHI - Certificate in 
Inspecting Means of Egress

Class B1 Residential Building 
Inspector Certification

Total Years of Experience
9+

Total Years With BV
2+

David has worked in the construction industry in a variety of capacities for over 
nine years. 

  
Select Project Experience

Residential Plans Examiner                      
Bureau Veritas
As a residential plans examiner, David examines and approves drawings, plans, and 
specifications of proposed residential construction and alterations/additions to 
existing residential structures to ensure compliance with applicable federal, State 
and local codes, ordinances, and standards.  

Home Inspector in Training                   
Triple M LLC
Assisted in residential re-sell and new construction inspections as well as 
researched various construction techniques and code compliance issues. He also 
used CAD programs to draw existing floor plans.

Mission Work (Construction Projects)
Puerto Rico
Assisted in various construction projects for local churches including re-roofing 
(metal, rolled asphalt, and concrete roofs), re-stabilization of over-spanned roof, 
and various interior remodelling projects. 
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Bureau Veritas North America, Inc. 

Eric Vinson, Fire/Life Safety Plans Examiner and Inspector
Education

A.A., Emergency Management

Registrations/Certifications
TCFP Certified:

Master Arson Investigator 
Master Fire Inspector 

Master Firefighter 
Fire Instructor II 

Fire Officer I 
Fire Officer II

Professional Affiliations
Tarrant County Arson Task Force
Tarrant County Fire Investigators 

Association
Fire Protection Association of North 

Texas
Texas Chapter International 

Association of Arson Investigators
State Firemen’s & Fire Marshals’ 

Association of Texas

Total Years of Experience
40+

Total Years With BV
16+

Eric Vinson has more than 40 years of experience in firefighting and fire protection. He 
served as Fire Captain for 10 years in the City of Brownwood, Fire Chief for the City of 
Commerce, 10 years as an inspector investigator for the City of Keller, and is the retired 
Fire Chief for Parker County E.S.D.

Eric also has experience in the instruction of students in firefighting, as he was a Fire 
Recruit Instructor for Navarro College. In addition, Eric served as President two years 
in a row for the Tarrant County Fire Investigators Association.

Select Project Experience

Village at Fairview
Fairview, Texas
Conducted full fire protection services for the Village at Fairview, a new outdoor mall 
and lifestyle center consisting of numerous retail shell building structures, multi-family 
residential apartments, stand-alone anchor retail centers, and retail tenant finish-out 
spaces.  He worked with field superintendents and Town staff on a daily basis to ensure 
that all installations were in compliance with adopted codes.

Texoma Medical Center
Denison, Texas
Conducted full fire inspections for Texoma Medical Center, a health care facility with 
an 8 story tower with 200 beds and a 2 story medical office building.  He was also 
available to all field superintendents on this project, answering code related questions 
and assisting them with problem solving issues related to code compliance.

Yonder Inn Hotel
Beeville, Texas
Performed fire sprinkler and fire alarm inspections and reviews for the Yonder Inn 
Hotel in Beeville, Texas. Eric performed the inspections from the plan reviewing 
through the final inspections. 

Anytime Fitness
Anna, Texas
Performed the new sprinkler installation review on the Anytime Fitness located in 
Anna, Texas. The fitness center is not yet open to the public, and cost an estimated 
$170,000 in construction cost. It will be located off of the South Central Expressway, 
and is a 24 hour fitness gym. 
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Bureau Veritas North America, Inc. 

Brian is a certified fire code inspector and possesses more than 30 years 
of combined inspection and plan review experience for municipal agencies 
and private businesses. Brian has reviewed plans for new construction and 
tenant improvements to ensure proper fire protection system installation and 
code compliance, and supervised and trained inspectors to conduct routine 
inspections.

Select Project Experience

Fire Inspector and Plans Examiner
Bureau Veritas
2017 - Present
Assists jurisdictions in Texas with fire inspection, plan review, and annual 
inspection services. Projects include commercial and residential structures 
including new construction, tenant improvements, additions, renovations, etc. 
Conducts specialized reviews and inspections such as hazardous materials. 
Provides annual inspection for licensed facilities such as hospitals, nursing homes, 
assisted living, daycare, and foster care.

Captain 
Fort Worth Fire Department/City of Fort Worth
1988 - 2017
Served as Captain, which was obtained in 1999 and spent several years working 
with the Bureau of Fire Prevention. Duties included general fire code inspections, 
inspecting the installation of sprinkler fire alarm systems, overseeing the 
installation of above ground and underground fuel storage tank, monitoring the 
removal of underground storage tanks, inspection of high rise buildings, hospitals, 
and hazardous materials occupancies, managing inspection records, and managing 
other projects and tasks as assigned by the Fire Marshal. Served as Assistant Fire 
Marshal and acted as Fire Marshal in his absence. Involved in several cycles of 
code adoption. Served on committees to interview applicants for fire protection 
engineer positions. Conducted training classes for fire inspection and emergency 
medical response topics. 

Vocational Educator
Killeen ISD
1986 - 1987
Taught vocational agriculture and general agriculture mechanics at Killeen area 
vocational school.

Brian Hannah, Fire Plans Examiner and Inspector
Education

B.S., Vocational Education

Registrations/Certifications
Fire Fighter Basic (TCFP)

Inspector Basic (TCFP
Fire Service Instructor II (TCFP)

EMT-B TDH 

Total Years with BV
2+

Total Years of Experience
31+
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Bureau Veritas North America, Inc. 

Hershel has extensive experience in fire code interpretation and enforcement. 
He is especially proficient when it comes to meeting with people and explaining 
fire code issues and is willing to give examples as to why a section of the code is 
relevant and important.

Select Project Experience

Fire Inspector and Plans Examiner
Bureau Veritas
2016 - Present
Assists jurisdictions in Texas with fire inspection, plan review, and annual 
inspection services. Projects include commercial and residential structures 
including new construction, tenant improvements, additions, renovations, etc. 
Conducts specialized reviews and inspections such as hazardous materials. 
Provides annual inspection for licensed facilities such as hospitals, nursing homes, 
assisted living, daycare, and foster care.

Chief 
Travis County Fire Marshal Office
2005 - 2016
Managed a team which successfully reviewed many large projects including Circuit 
of the Americas Formula 1 Racetrack. He utilized IFC 2003, 2009, and 2015 codes.

Battalion Chief-Fire Marshal
Lufkin Fire Department
2000 - 2005
Began as a firefighter and through competitive examination achieved the rank of 
Battalion Chief-Fire Marshal. Dealt directly with fire codes and inspection work for 
Lufkin.

Hershel Lee, Fire Plans Examiner and Inspector
Education

A.S., Fire Protection Technology

Registrations/Certifications
ICC Certified Fire Marshal

TCFP - Master Firefighter, Inspector, 
Instructor, and Investigator

 Certified Fire Plans Examiner

Total Years with BV
3+

Total Years of Experience
16+
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Adam has extensive experience with fire and life safety management in 
commercial facilities, assuring optimum building compliance through the 
inspection and design review of fire and life safety systems, MEP systems, and 
civil components. He has the capacity to improve facility safety with in-depth 
knowledge of regulatory codes, gained through survey experience of multiple 
construction projects and proactive management.

Select Project Experience

Safety Programs Supervisor 
University of Texas Southwestern Medical Center
2016 - 2018
Managed concurrent large-scale high-rise construction projects ensuring fire 
and life safety systems are correctly implemented in the design and construction 
phases of the building. Achieve safety objectives of the project by assisting design 
team with the development of construction documents; manage and mitigate 
risk in support of ongoing safety initiatives. Conduct fire-and life-safety plan 
reviews for new construction and renovation projects. Perform fire and life safety 
surveys of multi-occupancy type facilities. Track, analysis and enforce correction 
of identified deficiencies. Respond to emergency calls; manage emergency scenes 
utilizing Incident Command System (ICS). Determine root cause of incidents in 
comprehensive accident investigations.

Shawnee Heights Fire Department 
Firefighter
2011 - 2014
Provided fire and rescue services in high-intensity situations as a confident 
decision maker in emergency events. Performed technical tasks safely in life-
threatening conditions.

Kansas State Fire Marshal’s Office
Fire Prevention Lead Inspector
2012 - 2013
Enforced compliance with national and state-fire and life-safety codes in State of 
Kansas. Reviewed blueprints/plans for new and remodeled buildings that ensures 
structures met fire safety codes. Conducted inspections and acceptance testing 
of newly installed fire protection systems. Inspected buildings for hazardous 
conditions and fire code violations, including accumulation of combustible 
material, electrical wiring problems, and inadequate or non-functional fire exits; 
outlined corrective actions to bring facilities in compliance. Performed life safety 
inspections of hospitals as a representative of CMS (Center for Medicare and 
Medicaid). 

Adam Lespreance, Fire Plans Examiner
Education

MEng, Advanced Safety Engineering and 
Management

Registrations/Certifications
NFPA:

Firefighter I
Hazmat Operations
Hazmat Awareness
Fire Inspector I-CFI

Fire Plans Examiner - CFPE
OSHA:

Principles of Ergonomics
Respiratory Protection

Industrial Hygiene

Total Years with BV
>1

Total Years of Experience
11+
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Brandon Westcott has over 30 years of combined experience in 
Commercial and Residential Construction and has been involved with the 
construction of everything from single family residential homes to 4 story 
hotels,  Army barracks, Walmarts/Strip malls, Restaurants, Offices, Medical 
offices, Warehouses, Tactical Vehicle Maintenance Facilities, Schools, etc.

Select Project Experience

ICC Code Compliance Specialis                 
US Army Corps of Engineers
Providing compliance/quality assurances inspections of all electrical, 
mechanical, plumbing trade. Assit with concrete, structural, civil, and other 
miscellaneous features of work. Involved with with projects worth over 
billions of dollars of new construction.

Assistant Building Official                     
City of Stillwater, OK
Planed and coordinated the inspection of residential, industrial and 
commercial buildings for compliance with all applicable codes. Investigated 
reports of hazardous building conditions and takes appropriate actions. 
Assured that residential, commercial and industrial projects meet 
requirements before building permits are issued. Prepared and submitted 
written reports and reviews reports prepared by field inspectors

Combination Inspector                   
City of Stillwater, OK
Reviewed and nforced building-related codes and performed on-site 
inspections of footings, foundations, framing, plumbing, mechanical systems, 
etc. Maintained records of building and inspection activity and completes 
related reports and issued certificates and permits.

Construction Superintendent                     
Westchester Development
Coordinated subcontractors, material and equipment, ensured that 
specifications are being strictly followed, and work is proceeded on 
schedule and within budget. Responsible for scheduling, inspections, quality 
control, and job site safety.

Construction Superintenden                 
Sundancer Homes
Schedule subcontractors, consultants, and vendors in critical path to ensure 
timely completion

Education
B.S., Degree 

Registrations/Certifications
ICC Certified:

Combination Inspector
Residential and Commercial Building 

Inspector 
Residential and Commercial Electrical 

Inspector 
Residential and Commercial Plumbing 

Inspector 
Residential and Commercial Mechanical 

Inspector
Building Plan Review

Accessibility Inspector/Plans Examiner

Tenure at BVNA
2+

Total Years of Experience
30+

Brandon Westcott, Inspector
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Brian brings 18 of experience in the plan review, permitting and inspections 
trades to BVNA team. Over those 16 years, he grew his career from an 
inspector to that of Building Official for the City of Texas City, overseeing 
the City’s Building Department activities.

Though his tenure in inspections is less than two decades, Brian started out 
working in HVAC, which has been of great benefit since he began his career 
in building and construction safety. He is known for his safety record, for 
which he was honored by the City of Texas City during his time there. This 
dedication to safety is an asset both to BVNA and to the municipalities with 
which we work.

Select Project Experience

Electrical Inspector
Bureau Veritas North America, Inc.
Performs electrical inspections for both commercial and residential struc-
tures on behalf of BVNA.

Chief Building Official
City of Texas City

 ▪ Managed daily operations of Building Division of the Community 
Development Department

 ▪ Oversaw permitting, inspections, Code Enforcement, Plan Review, 
Floodplain Management, and health inspections

 ▪ Delivered employee evaluations and prepared budgets

Building Inspector               
City of Texas City

 ▪ Reviewed construction plans for code ordinance compliance and 
performed and supervised field inspections

 ▪ Oversaw project management and inspections for all City Capital 
Improvement projects, including plan and specification review, bid-
ding, daily logs and reports and field inspection

 ▪ Performed field inspections, plan reviews, and issued permits

Registrations/Certifications
ICC Certified:

Building Inspector
Residential Electrical Inspector

Professional Affiliations
Mechanical and Electrical Board

Tenure at BVNA
3+

Total Years of Experience
18+

Brian Falk, Electrical Inspector
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City of  Houston
In order to maintain exemplary turnaround times, quality of review, and 
overall customer service, the City of Houston engaged the services of BV 
to augment City staff levels during peak activity. Since the beginning of 
the contract in July 2014, more than 700 plans have been shipped to BV’s 
technical center for review. The City of Houston continues to perform an 
internal review of the process and effectiveness of outsourcing overflow, as 
to both the volume outsourced and the quality and value of the outsourcing 
service. Recent projects include: George Bush Intercontinental Airport, 
Charles River Research Laboratory, ExxonMobil, Sky Sports Gym, Bellaire 
Richmond Pet Hospital, Houston Methodist Hospital, Holiday Inn, Sysco 
Corporation, Alief ISD Smith Elementary School, Kingwood United Methodist 
Church, Bank of America, Oxy Oil and Gas.

Dates of Service:
2014 - Present

Services:
Plan Review and 
Inspection Services

City of  Pflugerville
BV performed plan review and inspection services for Stone Hill Town 
Center, located in Pflugerville, TX. This 196 acre master planned development 
has approximately 1,000,000 square feet of retail space and 5,100 feet of 
street frontage. The project also includes a luxury, multi-family project with 
325 units, and is slated for hotel and professional offices as part of its future 
development.

Dates of Service:
2008

Services:
Plan Review and 
Inspection Services

e. Sample Projects
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Texas Rangers Stadium - City of Arlington
The Texas Rangers Major League Baseball team, in concert with the City 
of Arlington, Texas, endeavored to build a new stadium to accommodate a 
growing fan base, feature state-of-the-art technology, and provide climate 
controlled comfort for fans. The new ballpark, designed by HKS Architect, 
features a retractable roof and a price tag of nearly $1 Billion USD. The 
new ballpark is projected to hold over 40,000 fans and be complete in time 
for Opening Day 2020. The Texas Rangers and City of Arlington needed a 
code compliance team to serve as a one-stop-shop for building, fire, civil, 
and health code compliance. The high profile nature and complexity of the 
project requires cooperation, timely reviews, on-site  representation, and 
close communication between the design team, construction team, owner, 
City and code compliance consultant. Imperative to the Rangers organization 
and the City of Arlington is maintaining the project’s schedule and budget. BV 
was selected, through a competitive bid process, to provide comprehensive 
building, fire, civil, and health plan review and inspection services. The firm’s 
team is comprised of local plan reviewers and inspectors who have experience 
working on complex, high profile projects throughout Texas.

Dates of Service:
2017 - Present

Services:
Plan Review and 
Inspection Services
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f. Breakdown of Effort
BV’s lines of authority are presented in the firm’s organizational chart in the Staff Experience section. At the top of the 
communication chain is the firm’s Principal-in-Charge, Van Tran, C.B.O. Van is local to the Dallas area and has over 
20 years of experience in the building safety industry. He will be providing guidance to the project management team 
and can step in should any project pose significant code compliance issues or unique complexities. 

Dave Stephens, C.B.O., M.C.P., and Greg Hallmark, C.B.O., M.C.P., R.A.S.,  two highly seasoned building 
safety professionals, will be managing the plan review and inspection teams (respectively). They will work directly with 
the City’s designated representative and leadership to determine the processes and procedures expected during 
the provision of these services. These processes and procedures will be quickly and effectively documented and 
communicated to all BV personnel working on City projects.

Upon establishing these processes and procedures, BV’s managers will oversee the operations during the delivery 
of services. This will include assisting team members and permit applicants with questions, clarification on codes, 
distributing work effectively, managing workloads of team members, identifying need for additional resources, 
coordinating with City leaders and other stakeholders, and providing the City with reports. 

Proposed plans examiners will be providing plan review remotely on an as-needed basis utilizing the digital methods 
mentioned earlier. Team members are skilled in performing architectural, structural, mechanical, electrical, plumbing, 
fire, accessibility, energy, grading, and civil plan reviews. 

The firm’s proposed team will familiarize themselves with the requirements of the City of Missouri City before 
beginning work. BV has devoted a great deal of time and effort over the years to refining its approach and developing 
documentation to assist clients and train staff in understanding plan review procedures. BV’s team will work with the 
City and the project lead to develop a specific intake and tracking system which works for the City to meet its goals. 

Bureau Veritas is also able to overnight plans to its regional technical center in Plano, when necessary. The firm’s 
regional technical center is staffed with industry expert and plans examiners. 

Bureau Veritas’ team of inspectors is available to assist immediately. When called upon, inspectors will be equipped 
with tablets or laptop computers, cell phones, and the necessary equipment to perform building inspections on 
residential and commercial structures. Inspectors will perform all required inspections and re-inspections.

Bureau Veritas permit technicians will work with the City and other consultant staff to seamlessly intake plans and 
documents, log into the digital platforms, route to the appropriate plan reviewer,  answer plan review or inspection 
questions, and assist the public with a high level of customer service. Team members are prepared to quickly learn and 
become proficient in City policies, procedures, administrative, and technical regulations. The firm’s staff will be able to 
answer questions pertaining to inspections, plan approvals, business license approvals, and certificates of occupancy. 

Permit technician services may include:
• Interface with the public, internal staff, and related departments
• Review permit applications for completeness
• Accept, login, and route plans 
• Calculate and/or collect fees 
• Issue permits
• Maintain permit records
• Use jurisdiction permitting programs and/or software, where applicable
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g. References

Reference Scope

Jon Thompson, City Planning Director
City of Dripping Springs, Texas
511 Mercer Street
Dripping Springs, Texas 78620
Phone: 512-858-4699 x-224
E-mail: jthompson@cityofdrippingsprings.com

Client since 2005

Scope of Work:
Commercial and Residential Plan Review and 
Inspections

Carrie Orts, Permit Coordinator
City of Taylor, Texas
400 Porter Street
Taylor, Texas 76574
Phone: 512-365-3863
E-mail: carrie.orts@taylortx.gov

Client since 2011

Scope of Work:
Commercial and Residential Plan Review and 
Inspections

Steve Rogers, City Engineer
City of Terrell
201 East Nash Street
Terrell, TX 75160
Phone: 972-551-6600 ext. 240
E-mail: srogers@cityofterrell.org

Client since 2015

Scope of Work:
Commercial and Residential Plan Review and 
Inspections, Owner’s Representative and 
Inspection Services for the Terrell Police Station

Jeffrey Widmer, Building Official
City of Rockwall
385 S Goliad Street
Rockwall, TX
Phone: 972-772-6453
E-mail: jwidmer@rockwall.com

Client since 2017

Scope of Work:
Emergency Inspection and Building Evaluation
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L E T T E R 	 O F 	 I N T E R E S T 	

August 6, 2019  

City of Missouri City 
Attn: Purchasing Office 
1522 Texas Parkway 
Missouri City, TX 77489 
 
Subject: RFQ No. 19-353, Plan Review and Inspection Services  
 
Charles Abbott Associates, Inc. (CAA) is pleased to submit a proposal for as-needed 
Engineering Plan Review Services (Task B) to the City of Missouri City (City). CAA 
currently provides these services to the City of Conroe, TX. 
  
CAA is very familiar with as-needed engineering plan check services, as our sole 
business model is providing services to municipal governments in the form of plan 
checking, inspections and administration in the areas of engineering, environmental, and 
building and safety. Our Plan Review Service is provided by full-time and part-time plan 
reviewers, civil as well as structural and non- structural reviewers, throughout each 
region and available to meet additional workload as required. CAA will provide electronic 
plan review as well as daily pick-up and delivery of plans and specifications via a 
shipping service such as On- Trac or Eclipse at no additional cost to the City. Plans will 
be picked up and logged in the CAA plan review tracking system before being routed to 
the appropriate plan reviewer for review. CAA currently performs engineering, building 
and safety, and environmental plan check for cities in Texas, Nevada, Colorado and 
Georgia at our corporate office in Mission Viejo. 
 
All work will be performed under the direction of a licensed engineer who will review 
plans for compliance with all applicable codes, regulations, guidelines, and permits 
regarding grading, water quality, tract maps, parcel maps, street improvements, and 
other plan check services as required for engineering and development projects. Our 
experience in development review includes review starting at the entitlement stage and 
runs through construction document preparation, construction, and inspection stages. 
We have experience in a full range of different types and sizes of development, ranging 
from single rural properties to master planned communities, mixed use developments, 
planned unit developments and industrial/commercial business parks. 
 
Mike Podegracz, PE, is the project manager selected to work with the City to ensure that 
our policies, procedures, and manpower will provide the level of service the City desires. 
He will supervise the project and maintain continuous communication with the City to 
ensure the City is 100% satisfied with our staff, our turnaround times, the quality of our 
work, and the overall teamwork between our staff and yours. Should the City have any 
questions or require additional information, please contact Mike or myself. We look 
forward to meeting with you to further discuss your service needs.  
 
Sincerely, 
 
 
 
CHARLES ABBOTT ASSOCIATES, INC.  



 

Rusty R. Reed, PE President 
P R O J E C T 	 U N D E R S T A N D I N G 	

CAA’s engineering plan review team will review projects as assigned, including but not 
limited to: street improvement plans, grading plans, sewer and storm drain plans traffic, 
and various other improvements; tentative maps, tract maps, and utility easements; 
subdivision maps and professional studies. Projects will be reviewed in conformance 
with and in relation to conditions of approval, approved site plans and tentative maps, 
title reports and other development related documents. Our staff is technically qualified, 
trained, properly licensed and certified to provide all engineering plan review services to 
meet your workload needs, including following: 
 

Ø Provide plan reviews of the assigned project plans, in accordance with City’s 
adopted codes and amendments as well as the City’s plan check manual. Each 
plan review is assigned to an engineer with oversight of the project manager. The 
assigned engineer will be committed to the project and will furnish all subsequent 
submittal reviews for the project—the optimum way to maintain a consistent 
review and avoid “late hit” comments that have already been resolved in prior 
reviews. In cases where the project manager is the primary reviewer, another 
member of our firm will provide a quality control review.   

Ø CAA will provide such necessary and related functions as are normal practice for 
engineering review and control of private developments, including but not limited 
to: grading, erosion control, streets, storm drain, sanitary sewers reviewing and 
conditioning of land divisions and development – residential, commercial, and 
industrial plan review; drainage and hydraulics/hydrology reviews according to 
City and State methodologies, lot line adjustments, final and parcel map reviews, 
and assuring condition compliance. 

Ø CAA will review plan review submittal items and reports, including road structural 
section calculations; hydrology and hydraulic calculations; street layout and 
design; structure calculations not under building permit purview; traffic reports; 
and quantity estimates. Our team also has extensive experience with soil reports, 
grading, subdivision maps, street, sewer, storm drain, traffic signal, street 
lightning, retaining walls, and NPDES requirements. 

Ø CAA will ensure the completeness of submittals and document any deficiencies 
as needed. Our team will conduct site visits as necessary and interact with City 
personnel and private contractors to resolve any issues and answer any 
questions.   

Ø CAA will perform all plan checking services utilizing standard of care and practice 
in the profession of civil engineering, as well as perform all work in accordance 
with applicable local, State, and Federal standard codes and criteria. Our plan 
check team will familiarize themselves with all aspects of developmental 
regulations both within Harris and Fort Bend Counties, and various other design 
guidelines, and will familiarize themselves with any and all City Standards and 
amendments so that we may provide outstanding service in line with the 
expectations of the City. CAA will attend pre- and post- plan check meetings with 
the City at City Hall, or via teleconference, as requested by City staff.   

Ø CAA will provide timely plan review of the assigned project plans, maps, 
construction drawings and other materials in accordance with City’s adopted 



 

codes and amendments. Each plan review is assigned to an engineer with 
oversight of the project manager. The assigned engineer will be committed to the 
project and will furnish all subsequent submittal reviews for the project—the 
optimum way to maintain a consistent review and avoid “late hit” comments that 
have already been resolved in prior reviews. In cases where the project manager 
is the primary reviewer, another member of our firm will provide a quality control 
review. 

Ø CAA understands the importance of timely reviews and the cost to the 
development community caused by delays attributed to plan reviews, and pride 
ourselves on our ability to adhere to expected performance schedules at all 
times. CAA will review and return plans with written comments in less than 10 
business days for initial submittals for both small and larger projects. 
Resubmittals will be reviewed within 5 business days or less. CAA will pick-up 
and deliver plans and correspondence to and from the City at no additional 
charge to the City. Each plan review will be accompanied with a letter 
summarizing any redline comments. This letter can be addressed through the 
City Engineer, assigned staff, or directly to the Designer, based upon the City’s 
preference. A complete redlined set of drawings and any reports will be returned 
to the designer for their correction. 

Ø CAA will perform reviews remotely using electronic plan review through 
Bluebeam or other digital methods. 

Ø CAA will coordinate and communicate directly with permit and plat applicants 
when requested by the City. 

Ø In performing our duties we are always willing to meet with clients for pre-
construction meetings, construction meetings, or as needed to resolve complex 
plan review issues in the most efficient manner possible. CAA will also perform 
stormwater/drainage construction observation when requested. 

Ø CAA has assigned a Project Manager, Mr. Mike Podegracz, and a Project 
Engineer, Mr. Danny Chow, both of whom are a Professional Engineers licensed 
to practice in the State of Texas.  

Ø CAA personnel is well versed in all commonly used software programs, will 
maintain accurate records of any work performed for the City and provide 
detailed monthly reports.  

Ø CAA will ensure the completeness of submittals and document any deficiencies 
as needed. Our team will conduct site visits as necessary and interact with City 
personnel and private contractors to resolve any issues and answer any 
questions. 

 
 
 
 



 
 

	

 

F I RM ’ S 	 A B I L I T Y 	 T O 	 P E R F O RM 	 T H E 	WO R K 	

CAA provides the range of professional services our clients requires to handle all 
engineering plan review functions as well as a full range of other complementing 
municipal services. We understand that no two cities are alike, and we pride ourselves in 
customizing our services to meet the particular needs of the constituents we serve at 
any one location. 
 
Firm	Information	

Main Address:   27401 Los Altos, #220 
    Mission Viejo, CA 92691 
 
   (866) 530-4980 
    www.caaprofessionals.com 

Local Address:  9595 Six Pines, Bldg. 8, Level 2, Suite 8210 
    The Woodlands, TX 77380  

Entity type:   Corporation 

Federal Tax ID:  33-00753899   

Number of Employees: 210 

Year Established:  1984 

Project Manager  Mike Podegracz, PE, Regional Director 
    27401 Los Altos, #220 
    Mission Viejo, CA 92691 
 
   (949) 421-8447 
    mikepodegracz@caaprofessionals.com  
 

Primary Point of Contact: Frank Robinson, ICMA-CM (Retired) 

    9595 Six Pines, Bldg. 8, Level 2, Suite 8210 
    The Woodlands, TX 77380    
    Tel: (760) 885-9020 
    frankrobinson@caaprofessional.com  
 
Experience	

CAA has been providing professional services to a growing number of cities and 
counties since 1984. As a part of all our engineering services, we provide timely 
development review services. Our experience in development review includes review 
starting at the entitlement stage and runs through construction document preparation, 
construction, and inspection stages. We have experience in a full range of different types 
and sizes of development, ranging from single rural properties to master planned 



 

communities, mixed-use developments, planned unit developments and 
industrial/commercial business parks. 
 
The proposed team has many years of experience reviewing grading plans (rough and 
precise), stormdrain, water and sewer plans, street improvement plans, and traffic plans. 
As part of the review process, we also review tentative maps, tract maps, and utility 
easements, hydraulic and hydrology reports, soil reports, structural calculations, 
engineering reports, and traffic studies for compliance with state and local rules and 
regulations, as well as general engineering practice. 
 
CAA has the resources available to meet the City’s needs. We guarantee that we will 
commit the necessary resources required to achieve high-quality, fast turnaround 
engineering plan reviews. We take our commitment to superior services very seriously 
and undertake each project with a solemn professional obligation to serve the City and 
the owners, developers, engineers, and builders who process plans through the City’s 
plan review process. 
 
We have staff currently operating in and providing services for state and local 
governments in Texas, California, Nevada, and Georgia with fast response time and 
maximum efficiency. We will have daily pick-up and delivery via a delivery service or 
complimentary over-night mail service available in addition to web based digital review 
throughout the life of the contract, as well as web based mail, data, and plan review 
services. CAA will provide guaranteed plan review turnaround times that will meet or 
exceed the City’s expected review timeframe, and will provide on-call emergency staff as 
needed. Our staffing levels will remain proportionate with the City’s workload and ensure 
that all engineering plan reviews are conducted in an efficient and courteous manner 
that is responsive to the needs of the City and the public. CAA has the experience, 
knowledge, and ability to manage such tasks, assignments, and responsibilities while 
reducing the City’s financial and staffing burdens. Additionally, CAA has the ability to add 
certified and qualified staff whenever workload demands increase.   

Turnaround	Times	

All initial reviews will be returned within 10 business days for single family residential, 
small and large commercial projects, and improvement plans. Rechecks will be returned 
within 5 working days. These are maximum times, and we typically are able to turn 
around simple plan reviews in less than half the time. 
 
List	of	Available	Services	

The following table lists some of the additional services we provide to meet the needs of 
our clients: 
 
 
 
 
 
 
 
 



 

SERVICE ROLES SERVICES 
• Building Official  
• Building Inspector  
• Code Compliance Officer 
• Public Counter Technician  
• Public Works Director 
• City Engineer 
• Plan Reviewer 
• Fire Prevention Specialist/Inspector 
• Map Check Surveyor  
• Certified Environmental Trainers 
• Project/Construction Engineer 
• Landscape Manager/Supervisor 
• Landscape Architect  
• Redevelopment Agency Engineer 
• Assessment Engineer 
• Traffic Engineer 
• CASP Certified Specialist 

• Building & Safety Administration 
• Plan Review 
• Building Inspections 
• Accessibility Assessments  
• Grading and Improvement Review 
• Environmental Assessments 
• Municipal NPDES Programs 
• NPDES Review 
• Public Works Administrative Services 
• Public Works Contracting 
• Work Management and Budgeting 

Systems 
• Organizational/Personnel Audits 
• Evaluation of Fee Structures 
• Grant/Funding Applications 
• AB 939 Implementation 
• Pavement Management 
• Asset Management 

 

 
 
 
 
 



 
 

	

 

S T A F F 	 E X P E R I E N C E 	

We pledge the full resources and backing of our firm to assure that the City has the most 
efficient and cost effective engineering plan check services strategy available. Our 
proposed team is comprised of highly qualified and customer-service oriented people 
able to handle all aspects of the City’s engineering plan review process. CAA employs 
only highly qualified licensed and registered professionals with extensive construction 
experience. Our plan review staff works closely with engineers, architects, and 
designers, providing greater insight as to the constructability of design and the 
adherence to State and Federal codes, City rules and regulations, Subdivision Map Act 
and acceptable engineering practices. 
 
CAA’s project team chosen to serve the City includes the following Registered 
Professional Engineers licensed to practice engineering in the State of Texas with a 
proven track record in varied engineering projects. The combination of their talents will 
provide for both thorough and consistent service. All key personnel will be available for 
City projects on an as-needed basis. 
 

Ø Rusty Reed, PE is the President of Charles Abbott Associates, Inc. and 
oversees all client services. He is a Civil Engineer licensed in Texas, Florida, 
California, Arizona, Georgia, Utah, Colorado, and South Carolina. 

Ø Mike Podegracz, PE, is the project manager selected to work with the City to 
ensure that our policies, procedures, and manpower will provide the level of 
service the City desires. He will supervise the project and maintain continuous 
communication with the City to ensure the City is 100% satisfied with our staff, 
our turnaround times, the quality of our work, and the overall teamwork between 
our staff and yours. He is a licensed Civil Engineer in Texas, California, 
Colorado, Florida, Georgia, and Utah. He is located primarily in California, and 
will be at the City as needed.  

Ø Frank Robinson, ICMA-CM (retired) is the primary point of contact for the City 
and brings with him over twenty-28 years of comprehensive executive level 
management experience in local government. He is located in The Woodlands, 
Texas. 

Ø Danny Chow, PE has over 37 years of experience in management, planning, 
review, design, and construction of civil engineering projects. He is a licensed 
Civil Engineer in the States of Texas, California, Nevada, Oregon, Washington, 
Georgia, and Montana. Danny is  located at CAA headquarters in California. 

Ø Ron Grider, PE. has over 37 years of construction, public works, and building & 
safety experience. He has held the position of Building Official, County Engineer, 
Sr. Engineering Manager as well as numerous other key positions in the field, 
and is licensed in the states of Texas, Georgia, California, Colorado, Florida and 
Nevada. 

Ø Steve Ahuna, PE, is a licensed Civil Engineer in Texas, California, Colorado, 
Nevada, Florida, and Arizona with over 30 years of experience in architectural 
and structural review of residential and non-residential plans. Steve is located at 
CAA headquarters in California. 



 

CAA’s management approach has been highly effective in maintaining strict quality and 
contract compliance in the performance of similar projects. Our Project Team maintains 
these key qualities:  

Ø Highly qualified key personnel, with a Project Manager who has a proven track 
record managing similar and multi-task contracts; 

Ø Strict cost and schedule control procedures that address planning, scheduling, 
budgeting, performance evaluation, and quality control; 

Ø Proven success with project tracking and documentation procedures and systems 
to facilitate the early identification of performance issues; 

Ø Technical knowledge to perform the service(s); 

Ø Certification/Registration in the necessary disciplines to demonstrate their 
technical knowledge; 

Ø Ability to stay current with technology through ongoing training; and 

Ø Ability to communicate effectively with the City and the public. 

 



 
 

	

 

Rusty	R.	Reed,	P.E	

President	
Years of Experience  
42+  
 
Education  
B.S., Civil Engineering, University of Illinois  

Registration  
Civil Engineer in California, Arizona, Florida, 
Georgia, Texas, Utah, Colorado, and South 
Carolina  

License  
General Contractor “A” – California  

Mr Reed is the President of Charles Abbott Associates, Inc. He directs the firm’s 
business affairs and oversees all client services. Mr Reed is involved in all aspects of 
Environmental Services, Building and Safety, City Engineering, Planning, Public Works, 
Capital Improvement Programs and Redevelopment for CAA’s municipal clients. He is 
directly accessible to all our clients to ensure that performance standards, schedule and 
budget targets are met.  

Previous Project Experience  

• Wrote and identified codes, ordinances, and resolutions for implementation. 
• Administered city design services for preparation of plans, specifications, and 

construction; managed and administered engineering and public works permit 
procedures, inspection services and records.  

• Administered the implementation of Public Works Maintenance Contracts.  
• Developed short and long-range capital improvement programs, and coordinated and 

identified methods of funding.  
• Served as Town Engineer for the Town of Apple Valley for over 15 years. 

				KEY	QUALIFICATIONS	

Ø 	Registered	Civil	Engineer	

ØMunicipal	Background	

ØHands-on	Engineering	

Experience	

ØProject	Oversight	

ØProject	Commitment	

	



 
 

	

 

Mike	Podegracz,	PE 

Regional Director 
Years of Experience  
40+  
 
Education  
B.S., Civil Engineering, Loyola Marymount 
University, Los Angeles 
 
 
Professional Memberships 
American Society of Civil Engineers 
American Water Works Association 
International City Manager Association 
California City Manager Foundation 
 
Certifications  
Licensed Civil Engineer, California (C33445), Colorado (51626), Florida (81211), 
Georgia (PE 041120), Utah (10931759-2202) and Texas (131553) 
California Disaster Service Worker ID 80622 
 
Mr. Podegracz provides project management services for various commercial 
development and transportation related projects.  He is currently service as Project 
Manager for the City of Yucaipa’s Wildwood Canyon Road Freeway Interchange at 
Interstate 10 Project Study Report.  He is also providing Project Management Services 
for a mixed use commercial and residential development for the City of Twentynine 
Palms. 

Mr. Podegracz served as the City Manager for the City of Hesperia for over 10 years and 
was responsible for the direction, planning, organization, design, maintenance and 
management of a full service City that included Planning, Building and Safety, 
Engineering, Code Enforcement, Animal Control, Public Works (streets, storm drain, 
water and sewer), Finance and Community Relations.  The City contracted with the 
County of San Bernardino for Police and Fire Services. The City encompassed an area 
of approximately 75 square miles and served a population of approximately 96,000.  
Some of the major Capital Improvement Projects that were completed during this period 
included a $27 million railroad grade separation, a new $60 million freeway interchange, 
a new 58,000 square foot City Hall, a new 20,000 square foot library, a new 43,000 
square foot Police Station, a new 18,500 square foot Fire Station, and a new Public 
Works Corporation Yard. 

Prior to serving as City Manager, Mr. Podegracz served as Director of Development 
Services/City Engineer for the City of Hesperia for 5 years.  In this capacity, he served 
as the Public Works Director and oversaw the operation and maintenance of the City’s 
500 miles of street, 550 miles of water pipelines (including reservoirs, booster stations 
and water wells), 150 miles of sewer pipelines, and 25 miles of storm drains. He also 

				KEY	QUALIFICATIONS	

Ø Project	Management	Experience	

Ø City	Manager	Experience	

Ø Engineering	Experience	

ØMultiple	Certifications	

	
	



 

oversaw the implementation of a new Asset and Maintenance Management software 
system for the entire department. 

As City Engineer, Mr. Podegracz”s responsibilities included preparing plans, 
specifications and estimates for road improvement projects; administering the Capital 
Improvement Program; preparing hydraulic and hydrology design and analysis for 
drainage improvements; implementing the City’s Pavement Management Program; 
performing traffic studies for roadways; and reviewing, analyzing, and making 
recommendations on land development projects.   

Prior to working with the City, Mr. Podegracz provided consulting services for over 22 
years to governmental clients that included cities, counties, special districts and the 
federal government.  He was directly involved in the preparation of over 25 water master 
plans, wastewater master plans and Urban Water Management Plans.   

He was also involved in the planning, design and construction management of municipal 
infrastructure projects that included; roadway improvement projects including pavement 
overlays, pavement reconstruction, concrete curb, gutter and sidewalk, landscape and 
lighting; storm drain projects including concrete box culverts, channels and pipelines; 
water systems including large and small diameter pipelines, booster stations, water wells 
and above ground welded steel reservoirs, and; wastewater systems including pipelines 
and lift stations. 

 

Recent Project Experience  

• City Manager, City of Hesperia, CA 
• Director of Development Services/City Engineer, City of Hesperia, CA 
• Vice President and Project Manager, So & Associates Engineers, Inc. 
• Project Engineer, Brockmeier Consulting Engineers 

 
 



 
 

	

 

Frank	Robinson,	ICMA-CM	(retired)	

Regional Director 
Years of Experience  
28+  
 
Education  
Master's Degree in Public Administration, Sam 
Houston State University, Huntsville, Texas 
Bachelor's Degree in Political Science, University 
of North Texas, Denton, Texas 
 
Professional Affiliations 

• Texas City Management Association (TCMA)   
• Building Officials Association of Texas (BOAT) 
• International City/County Management Association, 2007 – present 
• International Downtown Association, 1994 – present 
• American Society for Industrial Security, 1982 – present 
• League of California Cities, 2008 - present 
• Rotary of Apple Valley, 2008 - present 
• Apple Valley Chamber of Commerce, 2008 – present 
 
Mr. Robinson brings with him over twenty-28 years of comprehensive executive level 
management experience in local government, serving City Councils and Boards of 
Directors, with a proven track record of leadership in public administration, economic 
development, tourism, and community relations.  

As Regional Director of CAA, he directs the services CAA provides throughout the state 
of Texas with a strong focus on customer service. 
	
Relevant Experience 
• Town Manager, Town of Apple Valley, California 
• President (Township Manager), The Woodlands Township, The Woodlands, Texas 
• Director of Public Safety, Greater Greenspoint Management District, Houston, Texas 
• Director of Security and Life Safety, Century Development Corporation, Houston, 

Texas 
• Director of Public Safety (Deputy City Manager position), City of West University 

Place, Texas 
• Captain/Administrative Division, University of North Texas Police Department, 

University of North Texas, Denton, Texas 
• Law Enforcement Officer, City of Denton Police Department, Denton, Texas 
 

				KEY	QUALIFICATIONS	
Ø Extensive	management	

experience		

ØMunicipal	experience	

Ø Leadership	in	public	
administration,	economic	
development,	tourism,	and	
community	relations	

	



 
 

	

 

Danny	Chow,	PE	

Registered Civil Engineer/Plan Checker 
Years of Experience  
37+  
 
Education  
M.S., Civil Engineering,  
California State University, Fullerton   
B.S., Electrical Engineering,  
California State University, Fullerton 
 
License 
Civil Engineer: California, Nevada, Oregon, 
Washington, Georgia, Texas, and Montana 
 
Professional Memberships 
American Society of Civil Engineers 
 
Certifications  
California Qualified SWPPP Developer (QSD) and Qualified SWPPP Practitioner (QSP) 
Georgia Soil and Water Conservation Level 2 Certification for Erosion Control Plan 
Design and Review 
 
Mr. Chow has over 37 years of experience in management, planning, review, design, 
and construction of civil engineering projects. Of his 21 years with Charles Abbott 
Associates, Inc., he has been in charge of and managed numerous CIP projects from 
funding, design, bidding, and construction through completion for several agencies as 
project manager and provided the highest level of service to those agencies. His past 
experience includes street maintenance and rehabilitation, street widening, flood control 
and storm drains, parking facilities, public transportation facilities, parks and recreations, 
and other CIP projects, as well as coordination with local, state, and federal agencies. 
Danny has provided civil reviews for numerous projects in California, Nevada, Georgia, 
and Texas. His review experience ranges from grading plans, street improvement plans, 
drainage plans, hydrology and hydraulics, water plans, sewer plans, NPDES, 
engineering reports of various types, as well as assessment districts. 
 
Recent Project Experience   
• Review of drainage studies, storm drain plans, grading plans, street improvement 

plans, water plans, sewer plans, erosion control plans, SWPPP, and other 
development related documents 

• Design (street rehabilitation, realignment, widening, overlay, storm drain, and public 
parking) 

• Review of Engineering Studies (hydrology, hydraulics, cost analysis, and 
geotechnical) 

• CIP Management 
• Public Works Inspections 
• Bus Transit Center design and construction management 

				KEY	QUALIFICATIONS	

ØRegistered	Civil	Engineer	

ØConstruction	Management	

ØMunicipal	Background	

ØCIP	Experience	

ØDesign	Experience	

Ø Experience	with	Federally	Funded	
Projects	

ØProject	Scheduling	



 

Ron	Grider,	PE,	CBO,	QSD 

Regional Director 
Certified Building Official/Plans 
Examiner/Inspector 
Years of Experience  
37+  
 
Education  
B.S., Civil Engineering, California State 
University, Los Angeles 
 
Professional Licenses 
Professional Engineer GA, CA, CO, FL, 
NV,TX 
 
Certifications  
CALBO Certified Building Official 
ICC Certified Building Official (0878901-CB) 
IAEI Certified Electrical Inspector 
ICC Certified Building Inspector (0878901-B5,K1,10) 
ICC Certified Electrical Inspector (0878901-K2,E5) 
ICC Certified Mechanical Inspector (0878901-M5,K4,44) 
ICC Certified Plumbing Inspector (0878901-P5,K3,34) 
ICC Certified Plans Examiner (878901-K6) 
ICC Certified Combination Inspector (0878901-K8,K4,C8,50) 
ICC Certified Combination Dwelling Inspector (0878901-R5,56) 
ICC Certified Fire Inspector I (878901) 
OES/CALEMA DISASTER SERVICE WORKER (61525) 
Level IB Certified Inspector 
Level II Certified Design Professional 
Certified Access Speclialist (CASp) 
Qualified SWPPP Developer (QSD) 
 
Mr Grider has over 37 years of construction, public works, and building & safety 
experience. He has held the position of Building Official, County Engineer, Sr. 
Engineering Manager as well as numerous other key positions in the field. Well known in 
the public sector as a compassionate leader focused on customer service, he is routinely 
involved in the presentation of building code, engineering principles and advancing the 
cause of preventing life loss and protecting property . As Director for CAA, he directs the 
services CAA provides in building and safety, engineering, and fire prevention. He is 
also responsible for quality control and evaluation.   

Professional Memberships & Affiliations   
Member American Society of Civil Engineer (ASCE) 
Member Structural Engineers Association of Southern California (SEAOSC) 
Member Structural Engineers Institute (SEI) 

				KEY	QUALIFICATIONS	

Ø Extensive	Project	Management	
Experience	

ØRegistered	Civil	Engineer	in	CO,	NV,	
CA,	FL,	and	TX	

ØMunicipal	Experience	

ØHands-on	Public	Works	Experience	

Ø Extensive	Plans	Review	Experience	

ØMultiple	Certifications	

	



 

Member California Building Officials (CALBO) 
Member International Code Council (ICC) 
Safety Assessment Emergency Services – State of California SAPC61525 
 



 
 

	

 

Steve	Ahuna,	PE,	CBO		

Registered Civil Engineer/Certified Plans 
Examiner 
Years of Experience   
31+ 
 
Education  
M.S., Applied Economics, Santa Clara 
University, Santa Clara, CA  
B.S., Architectural Engineering, California 
State University, San Luis Obispo 
 
Professional Memberships 
ICC, CALBO, SEAOSC, ASCE 
 
Certifications    
ICC Certified Building Official (1036330-CB) 
ICC Certified Plans Examiner (1036330-B3) 
ICC Certified Plans Examiner UBC (1036330-60)	 
OES/CALEMA DISASTER SERVICE WORKER 
Post Disaster Assessment SAP 
 
Registration   
Civil Engineer in California (C 34264), Colorado, Nevada, Florida, Arizona and  
Texas 
 
Mr. Ahuna has over 30 years of experience in architectural and structural review of 
residential and non-residential plans. He has plan review experience working for both 
private and municipal entities. Prior to working as a plan checker, he worked for a private 
consulting structural engineering firm as a design engineer for residential and non-
residential buildings. He will oversee the plan review staff in the review of plans and 
calculations for compliance with adopted codes and any adopted amendments. 
 
Recent Project Experience 
• 3-Story Senior Complex, Laguna Niguel, CA 
• 20 Unit Townhouse Project, Huntington Beach, CA 
• Several Industrial/Office Buildings, Huntington Beach, CA 
• Preliminary Review of a 300 Unit Condo Project, Huntington Beach, CA 
• Nevada Cancer Institute 
• Fairfield Apartments 
• City of Laguna Niguel Community Center, Laguna Niguel, CA 
• Forbes Road Apartments 6 Story Parking Structure, Laguna Niguel, CA 
• Retail Stores Building, Calimesa, CA 
 

 

 

				KEY	QUALIFICATIONS	

Ø Licensed	and	Certified	

ØCertified	Building	Official	

ØBuilding	Plans	Examiner	

ØPE	License	CA,	CO,	NV,	FL	and	AZ	

ØMunicipal	Experience	

Ø Structural	and	Architectural	Review	

Ø Extensive	Plans	Review	Experience	

	



 
 

	

 

S AM P L E 	 P R O J E C T S 	

1. Client’s Company Name: City of Conroe 

Client Address: 505 West Davis Street, Conroe TX 77305 

Contact’s Name: Paul Virgadamo 
Contact’s Title: City Manager 
Contact’s Telephone & FAX: (936) 522-3003 

Contact’s Email: pvirgadamo@cityofconroe.org 

Scope of Services/Products Provided: Civil engineering, building & safety, plan check and 
inspection services 

Project Completion Date & Value: 2019 - ongoing 

2. Client’s Company Name: Town of Apple Valley 

Client Address: 14955 Dale Evans Parkway, Apple Valley, CA 92307 
Contact’s Name: Doug Robertson 
Contact’s Title: Town Manager 
Contact’s Telephone & FAX: (760) 240-7000 

Contact’s Email: applevalley@applevalley.org 

Scope of Services/Products Provided: Civil engineering, building & safety, plan check and 
inspection services 

Project Completion Date & Value: 1990 - ongoing 

3. Client’s Company Name: City of Peachtree City 

Client Address: 153 Willowbend Road, Peachtree City, GA 30269 

Contact’s Name: Dave Borkowski 
Contact’s Title: City Engineer 
Contact’s Telephone & FAX: (770) 631-2538 

Contact’s Email: dborkowski@peachtree-city.org 

Scope of Services/Products Provided: Civil engineering plan check services 

Project Completion Date & Value: 2017 - ongoing 

 

 



 
 

	

 

B R E A K DOWN 	 O F 	 E F F O R T 	

Engineering plan review services would be conducted by experienced civil engineers 
who have performed similar work for cities in Texas, California, Georgia, Colorado and 
Nevada. CAA is extremely efficient in the review of engineering and building plan 
checks, and most all effort related to this service will involve technical review. 

It is anticipated that there will be minor involvement in the administrative function, which 
will deal with processing the plans for intake and return, and in processing monthly 
reports. Similarly, there will be some involvement in the managerial function, which will 
deal with Quality Control. 

However, it is anticipated that at least 90 percent of the breakdown for this service will 
be technical. 



 
 

	

 

R E F E R E N C E S 	

The following table contains a list of CAA’s engineering plan review clients with an 
outline of services provided to each client, as well as the period of time that we have 
been performing the referenced service. We are extremely proud of our track record and 
the length of time we have continuously provided services to our clients. We invite you to 
contact any of our clients to obtain their opinion of the services we provide for them. 

ENGINEERING REFERENCES SERVICES SINCE 

City of Conroe 
Paul Virgadamo, City Manager 
(936) 522-3003 
505 West Davis Street, Conroe TX 77305 

Engineering Plan 
Review 

2018 

City of Peachtree City 
Dave Borkowski, City Engineer 
(770) 631-2538 
153 Willowbend Rd., Peachtree City, GA 30269 

City Engineering Plan 
Review 

2017 

City of Banning 
Patty Nevins, Community Development Director 
(951) 922-3120 
99 E. Ramsey St., Banning, CA 92220 

Building & Safety  
City Engineering As 
Needed 

2015 

City of Riverdale  
Scott Wood, City Manager  
(770) 909-5480 
971 Wilson Road, Riverdale, GA 30296 

Building & Safety  
City Engineering 
Public Works 

2012 
 

City of Cypress  
Douglas Dancs, Director of Public Works  
(714) 229-6752 
5257 Orange Avenue, Cypress, CA 90630 

Engineering Plan 
Check 
Building Inspection 
NPDES Inspection 
and Plan Review 

2008 

City of Aliso Viejo  
David Doyle, City Manager  
(949) 425-2500 
12 Journey, Suite 100, Aliso Viejo, CA 92656 

Building & Safety  
Engineering Support  
Code Enforcement 
Environmental 

2002 

Town of Apple Valley  
Lori Lamson, Assistant Town Manager 
(760) 240-7000 
14955 Dale Evans Parkway, Apple Valley, CA 92307 

Building & Safety  
Public Work 
Administration 
Town Engineering 

1990 
 

City of Twentynine Palms  
Frank Luckino, City Manager 
(760) 367-6799 
6136 Adobe Road, Twentynine Palms, CA 92277 

Building & Safety  
City Engineering 
Traffic Engineering 

1993 

City of Yucaipa  
Ray Casey, City Manager  
(909) 797-2489 
34272 Yucaipa Boulevard, Yucaipa, CA 92399 

Building & Safety  
Engineering Support 
Fire Marshall Services 

1993 
 

City of Hidden Hills  
Kerry Kallman, City Manager 
(818) 888-9281 
6165 Spring Valley Road, Hidden Hills, CA 91302 

Building & Safety  
City Engineering  

1990 
 



 

ADDITIONAL MUNICIPAL REFERENCES SERVICES SINCE 

City of Emerson 
Todd Heath, Assistant City Manager  
(770) 382-9819 
700 Highway 293, Emerson, GA 30137 

Building & Safety 
 

2019 

Spalding County 
Chad Jacobs, Community Development Director 
(770) 467-4254 
119 E. Solomon Street, Griffin, GA 30223 

Building & Safety 
 

2019 

Town of Keenesburg 
Debra Chumley, Town Manager 
(303) 732-4281 
140 S. Main Street 
Keenesburg, CO 80643 

Building & Safety 
Code Enforcement 

2019 

City of Covington 
Scott Gaither, Planning & Zoning Director  
(770) 385-2178 
2116 Stallings Street, Covington, GA 30014 

Building & Safety 
 

2018 

City of Albany/Daugherty County 
Paul Forgey, Director Planning, Development 
Services & Code Enforcement 
(229) 438-3901 
240 Pine Avenue, Suite 300, Albany, GA 31702 

Building & Safety 
 

2017 

Town of Bennett 
Deb Merkle, Community Development Manager  
(303) 644-3249 
401 S First Street, Bennett, CO 80102 

Building & Safety 
 

2017 

City of Jackson 
Kay Pippin, Mayor  
(770) 775-7535 
134 South Oak Street, Jackson, GA 30233 

Building & Safety 
 

2017 

City of Stockbridge 
Camilla J. Moore, Community Development Director  
(678) 833-3354 
4640 North Henry Boulevard, Stockbridge, GA 30281 

Building & Safety 
 

2017 

City of South Fulton 
Shayla Reed, Community Development Director 
(470) 809-7700 
Industrial Blvd. Atlanta, GA 30336  

Building & Safety 
 

2017 

City of Wheat Ridge 
Kenneth Johnstone, Community Development 
Director 
(303) 235-2844 
7500 W. 29th Ave., Wheat Ridge, CO 80033 

Building & Safety 
 

2016 

Town of Lyons 
Victoria Simonsen, Town Administrator 
(303) 823-6622 
432 5th Avenue, Lyons, CO 80540 

Building & Safety 
 

2016 

City of Ojai 
Steve McClary, City Manager 
(805) 646-5581  

Building & Safety 
Code Enforcement 
 

2016 



 

401 S. Ventura Street, Ojai, CA 93023 

City of Cleveland 
Connie Tracas, City Administrator 
(706) 865-2017 
85 South Main Street, Cleveland, GA 30528 

Building & Safety 
 

2016 

City of Dahlonega 
Bill Schmid, City Manager 
(706) 864-6133  
465 Riley Road, Dahlonega, GA 30533 

Building & Safety 
 

2016 

City of Rancho Palos Verdes 
Lauren Ramezani, Sr. Administrative Analyst- Public 
Works 
(310) 544-5245 
30940 Hawthorne Blvd., Rancho Palos Verdes, CA 
90275 

Building Plan Check 
Environmental/NPDES 
 

1984 
2016 

City of Lake Forest 
Angela Redding, City Manager 
(949) 461-3575  
25550 Commercentre Drive, Suite 100 
Lake Forest, CA 92630 

Street Maintenance 
 

2016 

City of Hogansville 
Lisa Kelly, City Clerk 
(706) 637-8629 
400 East Main Street, Hogansville, GA 30230 

Building & Safety 
 

2016 

City of Avalon 
Jordan Monroe, Management Aide 
(310) 510-0220 x 128 
410 Avalon Canyon Rd., Avalon, CA 90704 

Environmental/NPDES 2015 

City of Brookhaven 
Patrice Ruffin, Director of Community Development 
(404) 637-0500  
4362 Peachtree Road, Brookhaven, GA 30319 

Building & Safety  
Code Enforcement 
 

2015 

City of Moreno Valley 
Ahmad Ansari, Director of Public Works 
(951) 413-3000 
14177 Frederick Street, Moreno Valley, CA 92552 

Environmental/NPDES 2014 

City of Pico Rivera 
Gladis Deras, Associate Engineer 
(562) 801-4332 
6615 Passons Boulevard, Pico Rivera, CA 90660 

Environmental/NPDES 2014 

City of Calimesa 
Bonnie Johnson, City Manager  
(909) 795-9801 
908 Park Avenue, Calimesa, CA 92320 

Building & Safety Full 
Service 
Planning 
Public Works 
Code Enforcement 

2014 

City of Carson City 
Lee Plemel, Director Community Development  
(775) 283-7075 
108 E. Proctor St., Carson City, NV 89701 

Building & Safety Full 
Service 
 

2014 



 

City of San Dimas 
Krishna Patel, Community Dev. Director   
(909) 394-6200 
245 E Bonita Ave, San Dimas, CA 91773 

Environmental/NPDES 
 

2014 
 

City of Forest Park 
Angela Redding, City Manager 
(404) 608-2300 
785 Forest Parkway, Forest Park, GA 30297 

Building & Safety  
 

2014 

City of Manchester 
Doug Westberry, City Manager 
(706) 846-3141 
P.O. Box 366, Manchester, GA 31816 

Building & Safety  
Code Enforcement 

2014 

City of Griffin  
Kenny Smith, City Manager (770) 229-6406 
100 South Hill Street, Griffin, GA 30223 

Building & Safety  2014 

City of Duarte 
Craig Hensley, Community Dev. Director 
(626) 386-6835 
1600 Huntington Dr, Duarte, CA 91010 

Building & Safety 
Inspection & 
Plan Check, 
Code Administration 

2013  
 

City of Redondo Beach 
Geraldine Trivedi, Project Manager 
(310) 372-1171 
415 Diamond Street Redondo Beach, CA 135277  

Environmental/NPDES 2013 

City of Palmetto  
William Shell, City Administrator 
(770) 463-3377 
509 Toombs Street, Palmetto, GA 30268 

Building & Safety  
City Engineering 

2012 

City of La Palma 
Laurie Murray, City Manager 
(714) 690-3334 
7822 Walker Street, La Palma, CA 90623 

Building & Safety 
Environmental/NPDES  
 
 

2012 
 

City of Laguna Hills  
Ken Rosenfield, Assist. City Manager/Public Services 
Director 
(949) 707-2655 
24035 El Toro Road, Laguna Hills, CA 92653 

Street Maintenance 
 

2012 
 
 

City of Laguna Woods 
Chris Macon, City Manager 
(949) 639-0500 
24264 El Toro Road, Laguna Woods, CA 92637 

Environmental/NPDES 
 

2010 
 

City of Los Alamitos 
Les Johnson, Community Dev. Director  
(562) 431-3538 
3191 Katella Avenue, Los Alamitos, CA 90270 

Building & Safety 
Environmental/NPDES 

2010 
 

City of Pomona 
Julie Carver 
Environmental Programs Supervisor 
(909) 620-2261 
505 South Garey Ave, Pomona, CA 91766 

Environmental/NPDES 
 

2010 
 



 

City of Rancho Santa Margarita  
Cheryl Kuta, Development Services Director  
(949) 635-1800, ext. 6707 
22122 El Paseo, Rancho Santa Margarita, CA 92688 

Building & Safety  
Environmental  
Public Works  
Code Enforcement 
 

2007 
 
 
 

City of Fountain Valley  
Matt Mogensen, Building and Planning Director  
(714) 593-4436 
10200 Slater Avenue, Fountain Valley, CA 92708-
4736 

Building & Safety  
 

2004 

City of Stanton  
Kelly Hart, Community Dev. Director  
(714) 890-4213 
7800 Katella Avenue, Stanton, CA 90680 

Building & Safety  2004 

Town of Pahrump  
Pam Webster, County Manager 
(775) 751-7075 
400 N. Highway 160, Pahrump, NV 89060 

Building & Safety  
Environmental 
County Engineering 

1998 
 

City of Mission Viejo  
Elaine Lister, Community Dev. Director  
(949) 470-3000 
200 Civic Center, Mission Viejo, CA 92691 

Building & Safety  
Public Works  
Plan Check 
Public Works 
Inspection  

1995 
 

City of Camarillo 
Dave Norman, City Manager 
(805) 388-5307 
601 Carmen Drive, Camarillo, CA 93010 

Building & Safety  
Public Works 
Inspections 
Environmental/NPDES 

1994 

Town of Yucca Valley  
Shane Steuckle, Community Dev. Director  
(760) 369-7207 
57090 Twentynine Palms Highway, Yucca Valley, CA 
92284 

Building & Safety  
 

1992 
 

City of Moorpark  
Troy Brown, City Manager 
805-517-6221 
799 Moorpark Avenue, Moorpark, CA 93021 

Building & Safety  
Environmental/NPDES 
 

1988 
 
 

 



 
 

	

 

R E QU I R E D 	 F O RM S 	



 
 

RFQ No. 19-353 
August 8, 2019  Page 1 of 19 
 

 
 

JULY 25, 2019 
 

REQUEST FOR QUALIFICATIONS (RFQ) NO. 19-353 
 

Plan review for commercial building applications, and inspection services 
 

COMMODITY CODE(S): 925-36 OR 925-17 OR 911-40 
 

ISSUED BY THE PURCHASING OFFICE OF THE CITY OF MISSOURI CITY, TEXAS 
 
Sealed responses, subject to the terms and conditions of this RFQ, for the above referenced professional 
service must be received by the Purchasing Division of the Missouri City, at City Hall, 1522 Texas 
Parkway, Missouri City, Texas 77489 by 2:00 P.M., August 8, 2019. Responses received after the 
specified time will be returned unopened. All necessary information and addendums may be obtained 
from the following websites: http://www.txsmartbuy.com/sp. 
 
 
____________________________________________________________________________ 
LEGAL NAME OF CONTRACTING COMPANY 
 
 
___________________________________ ________________________________________ 
CONTACT PERSON      TITLE 
 
 
                      
TELEPHONE NUMBER FACSIMILE NUMBER E-MAIL ADDRESS 
 
 
____________________________________________________________________________ 
COMPLETE MAILING ADDRESS   CITY/STATE   ZIP 
 
 
____________________________________________________________________________ 
___________________________________________________________________________ 
COMPLETE STREET ADDRESS (if different)   CITY/STATE  ZIP 
 
 
 
_______________________________________________ 
AUTHORIZED SIGNATURE 
  

http://www.txsmartbuy.com/sp
Sarah Ellington
Charles Abbott Associates, Inc. (CAA)

Sarah Ellington
Rusty R. Reed

Sarah Ellington
President

Sarah Ellington
(866) 530-4980

Sarah Ellington
rustyreed@caaprofessionals.com

Sarah Ellington
9595 Six Pines, Bldg. 8, Level 2, Suite 8210

Sarah Ellington
The Woodlands, TX

Sarah Ellington
77380

Sarah Ellington
27401 Los Altos #220

Sarah Ellington
Mission Viejo, CA

Sarah Ellington
92691
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EXHIBIT “C” 
 

I,                                  , 
being an adult over the age of eighteen (18) years and the undersigned authorized representative 
of                     (hereafter 
referred to as “Company”), do hereby verify that the above-named Company, under the provisions 
of Subtitle F, Title 10, Texas Government Code, Chapter 2270:  

 
(1)  Does not boycott Israel; and  
 
(2)  Will not boycott Israel during the term of this Agreement with the City of 
 Missouri City. 

 
Pursuant to Section 2270.001, Texas Government Code, the following term has the following 
meaning: 
 

1. “Boycott Israel” means refusing to deal with, terminating business activities with, or 
otherwise taking any action that is intended to penalize, inflict economic harm on, or limit 
commercial relations specifically with Israel, or with a person or entity doing business in 
Israel or in an Israeli-controlled territory, but does not include an action made for ordinary 
business purposes. 
 
 
 

              
Signature       Date 
 
STATE OF TEXAS § 
 § 
COUNTY OF ______________ § 
 
 
 
This instrument was acknowledged before me this _____ day of ___________________, 2019, 
by        . 

 
 

                    
       

  Notary Public, State of Texas 
 

 

Sarah Ellington
Rusty R. Reed

Sarah Ellington
Charles Abbott Associates, Inc. (CAA)

Sarah Ellington
08/06/2019

Sarah Ellington
6th

Sarah Ellington
August
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August 6, 2019 

 

 

City of Missouri City Purchasing Department 

Solicitation ID: 19-353 FIRE PLAN REVIEW  

1522 Texas Parkway  

Missouri City, Texas 77489 

 

RE:  Letter of Interest and Statement of Qualifications 

 

 

I hereby submit this letter of interest and desire to assist the City of Missouri City with Fire Code 

Reviews as outlined in Section C of the scope  

 

I enjoy working in and with the public sector as I have my entire professional career:  

 

• I have been working in some capacity with the professional fire service and 

prevention divisions since 2000.  

• I was an Assistant Chief over a prevention division and responsible for the 

oversight and enforcement of building and fire ordinances for ten years.   

• I have drafted ordinances for the City of Missouri City for model year codes 

2003, 2006, 2012, and 2015.   

• I am very versed in the International Code Collection (ICC) model codes and the 

National Fire Protection Association (NFPA) standards as well as a voting 

member of each.  

• I have worked with many large developers on complex projects including high-

pile storage, hazardous materials, manufacturing operations, dust producing, cold 

storage, and food processing.  

• I have worked with the City of Marble Falls Fire Department as a consultant to a 

recent multi-story mixed use development as well as their hiring assessment 

center for a full-time Fire Marshal.  

• I am very familiar with the Municipal and political processes associated with the 

public sector.   

• I am comfortable speaking to the public and elected officials and feel I have a 

good ability to explain provisions to lay personnel so they have a good 

understanding.   

 

I feel my background and experience is a seamless fit for the City of Missouri City and I can 

maintain a streamlined process for the fire plan review process; as I have done since November 

2018 for the City.  I included a list of certifications and references for your review.  Clarification 

of any information can be discussed in further detail upon review.   

 

 

 

 

CERTIFICATIONS 
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• Master Fire Inspector- Texas Commission on Fire Protection 

• Master Fire Investigator- Texas Commission on Fire Protection 

• Master Firefighter- Texas Commission on Fire Protection 

• Instructor II- Texas Commission on Fire Protection 

• Advanced Peace Officer- Texas Commission on Law Enforcement  

• Police Instructor- Texas Commission on Law Enforcement 

 

  

REFERENCES 

 

• Joseph Esch – Economic Development Coordinator 

City of Missouri City  

713-305-9925 

 

• Dan Muniza – Vice President 

Trammell Crow Companies- Industrial Developments  

dmuniza@trammellcrow.com 

 

• Peter Jacobs – President 

Rubicon Realty  

281-313-0000 

 

SCHEDULE OF SERVICES 

 

Contractor will serve as a fire protection plan reviewer to the City of Missouri City.  This 
agreement is for expedited plan reviews that will be completed in ten (10) business 
days; receiving plans from the permits office and returning upon completion.  These 
services will include fire plan review of the following systems as required by City 
Ordinance Chapter 38 Article II Section 32 and the International Fire Code (IFC) 2015 
Edition:  
 
Subsection 105.7.1 Automatic Fire-Extinguishing Systems  
Subsection 105.7.4 Fire Alarm and Detection Systems 
Subsection 105.7.5 Fire Pumps and Related Equipment 
Subsection 105.7.12 Smoke Control or Smoke Exhaust  
Subsection 105.7.14 Standpipe Systems  
Subsection 105.7.16 Underground Private Fire Mains 
IFC Section 503 Site Access and Access to Buildings  
IFC Section 505 Premise Identification 
IFC Section 506 Key Boxes 
IFC Section 507 Water Supply (Appendix B) 
IFC Section 604 Emergency and Standby Power Systems  
IFC Section 606 Mechanical Refrigeration  
IFC Section 607 Elevator Operation and Fire Service Operation 
IFC Section 608 Stationary Storage Battery Systems  
IFC Section 609 Commercial Kitchen Hoods  

mailto:dmuniza@trammellcrow.com
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IFC Section 610 Commercial Kitchen Cooking Oil Storage  
IFC Chapter 8 Interior Finish, Decorative Materials and Furnishings 
IFC Chapter 9 Required Fire Protection Systems  
IFC Section 906 Portable Fire Extinguishers  
IFC Chapter 20 Aviation Facilities  
IFC Chapter 21 Dry Cleaning  
IFC Chapter 22 Combustible Dust  
IFC Chapter 23 Motor Fuel-Dispensing Facilities and Repair Garages  
IFC Chapter 24 Flammable Finishes  
IFC Chapter 28 Lumber Yards  
IFC Chapter 32 High-Piled Storage  
IFC Chapter 50 Hazardous Materials  
IFC Chapter 61 Liquified Petroleum Gases 
 
*Excluded include High-Rise Fire Command, Fuel Fired Appliances, Fire Resistive 
Construction, Means of Egress, Semi-Conductor Fabrication, Organic Coatings, Tents, 
and Combustible Fibers as well as provisions for existing occupancies. 
 
SCHEDULE OF FEES  

Compensation shall be made based on the following schedule:  
 

1. Subsection 105.7.1 Automatic Fire-Extinguishing Systems:  
A. Fire sprinkler system installation (first 10,000 square feet)      $150.00 
B. Each additional 10,000 square feet                                               $ 75.00 
C. Remove, add, or relocate 1-25 sprinkler heads                           $ 75.00 
D. Remove, add, or relocate over 25 sprinkler heads                     $150.00 
E. Specialty systems including Dry systems, foam systems,  

or anti-freeze systems reviews will be in addition to 
fees from A and B above.                                                   $150.00 

 
2. Subsection 105.7.4 Fire Alarm and Detection Systems 

A. Fire Alarm System installation (first 20,000 square feet)          $100.00 
B. Each additional 20,000 square feet                                              $ 75.00   

 
3. Subsection 105.7.5 Fire Pumps            $150.00   
 
4. Subsection 105.7.12 Smoke Control or Smoke Exhaust                     $100.00 
 
5. Subsection 105.7.14 Standpipe Systems (per 2 connections)                 $100.00 
 
6. Subsection 105.7.16 Underground Private Fire Mains                              $150.00  
 
7. Transport/ Courier to and from, per set of plans                                  Actual Cost  
 
8. IFC Section 503 Site Access and Access to Buildings           $150.00 
 
9. IFC Section 505 Premise Identification             $25.00 
 
10. IFC Section 506 Key Boxes                                                                          $25.00 
 
11. IFC Section 507 Water Supply (Appendix B)                                            $150.00 
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12. IFC Section 604 Emergency and Standby Power Systems                      
$100.00 
 
13. IFC Section 606 Mechanical Refrigeration                                               $1500.00 
 
14. IFC Section 607 Elevator Operation and Fire Service Operation             $100.00 
 
15. IFC Section 608 Stationary Storage Battery Systems                               $150.00 
 
16. IFC Section 609 Commercial Kitchen Hoods Required                              $50.00 
 
17. IFC Section 610 Commercial Kitchen Cooking Oil Storage                       $50.00 
 
18. IFC Chapter 8 Interior Finish, Decorative Materials  
                   and Furnishings                                                                               $250.00 
 
19. IFC Chapter 9 Required Fire Protection Systems                                       $75.00 
 
20. IFC Section 906 Portable Fire Extinguishers                                              $150.00 
 
21. IFC Chapter 20 Aviation Facilities                                                             $1500.00 
 
22. IFC Chapter 21 Dry Cleaning                                                                        $350.00 
 
23. IFC Chapter 22 Combustible Dust                                                                $350.00 
 
24. IFC Chapter 23 Motor Fuel-Dispensing Facilities and Repair Garages    $300.00 
 
25. IFC Chapter 24 Flammable Finishes                                                            $350.00  
 
26. IFC Chapter 28 Lumber Yards                                                                      $500.00 
 
27. IFC Chapter 32 High-Piled Storage                                                              $750.00 
 
28. IFC Chapter 50 Hazardous Materials                                                           $1000.00 
 
29. IFC Chapter 61 Liquified Petroleum Gases                                                 $350.00 

 

*All subsequent reviews following the initial review will be fifty-percent of the review fee.   

 

 

 

 

 

Respectfully,    

 

Curtis Campbell 
Curtis Campbell 

CURT Services, L.L.C. 
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B. Understanding of the Project

Our team has spent decades working closely with local governments to build safe, livable, business-friendly 
communities. By applying best practices, we create operational efficiencies, such decreased cost, reduced 
turnaround and response times, and increased customer satisfaction (Evaluation Criteria G). 

A P P R O A C H  
Building Services is our specialty—Missouri City will benefit from the depth and breadth of our experience gleaned 
over nearly three decades across the country. We understand the value that comes along with a convenient and 
efficient building department. The sooner we get renovations or new plans approved, the sooner property owners 
and developers can start building. The sooner they can build, the sooner they can begin realizing the revenue 
benefits of their investment. Streamlining this process not only creates overall customer satisfaction but helps 
entice developers to invest in Missouri City, thereby increasing the City’s allure and assets. 

T r a n s i t i o n  

We implement a 30-day phase-in upon contract execution, even for as-needed services. Our operations transition 
team is onsite on the first day of operations, interviewing current staff to ensure continuity and retention of key 
skills and experience. As part of the transition, we implement 
the SAFEbuilt operations playbook, change management and 
communication plan focused on optimizing cost efficiencies 
and reducing risk. 

E d u c a t i o n a l  A p p r o a c h  t o  H i g h  
C u s t o m e r  S e r v i c e  

We understand that building department processes and procedures can be confusing, as well as frustrating to 
property owners, developers, contractors and others no matter if it is their first or 100th time building in your 
community. For this reason, our staff take a proactive and personalized approach in our service delivery, whereby 
we educate each client that engages with your building department. Meaning each client receives: step by step 
explanation of the process; transparent communication; identification of timelines and costs; checklists of 
requirements needed for approvals; and advice and consultation to streamline approvals. 

S C O P E  
As part of our overall approach and risk mitigation, we specifically selected the proposed staff to serve the City 
based on their credentials and experience. All have been previously vetted through our extensive talent 
acquisition process and remain with SAFEbuilt as a result of our retention practices. 

Table 1.Project Scope 

S e r v i c e s  D e l i v e r a b l e s  

B u i l d i n g  C o d e  a n d  P l a n n i n g  R e v i e w  

Provide as-needed Building Plan Review 
Services and Landscape Zoning & 
Landscaping Plan Review Services for 
compliance with applicable state and federal 
laws, and the current version of the Missouri 
City, Texas, Code of Ordinances, Building 
Code (Chapter 14, Article II) and all zoning 

§ All Plans Examiners possess/maintain required
licenses/certifications and experienced to review the
plans assigned

§ Possess knowledge and have experience with all City
requirements as described in the Scope

§ Track plans with CommunityCore
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Table 1.Project Scope 

S e r v i c e s  D e l i v e r a b l e s  

map amendments and special use districts 
adopted by ordinances. 

§ Utilize electronic plan review. Hard copy plans are reviewed
in guaranteed turnaround times

§ Transmit plans with Bluebeam
§ Return all emails/voicemails within 24 hours
§ Determine scope of project prior to plan review
§ Conduct pre-plan review meetings, as necessary
§ Review all construction documents and plan set
§ Utilize compliance checklists during plan reviews
§ Provide the following in plan review letter –

ü Cite the applicable construction drawing
sheet number(s)

ü Note code section(s) and provide the
code language

ü Provide a brief, but concise comment explaining the
identified issues

§ Return approved plans/associated documentation to
applicant in a timely and professional manner.

§ Provide design advice only in the context
of achieving code compliance (written and
verbal communication)

§ Perform plan reviews within specified timeframes
§ Communicate valuation/fee updates to

Permit Technician/City

E n g i n e e r i n g  P l a n  R e v i e w  
The firm shall have qualified staff thoroughly 
familiar with all aspects of developmental 
regulations both within Harris and Fort Bend 
Counties, and applicable state laws. Staff 
assigned to perform developmental reviews 
for the City shall be thoroughly familiar with 
City’s code of ordinances, City’s 
infrastructure design manual, Fort Bend 
County and Harris County Infrastructure 
Design Criteria’s. 

Firm and staff shall have demonstrated 
experience of performing thorough and 
timely reviews similar to the Missouri City’s 
development review process. The firm and 
staff should be able to provide construction 
inspection services to conform with City’s 
approved plans and specifications and 
approved product list. 

§ All Plans Examiners possess/maintain required certifications
and experienced to review the plans assigned

§ Possess knowledge and have experience with all City
requirements as described in the Scope

§ Track plans with CommunityCore
§ Utilize electronic plan review. Hard copy plans are reviewed

in guaranteed turnaround times
§ Transmit plans with Bluebeam
§ Return all emails/voicemails within 24 hours
§ Determine scope of project prior to plan review
§ Conduct pre-plan review meetings, as necessary
§ Confirm allowable building height and setbacks are based on

occupancy and do not exceed the prescriptive minimum per
the Code

§ Verify the proposed building and/or addition is located
within the jurisdiction’s setback requirements and
property lines

§ Review all construction documents and plan set
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Table 1.Project Scope 

S e r v i c e s  D e l i v e r a b l e s  

The selected firm and staff will serve as an 
extension of City staff and supplement 
resources on an as-needed basis, sometimes 
at short notice. The City reserves the right to 
hire one or more qualified firm (s) to provide 
the above services at its discretion and to 
manage the work-flow. The selected firm 
shall also be able to perform the reviews 
remotely and transmit review comments 
using digital methods (such as “Bluebeam”). 

§ Utilize compliance checklists during plan reviews 
§ Provide the following in plan review letter – 

ü Cite the applicable construction drawing  
sheet number(s) 

ü Note code section(s) and provide the  
code language 

ü Provide a brief, but concise comment explaining  
the identified issues 

§ Return approved plans/associated documentation to 
applicant in a timely and professional manner.  

§ Provide design advice only in the context  
of achieving code compliance (written and  
verbal communication). Make suggestions  
for corrections of defects to bring structure  
into compliance. 

§ Perform plan reviews within specified timeframes 
§ Communicate valuation/fee updates to  

Permit Technician/City 

F i r e  C o d e  R e v i e w s  

Contractor will serve as a fire protection 
commercial plans reviewer to the City of 
Missouri City. This agreement shall apply to 
expedited plan reviews requested of 
Contractor by the City for the systems 
and/or equipment listed below. Contractor 
shall complete each of such plan reviews 
and return all documentation, analysis, 
conclusions or any other associated work 
product to the City permits office within ten 
(10) business days after the Contractor 
receives the applicable plans, not including 
the date of receipt. Such plan review shall 
be conducted by the Contractor for the 
following systems and/or equipment for 
which a construction permit is required by 
the 2015 edition of the International Fire 
Code (“IFC”), as adopted by Section 38-31 
and amended by Section 38-32 of Article II 
of Chapter 38 of the Missouri City Code*: 

§ All Plans Examiners possess/maintain required certifications 
and experienced to review the  
plans assigned 

§ Possess knowledge and have experience with all City 
requirements as described in the Scope  

§ Track plans with CommunityCore 
§ Utilize electronic plan review. Hard copy plans are reviewed 

in guaranteed turnaround times 
§ Transmit plans with Bluebeam 
§ Return all emails/voicemails within 24 hours 
§ Determine scope of project prior to plan review 
§ Conduct pre-plan review meetings, as necessary 
§ Provide fire protection commercial plan review as described 

in the RFQ 
§ Review plans for compliance adopted fire codes, applicable 

local amendments and ordinances 
§ Coordinate plan review with applicable departments 

including local fire districts/authorities 
§ Review all construction documents and plan set 
§ Utilize compliance checklists during plan reviews 
§ Provide the following in plan review letter – 

ü Cite the applicable construction drawing  
sheet number(s) 
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Table 1.Project Scope 

S e r v i c e s  D e l i v e r a b l e s  

*includes all IFC Sections, Subsections and
Chapters listed in the RFQ, as well as
exclusions

ü Note code section(s) and provide the
code language

ü Provide a brief, but concise comment explaining the
identified issues

§ Return approved plans/associated documentation to
applicant in a timely and professional manner.

§ Provide design advice only in the context
of achieving code compliance (written and
verbal communication). Make suggestions
for corrections of defects to bring structure
into compliance.

§ Perform plan reviews within specified timeframes – 10
business days

§ Communicate valuation/fee updates to
Permit Technician/City

I n s p e c t i o n s  

To provide inspection services on residential 
and commercial building projects (building, 
plumbing, electrical, final site, and 
mechanical HVAC) for structures in which 
permits have been issued by the City of 
Missouri City. Inspection services shall be 
conducted under the City’s and all other 
federal, state and local laws, rules, 
regulations, directives, codes and 
ordinances for Building Inspections, Zoning 
and Infrastructure services. 

§ All Inspectors possess/maintain required certifications and
are experienced to perform compliant inspections

§ Review assigned inspections prior to beginning the day.
Follow-up with any customers as applicable and obtain all
required materials

§ Efficiently plan and route inspections based on
requested items

§ Wear/display proper identification
§ Adhere to the AM/PM or specified time inspection requests
§ Notify the contractor/homeowner prior to arrival
§ Utilize inspection checklists and code books to enforce

conditions for discretionary permits
§ Verify approved plans are on site
§ Verify construction has not deviated from approved plans
§ Utilize inspection checklists
§ Result inspections in the field
§ Review the reports and comments on site
§ Send qualified inspectors for special investigations
§ Conduct research as required for special investigations
§ Return all messages (phone and email) from prior day/night
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P l a n  R e v i e w  T u r n a r o u n d  T i m e s  

The following table outlines SAFEbuilt’s proposed plan review turnaround times for the City: 

Table 2. Plan Check Turnaround Times 

T y p e  o f  P r o j e c t  I n i t i a l  C h e c k  R e c h e c k  

Single Family Dwelling 5 working days or less 5 working days or less 

Tenant Improvements 5 working days or less 5 working days or less 

Apartments 10 working days or less 5 working days or less 

Commercial/Industrial 10 working days or less 5 working days or less 

Fire Code Review 10 working days or less 5 working days or less 

Large Commercial – over $15M 15 working days or less 5 working days or less 

*Expedited review available at mutually agreed upon turnaround 

B e n e f i t s  o f  R e m o t e  P l a n  R e v i e w   

We have a National Building and Engineering Plan Review Team in Firestone, Colorado, and Fire Code 
Officials/Plans Examiners near Atlanta, Georgia. The successful program gives our clients access to best-in-industry 
Plans Examiners on either an as-needed or full-time basis. 

With our national plan review program, Missouri City can access multi-disciplinary Plans Examiners as-needed. 
Given your fluctuating permit requests, we offer the City the best use of resources to manage workloads.  

è Access to multi-disciplined plan reviewers. Credentialed staff can be to find—staffing all positions 
necessary is financially difficult. Remote plan review provides the City with access to credentialed multi-
discipline Plans Examiners across the country.  

è Remote and concurrent reviews. Access to a national network of plan review staff allows for concurrent 
plan review across multiple time zones, speeding up review turnaround times. The outcome—clients 
don’t complain about turnaround time delays which essentially equal delays in development and mean 
delays in completing revenue-producing projects.   

è Expedited Plan Review. National access to reviewers gives Missouri City the ability to expedite plans  
(at an additional cost) through the process for clients that have short deadlines or have fallen  
behind schedule.  

è No more complaints about turnaround times. Remote reviews have a strict workflow process that 
increases efficiencies with the ability to view outstanding permits and status of each project.  

è Remote access & increased transparency. Clients can conveniently submit their plans and monitor their 
status remotely, reducing the need to sit and wait in a building department office or wait by the phone. 
Clients can access the portal anytime, anywhere without restrictions to office hours.  

 





C. Ability to Perform the Work
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C. Ability to Perform the Work 

In November 1992, SAFEbuilt began providing exceptional Community Development services to local 
governments. Today, we are a national leader performing value-added professional, technical and consulting 
services in 24 states and the District of Columbia for the efficient delivery of third-party solutions. (Evaluation 
Criteria B, C and I). 

While we started by simply providing construction inspections and plan review for several communities in 
Northern Colorado, our areas of service have expanded over the past 27 years to include:  

è Full Service and Supplemental Building 
Department Operations 

è Residential, Commercial and  
Industrial Plan Review  

è Building, Mechanical, Electrical, and 
Plumbing Inspection 

è Fire Plan Review  
è Code Enforcement 
è Permit Technician 

è Certified Building Official 
è Community Development  

Automation Software 
è Expedited Plan Review, Inspections, and 

Engineering for Special Projects 
è Housing Authority Inspections 
è Planning and Zoning Services  
è Disaster Recovery 
è Arborist and Landscape Design

Over the decades, our capacity has grown to more than 1,100 full-time employees, providing flexibility and 
economy of scale to nearly 1,000 communities like yours.  

Q U A L I F I C A T I O N S  
We have extensive experience working with communities of similar size, with similar needs. Even though some of 
the services you require are on demand, our team is ready to seamlessly provide Building Code and Planning 
Review, Engineering Plan Reviews, Fire Code 
Reviews and Inspection Services, continuing 
your positive image with residents and 
business.  

Although the City has its own distinct 
characteristics and needs, our work in Fort 
Worth, Keller and Allen has prepared us well 
to work with you. In total, we have 39 
contracts with municipalities in Texas and 
provide the services requested in the City’s 
Scope. With our far-reaching presence in the 
state, you can be confident that we have the 
ability to perform the work. 

Working together with the City, we will deliver 
services efficiently and accurately, meeting 
the needs presented in the RFQ. All proposed 
staff are current on all certifications and are 
fully compliant with continuing education requirements. In addition, our team is well-versed in understanding and 
working in compliance to the following: Texas Department of Licensing and Regulation; Texas State Board of 
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Plumbing Examiners; City’s Code of Ordinances; 2015 International Code Council (ICC); 2017 National Electrical 
Code (NEC). Our proposed team is committed to meeting all requirements, including the following codes: 

è 2015 International Building Code
è 2015 International Residential Building

Code
è 2015 International Plumbing Code
è 2015 International Fuel Gas Code
è 2015 International Mechanical Code
è 2015 International Property

Maintenance Code

è 2015 International Energy Conservation
Code

è 2015 International Existing Building
Code with resource A

è 2015 International Fire Code and all
other required fire codes

è 2017 National Electric Code NFPA 70

Before engineering plan review begins, all Plans Examiners will be thoroughly familiar with all aspects of 
developmental regulations both within Harris and Fort Bend Counties, as well as the City’s code 
of ordinances, infrastructure design manual, Fort Bend County and Harris County Infrastructure 
Design Criteria. 

To support our approach presented in Section B – Understanding the Project, we provide the following 
fundamental elements: 

Table 3. SAFEbuilt Fundamental Service Elements 

Concentrated Focus on Cost-Saving Approaches and Methods. Because we serve many municipalities and 
agencies, we constantly improve and adapt our methods to provide our clients with the most cost-effective 
services. We share a wealth of recommendations gained from our varied experience with other communities 
across the Texas to help keep our clients’ budgets on track. 

Tailored, Responsive Services. We are skilled at assessing time commitments, developing an accurate work 
plan and applying dedicated, professional personnel. We quickly fine-tune staffing levels, adjusting to 
changes in plan review, inspection, and front counter activity—always maintaining the highest level of 
customer service. SAFEbuilt hand-picks staff uniquely qualified and experienced to deliver the exact services 
requested. 

Swift Turnarounds and Expedited Services. With extensive experience in the digital plan review process, 
our staff excels at providing prompt turnarounds. We easily match, and more often beat, required 
turnaround deadlines. 
Effective Coordination with other City Departments. Our teams are trained to promote collaboration and 
cooperation with other departments and agencies. Effective communication, respect, and adaptability to 
the unique needs of the City are key to successful partnerships. 
A Wealth of Code Knowledge and Building Industry Experience. Our staff are fully licensed and certified at 
the highest industry standards. In fact, more than 20 master licensed and master certified professionals are 
employed by SAFEbuilt. Many personnel also serve as popular educational instructors and lecturers, sitting 
on leading boards and committees for organizations developing and implementing important code 
regulations. In addition, SAFEbuilt professionals stay current with the latest procedures and product uses, 
e.g., green building and accessibility.
Technology Enabled Cost-Saving Solutions. SAFEbuilt delivers a suite of digital options for jurisdictions—
quick digital plan reviews, including electronic versions of plan comments with an optional, easy-to-use 
online web application for submittal, tracking and approval of digital plans; and available full scanning and 
archival services. 
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Table 3. SAFEbuilt Fundamental Service Elements 

Concentrated Focus on Cost-Saving Approaches and Methods. Because we serve many municipalities and 
agencies, we constantly improve and adapt our methods to provide our clients with the most cost-effective 
services. We share a wealth of recommendations gained from our varied experience with other communities 
across the Texas to help keep our clients’ budgets on track. 

Tailored, Responsive Services. We are skilled at assessing time commitments, developing an accurate work 
plan and applying dedicated, professional personnel. We quickly fine-tune staffing levels, adjusting to 
changes in plan review, inspection, and front counter activity—always maintaining the highest level of 
customer service. SAFEbuilt hand-picks staff uniquely qualified and experienced to deliver the exact services 
requested. 
Environmentally Friendly Practices. Our corporate policy supports a healthy environment, reduces our 
carbon footprint, and promotes environmental stewardship through environmentally preferable purchasing 
and other sustainability actions. Our digital plan review system bypasses paper use, and all possible SAFEbuilt 
documents are printed double-sided on recycled, post-consumer content paper. 

F U R N I S H  A L L  L A B O R ,  M A T E R I A L ,  T O O L S ,  E Q U I P M E N T  
Currently, we provide all labor necessary to conduct inspections for the City, as well as the material, tools 
and equipment to perform all work required. We supply all equipment, tools and materials for all of our 
projects across the nation, including: 

è Laptops
è Vehicles
è Safety equipment

è iPad
è Mobile Phones
è SAFEbuilt-branded professional clothing

SAFEbuilt also provides sufficient staff to perform all required services on every contract. A continued 
contract with the City—with the addition of plan review—is no exception. 

F I N A N C I A L  S T A B I L I T Y  
SAFEbuilt is backed by private equity—The Riverside Company—out of Cleveland, Ohio, giving us a robust 
annual budget. Since its founding in 1988, The Riverside Company has invested in more than 560 
acquisitions.  As of April 2018, Riverside's global investment portfolio includes more than 80 companies 
with approximately 18,000 employees. Riverside has offices and makes investments across North 
America, Europe and the Asia-Pacific region. The firm’s investors include some of the world’s leading 
pension funds, endowments, funds of funds, insurance companies and banks. 

With Riverside’s backing, our financial strength affirms our ability to deliver services consistently for the 
duration of the contract and beyond. 

B I D  P R I C E  S U F F I C I E N T  T O  P A Y  W A G E S  A N D  I N S U R A N C E  
We are skilled at assessing time commitments, developing an accurate work plan and assigning 
personnel. In fact, SAFEbuilt hand-picks staff uniquely qualified and experienced to deliver the exact 
services requested. Using this information, we carefully craft our bid price, making certain it is sufficient 
to pay wages and insurance. In addition, we have the company’s substantial resources available, if 
necessary. See above.





D. Sta� Experience
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D. Staff Experience

Due to our far reach across many states, we can utilize staff when/where needed, adjusting our service 
levels based on need. Hiring and retaining qualified staff is the foundation for any successful technical and 
customer-centric operation. Through our work with similar communities in Texas, as well as our valued 
staff longevity, you can be assured our team will provide the necessary resources, expertise and customer-
focused attitude throughout the contract (Evaluation Criteria A, D and E). 

We do not intend to subcontract any of the work for the Missouri City contract. 

S T A F F  
Between our National Plan Review, Fire Code Review and Landscape Plan Review offices, and Building 
Inspectors located in Texas, we are fully staffed with employees prepared to accommodate Missouri City’s 
Building Code and Planning Review, Engineering Plan Reviews, Fire Code Reviews and Inspection Services. 

In addition to the Plans Examiners listed below, SAFEbuilt has 48 Plans Examiners across the nation to 
help cover any spikes in your permit applications, if needed. 

Staff experience is included on the following pages. 

Table 4. Assigned Staff 

N a m e  a n d  R o l e  L o c a t i o n  P e r c e n t a g e  

o f  T i m e  

Chad Johnson, Project Manager 
Regional Operations Director 

Scottsdale, Arizona 15 Percent 

Lee Swain, Client Liaison  Fort Worth, Texas 15 Percent 

Barry Kramer, Lead Plans Examiner Firestone, Colorado 
National Plan Review 
Office 

As-Needed 

Matt Rood, PE, Structural Engineer Firestone, Colorado 
National Plan Review 
Office 

As-Needed 

Wayne Hellwig, Plans Examiner Firestone, Colorado 
National Plan Review 
Office 

As-Needed 

Brendan Pendley, Plans Examiner Firestone, Colorado 
National Plan Review 
Office 

As-Needed 

Tammy Cook-Weedon, ASLA, RLA, LEED AP BD+C 
Landscape Zoning and Landscaping Plan Review 

Ft. Lauderdale, Florida As-Needed 

Michael Conner, RLA, ASLA 
Landscape Zoning and Landscaping Plan Review 

Ft. Lauderdale, Florida As-Needed 

Gianno Feoli 
Landscape Zoning and Landscaping Plan Review 

Ft. Lauderdale, Florida As-Needed 
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Bill Tesauro 
Landscape Zoning and Landscaping Plan Review 

Ft. Lauderdale, Florida As-Needed 

Don Wilkins, CBO, CFM, MCP, 
Fire Code Official 

Alpharetta, Georgia 
National Fire Code Review 

As-Needed 

Tommy McCullers, CFI-III, CFPE 
Fire Code Reviewer 

Alpharetta, Georgia 
National Fire Code Review 

As-Needed 

Jason Cottongame, Plans Examiner and Technical Support Fort Worth, Texas As-Needed 

Mike Doughty, Plans Examiner and Technical Support Fort Worth, Texas As-Needed 

Kevin Davis, Plans Examiner and Technical Support Fort Worth, Texas As-Needed 

Manny Villarreal, Plans Examiner and Technical Support Fort Worth, Texas As-Needed 

James Shelton, Plans Examiner and Technical Support Fort Worth, Texas As-Needed 

Kevin Davis, Inspector Graham,. Texas 100 percent 

Darren Williams, Inspector Graham,. Texas As-Needed 



David Chad Johnson joined SAFEbuilt in 2007. With over 15 years 
of experience as an electrician, David brings significant a amount  
of industry experience to the SAFEbuilt team. He also has  
experience as a foreman, as well as project management expertise. 
David is one of our most certified officials, having over 20 ICC 
certifications. David is located in Scottsdale and is the Arizona and 
Texas State Operations Manager.

W O R K  E X P E R I E N C E
• Regional Operations Manager, SAFEbuilt, LLC | 2017 to Present
• Chief Building Official, City of Woodinville WA, 2016 to 2017

 – Collaborate with department heads on multiple large 5 story multifamily 
buildings

 – Core team leader tasked with integrating new permitting software
 – Attend weekly TRC meetings, pre-construction meetings, city council 

meetings, and fire department meetings
 – Provide quality customer service through prompt and accurate plan 

reviews, identifying pain points and offering solid solutions
 – Provide builder guides for staff at front counter to assist in common 

building practices
 – Review structural engineering and building inspector 3rd party contracts 
 – Supervise 3 FTE: 1 permit technician, 1 permit coordinator, and 1 

building inspector 
 – Assisted in ICC 2015 code adoption and Washington amendments – 

city council 

• Chief Building Official, SAFEbuilt - Loveland CO, 2012 to 2016
 – Served the following communities: Morrison, Elizabeth, Kiowa, 

Castle Pines, Elbert County, Edgewater, Northglenn, Idaho Springs, 
Georgetown, Black Hawk, Nederland. Effectively executed multimillion 
dollar projects while performing building inspections and plan reviews 

for over eleven communities.
 » Member of the City’s development review process as a Building Official

 » Assisted and performed building inspections; permit assistance

 » Supervised 2 plans examiners, 3 inspectors, and 3 office support staff

 » Managed and coordinated all building projects

 » Coordinated major building plan review and performed minor plan review

 » Maintained development project records

 » Assisted the development review committee (DRC)

 » Conducted policy research and made appropriate recommendations

• Combination Building Inspector/Plans Examiner, SAFEbuilt - 
Loveland CO, 2007 to 2012

• Electrical Journeyman, Denver Metro Area, 1997 to 2007

P R O J E C T S
• Chief Building Official for the following Colorado communities – 

Morrison, Elizabeth, Kiowa, Castle Pines, Elbert County, Edgewater, 
Northglenn, Idaho Springs, Georgetown, Black Hawk, Nederland 
performing administrative/managerial work

• Chief Building Official, Woodinville, WA – Collaborated with 
department heads on multiple 5-Story multifamily buildings

C H A D 
J O H N S O N

R e g i o n a l  O p e r a t i o n s 

M a n a g e r

C E R T I F I C AT I O N S
Accessibility Inspector/Plans 

Examiner 
Building Plans Examiner

Certified Building Code Official
Certified Building Official

Certified Electrical Code Official
Certified Mechanical Code Official

Certified Plumbing Code Official
Combination Inspector

Combination Plans Examiner
Commercial Building Inspector

Commercial Combination 
Inspector

Commercial Electrical Inspector
Commercial Mechanical Inspector

Colorado Electrical Journeyman 
License

Commercial Plumbing Inspector
Electrical Inspector

Electrical Plans Examiner
Fire Plans Examiner

Master Code Professional
Mechanical Plans Examiner

Plumbing Plans Examiner
Residential Building Inspector

Residential Combination Inspector
Residential Electrical Inspector

Residential Mechanical Inspector
Residential Plumbing Inspector



L I C E N S E S  A N D  C E R T I F I C AT I O N S
Texas State Licensed Plumbing Inspector
Texas State Medical Gas Endorsement 
Texas State MRFPS Endorsement
Texas State Licensed Residential Wireman Electrician
Texas State Licensed Code Enforcement Officer
ICC Residential Combination Inspector
ICC Residential Electrical Inspector
ICC Residential Plumbing Inspector
ICC Residential Mechanical Inspector
ICC Residential Building Inspector
ICC Residential Energy Inspector/Plans Examiner
ICC Commercial Combination Inspector
ICC Commercial Mechanical Inspector
ICC Commercial Plumbing Inspector
ICC Commercial Building Inspector
ICC Commercial Energy Inspector
ICC Commercial Electrical Inspector
ICC Plumbing Plans Examiner
TREC Licensed Residential Inspector
Certified Vocational Instructor 

W O R K  E X P E R I E N C E
• Client Liaison/Building Inspector, SAFEbuilt, LLC | 2018 to Present
• Inspection Services Manager, Business Development Manager,

Bureau Veritas | 2004 to 2018
 – Conducted and completed electrical, mechanical, plumbing, framing,

and foundation inspections on residential and commercial projects
within assigned areas. Enforced all local ordinances and city codes.
Worked with city staff and superintendents in the field to help them
build safe structures that met the minimum code standards. Developed
relationships with city staff, attended council meetings, educated
vendor trades on code compliance to minimize risk, and made
presentations. Promoted to manager in 2010 supervising 6 full-time
and 1 part-time inspectors. Assigned their daily routes, conducted
performance reviews, scheduled in the field training and conducted
business development meetings. Assigned the Building Official duties
for the City of Murphy. Handled field inspections, administrative duties,
conducted pre-development and pre-construction meetings. Handled

all the in house plan review and assist with issuing permits.

• Code Enforcement Officer,  City of Anna (Part-time) |
2003 to 2010
 – Enforced the property maintenance code which included writing

violation letters and making contact with property owners.  Advised
property owners of violations and negotiated terms to allow reasonable
time to cure.  Writing citations when property owners failed to comply
with violation terms and representing the city on disputes.

• Building Inspector, City of Anna | 2003 to 2004
 – Conduct and complete electrical, mechanical, plumbing, framing, and

L E E  S W A I N
C l i e n t  L i a i s o n / 

B u i l d i n g  I n s p e c t o r



foundation inspections on residential and commercial projects within the city.  Enforced local ordinances, and  
city codes.

• Building Inspector, City of Carrollton | 2003 to 2004
 – Conduct and complete electrical, mechanical, plumbing, framing, and foundation inspections on residential and 

commercial structures throughout the city.  Project Manager on numerous commercial, and apartment projects.  
Additional duties included enforcement of the property maintenance code, making contact with the property 
owners, and issuing violations.

• Building Inspector, City of Frisco | 1999 to 2003
 – Duties included performing inspections in all phases of residential and commercial construction.  Working with 

building superintendents to ensure the projects under construction meet the requirements of the building code.  
Also worked as a Code Enforcement Officer to ensure existing homes met the minimum standards of the property 
maintenance code.

• Home Inspector, Home Tech Residential Inspections | 1997 to 1999
 – Perform construction inspections on new and older homes.  Prepare a computer report of the inspection findings.  

Look for and report any building defects, safety hazards of code violations.  Give the home buyers and real estate 
agents a verbal and typed report regarding the inspection findings.  Make recommendations for repairs.

• Police Officer, Fayetteville Police Department | 1993 to 1997
 – Patrol a zone in the city of Fayetteville North Carolina enforcing state laws and city ordinances.  Make arrests, 

book prisoners, prepare cases for court and testify when requested.  Served as a member, of the Fayetteville Police 
Department Emergency Response Team for two years.

• Detention Deputy, Wake County Sheriff's Department | 1991 to 1993
 – Employed as a Detention Deputy for the Wake County Sheriff’s Department and was responsible for the care, 

welfare, and supervision of individuals detained in the county jail.  Transported individuals to court, and other areas 
within the jail.  Worked in direct supervision of juvenile, and maximum custody inmates for one year.

• Marine, United States Marine Corps | 1986 to 1991
 – Served as a Marine Corps Squad Leader.  Learned survival and combat battle field tactics.  Served in Operation 

Desert Storm 8/1990 to 4/1991.  Received Navy Achievement Medal, combat action ribbon, good conduct medal, 
and sea service deployment ribbon. Meritoriously promoted to Lance Corporal upon graduation of boot camp and 
also meritoriously promoted to sergeant at end of Operation Desert Storm.

P R O J E C T S
• Inspection Services and Client Liaison –  performs building inspections on residential and commercial 

structures and serves as client liaison with our Texas clients



Barry has been with SAFEbuilt since 2001. He is the manager of our 
Firestone office and has provided building inspection services to 
numerous cities in Colorado since joining. Barry brings 30+ years of 
industry experience to the SAFEbuilt team and a diverse portfolio of 
dependable project expertise.

C E R T I F I C AT I O N S
• ICC Certified | #8077634

 – Certified Building Official
 – Building Plans Examiner
 – Commercial Building Inspector
 – Commercial Mechanical Inspector
 – Commercial Plumbing Inspector
 – Residential Electrical Inspector

 – Green Building Residential Examiner

• DFS Public School Inspector # 12-190242

P R O F E S S I O N A L  M E M B E R S H I P S
International Code Council

W O R K  E X P E R I E N C E
• Lead Plans Examiner/Certified Building Official, SAFEbuilt, LLC 

| 2001 to Present
 – Supervision of department staff
 – Plan review, permit issuance and inspections
 – Code adoption and revisions
 – Supervision of inspection/code enforcement staff

 – Plan review, permit issuance and inspections

• Building Inspector/Plans Examiner, Greeley, CO | 1994 to 2001
 – Residential and commercial electrical inspections
 – Mechanical building inspections
 – Residential, commercial and industrial plan review

• Code Compliance/Oil and Gas Inspector, Weld County, CO | 
1992 to 1994
 – Oil and gas inspections

B A R R Y 
K R A M E R

L e a d  P l a n s  E x a m i n e r



W O R K  E X P E R I E N C E
• Structural Engineer/Plans Examiner, SAFEbuilt, LLC |  

10/2018 to Present
• Plans Examiner, Larimer County Building Department  - Fort 

Collins, CO | 2/2018 to 10/2018
 – Performed structural and non-structural building code compliance 

reviews of commercial and residential construction documents to 
ensure conformity with the 2015 IBC, IRC, IPC, IMC, IEBC, and IECC, 
as well as ASCE 7- l 0, ACI 318, AWC NDS, and other structural design 
standards. Performed structural calculations to verify adequacy of 
proposed designs. Assisted the public daily with building code and 
permitting requirement inquiries. Performed delegated duties of the 

Chief Building Official when requested. 

• Structural Engineer II, Coffey Engineering & Surveyin - Loveland, 
CO  | 10/2017 to 2/2018
 – Performed structural design for commercial projects in Northern 

Colorado, as well as related field work such as structural observations, 
pre-proposal meetings, inspections, and field reports. Reviewed 
structural designs completed by structural designers within the office and 
suggested revisions and corrections. Reviewed submitted architectural 

plans and prepared proposals for structural design services.

• Structural Engineer I, Ramaker & Associates - Sauk City, WI | 
6/2015 to 10/2017
 – Verified compliance of proposed designs with IBC standards utilizing 

COMcheck and REScheck software. Performed structural design and 
analysis of commercial, agricultural, hospitality, aquatic and residential 
structures. Utilized multiple building codes and design standards,  
as well as software packages such as REVIT, RISA-3D, AutoCAD and 
Forte to design structures of wood, reinforced concrete, steel, and 
masonry. Project administration duties including RFI/ASI response and 
submittal review.

• Structural Engineering Designer, Quality Engineering - Fort 
Collins, CO | 4/2013 to 5/2015
 – Performed residential and commercial design for new and existing 

structures using REVIT, AutoCAD, ENERCALC, RISA3D, and multiple 
other structural design programs. Structural repair and as-built 
inspections and recommendations for new construction, historic 
residential and commercial projects throughout Northern Colorado. 
Met with clients/builders/architects to discuss design requirements, 
assembled proposals, performed project billing, and managed junior 

structural designers. 

P R O J E C T S
• Front Range Community College  – Fort Collins, CO | Plan review 

for Health Care Career Center, 2-Story, B Occupancy,  Type IIB 
construction, 60,000 ft2. 

• Dual Hotel – Durango, CO | Plan review for 6-Story, R1, B, A3, 
Type VA and IB construction, 267,000 ft2.

• Northwest Medical Center – Sahuarita, AZ | Plan review for 77,212 
ft2, 2-Story, I-2/B/H-2, Type I-B construction.

M AT T  
R O O D ,  P E

S t r u c t u r a l  E n g i n e e r

E D U C AT I O N
University of Wisconsin - 

Platteville
Platteville, WI

Bachelor of Science in Civil 
Engineering (ABET Accredited)

Emphases: Structural and 
Geotechnical Engineering

L I C E N S E S
Colorado Licensed  

Plans Examiner #0052869
Professional Engineer - Colorado 
Professional Engineer - Wyoming 

Professional Engineer - Wisconsin



Wayne serves as a plans examiner in the Firestone office in Colorado. 
Previously, he worked as a plans examiner for the City of Flagstaff, 
AZ. With more than 20 years of experience in building department 
services and architecture, Wayne brings experience on multi-million 
dollar commercial projects to SAFEbuilt.

C E R T I F I C AT I O N S
• ICC Certified | #844113

 – Building Plans Examiner
 – Electrical Plans Examiner
 – Accessibility Inspector/Plans Examiner

• LEED AP

W O R K  E X P E R I E N C E
• Plans Examiner, SAFEbuilt, LLC | 2017 to Present

 – Residential and commercial electrical inspections
 – Mechanical building inspections
 – Residential, commercial and industrial plan review

• Plans Examiner, City of Flagstaff | 2015 to 2017
 – Residential, commercial and industrial plan review

• Owner, V Hellwig Inspections and Construction Services | 2012 to
2017

• Vice President, Architectural and Environmental Associates, Inc. |
2006 to 2011

• Sole Proprietor, Hellwig Development Services | 2002 to 2006
• Plans Examiner, City of Flagstaff | 1994 to 2002

 – Residential, commercial and industrial plan review

P R O J E C T S
• Dual Hotel – Durango, CO | Plan review for 6-Story, R1, B, A3,

Type VA and IB construction, 267,000 ft2.
• Northwest Medical Center – Sahuarita, AZ | Plan review for

77,212 ft2, 2-Story, I-2/B/H-2, Type I-B construction.
• Police Department & Municipal Court – Firestone, CO | Plan

review for 29,080 ft2, 1-Story, A3/B/I3, Type II-B construction.
• Crossroads Trailer – Hudson, CO | Plan review for 29,080 ft2,

1-Story, B/S1/S2, Type VB construction.

W AY N E  
H E L L W I G
P l a n s  E x a m i n e r



Starting with SAFEbuilt in 2014, Brendan earned his inspection 
certifications through SAFEbuilt’s training program. He has prior 
experience with installation as well as carpentry, giving him hands- 
on knowledge and technical ability. Brendan works out of our  
Firestone office.

C E R T I F I C AT I O N S
• ICC Certified | #8261958

 – Building Plans Examiner

 – Residential Plans Examiner

 – Commercial Building Inspector

 – Residential Building Inspector

 – Residential Mechanical Inspector

 – Residential Plumbing Inspector

 – Residential Electrical Inspector

 – Property Maintenance/Housing Inspector

 – Accessibility Inspector/Plans Examiner

W O R K  E X P E R I E N C E
• Plans Examiner / Building Inspector, SAFEbuilt, LLC | 

2014 to Present
 – Residential, commercial and industrial plan review

• Installer, Game Day Athletics, GA | 2013 to 2014
• Installer/Carpenter, Professional Contracting LLC, MN | 

2011 to 2014

P R O J E C T S
• Platteville Gilcrest Fire Station – Platteville, CO | Plan review 

for 34,070 ft2, 2-Story + basement, A-3/B/S-1/S-2/R-3, Type V-B 
construction.

• Northwest Medical Center – Sahuarita, AZ | Plan review for 
77,212 ft2, 2-Story, I-2/B/H-2, Type I-B construction.

• Marriott/Hilton Hotel – Durango, CO | Plan review for 267,719 
ft2, 6-Story, R-1/B/S-2, Type I-A & V-A construction

B R E N D A N 
P E N D L E Y

P l a n s  E x a m i n e r



Mr. Wilkins has over 15 years of experience in Plan Review and 
Inspections. His experience includes providing services as Building 
Inspector and Plans Examiner for three Nevada communities over 
the course of 10 years. He was also a Chief of the Fire Protection 
Engineering Bureau in Carson City, Nevada. In Georgia, he was 
formerly the Building Official of Peachtree Corners prior to joining 
SAFEbuilt in 2015. 

I N T E R N AT I O N A L  A S S O C I AT I O N  O F  E L E C T R I C A L 
I N S P E C T O R S  ( I A E I )  C E R T I F I C AT I O N S
One & Two Family Dwelling Electrical Inspector
General Electrical Inspector
Electrical Plans Examiner

W O R K  E X P E R I E N C E 
• Fire Code Official, SAFEbuilt, LLC | 2015 to Present
• Building Official, Charles Abbott Associates - Atlanta, GA | 2015
• Building Official, City of Peachtree Corners, GA | 2014 to 2015
• Chief - Fire Protection Engineering Bureau, Nevada State Fire 

Marshal Division - Carson City, NV | 2011 to 2014
• Plans Examiner III, Carson City Building Division - Carson City, NV 

| 2006 to 2010
• Building Inspector/Plans Examiner, Douglas County Building 

Division - Minden, NV | 2001 to 2006
• Building Inspector III, Humboldt County Building Department - 

Winnemucca, NV | 1999 to 2001

P R O J E C T S
• Mercer University Intramural Fields – Macon, GA | ADA/Building/

Fire plan review for intramural field and building with public 
restrooms, office and storage garage

• Bibb County Elementary School – Macon, GA | ADA/Building plan 
review/Fire Marshal review for new  elementary school, 89,193 ft2, 
Type II-B  construction

• UPS Regional Distribution Center – Atlanta, GA | Fire plan 
review—working in the capacity as Chief Building Official/Fire 
Code Official—and inspection for 1.2 M ft2 shipping and receiving 
distribution center near the Charlie Brown airport. Addressed design 
challenges related to sprinkler coverage obstruction created by the 
16-mile conveyor system. Through a series of alternate methods of 
design proposed/accepted, the final design included an automatic 
sprinkler system comprised of a large fire pump and 39 sprinkler 
risers, as well as a mechanical smoke exhaust system.

D O N A L D 
W I L K I N S , 

C . B . O . , 
C . F. M . ,  M . C . P.

F i r e  C o d e  O f f i c i a l

I C C  C E R T I F I C AT I O N S
Certified Building Official (CBO)
Master Code Professional (MCP)

Building Inspector
Mechanical Inspector

Plumbing Inspector
Combination Inspector

Electrical Plan Examiner
Fire Inspector I

Fire Inspector II
Fire Plans Examiner

Certified Fire Marshal (CFM)
Electrical Inspector

Building Inspector – UBC
Mechanical Inspector – UMC

Plumbing Inspector – UPC
Building Plans Examiner

Plumbing Plans Examiner
Accessibility Inspector/Plans 

Examiner
Residential Energy Inspector/

Plans Examiner

N E VA D A  S TAT E  F I R E 
M A R S H A L  D I V I S I O N 

C E R T I F I C AT I O N S  ( N F PA 
1 0 3 1  C O M P L I A N T 
C E R T I F I C AT I O N S ) 

Fire Inspector I 
Fire Inspector II 

Fire Inspector III 
Fire Plans Examiner I 

Fire Plans Examiner II



C E R T I F I C AT I O N S
NPQ Firefighter I, 2, 3, Fire Apparatus Operator
NPQ Firefighter Evaluator
NFPA Fire Inspector I and 2
NFPA Fire Planner
NPQ Fire Instructor 1
NICET Level 1 in Fire Protection Engineering Technology
Georgia Smoke Diver
Life Safety Code
American Heart Association BLS Instructor
I.C.C. Certified Fire Plans Examiner
I.C.C. Certified Fire Inspector II
I.C.C. Certified Commercial Fire Sprinkler Plans Examiner
I.C.C. Certified Fire Inspector I

W O R K  E X P E R I E N C E
• Fire Code Reviewer, SAFEbuilt | 2017 to Present
• Gwinnett County Fire and Emerency Services, Fire Marshal's 

Office - Lawrenceville, GA | 2002 to 2017
 – Fire Plans Review/Fire Planner II | 8/2015 to 2017

 – CRR Lieutenant | 8/2012 to 8/2015

 – Fire Inspections/Community Risk Reduction, Senior Fire Inspector | 

2/2010 to 8/2012

 – Firefigher 1 & 2, Station 6 Gwinnett County Fire & Emergency 

Services | 1/2009 to 2/2010

 – Fire Plan Review/Fire Planner 1 & 2 | 8/2002 to 1/2009

• NPQ Firefighter 1, 2, 3/Fire Apparatus Operator/GA Smoke 
Diver #586, Rockdale County Fire Department | 12/1990 to 8/2002
 – Fire suppression, vehicle extrication, search and rescue, patient care

P R O J E C T S
• Hobson’s Landing – Portland, ME | Fire plan review, including 

site review for fire protection water supply, fire apparatus and fire 
responder site access, fire protection systems – fire alarm and 
automatic sprinkler systems, fire command center and egress. 
Mixed use development Residences/shopping/multilevel parking 
garage, 196,000 ft2 

• Life Tabernacle Church – Barnwell, SC | Fire plan review for a 
24,000 ft2 church on a rural parcel not served by a water utility. 
During discussions with the municipality, we described the 
challenges to providing fire protection from a well for onsite fire 
suppression and an automatic sprinkler system. After meetings 
with stakeholders—municipality, fire department, owners, design 
team and contractor—the decision was made to utilize a dry 
pipe sprinkler system with a 250 GPM fire pump supplied by a 
12,500-gallon aboveground tank.

T O M M Y 
M C C U L L E R S , 
C F I - I I I ,  C F P E

F i r e  C o d e  R e v i e w e r



F I E L D  O F  Q U A L I F I C AT I O N
• Bui lding Code: Commercial  and Residential  Plan Review and 

Inspect ion 
• Plumbing Code: Commercial  and Residential  Plan Review
• Mechanical  Code: Commercial  and Residential  Plan Review 
• Electr ical  Code: Commercial  and Residential  Plan Review
• Energy Code: Commercial  and Residential  Plan Review and 

Inspect ion

C E R T I F I C AT I O N S  B Y  M O D E L  C O D E  O R G A N I Z AT I O N S
ICC Cert i f ied Master Code Professional 
ICC Cert i f ied Bui lding Off ic ia l
ICC Cert i f ied Bui lding Plans Examiner
ICC Cert i f ied Commercial  Energy Code Plans Examiner 
ICC Cert i f ied Plumbing Plans Examiner
ICC Cert i f ied Mechanical  Plans Examiner 
ICC Cert i f ied Electr ical  Plans Examiner
ICC Cert i f ied Commercial  and Residential  Bui lding Inspector 
ICC Cert i f ied Commercial  and Residential  Energy Inspect ions 
ICC Cert i f ied Commercial  and Residential  Plumbing Inspector 
ICC Cert i f ied Commercial  Mechanical  Inspector
ICC Cert i f ied Commercial  Electr ical  Inspector

Y E A R S  O F  E X P E R I E N C E  I N  M U N I C I PA L  R E V I E W  O R 
I N S P E C T I O N
• 14 years:  City of  Fort  Worth,  TX, Plans Examiner,  Sr.  Plans 

Examiner,  Assistant Bui lding Off ic ia l ,  and Bui lding Code 
Administrator.

P R O J E C T S
• Residential and Commercial Properties – Fort Worth, TX | 

Performed plans examination services for various residential and 
commercial structures

E V A N 
R O B E R T S
P l a n s  E x a m i n e r



F I E L D  O F  Q U A L I F I C AT I O N
• Energy Code: Commercial  Plan Review and Inspect ion 
• Permit  Expedit ing Special ist
• Real  Estate Law

C E R T I F I C AT I O N S  B Y  M O D E L  C O D E  O R G A N I Z AT I O N S
ICBO Cert i f ied Commercial  Energy Plan Review ICC Cert i f ied 
Commercial  Energy Inspect ions

S TAT E  L I C E N S E
License to pract ice law in the State of Texas

Y E A R S  O F  E X P E R I E N C E  I N  C O N S T R U C T I O N  A N D 
P R O P E R T Y  M A N A G M E N T
• 18 years:  E-Systems/Raytheon. Commercial  Construct ion 

and Industr ia l  Development
• 8 years:  John Dryden – Commercial  Property Management
• 9 years:  Winston Services,  Inc. ,  energy inspect ions and plan 

review; expedit ing

P R O J E C T S
• Residential and Commercial Properties – Fort Worth, TX | Performed 

plans examination services for various residential and commercial 
structures

W I L L I A M  B . 
S T R A N G E
P l a n s  E x a m i n e r



F I E L D  O F  Q U A L I F I C AT I O N
• Bui lding Code: Commercial  and Residential  Plan Review and

Inspect ion 
• Plumbing Code: Commercial  and Residential  Plan Review

and Inspect ion
• Mechanical  Code: Commercial  and Residential  Plan Review

and Inspect ion
• Electr ical  Code: Commercial  and Residential  Plan Review
• Energy Code: Commercial  and Residential  Plan Review and

Inspect ion

C E R T I F I C AT I O N S  B Y  M O D E L  C O D E  O R G A N I Z AT I O N S
ICC Cert i f ied Bui lding Inspector 
ICC Cert i f ied Plumbing Inspector 
ICC Cert i f ied Mechanical  Inspector 
ICC Cert i f ied Electr ical  Inspector
ICC Cert i f ied Commercial  Energy Inspect ions

S TAT E  L I C E N S E
State of Texas Plumbing Inspector l icense

Y E A R S  O F  E X P E R I E N C E  I N  M U N I C I PA L  R E V I E W  O R 
I N S P E C T I O N
• 5 years:  City of  Parker TX, Bui lding Off ic ia l .
• 6 years:  City of  Fr isco TX, Commercial  Bui lding Inspector
• 10 years:  Bureau Veritas,  Inc. ,  Bui lding Inspect ion Divis ion –

Combinat ion Inspector
• 1 years:  Winston Services,  Inc. ,  Bui lding, Plumbing, and

Mechanical  Inspect ions

P R O J E C T S
• Residential  and Commercial  Properties – Fort Worth, TX  |

Performed plans examinat ion services for var ious residential
and commercial  structures

P H I L  B L A K E LY
P l a n s  E x a m i n e r



F I E L D  O F  Q U A L I F I C AT I O N
• Plumbing Code: Plan review and Inspect ions 
• Mechanical  Code: Plan review and Inspect ions 
• Energy Code: Plan Review and Inspect ions

S TAT E  L I C E N S E :
Master Plumbing l icense

C E R T I F I C AT I O N S  B Y  M O D E L  C O D E  O R G A N I Z AT I O N S
ICBO mechanical  cert i f icat ion
IAPMO plumbing cert i f icat ion
ICC cert i f ied residential  energy plan review and inspect ions 
ICC cert i f ied commercial  energy inspect ions

S TAT E  C E R T I F I C AT I O N S  O R  A C C R E D I TAT I O N S
State of Texas Plumbing Inspector l icense Journeyman 
Electr ic ian

Y E A R S  O F  E X P E R I E N C E  I N  M U N I C I PA L  P L A N  R E V I E W 
O R  I N S P E C T I O N
• 28 years:  City of  Ar l ington, TX Bui lding Inspect ion – 

Inspect ions and Plan Review 
• 12 years:  Winston Services – Plumbing, Mechanical  and 

Energy Inspect ions

P R O J E C T S
• Residential  and Commercial  Properties – Fort Worth, TX  | 

Performed plans examinat ion services for var ious residential 
and commercial  structures

R E X 
V A U G H A N

P l a n s  E x a m i n e r



F I E L D  O F  Q U A L I F I C AT I O N
• Electr ical  Code: Plan Review and Inspect ions Energy Code: 

Plan Review and Inspect ions

S TAT E  L I C E N S E
State of Texas Journeyman and Master Electr ic ian License

C E R T I F I C AT I O N S  B Y  M O D E L  C O D E  O R G A N I Z AT I O N S :
IAEI 1 & 2 family electr ical  Inspector IAEI Electr ical  Plan 
Review
IAEI Inspector General
ICC Cert i f ied Commercial  Electr ical  Inspector
ICC Cert i f ied residential  energy plan review and inspect ions 
ICC Cert i f ied commercial  energy inspect ions

Y E A R S  O F  E X P E R I E N C E  I N  M U N I C I PA L  P L A N  R E V I E W 
O R  I N S P E C T I O N
• 18 years:  City of  Dal las,  TX, Plan review and Inspect ions, 

Technical  Manager
• 1.5 years:  City of  Springf ield,  MO, Electr ical  Inspector
• 16 years:  Winston Services,  Inc. ,  Electr ical  Inspect ions and 

Plan Review, Energy Inspect ions

P R O J E C T S
• Residential  and Commercial  Properties – Fort Worth, TX  | 

Performed plans examinat ion services for var ious residential 
and commercial  structures

R I C K  T U T T L E
P l a n s  E x a m i n e r



F I E L D  O F  Q U A L I F I C AT I O N
• Bui lding Code: Commercial  and Residential  Plan Review and 

Inspect ion 
• Mechanical  Code: Commercial  and Residential  Plan Review 

and Inspect ion 
• Energy Code: Commercial  Inspect ions

CERTIFICATIONS BY MODEL CODE ORGANIZATIONS
ICC Cert i f ied Accessibi l i ty Inspector/Plans Examiner 
ICC Cert i f ied Commercial  Bui lding Inspector
ICC Cert i f ied Mechanical  Inspector
ICC Cert i f ied Commercial  Energy Inspect ions

YEARS OF EXPERIENCE IN MUNICIPAL PLAN REVIEW OR 
INSPECTION
• 5 years:  City of  Glendale,  AZ, Bui lding Inspector and Plans 

Examiner
• 1 year:  Maricopa County,  AZ, Bui lding, Mechanical , 

Plumbing, Electr ical  Inspector 
• 3 years:  Winston Services,  Inc. ,  Bui lding, Mechanical  and 

Energy inspector

P R O J E C T S
• Residential  and Commercial  Properties – Fort Worth, TX  | 

Performed plans examinat ion services for var ious residential 
and commercial  structures

J O H N  G A N K A
P l a n s  E x a m i n e r



F I E L D  O F  Q U A L I F I C AT I O N
• Bui lding Code: Commercial  and Residential  Plan Review and 

Inspect ion 
• Plumbing Code: Commercial  and Residential  Plan Review 

and Inspect ion 
• Mechanical  Code: Residential  Plan Review and Inspect ion
• Energy Code: Commercial  and Residential  Plan Review and 

Inspect ion
 
C E R T I F I C AT I O N S  B Y  M O D E L  C O D E  O R G A N I Z AT I O N S
ICC Cert i f ied Commercial  and Residential  Bui lding Inspector 
ICC Cert i f ied Commercial  and Residential  Plumbing Inspector 
ICC Cert i f ied Residential  Mechanical  Inspector
ICC Cert i f ied Residential  Electr ical  Inspector
ICC Cert i f ied Commercial  Residential  Energy Inspect ions

S TAT E  L I C E N S E
State of Texas Plumbing Inspector l icense

Y E A R S  O F  E X P E R I E N C E  I N  M U N I C I PA L  R E V I E W  O R 
I N S P E C T I O N
• 1 years:  City of  Al len,  TX, Plumbing and Mechanical 

Inspector 
• 2 years:  Inspect ion Tech Services,  Construct ion Inspector
• 2 years:  Town of Flower Mound, TX, Deputy Fire Marshal l
• 2 years:  Winston Services,  Inc. ,  Bui lding and Plumbing 

Inspect ions,  Plan Review

P R O J E C T S
• Residential  and Commercial  Properties – Fort Worth, TX  | 

Performed plans examinat ion services for var ious residential 
and commercial  structures

J O E  P I N A
P l a n s  E x a m i n e r



F I E L D  O F  Q U A L I F I C AT I O N
• Bui lding Code: Commercial  and Residential  Plan Review 

Inspect ion 
• Plumbing Code: Commercial  and Residential  Plan Review 

and Inspect ion 
• Mechanical  Code: Residential  Plan Review and Inspect ion
• Electr ical  Code: Commercial  and Residential  Plan Review 

and Inspect ion 
• Energy Code: Commercial  and Residential  Plan Review and 

Inspect ion

C E R T I F I C AT I O N S  B Y  M O D E L  C O D E  O R G A N I Z AT I O N S
ICC Cert i f ied Commercial  and Residential  Bui lding Inspector 
ICC Cert i f ied Commercial  and Residential  Plumbing Inspector 
ICC Cert i f ied Residential  Mechanical  Inspector
ICC Cert i f ied Commercial  and Residential  Electr ical  Inspector 
ICC Cert i f ied Commercial  Energy Inspect ions

S TAT E  L I C E N S E
State of Texas Plumbing Inspector l icense 
State of Texas Master Electr ic ian License

Y E A R S  O F  E X P E R I E N C E  I N  M U N I C I PA L  R E V I E W  O R 
I N S P E C T I O N
• 2 years:  City of  Bedford TX, Combinat ion Inspector 
• 2 years:  Inspect ion Tech Services,  Inspector
• 6 years:  Town of Flower Mound, TX, Assistant Bui lding 

Off ic ia l
• 1 year:  Winston Services,  Inc. ,  Bui lding, Plumbing, and 

Electr ical  Inspect ions

P R O J E C T S
• Residential  and Commercial  Properties – Fort Worth, TX  | 

Performed plans examinat ion services for var ious residential 
and commercial  structures

W I L L I A M  D . 
L U T T

P l a n s  E x a m i n e r



F I E L D  O F  Q U A L I F I C AT I O N
• Bui lding Code: Plan Review and Inspect ions 
• Energy Code: Plan Review and Inspect ion

C E R T I F I C AT I O N S  B Y  M O D E L  C O D E  O R G A N I Z AT I O N S
ICBO Cert i f ied Bui lding Inspector
ICC Cert i f ied Commercial  Energy Inspect ions
ICC Cert i f ied Residential  Energy Plan Review and Inspect ions

Y E A R S  O F  E X P E R I E N C E  I N  M U N I C I PA L  P L A N  R E V I E W 
O R  I N S P E C T I O N
• 22 years:  City of  Fort  Worth,  TX, Bui lding Inspector and 

Chief  Bui lding Inspector 
• 11 years:  Winston Services,  Inc. ,  Bui lding inspect ions and 

Plan Review

P R O J E C T S
• Residential  and Commercial  Properties – Fort Worth, TX  | 

Performed plans examinat ion services for var ious residential 
and commercial  structures

H I LT O N 
R O B I N S O N

P l a n s  E x a m i n e r



Jason offers 23 years of  experience in the bui lding and 
construct ion industry.  Several  major projects he has performed 
inspect ions on include: City of  Springtown New Water and 
Sewer Treatment Plants and al l  new water and sewer l ine 
replacement project s ince 2008, Harr is  Methodist  Hospital ,  Harr is  
Methodist  Southwest Hospital  in Fort  Worth,  Baylor Medical 
Center,  Regency Hospital ,  Graham Regional  Hospital ,  
Br idgeport Medical  Hospital ,  Saginaw High School,  Graham 
High School,  Walnut Creek Baptist  Church, Lake Worth Vi l la 
Apartments,  and Bridgeport La Quinta.  He has extensive 
commercial  and residential  inspect ion experience. He is  a current 
member of the Internat ional  Code Counci l  and has attained 
the highest accreditat ion the counci l  gives,  the Master Code 
Professional  cert i f icat ion.

S TAT E  O F  T E X A S  L I C E N S E S
Master Electr ic ian
Master Plumber
Journeyman Electr ic ian
Journeyman Plumber
State Plumbing Inspector
Texas Commission on Environmental  Qual i ty OSSF-Designated 
Representat ive

W O R K  E X P E R I E N C E
• Inspector/Plans Examiner ,  SAFEbui l t ,  LLC
• Bui lding Inspector ,  Bureau Veritas
• Bui lding Inspector ,  City of  Fort  Worth
• Public Works Uti l ity Supervisor/Inspector ,  City of  North 

Richland Hi l ls

P R O J E C T S
• City of Springtown New Water and Sewer Treatment 

Plants – Springtown, TX  |  Performed bui lding inspect ions 
for the treatment plants and al l  new water and sewer l ine 
replacement project

• Medical Faci l it ies – Various Texas Locations  |  Performed 
bui lding inspect ions for Harr is  Methodist  Hospital ,  Harr is 
Methodist  Southwest Hospital  in Fort  Worth,  Baylor Medical 
Center,  Regency Hospital ,  Graham Regional  Hospital ,  and 
Br idgeport Medical  Hospital

• Schools,  Church, Apartments, Hotel – Various Texas 
Locations |  Performed bui lding inspect ions for Saginaw 
High School and Graham High School,  Walnut Creek  
Baptist  Church, Lake Worth Vi l la Apartments,  and Bridgeport 
La Quinta

J A S O N 
C O T T O N G A M E ,

C . B . O . ,  M . C . P.
I n s p e c t o r

P R O F E S S I O N A L  A C T I V I T I E S
Internat ional  Code Counci l -

Member TML

I C C  C E R T I F I C AT I O N S
Accessibility Inspector / Plans 

Examiner

Building Code Official

Building Inspector

Building Inspector UBC

Building Plans Examiner

Building Plans Examiner UBC Certified 

Building Official Combination Dwelling 

Inspector- Uniform Codes

Combination Inspector

Combination Inspector-Uniform 

Codes Commercial Building Inspector 

Commercial Combination Inspector 

Property Maintenance & Housing 

Inspector

Residential Building Inspector 

Residential Electrical Inspector 

Residential Combination Inspector 

Residential Energy Inspector / Plans 

Examiner

Residential Mechanical Inspector 

Commercial Electrical Inspector 

Commercial Energy Inspector 

Commercial Mechanical Inspector 

Commercial Plumbing Inspector 

Electrical Inspector

Housing Code Official

Residential Plumbing Inspector Master 

Code Professional Mechanical Code 

Official

Mechanical Inspector

Mechanical Inspector UBC Mechanical 

Plans Examiner

Plumbing Code Official

Plumbing Inspector

Plumbing Inspector UPC

Plumbing Plans Examiner



Mike br ings 28 years of  experience in the bui lding and 
construct ion industry.  Several  major projects he has performed 
inspect ions on include: City of  Springtown New Water and Sewer 
Treatment Plants and al l  new water and sewer l ine replacement 
project s ince 2010, Harr is  Methodist  Hospital ,  Harr is  Methodist 
Southwest Hospital  in Fort  Worth,  Baylor Medical  Center, 
Regency Hospital ,  Graham Regional  Hospital ,  Br idgeport 
Medical  Hospital ,  Saginaw High School,  Graham High School, 
Walnut Creek Baptist  Church, Lake Worth Vi l la Apartments,  and 
Bridgeport La Quinta.  He has extensive residential  inspect ion 
experience. He is  a current member of the Internat ional  Code 
Counci l  and has attained the highest accreditat ion the counci l 
gives,  the Master Code Professional  cert i f icat ion.

S TAT E  O F  T E X A S  L I C E N S E S
State Plumbing Inspector
Texas Commission on Environmental  Qual i ty OSSF-Designated 
Representat ive

W O R K  E X P E R I E N C E
• Inspector/Plans Examiner ,  SAFEbui l t ,  LLC
• Building Inspector ,  Bureau Veritas
• Building Inspector ,  City of  Granbury
• Public Works Uti l ity Supervisor/Inspector ,  City of  Kel ler

P R O F E S S I O N A L  A C T I V I T I E S
Internat ional  Code Counci l -Member

P R O J E C T S
• City of Springtown New Water and Sewer Treatment

Plants – Springtown, TX  |  Performed bui lding inspect ions
for the treatment plants and al l  new water and sewer l ine
replacement project

• Medical Faci l it ies – Various Texas Locations  |  Performed
bui lding inspect ions for Harr is  Methodist  Hospital ,  Harr is
Methodist  Southwest Hospital  in Fort  Worth,  Baylor Medical
Center,  Regency Hospital ,  Graham Regional  Hospital ,  and
Bridgeport Medical  Hospital

• Schools,  Church, Apartments, Hotel – Various Texas
Locations |  Performed bui lding inspect ions for Saginaw
High School and Graham High School,  Walnut Creek Baptist
Church, Lake Worth Vi l la Apartments,  and Bridgeport La
Quinta

M I K E 
D O U G H T Y,

C . B . O . ,  M . C . P.
I n s p e c t o r

I C C  C E R T I F I C AT I O N S
Accessibility Inspector / Plans 

Examiner
Building Code Official

Building Inspector
Building Inspector UBC

Building Plans Examiner
Building Plans Examiner UBC 

Certified Building Official 
Combination Dwelling Inspector- 

Uniform Codes
Combination Inspector

Combination Inspector-
Uniform Codes Commercial 

Building Inspector Commercial 
Combination Inspector Property 

Maintenance & Housing Inspector
Residential Building Inspector 

Residential Electrical Inspector 
Residential Combination Inspector 

Residential Energy Inspector / 
Plans Examiner

Residential Mechanical Inspector 
Commercial Electrical Inspector 

Commercial Energy Inspector 
Commercial Mechanical Inspector 

Commercial Plumbing Inspector 
Electrical Inspector

Housing Code Official
Residential Plumbing Inspector 

Master Code Professional 
Mechanical Code Official

Mechanical Inspector
Mechanical Inspector UBC 

Mechanical Plans Examiner
Plumbing Code Official

Plumbing Inspector
Plumbing Inspector UPC

Plumbing Plans Examiner



Kevin has 14 years of  experience in the bui lding and construct ion 
industry.  Several  major projects he has performed inspect ions on 
include City of  Rhome New Water Treatment Plant,  Medtronic’s , 
Pharmchem, Barr ington and Amesbury Court Apartments,  Quick 
Tr ip,  RaceTrac,  Hoffbrau Steak House, and Sea Turt le Car Wash 
in Haltom City.  Pr ior to working with Countywide Inspect ion 
Services Kevin was a bui lding inspector for Bureau Veritas,  City 
of  Haltom City,  and for the City of  Fort  Worth.

S TAT E  O F  T E X A S  L I C E N S E S
State Plumbing Inspector
Texas Commission on Environmental  Qual i ty OSSF-Designated 
Representat ive

W O R K  E X P E R I E N C E
• Inspector ,  SAFEbui l t ,  LLC
• Bui lding Inspector ,  Bureau Veritas
• Chief Bui lding Inspector ,  City of  Haltom City
• Residential  Bui lding Inspector ,  City of  Fort  Worth

P R O F E S S I O N A L  A C T I V I T I E S
Internat ional  Code Counci l -Member

P R O J E C T S
• Water Treatment, Residential  and Commercial  Structures 

– Various Texas Locations  |  City of  Rhome New Water 
Treatment Plant,  Medtronic’s ,  Pharmchem, Barr ington and 
Amesbury Court Apartments,  Quick Tr ip,  RaceTrac,  Hoffbrau 
Steak House, and Sea Turt le Car Wash in Haltom City 

K E V I N  D A V I S
I n s p e c t o r

I C C  C E R T I F I C AT I O N S
Building Inspector

Commercial Energy Inspector 
Electrical Inspector
Plumbing Inspector

Mechanical Inspector
Residential Building Inspector / 

Plans Examiner
Residential Combination 

Inspector Residential Energy 
Inspector / Plans Examiner

Residential Electrical Inspector 
Residential Plumbing Inspector 

Residential Mechanical Inspector



Darren has 25 years of  experience in the bui lding and construct ion 
industry.  Several  major projects he has performed inspect ions 
on include M&H Foods, Sams Wholesale,  Wal-Mart,  Five Star 
Ford, and North Hi l ls  Mal l  Expansion. Pr ior to working with 
Countywide Inspect ion Services Darren was a bui lding inspector 
for North Richland Hi l ls  for 18 years.

S TAT E  O F  T E X A S  L I C E N S E S
State Plumbing Inspector

W O R K  E X P E R I E N C E
• Inspector ,  SAFEbui l t ,  LLC
• Chief Bui lding Inspector ,  City of  North Richland Hi l ls

P R O F E S S I O N A L  A C T I V I T I E S
Internat ional  Code Counci l -Member

P R O J E C T S
• Commercial  Structures – Various Texas Locations  |  Performed 

inspect ions for the fol lowing – M&H Foods, Sams Wholesale, 
Wal-Mart,  Five Star Ford, and North Hi l ls  Mal l  Expansion

D A R R E N 
W I L L I A M S

I n s p e c t o r

I C C  C E R T I F I C AT I O N S
Building Inspector

Certified Building Official 
Combination Inspector 

Commercial Energy Inspector 
Electrical Inspector
Plumbing Inspector

Mechanical Inspector
Residential Energy Inspector / 

Plans Examiner
Residential Electrical Inspector 
Residential Plumbing Inspector 

Residential Mechanical Inspector



Manny offers 14 years of  experience in the bui lding and 
construct ion industry.  Several  major projects he has performed 
inspect ions on include: Communicat ion verbal ly and in writ ing 
with al l  part ies involved with DFW Internat ional  Airport ,  Cowboy 
Stadium, and Freedom Crossing at Fort  Bl iss.  He has extensive 
residential  inspect ion experience. He reviews construct ion 
documents to ensure that such documents comply with adopted 
ordinances and meet the intent of  the National  Bui lding Codes. 
He is  a current member of the Internat ional  Code Counci l  and 
has attained the highest accreditat ion the counci l  gives,  the 
Master Code Professional  cert i f icat ion.

S TAT E  O F  T E X A S  L I C E N S E S
Master Electr ic ian
State Plumbing Inspector

W O R K  E X P E R I E N C E
• Inspector ,  SAFEbui l t ,  LLC
• Bui lding Inspector ,  Bureau Veritas
• DFW Airport Instructor

P R O F E S S I O N A L  A C T I V I T I E S
Internat ional  Code Counci l -Member
TML

P R O J E C T S
• Commercial  and Residential  Structures – Various Texas 

Locations  |  Performed bui lding inspect ions for Dal las-Fort 
Worth Internat ional  Airport ,  Cowboy Stadium, and Freedom 
Crossing at Fort  Bl iss,  as wel l  as residential  structures

M A N N Y 
V I L L A R R E A L

I n s p e c t o r

I C C  C E R T I F I C AT I O N S
Accessibility Inspector / Plans 

Examiner | Building Code Official 
| Building Inspector 

| Building Inspector UBC | 
Building Plans Examiner | Building 

Plans Examiner UBC | Certified 
Building Official | Combination 

Dwelling Inspector- Uniform 
Codes | Combination Inspector 

| Combination Inspector-
Uniform Codes | Commercial 

Building Inspector | Commercial 
Combination Inspector | Property 

Maintenance & Housing Inspector 
| Residential Building Inspector 

| Residential Electrical Inspector 
| Residential Combination 

Inspector | Residential Energy 
Inspector / Plans Examiner | 

Residential Mechanical Inspector | 
Commercial Electrical Inspector | 

Commercial Mechanical Inspector 
| Commercial Plumbing Inspector 

| Electrical Inspector | Housing 
Code Official | Residential 

Plumbing Inspector | Master 
Code Professional | Mechanical 

Inspector 
| Mechanical Inspector UBC 

| Mechanical Plans Examiner 
| Plumbing Code Official | 

Plumbing Inspector | Plumbing 
Inspector UPC | Plumbing Plans 

Inspector



James offers 13 years of  experience in the bui lding and 
construct ion industry.  Several  major projects he has performed 
inspect ions on include: City of  Springtown New Water and 
Sewer Treatment Plants and al l  new water and sewer l ine 
replacement project s ince 2008, Harr is  Methodist  Hospital ,  Harr is  
Methodist  Southwest Hospital  in Fort  Worth,  Baylor  
Medical  Center,  Regency Hospital ,  Graham Regional  Hospital , 
Br idgeport Medical  Hospital ,  Saginaw High School,  Graham 
High School,  Walnut Creek Baptist  Church, Lake Worth Vi l la 
Apartments,  and Bridgeport La Quinta.  He has extensive 
commercial  and residential  inspect ion experience. He is  a current 
member of the Internat ional  Code Counci l  and has attained 
the highest accreditat ion the counci l  gives,  the Master Code 
Professional  cert i f icat ion.

W O R K  E X P E R I E N C E
• Inspector ,  SAFEbui l t ,  LLC
• Senior Bui lding & Plumbing Inspector ,  City of  Fr isco, TX
• Bui lding Inspector ,  City of  Southlake, TX

P R O F E S S I O N A L  A C T I V I T I E S
Internat ional  Code Counci l -Member

P R O J E C T S
• City of Springtown New Water and Sewer Treatment 

Plants – Springtown, TX |  Performed bui lding inspect ions 
for the treatment plants and al l  new water and sewer l ine 
replacement project

• Medical Faci l it ies – Various Texas Locations  |  Performed 
bui lding inspect ions for Harr is  Methodist  Hospital ,  Harr is 
Methodist  Southwest Hospital  in Fort  Worth,  Baylor Medical 
Center,  Regency Hospital ,  Graham Regional  Hospital ,  and 
Br idgeport Medical  Hospital

• Schools,  Church, Apartments, Hotel – Various Texas 
Locations  |  Performed bui lding inspect ions for Saginaw 
High School and Graham High School,  Walnut Creek  
Baptist  Church, Lake Worth Vi l la Apartments,  and Bridgeport 
La Quinta

J A M E S 
S H E LT O N

I n s p e c t o r

I C C  C E R T I F I C AT I O N S
Commercial Energy Inspector 

Commercial Mechanical Inspector 
Commercial Plumbing Inspector 

Residential Building Inspector 
Residential Combination 

Inspector Residential Electrical 
Inspector Residential Energy 

Inspector/Plans Examiner
Residential Mechanical Inspector 

Residential Plumbing Inspector



S U M M A R Y  O F  Q U A L I F I C AT I O N S 
Ms. Cook-Weedon leads the Landscape Architectural  staff 
with over 30 years of  landscape architectural  experience with 
demonstrated strengths in creat ive design that meets the 
sensit iv i ty of  each unique place. She manages a staff  of  twelve, 
which provide Landscape Architectural  services,  environmental 
services,  landscape plan review, landscape inspect ion services, 
cert i f ied arborist  expert ise and municipal  s i te plan review. She 
has worked with the Town of Lake Park for the past ten years 
and most recently dur ing the last  three years providing review 
services to the Town for Tree Preservat ion, Tree abuse Issues 
and Project development reviews. She has provided Landscape 
Plan review services for the City of  Weston, Town of Surfs ide and 
Town of Davie. 

R E L E VA N T  P R O J E C T  E X P E R I E N C E 
Landscape Review and Inspections, City of Weston, FL: 
Reviewed and inspected new commercial  developments and 
redevelopment as wel l  as s ingle family residences to ensure 
code compliance. 

SE 2nd Street and 2nd Avenue Streetscape & Permeable 
Paving Parking Lot, Delray Beach, FL; Cl ient: City of Delray 
Beach 
Ms. Cook-Weedon and the LA team were responsible for the 
design concepts for the Permeable Paving Parking Lot concepts 
and community outreach presentat ions.  The plans included the 
Tree Disposit ion Analysis ,  Mit igat ion Plans,  Streetscape Plant ing 
and Irr igat ion design. The enhancements provided an upgrade 
to the warehouse distr ict  parking and a streetscape design 
with bulb-outs incorporated Canopy Tree Plant ing with nat ive 
East Palatka Hol ly trees and Spindle Palms to create a tropical 
ambiance. 

NW 12th Avenue Streetscape, Delray Beach, FL; Cl ient: City 
of Delray Beach 
Ms. Cook-Weedon was responsible for the Tree Disposit ion plans, 
mit igat ion plans,  presentat ion to the community for outreach 
and comments,  plant ing plan development,  and the i r r igat ion 
design. The design provided a colorful  statement along the 
streetscape with f lowering Crape Myrt les,  Spindle Palms, and 
shady Live Oak trees.  The design provided a strong connect ion 
to the adjacent MLK streetscape and adjacent Pompey Park. 

Firestation Plaza, Delray, FL; Cl ient: Delray CRA 
Ms. Cook-Weedon led a team of s i te designers and engineers in 
the development of a publ ic plaza on a pr imary threshold into 
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the downtown CRA area. The plaza consisted of specialty paver select ions,  intr icate paving design 
pattern detai l ing, plant ing design, commemorat ive Fire Department plaque inserts,  l ight ing and a 
rain garden area which provides for f i l ter ing the project drainage runoff .  

SW 5th Avenue, Delray Beach, FL; Cl ient: Delray CRA 
Ms. Cook-Weedon served as project manager for this  project,  which involved the design of a new 
publ ic parking lot between SW 5th Avenue and SW 4th Avenue. The parking lots are enhanced by 
nat ive trees and shrubs and carpeted by pervious pavers.  The design reduces pol lut ion, energy costs 
and emission of greenhouse gases.  The 24-space lot is  a green design, consist ing of pervious pavers, 
decorat ive LED l ight ing and low-volume irr igat ion. 

NE 2nd Avenue complete streets beautif ication, Delray Beach, FL; Cl ient: Delray Beach 
Ms. Cook-Weedon was responsible for the landscape architectural  design for a bike way, streetscape 
enhancement,  paver crosswalks and decorat ive l ight ing. Special  attent ion was made to the creat ive 
design process,  branding the neighborhood and providing bicycl ist  with a br ight green safety surface 
to announce their  presence. Stately date palms, colorful  f lowering trees and nat ive vegetat ion was 
provided to enhance the neighborhood.  Water eff ic ient i r r igat ion was provided to conserve water.  

Delray Beach Gateway Maintenance Analysis and Recommendations, Delray Beach, FL; 
Cl ient: City of Delray Beach 
Ms. Cook-Weedon evaluated the maintenance pract ices for this  high prof i le Art ist ic  gateway into the 
City at  I -95 and Atlant ic Avenue. She reviewed the exist ing condit ions against the or iginal  plant ing 
plan to determine what plant mater ia l  had survived and what possible plant ing alternat ives could 
be ut i l ized to address decl ining or problem areas of the design. She provided a report and outl ined 
her f indings and provided two options for remedying the chal lenging areas.  The project included 
working with City staff  and determining which two plant ing alternat ives could be used to improve 
the aesthet ics and work with FDOT to improve the new plant ing concepts.  The report a lso included 
a review of the i r r igat ion design to improve the sustainabi l i ty of  the plant ing design.  

Lake Ida and NW 5th Avenue- The SET Sign Design, Delray Beach, FL; 
Cl ient: City of Delray Beach CRA 
Ms. Cook-Weedon led a team of designers and engineers in the conceptual  design development 
options for a Distr ict  Sign for THE SET histor ic neighborhoods of Delray Beach. The three design 
options were presented to the community so they could select the preferred option. The f inal  design 
was then further detai led for the bid documents which included the proposed Sign design, plant ing 
and i r r igat ion plans to be put out to bid by the CRA staff .  

Deering Estate at Old Cutler,  Palmetto Bay, FL;  
Cl ient: Miami-Dade County Park and Recreation Department 
Ms. Cook-Weedon was responsible for the histor ical  restorat ion and landscape design of al l  park 
areas.  The project included detai led archaeological  plant ing design, habitat  restorat ion and plant ing 
design, as wel l  as hardscape design that was consistent with the histor ical  character of  the park. 

Sombrero Beach Park, Marathon, FL; Cl ient: City of Marathon 
Ms. Cook-Weedon was responsible for the park master plan and design for the creat ion of a beach-
front park with dune access,  vol leybal l  courts,  playgrounds, beach amenit ies,  dune and turt le nest ing 
habitat  restorat ion. 



S U M M A R Y  O F  Q U A L I F I C AT I O N S 
Mr. Conner has more than 30 years of  combined experience in 
municipal ,  commercial ,  and pr ivate sector work.  As a Registered 
Landscape Architect and a Cert i f ied Arborist ,  he is  a lso 
knowledgeable in al l  aspects of  urban and community forestry 
planning and tree inventory and appraisal  – part icular ly in bui l t -
out environments in the South Flor ida area.  His expert ise l ies 
in s i te planning, hardscape and landscape design. He also has 
successful  experience in publ ic space creat ion and planning, 
environmental  mit igat ion, contract administrat ion, landscape 
plan review, s i te inspect ions,  and grant writ ing. He wi l l  contr ibute 
his expert ise in nat ive plant ing, arborist  services,  and landscape 
construct ion administrat ion for landscape projects. 

P R O J E C T  E X P E R I E N C E 
Tree Planting Master Plan, Oakland Park, FL :  Developed a 
master plan that identi f ied al l  of  the tree plant ing s i tes in the city 
on publ ic lands and roadways.  The plan has become the basis for 
budgeting in future years for t ree plant ing. In addit ion, the city 
is  request ing tree canopy trust  funding from Broward County to 
implement Phase One of the project.  The development of this 
plan has also led to the creat ion of new landscape standards for 
the branding of the ent i re c i ty. 

Lake Royal Palm Park, Oakland Park Florida; Project Manager: 
Prepared a study and report on the best management pract ices 
for the maintenance of a large lake adjacent to Royal  Palm 
Park.  The lake has several  edge condit ions,  including being 
bordered by residential  homes both with seawal ls  and without 
seawal ls .  The report included recommendations for future lake 
maintenance act iv i t ies,  improved communicat ion between the 
City,  contractor and residents,  and new lake bank plant ings.
 
Andrews Avenue Transportation Enhancement Grant, Oakland 
Park, FL Role: Project Landscape Architect 
Client:  City of  Oak l  and Park ,  Project Role:  Leads a team of 
designers in the design, the project included publ ic outreach, 
Tree Disposit ion Plans,  a new median with mid-block crossings 
to address safety issues,  plant ing design to enhance the 
streetscape and hardscape design, i r r igat ion design. The focus 
of the redesign was to apply Complete Streets’  pr inciples to 
the corr idor including narrowing travel  lanes and provis ions for 
bicycle lanes.  Coordinat ion with FDOT, Broward County MPO and 
the City of  Oakland Park was completed to obtain the 1-mil l ion-
dol lar  grant.  Our department designed a park for a walk-to smal l 
neighborhood park.  The design made use of specialty paving 
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t reatment and environmental  graphics to establ ish a thematic histor ical  narrat ive as a fundamental 
part  of  the composit ion. 

Library Park, Weston, Florida; Project Manager, Lead Designer. Responsible for the design
detai l ing and construct ion administrat ion of a f ive-acre passive-use park with a s ignature fountain 
component,  outdoor c lassroom faci l i t ies and a histor ical  narrat ive trai l  adjacent to a publ ic l ibrary, 
a middle school and a high school.  Mr.  Connor provided s i te design beyond the conceptual  level , 
plant ing select ion and i r r igat ion design, implementing the City’s  adopted wayf inding and branding 
components,  v is ibi l i ty and secur i ty design, and coordinat ion with an architectural  sub-consultant for 
the development of restroom faci l i t ies. 

Peace Mound Park, Weston, Florida; Project Manager.  Responsible for the design detai l ing and
construct ion administrat ion of a waterfront passive park with the purpose of ensur ing celebrat ing 
the existence of an archaeological  Tequesta Indian burial  mound. Mr.  Connor was responsible for 
conducting an audit  of  over 200 exist ing trees,  determining their  health and relocat ion parameters 
and coordinat ing the mit igat ion of any vegetat ion that needed to be removed. 

Bonaventure Boulevard and Blatt Road Roundabout, Weston, FL;  Construct ion Landscape
Architect:  Provided landscape design and coordinated with traff ic ,  electr ical  and civ i l  engineering 
for a new roundabout.  The project included the integrat ion of landscape plant ing s ignage, branding, 
wayf inding, l ight ing, bicycle trai ls  and pedestr ian pathways. 

NW 27th Avenue Streetscape, Miami-Dade County, Florida; Project Manager, Lead Designer. 
Developed a plant ing and i r r igat ion design for the FDOT roadway through two cit ies and several 
distr icts.  Mr.  Connor was responsible for al l  permitt ing and coordinat ion of several  consumptive-
use permits for varying zones through var ious segmented agencies and three municipal i t ies,  the 
implementat ion of City wayf inding and detai l ing specialty plant ing design to provide each city with 
their  own character. 

Memorial  Regional Hospital  35th Avenue Streetscape, Hollywood, Florida; Design Team Member. 
Responsible for the construct ion detai l ing of hardscape components and plant ing for a streetscape 
design and wayf inding for a re-dedicated roadway segment to the hospital  campus as part  of  this 
LEED-Gold project. 

SW 48th Avenue Median Enhancement, West Park, Florida; Project Manager, Lead Designer .
Assisted the City in obtaining grant funding for the beauti f icat ion of roadway medians.  Provided 
landscape and i r r igat ion design as wel l  as construct ion administrat ion for the four-block project. 

Roll ing Oaks Park, Miami Gardens; Project Manager:  Designed a 1.5-mile- long pedestr ian trai l
through Rol l ing Oaks Park.  The trai l  included new L.E.D. s i te l ight ing, f i tness equipment,  and 
benches.  A custom-designed way-f inding s ignage program was developed for al l  of  the trai lhead 
s igns,  direct ional  s igns,  and mileage markers.  The design of the trai l  was careful ly la id out so as to 
not disturb the hundreds of exist ing l ike oak trees on the s i te. 

City Monument Signs, West Park, FL; Project Manager, Lead Designer; Cl ient:  City of West Park .
Wayf inding and environmental  graphics design for identi f icat ion monument and pole s igns identi fy ing 
the city.   The scope included the creat ion of a hierarchy of s ign-types for varying condit ions and 
instal lat ion landscape and i r r igat ion plans. 



S U M M A R Y  O F  Q U A L I F I C AT I O N S 
Mr. Feol i  has years of  both publ ic-sector Urban Planning and 
Master Planning experience in the redevelopment of exist ing 
urban condit ions,  achieved through a process that ut i l izes design 
as a cornerstone to develop the pol icy standards for planning 
and codif icat ion: f rom conceptual iz ing ideas with c l ients and 
stakeholders,  developing detai led design implementat ion 
strategies,  and draft ing codif icat ion.  He contr ibutes an 
understanding of the importance and cr i t icalness of  incorporat ing 
sustainable development standards and strategies into large-
scale and smal l -scale projects in response to resi l iency to 
cl imate chance and environmental  condit ions.   With experience 
in the f ie lds of  Architecture,  Landscape Architecture and Urban 
Design, he contr ibutes his  unique, strong perspect ive towards 
the creat ion of projects that transcend the unique programmatic 
requirements of  any project to generate a product that maximizes 
opportunit ies for branding, mater ia l  select ion, experience-
shaping, assurances of constructabi l i ty,  and long l i fe-cycles.  
Specif ic  to Landscape Architecture,  he br ings an understanding 
that the project being developed is  one that wi l l  grow over t ime 
and should continue to adapt to i ts  locat ion and users.   Part  of 
that commitment is  the dr ive to f ind opportunit ies to incorporate 
sustainable pract ices to achieve innovat ive solut ions through 
good design. 

R E L E VA N T  E X P E R I E N C E 
Form-based and Landscape Code Re-Write; Town of Surfside, 
FL (2006):  Code Drafter and Urban Designer:   Responsible for 
re-envis ioning and draft ing al l  port ions of the Land Development 
Regulat ions’  Zoning and Landscape Code Sect ions.   Mr.  Feol i 
was responsible for developing a hybrid-approach to form-based 
code-writ ing that has been adopted and been in implementat ion 
for over 10 years.   The results  and qual i ty of  the code has 
generated a condit ion where the commercial  and higher density 
areas have seen an increase in urban forestry of  over 50% and 
the major i ty of  the developments that have resulted have gone 
through the review process with minimal request for var iances. 

North Beach Oceanside Park; North Beach, Miami Beach, 
FL (2015 - ongoing):  Project Manager and Creat ive Director:  
Worked closely with the assigned West 8 design team in the 
development of the conceptual  approach to the park.   Mr. 
Feol i  was responsible for the thorough execution of the design, 
leading al l  design detai l ing, fabr icat ion strategies,  coordinat ion 
with contr ibut ing discipl ines and consultants,  and al l  publ ic 
outreach.  

G I A N N O 
F E O L I

L a n d s c a p e  Z o n i n g  
a n d  L a n d s c a p i n g  

P l a n  R e v i e w

E D U C AT I O N  
Master of Landscape Architecture 

Florida International University 
(FIU) School of Architecture 

Miami, Florida 
B.A., Architectural Studies Florida 

International University (FIU) 
School of Architecture Miami, 

Florida

P R O F E S S I O N A L  
A F F I L I AT I O N S

American Society of  
Landscape Architects 



Kane Concourse Beautif ication, Bay Harbor Is lands, FL (2008);  Project Manager, Lead Designer:  
Developed streetscape improvements for the Town’s business distr ict ,  including specialty paving, 
street furnishings,  wayf inding, landscape plant ing and i r r igat ion, with part icular  attent ion to 
maintaining the exist ing Miami Modern architectural  qual i ty as a branding element of  the corr idor. 

Oakland Park Station, Oakland Park, FL (2010);  Project Manager, Lead Designer:  Responsible 
for al l  conceptual  design, s i te,  design and construct ion design detai l ing of a publ ic plaza at the 
terminus of the City’s  cul inary distr ict .  The design effect ively created f lexible publ ic environment 
that could be used as event spaces and could accommodate the needs of City in continuing i ts 
adopted branding through the use of elements,  furnishings,  paver palettes and l ight ing. The project ’s 
chal lenging shal low dimensions required innovat ive solut ions to address ADA access to adjacent 
bui ldings f in ished f loors whi le maximizing opportunit ies for the use of space, addressed through 
the creat ion of stage sett ings that served as landings whi le providing the project with much needed 
opportunit ies to create users’  publ ic real  engagement and interact ions. 

Memorial  Regional Hospital  Neighborhood Streetscapes, Hollywood, FL (2008);  Project Manager, 
Lead Designer:  As part  of  ongoing negotiat ions with surrounding residential  property owners,  Mr. 
Feol i  developed a landscape buffer including swale plant ings,  street trees,  and a property-owner 
plant voucher system for an increase in tree canopy and visual  buffers of  a l l  areas surrounding the 
hospital  campus up to 600 feet. 

Town-wide Beautif ication and Open Space Master Plan, Town of Bay Harbor Is lands, FL (2009); 
Project Manager, Lead Designer:  Developed a Town-wide beauti f icat ion master plan consist ing of 
new entry features,  open space connect iv i ty,  increased plant ing areas,  streetscapes,  t raff ic  calming, 
l ight ing, specialty paving and new open space opportunit ies to accommodate the recreat ion needs of 
the residents and opportunit ies to faci l i tate event-spaces in var ious locat ions throughout the Town. 

SW 2nd Avenue Streetscape FTL DDA; Fort Lauderdale, FL (2018 - 2019);  Project Manager & 
Creative Director:   Developed the design approach, design detai l ing and lead the team in the 
development of plans for an urban woonerf  within the DDA’s Himmarshee Entertainment Distr ict .  
Components included roadway design, branding, event l ight ing, furnishing design, and the 
incorporat ion of parklet strategies. 

Naples CRA Redevelopment, Naples, FL (2017):   Urban Designer:   Mr.  Feol i  was responsible for the 
development of streetscape guidel ines and urban design strategies that supported the framework 
plan for the CRA’s redevelopment efforts.   These included roadway improvements strategies, 
bicycles connect iv i ty routes,  urban forestry and street trees,  parking locat ion, ground f loor land use 
integrat ion, and s idewalk improvement strategies. 

Tamarac Arterial  Redevelopment Study, Tamarac, FL (2016);  Urban Designer:  Mr.  Feol i  was 
responsible for developing a master plan for the identi f ied corr idors and preparing urban design 
strategies to guide the redevelopment of three s ignif icant areas,  each centered around the adaptive 
reuse of underut i l ized commercial  establ ishments and on creat ing a l ive-work environment surrounding 
the exist ing hospital  faci l i ty,  serving as a major economic dr iver.   Strategies included gateways and 
wayf inding, bui lding massing and volume distr ibut ion, open space connect iv i ty systems, and land 
use change recommendations. 



S U M M A R Y  O F  Q U A L I F I C AT I O N S 
Mr. Tesauro is  a landscape consultant with more than 30 years 
of  experience in the publ ic and pr ivate sectors of  South Flor ida. 
He worked for the City of  Hol lywood for 19 years both as a 
supervisor,  ass istant forestry landscape superintendent,  and 
act ing forestry and landscape superintendent in the Forestry 
and Landscape Department as wel l  as s i te planner in the 
Community Development Department.  Current ly,  Mr.  Tesauro is 
a landscape consultant special iz ing in landscape DRC review, 
tree preservat ion, landscape inspect ions,  landscape and tree 
preservat ion code writ ing, and annual  landscape inspect ions to 
an extensive range of municipal i t ies and developers throughout 
the Tr i -  County Area. 

Mr.  Tesauro also provides professional  wri t ten reports,  studies, 
and recommendations,  handles general  publ ic concerns and 
complains for landscaping in both the pr ivate and publ ic sector. 
He is  a Flor ida Cert i f ied Landscape Inspector,  and also provides 
Internat ional  Society of  Arboriculture determinat ions for exist ing 
tree species. 

P R O J E C T  E X P E R I E N C E 
Public Sector -  City of Hollywood. Mr. Tesauro ut i l izes his  19 
years of  valuable management and professional  experience 
gained from the City of  Hol lywood for his  current posit ion. 
During his 13 years in the Forestry Landscape Department he 
was responsible for the operat ion and administrat ion of al l 
employees engaged in landscape, i r r igat ion, urban forestry, 
grounds maintenance, tree maintenance, athlet ic f ie lds,  turf 
management and the operat ion of a c i ty nursery.  Along with this 
experience, he has over 6 years as a Site Planner in the Community 
Development Department.  There he increased his professional 
and technical  knowledge and had direct responsibi l i ty for DRC 
landscape reviews, t ree preservat ion, landscape inspect ions, 
landscape and tree preservat ion codes writ ing, and annual 
landscape inspect ions.  Including but not l imited to other dut ies 
included obtaining grants,  speaking engagements,  wr i t ing 
numerous art ic les on landscaping, developing educat ional 
programs/mater ia ls ,  presenting educat ional  programs, Arbor Day 
ceremonies,  resolving landscape complaints and coordinat ing 
al l  other landscape related matters. 

Site Plan Reviews:  Mr.  Tesauro provides or has provided 
landscape s i te plan reviews for the fol lowing South Flor ida Tr i -
County municipal i t ies:  City of  Weston, City of  Hol lywood, City 
of  Miramar,  City of  West Park,  City of  North Lauderdale,  City of 
Davie,  City of  Dania Beach, Town of Surfs ide, Town of Lake Park, 
and Vi l lage of Wel l ington. 
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International University (FIU) 
School of Architecture Miami, 

Florida

P R O F E S S I O N A L  
A F F I L I AT I O N S

American Society of  
Landscape Architects 



Tree Preservation:  Mr.  Tesauro provides or has provided Tree Preservat ion supervis ion for the 
fol lowing South Flor ida Tr i -County municipal i t ies:  City of  Weston, City of  Hol lywood, City of  West 
Park,  City of  Dania Beach, and Vi l lage of Wel l ington. 

Landscape Inspections:  Mr.  Tesauro provides or has provided landscape inspect ion supervis ion for 
the fol lowing South Flor ida Tr i -County municipal i t ies:  City of  Weston, City of  Hol lywood, City of 
Miramar,  City of  West Park,  City of  North Lauderdale,  City of  Dania Beach, Town of Surfs ide, Town of 
Lake Park,  and Vi l lage of Wel l ington. 

Landscape and Tree Preservation Code Writ ing:  Mr.  Tesauro has written or revised Landscape and/
or Tree Preservat ion Codes for the fol lowing South Flor ida municipal i t ies:  City of  Weston, City of 
Hol lywood, City of  West Park,  City of  Dania Beach, Town of Palm Beach and Town of Surfs ide. 

Annual Landscape Inspections:  Mr.  Tesauro provides or has provided Annual Landscape Inspect ions 
supervis ion for the fol lowing South Flor ida municipal i t ies:  City of  Weston and City of  Hol lywood.  



E. Sample Projects
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E. Sample Projects

We have performed the same scope of work for numerous jurisdictions throughout the country over the 
years. Below are relevant and recent projects, including references, demonstrating our experience with 
customers of similar size (Evaluation Criteria B, F and H). 

C E N T E N N I A L ,  C O L O R A D O   
SAFEbuilt issues permits, inspects all physical 
structures within the City, reviews plans to 
ensure compliance with current building codes, 
issues contractor licenses, and enforces the 
Property Maintenance Code. Staff is comprised 
of a Building Official, Deputy Building Official, 
Plans Examiner, Building Inspectors and  Permit 
Technicians—all certified—as well as front 
counter staff. Everyone possesses customer 
service and communication skills that help 
create a collaborative atmosphere for 
customers, other City divisions, public agencies, 
and fire districts.  

In Centennial, Colorado, a city of more than 
100,000 population, we provide services similar to the City’s requirements. Like the City, Centennial has 
a clear vision for the future to maintain a balance between residential structures and business, create and 
maintain open space and to ensure public safety. To ensure the housing stock and commercial structures 
retain high value and maintains standards, we created the Building Safety Innovation Program (BSIP). The 
BSIP created a culture of innovation and roadmap for system improvements with a minimum of two major 
improvements recommended to the Community Development Director each year. Over the past 13 years, 
we have implemented the following customer-centered programs: 

è Two-Hour Inspection Windows
è Homeowner Building Guides
è Homeowner Workshops
è Rapid Review Thursdays (same-day review)
è The 75% Inspection (Building Department, Water Department and Fire Department all perform

inspection when a project is at a point of substantial completion to avoid project delays)
è Development Permits (combines several related processes together)
è Electronic Plan Review
è Contractor Licensing Moved to Building Department
è Concurrent Reviews

Centennial’s Building Services are among the industry’s most responsive. We have a 100 percent success 
rate  for inspection and plan review turnaround times for the City. Inspectors use laptops and portable 
printers to provide immediate, onsite results. 
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S A F E b u i l t  M a i n t a i n s  P e r f o r m a n c e  S t a n d a r d s  R e g a r d l e s s  o f  D e m a n d  

Large commercial projects can clog a building services department, but with SAFEbuilt, the City is 
confident that will never happen. We leverage our network of building professionals to increase staff and 
efficiently handle these projects without sacrificing service speed and quality for homeowners and smaller 
contractors. 

C o s t s  N e v e r  E x c e e d  R e v e n u e  

Costs for an in-house building department remain fixed despite fluctuating building activity. By using 
SAFEbuilt, Centennial turned these fixed costs into variable costs. SAFEbuilt accepts a set percentage of 
the City’s permit and contractor licensing fees in return for the provision of services. Now City leadership 
does not have to make difficult staffing and budgetary decisions based on ever-changing building activity. 

“From a risk perspective, SAFEbuilt is the safest step for the City.” 

–Centennial Councilmember

F i r s t  C l a s s  S e r v i c e  

The Home Improvement Program incentivizes homeowners to update older homes with help throughout 
the building process. Before a permit is issued, an inspector visits the home to answer compliance 
questions. Plus, homeowners receive online resources, including licensed contractor listings, photos of 
completed projects and an online permitting portal. 

W h e n  D i s a s t e r  H i t s ,  S A F E b u i l t  i s  R e a d y  t o  H e l p  

In July 2018, a hailstorm inundated the east side of Centennial. More than 2,000 homes needed roof 
replacements. SAFEbuilt’s network expedited the additional permits and inspections required to get the 
City back to normal as quickly as possible. 

“SAFEbuilt works with the City and its customers with a shared sense of purpose to achieve the City’s 
priorities. This produced outcomes that exceed contract requirements.  I’d recommend SAFEbuilt to 

any organization looking for contract building and/or planning services.” 

– Steve Greer, Director of Community Development, City of Centennial, Colorado

A  L o n g - T e r m  P a r t n e r s h i p  

In 2010, Centennial issued an RFP that combined building services with contractor licensing. After 
soliciting bids from multiple outside vendors and analyzing the option of creating an in-house department, 
the City chose to remain with SAFEbuilt. Centennial determined that outsourcing building services was 
still in their best interest—our first-class service, knowledgeable staff, remarkable flexibility, and cost-
effective solutions made it the sound choice for Centennial. With a contract that extends through 2020 
and options for two additional one-year extensions, Centennial continues to enjoy the freedom and 
opportunities that come from partnering with us. 
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F O R T  W O R T H ,  T E X A S  
Our Texas team has successfully established customized programs that enhance the valuable 
relationships within the development communities we serve. 

Project: Amazon Fulfillment Center 
Scope:  1,392,871 ft2 finish out for warehouse and distribution 

facility 
Value:  $26,772,301 
Services: Plan review, permit expediting, and inspection 

Project: Fort Worth Multipurpose Arena and Parking Garage 
Scope: New 929,029 ft2 arena and 803,585 ft2 parking garage 
Value:  $422,855,390 
Services: Design development consulting, plan review, permit 

expediting and Inspections 

Project: Huguley Hospital Tower Addition 
Scope: New 252,852 ft2 high-rise tower core & shell with finish 

outs 
Value: $70,533,000 
Services: Plan review, permit expediting, and inspections 

Project: Trinity Terrace Tower Addition and Parking Garage 
Expansion 

Scope: New 292,779 ft2 22 story residential tower with 117,517 
ft2 parking garage remodel and expansion 

Value: $46,100,000 
Services: Plan review, permit expediting, and inspections 

Project: The Shops at Clearfork 
Scope: New 1,214,707 ft2 mixed use development with retail, 

office, and parking garages  
Value:  $135,000,000 
Services: Plan review, permit expediting, and inspections 
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J O H N S  C R E E K ,  G E O R G I A  
Johns Creek is a City in north Fulton County 
in the state of Georgia with a population of 
approximately 84,000. The City is a 
northeastern suburb of Atlanta and was 
ranked third, in 2017, on the USA Today list 
of “50 best cities to live in.”  

The City of Johns Creek was incorporated in 
2006 due to the overwhelming support of 
local residents and business entities in the 
formerly unincorporated area of Fulton 
County. One of the City’s first decisions was 
to select SAFEbuilt as a contractor to 
manage, operate and maintain their building department services. As the City’s needs evolved, so too has 
our partnership with the City. For example, in 2010, the City elected to contract directly with SAFEbuilt 
and subsequently requested additional administrative services. 

Since the beginning of the contract, we have provided: 

è Next-Day Inspections
è Electronic Plan Review
è Concurrent Reviews
è Fire Code Reviews
è Building Official
è Permit Technician

As an example of our work, a medical office building in Johns Creek is a 4-story brick shell awaiting 
potential tenants. By reviewing architectural and structural design, including specifications, calculations, 
and related construction documents, we anticipated and minimized a potential trouble area.  

One issue identified during plan review was the need to incorporate an additional means of egress. The 
building site was carved into the side of a hill, making it difficult to design more than the minimum 
entrances into the building. However, the lack of a door at the end of the building created a "dead end" 
scenario for potential tenants. Due to our experience, we successfully communicated the need for an 
additional egress door. The first tenant design we received after the building plan review was for this 
specific portion of the building. Had the door not been installed, this tenant would not have been able to 
utilize the space as drawn. 

C l i e n t  N e e d  

In 2016, the City identified a need to build more transparency and accountability into its public-private 
partnership approach. Specifically, the Council identified a desire to increase accountability by defining 
performance measures, metrics and targets, focusing on efficiency and effectiveness information rather 
than basic data counts. 
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S A F E b u i l t  S O L U T I O N  

The City requested our input to develop a series of monthly and annual Key Performance Indicators (KPIs). 
SAFEbuilt’s local and regional teams leveraged experience gained from other communities and the Center 
for Priority Based Budgeting (CPBB) and worked with City staff to develop minimum service levels related 
to building department services. 

The majority of these Service Level Agreements (SLAs), such as review times, inspection timeliness and 
staffing, were drawn from our existing contract with the City. Once finalized, the performance standards 
were incorporated into our updated contract with the City. 

C l i e n t  B e n e f i t s  

The performance standards have provided several tangible results for Johns Creek. Most importantly, we 
can now provide metrics to the City Manager and elected officials to aid in measuring our services against 
service level targets. This data has also been fused into SAFEbuilt’s Quarterly Business Review meetings 
with City staff to highlight where targets are being met or exceeded. Not only can performance now be 
measured, but the City also has an effective tool to manage its fiscal resources. 

W e  E x c e e d  C i t y  T a r g e t s  

Our data from 2018 demonstrates our success with Johns Creek. 

Table 5. Johns Creek Service Level Targets 

P e r m i t s  a n d  I n s p e c t i o n s  C i t y ’ s  

T a r g e t  

S A F E b u i l t  

J u l y  2 0 1 8  

S A F E b u i l t  

A u g  2 0 1 8  

S A F E b u i l t  

S e p t  2 0 1 8  

Customer Service – Responsiveness to 
Inquiries 95% 1 0 0 %  1 0 0 %  1 0 0 %  

Contractor Licensing – Verifying 
Compliance & Maintaining Database 

95% 1 0 0 %  1 0 0 %  1 0 0 %  

Building Permits – Front Counter Approval 
(those not requiring plan review) 95% 1 0 0 %  1 0 0 %  1 0 0 %  

Building Permits – Plan Review Process 
(requiring plan review) 95% 1 0 0 %  1 0 0 %  1 0 0 %  

Building Permits – Plan Review New 
Residential 
(requiring plan review) 

95% 1 0 0 %  1 0 0 %  1 0 0 %  

Building Permits – Plan Review 
Residential Alterations (requiring plan 
review) 

95% 1 0 0 %  1 0 0 %  1 0 0 %  

Building Permits – Plan Review New 
Commercial under $5M valuation 
(requiring plan review) 

95% 1 0 0 %  1 0 0 %  1 0 0 %  

Building Permits – Plan Review 
Commercial Alterations (requiring plan 
review) 

95% 1 0 0 %  1 0 0 %  1 0 0 %  
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Building Permits – Plan Review Other 
Projects 
(requiring plan review) 

95% 1 0 0 %  1 0 0 %  1 0 0 %  

Building Permits – Issuance of Permits 
(requiring plan review) 95% 1 0 0 %  1 0 0 %  1 0 0 %  

Inspections – Timeliness of Inspections 
(provide a 1-hour inspection window  
if requested) 

95% 1 0 0 %  1 0 0 %  1 0 0 %  

Certificates of Occupancy/ 
Certificates of Completion 95% 1 0 0 %  1 0 0 %  1 0 0 %  



F. Technical, Mechanical and 
Administrative Functions
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F. Technical, Managerial and Administrative
Functions

Delivering building services is our expertise and maintaining a high level of customer satisfaction is our 
top priority. We will implement best practices developed over the past 27 years, refined through lessons 
learned across the country and specifically from existing and past clients in Texas (Evaluation Criteria B, C 
and G). 

T E C H N I C A L  F U N C T I O N S  
We deliver a suite of digital options for jurisdictions—quick and easy digital plan reviews including 
electronic versions of plan comments, and optional, easy-to-use online web application/portal for 
submittal, and tracking and approval of digital plans. 

We also provide technology for inspectors—iPads and GPS—to result inspections in the field and 
efficiently route inspections. 

B l u e b e a m  R e v u  

Our team uses Bluebeam Revu to review plans electronically as well as hard copy when customers are 
unable to use electronic platforms. This system gives all stakeholders the ability to access and manage a 
master set of digital documents, perform concurrent reviews, and collaborate on the same PDF together 
in real-time, and included the following main features: 

è Industry-standard markups, including text, pen marks, highlights, clouds, CAD symbols,
measurements and text stamps. These tools replicate pen and paper, allowing reviewers to
efficiently add comments to electronic plans and request revisions.

è Tool Chest, where each reviewer can create and save custom tool sets for specific needs.
è A “Compare Documents” feature which instantly clouds the differences between drawing

revisions.

An integrated “Markups” list, which allows technicians to view and track comments during the permitting 
process and summarize them into a PDF report. 

C o m m u n i t y C o r e  

CommunityCore is SAFEbuilt’s proprietary online community development software tool, which manages 
permitting, plan reviews and approvals, and inspection activities. The system, which integrates with other 
government software systems, is designed to streamline and automate building department processes; 
ensure compliance, manage workflows, generate activity reporting, and provide transparency to all 
stakeholders. 

Our software solution will transform the way your City conducts plan reviews. Applicants can submit plan 
reviews electronically and track the progress of each step, in real time, from applicant submittal through 
certificate of occupancy. This gives you and your clients clear insight, as well as detailed information on 
the status of each permit.  
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If you choose to expand contractor services in the future and decide to retain SAFEbuilt for all of your 
Building Department Services, CommunityCore—traditionally valued at $150,000—will be provided at 
no cost to you. We would include a full assessment and complete implementation, as well as project 
management services—migration of data from your existing system or spreadsheets. The details and 
scope of the data migration would be discussed as part of our implementation strategy. This process is 
simple, taking advantage of out-of-the-box functionality whenever possible.  

M A N A G E R I A L  F U N C T I O N S  
SAFEbuilt will partner with the City to drive efficiencies and innovations, as well as leverage new 
technologies to better serve the community (see above). We are confident we can reduce the City’s costs 
and improve service on an ongoing basis. We have many proprietary and third-party technologies (e.g., 
CommunityCore, Field Management Services, electronic plan workflow, Bluebeam Revu, etc.), and we 
have operationalized our community development experience gained from nearly three decades in the 
industry. Using this experience, we have developed an operations playbook with best practices, tools and 
techniques for delivering community development services—that will be applied within the City to reduce 
risks, costs and improve service. 

Our Project Manager, Mr. Chad Johnson, will meet with the City after notice of award, and be responsible 
for transition to our services, implementation and contract closeout. He will communicate with City staff 
as often as needed, but no less than once a week, to manage performance and your satisfaction with our 
services. To help manage performance, Mr. Johnson will use the following methods and tools. 

T r a c k i n g ,  M e a s u r i n g ,  R e p o r t i n g  

Data is an essential component to the management process. Tracking, measuring, and reporting 
department specific metrics will tell a story of the currents state of operations and identify areas for 
improvement. We will establish a reporting schedule tailored to your needs. Reporting can be given with 
any periodicity—summarizing activity levels, adherence to contract, staffing and performance metrics, 
and other items of special interest to Missouri City. The following is a summary of our plan to monitor 
performance:  

ü Performance Measurement

Since our founding in 1992, we have measured performance standards related to responsiveness, 
timeliness and quality of work. In response to requests for greater accountability and transparency, we 
have created new tools for our managers. An innovative feature of our solution is to utilize our Click 
system for tracking daily activity and reporting on overall operational performance. Click is our software 
that exports raw data into a data warehouse, providing a leadership dashboard that reports on 
performance activity. 

ü Track and Control Costs

At SAFEbuilt, we use a variety of tracking systems for different cost categories to ensure that your city has 
instant access to the data necessary for controlling your budget. 

Labor Tracking through UltiPro. We use UltiPro Software to track employee hours and expenses. Data 
from UltiPro is integrated into our accounting system to provide project hours for each SAFEbuilt 
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employee. Through this program, managers ensure transparency by confirming that billing is accurate and 
reflects the City’s task orders. 

Streamlined Fleet Management with Geotab. With your approval, we will implement our fleet 
management software (Geotab) to track and control vehicle costs with improved inspection routing and 
insight to vehicle activity to further enhance potential cost efficiencies.  

ü Governance and Reporting

For reporting, we will tailor the schedule and format to meet your needs. At a minimum, SAFEbuilt 
will provide: 

§ Weekly Activity Reports

§ Monthly Performance Report

§ Financial Reports

§ Annual Comprehensive Reports

A D M I N I S T R A T I V E  F U N C T I O N S  
Our innovative financial management and accounting systems integrate seamlessly with our powerful 
CommunityCore software, providing the ability to not only track permits throughout the entire permitting process 
but also to run monthly reports and maintain documents. Please note—CommunityCore is available free of charge 
to clients retaining SAFEbuilt for full building department services. 

Through CommunityCore and three additional tools, we provide reporting, invoicing and documentation 
management efficiencies to help you achieve financial stability and accountability. 

Ability to provide detailed invoices and progress reports on a monthly basis. Every month we generate full 
activity reports from CommunityCore, including all plan checks, inspections and permits.  

è Our designated staff person, such as our local office manager or Building Official, verifies the activity
report and submits it to our finance department.

è He/she uploads the verified activity report from CommunityCore to our accounting software—
SAGE 100—which automatically generates detailed monthly invoices/progress reports.

è You will have access to a contact in our finance department to answer questions and resolve issues.
è If CommunityCore is not implemented, we will run monthly reports from our records, verify,

then send to our finance department and generate invoices/progress reports from our SAGE 100
accounting software.

Process for tracking and certifying employee time, materials and eligible project expenses. We use a 
combination of automated tools to track and certify employee time. Please note—our fees are all-inclusive. 
Materials, equipment, overhead and other project expenses such as travel are already included in our pricing. 

è UltiPro software tracks employee hours. Data from UltiPro is integrated into our accounting system to
provide project hours for each SAFEbuilt employee. Through this program, managers ensure transparency
by confirming that billing is accurate and reflects the City’s task orders.
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è Using CommunityCore and Click—our software system that exports raw data into a data warehouse,
providing a leadership dashboard that reports on performance activity—we track daily activity to certify
employee time. If CommunityCore is not implemented, we use your system of record together with Click
to track daily activity and certify employee time.

C o n t r a c t s  

Our Contracts Manager is available to aid the City throughout the contract negotiation process and beyond. Any 
questions, for the duration of the contract can be directed to her. 

I n s u r a n c e  

If selected as your service, provider will provide the City with our Certificate of Insurance, meeting all the City’s 
insurance requirements. 

B a c k g r o u n d  C h e c k s

As current practice, we run standard background checks and require drug tests of all employees before 
commencing work. 



G. References
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G. References 

Below are references from recent and directly relevant projects demonstrating our experience, including 
completion of services on-time and within budget (Evaluation Criteria B and C). 

CITY OF MCGREGOR 

Michael Olson, Director of Development Services 
Commercial plan review 

December 2017 – Present  
254.840.2806 

CITY OF WOLFFORTH 

Darrell G. Newsome, City Manager 
Full service building department plan review and inspections 

January 2019 – Present  
806.855.4120 

CITY OF ALLEN 

Kurt Kasson, Building Official 
Supplemental building department inspections 

February 2019 – Present  
214.509.4131 

CITY OF NORTHLAKE 

Drew Corn, Director of Development Services 
Building plan review and inspections 

March 2015 – Present 
940.242.5703 

CITY OF KELLER 

Randell Payne, Building Official 
Building plan review and inspections 

May 2016 – Present  
817.743.4115 

 





Appendix
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Appendix 

Sample plan review letters immediately follow this page (Evaluation Criteria H). 

è Colorado State University 

è Dry Creek Apartments 

è New Residential 

è St. John’s Medical Center 

è Bibb County Elementary School – Fire  

è Mercer University Intramural Fields – Fire 

 

  



Colorado State University / SBCO PR Template  

 

 
 
 
 
 
 

 
 
 

COLORADO STATE UNIVERSITY                                                         PLAN REVIEW COMMENTS 
 
TO:  Project Manager  Designer 
   The Clark Enersen Partners   
NAME:                             
EMAIL:                
                 
PHONE:                   
FAX #:                       
                    
  
NUMBER OF PAGES: 4    
FROM: SAFEbuilt Colorado 
AUTHORIZAION #:  
AUTHORIZATION EFFECTIVE: 11/28/16 
DATE: September 11, 2017   
CSU PROJECT #: 16-014   
PROJECT DESCRIP: Translational Medical Institute   
OWNERS NAME: Colorado State University 
SITE ADDRESS: Fort Collins Campus  
OCCUPANCY GROUP: A2/A3/B      
TYPE OF CONSTRUCTION: IIB   
NUMBER OF STORIES: 3 
SPRINKLER SYSTEM: Y 
PROJECT DECSRIPTION: New teaching and research building. 
 
PROJECT PHASE: Construction Document Phase (CD) –CD Submittal Dated 08/11/2017 Designer 
Project # 850-014-16  
 
The Construction Documents submitted for this project have been reviewed for compliance with state 
adopted codes and for State Buildings Programs requirements.  The following comments must be 
addressed and responses accepted before a compliance notice is issued.   
 
For processing: 
 Please submit (electronic) complete sets of revised construction documents containing the 

requested information or plan revisions with all revisions clouded or otherwise identified.   
          
 Please respond in writing to each comment by marking the attached list or creating a 

response letter.  Indicate which plan sheet, detail, specification, or calculation shows the 
requested information.  Please send revisions to the attention of the plans examiner with the CSU 
project number noted. 
Responses such as “will comply with code” are not adequate.  Revised drawings must 
clearly show code compliance. 
 
 
A RESPONSE LETTER MUST BE INCLUDED WITH THE REVISED PLAN SUBMITTAL.  

 

 



Colorado State University / SBCO PR Template  

  
  
BUILDING CODE COMMENTS: 
 

Architectural / EP Comments: All code section references are for the 2015 IBC U.N.O. 
 
Sheet G0.11: 

1. Provide an architectural site plan identifying an accessible route. 1104.1, .2 & .3 
2. Provide a physicist report for any areas where shielding for x-ray is necessary. 
3. Provide an energy modeling report. IECC C407 

Sheet G2.00: 
1. Provide a life safety plan to include path of travel, common path of travel, travel distance and egress 

sizing. 107.2.3 
2. Show travel distance from the most remote location. 1017.3 
3. The exit access travel distance within an atrium is maximum 200’. 404.9.3 
4. The general information lists separated occupancies. The plan appears to be non-separated. Please 

clarify. 
5. Mechanical areas are considered incidental uses (509). The A occupancies are considered accessory 

occupancies (508.2). Adjust the plans accordingly. 
6. Egress shall not pass through storage rooms or similar spaces. See washing and sterilization. 

1016.2(5). 
7. Show egress paths from rooms 158 & 159. Two exits are required. (1006.2.1) Doors shall swing in the 

direction of travel. 1010.1.2.1 
8. Provide a report identifying the maximum expected quantities of hazardous materials (chemicals and 

flammable liquids). 414.1.3 
9. Fire pump rooms shall be separated from all other occupancies by a fire barrier. 913.2.1 
10. Provide details and listing for the 1-hour floor at the bottom of the shaft. 713.11 

Sheet G2.01:  
1. The exit access travel distance within an atrium is maximum 200’. 404.9.3 
2. The outdoor terrace to determine egress requirements. 1004.5. 
3. Provide a listed assembly for the 1-hour floor/ceiling. 
4. Special inspection is required for the sprayed fire-resistant material and smoke control. 1705.14 & 

1705.18 
Sheet A1.11A: 

1. Provide door hardware type for 116B, B.1, C, C.1, E & E.1. 
2. Safety glazing is required adjacent to doors N104.1, 101A, 101A.1  
3. Provide a clear floor space for parallel approach at the sinks in rooms 101 & 103. ICC A117.1-2009 

602.2 Ex. 1 
Sheet A1.11B: 

1. Safety glazing is required adjacent to doors 127, 136.1, 136.2 
2. Provide details for the alternate tread stair. 1011.14 
3. Provide guardrail detail. 1015.1 
4. Provide a clear floor space for parallel approach at the sinks in rooms 135 & 137. ICC A117.1-2009 

602.2 Ex. 1 
Sheet A1.11C: 

1. What does the dashed red line represent? See also A1.11D, 1.12C &1.12D 
2. Doors 158 & 158.1 shall have panic or fire exit hardware. 1010.10 
3. Door 158.1 shall open in the direction of travel. 1010.1.2.1 

Sheet A1.11D: 
1. Provide panic or fire exit hardware for doors 140.1, 143.1 and 157. 1010.10 
2. Door 140.1 shall swing in the direction of travel. 1010.1.2.1 

Sheet A1.12A: 
1. Access Panel AP-1 is shown at a shaft opening? Access Panel Openings in the shaft shall be fire rated 

self-closing, latching, labeled assemblies, provide information showing compliance to 716.5 
Sheet A1.12C: 

1. Provide the elevation for CW201. 
Sheet A1.12D: 

1. Provide panic or fire exit hardware at door 263. 
Sheet A1.13A: 

1. Door 308.1: Doors in any position shall not reduce the means of egress width by less than ½ the 
required width. 1005.7.1 
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Sheet A1.13D: 
1. Provide details for the alternate tread stair. 1011.14 
2. Provide fall protection. 1015.6 

Sheet A4.12: 
1. Provide details for shaft penetrations to include structural members. 713.8 

Sheet A5.11: 
1. Detail 9: The dimension for the North/South ramp is inaccurate.  
2. Detail 11: Provide the guard height. 1015.3 
3. Provide the ramp slope for detail 7. 1012.1 
4. Provide details for the support of the glass guardrail support. 2407.1.2 

Sheet A5.12 & A5.14: 
1. Provide stair guardrail/handrail details. 1011.11 & .13 

Sheet A 5.15: 
1. Detail 4: Fire barriers shall be continuous. 707.5 

Sheet A6.10: 
1. Provide the mounting height for the toilet tissue dispenser and the electric hand dryer. ICC A117.1-2009 

604.7 & 308 
2. Provide: 

a. Accessible stall dimensions. ICC A117.1-2009 604.9.1 
b. Knee and toe clearance at lavs. ICC A117.1-2009 606.2 
c. Grab bar mounting heights. ICC A117.1-2009 604.5 
d. Vertical grab bar location. ICC A117.1-2009 604.5.1 
e. Clear floor space at lav. See detail 3. ICC A117.1-2009 305.3 Protruding objects shall not 

reduce the clear width. ICC A117.1-2009 307.5 
Sheet A6.11: 

1. Provide the height of the bench in the accessible changing room. ICC A117.1-2009 803.4 
2. See comments for sheet 6.10 above. 
3. Provide details for the required ambulatory stall in the mens and womens room. 1109.2.2 & ICC 

A117.1-2009 604.10 
4. Provide: 

a. Shower compartment seat details. ICC A117.1-2009 610.3 
b. Vertical grab bar at the shower. ICC A117.1-2009 608.3.1.2 
c. Height of the grab bar in the shower. ICC A117.1-2009 609.4 
d. Accessible coat hooks. ICC A117.1-2009 803.5 

Sheet A6.12: 
1. Provide accessibility details for the drinking fountains. ICC A117.1-2009 602 
2. See comments for sheet 6.10 above. 

Sheet A6.20: 
1. Detail 8: Provide the height of the counter. ICC A117.1-2009 606.3 

Sheet A6.21: 
1. Provide accessibility details for the drinking fountains. ICC A117.1-2009 602 
2. Provide the height of the counter and the desk. ICC A117.1-2009 902.4 
3. Provide knee and toe clearances of the desks. ICC A117.1-2009 306 

Sheet A6.22: 
1. Provide the height of the desk. ICC A117.1-2009 902.4 
2. Provide knee and toe clearances of the desks. ICC A117.1-2009 306 

Sheet A6.23: 
1. The warming kitchen is shown on the third floor on the floor plans. Please clarify. 

Sheet A6.55: 
1. Identify safety glazing locations. A note referencing the code is not sufficient. 2406.2 & 2406.3 

Sheet A8.12: 
1. Provide details for the roof ladder. IMC 306.5 
2. Provide details for the support of the glass guardrail support. 2407.1.2 
3. Provide height of guardrail. 1015.3 
4. Provide the listing for the firesafing. 715.1 

Sheet I 1.50: 
1. The specifications reference section UMKC “Master Sign Package”. Please provide. 
2. Provide details for signage for accessible elements as required per 1111.1 

Sheets LF: 
1. Fixtures, counters and equipment shall be accessible. Provide details illustrating such. 1103.1 

Sheet E2.01: 
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1. Will the lighting at the third level provide the required lighting at the stairs and floor level in the atrium? 
Provide information illustrating such. 1008.2.1 & 1008.3.5 

Sheet E2.02C: 
1. Corridor N206 & stair N108 labeled but not shown. 

Sheet E2.02D: 
1. Corridor N206 & stair N208 labeled but not shown. 

Sheet E2.03A: 
1. The exit sign at corridor N305 does not correspond with the path of egress on the architectural. Please 

coordinate. 
Sheet 2.03 C&D: 

1. Provide exits signs from the terrace. 1013.1 
2. The stair, corridor and bridge background are not shown. Please show. 

Sheet E2.30D  
1. Will the EM lighting provide the required illumination in all areas of the restrooms? Provide information 

illustrating such. 1008.3.5 
Sheet E3.01.A3: 

1. GFCI protection is required in wet locations and within 6” of a sink. NEC 210.8(B)(5) & (6). See equine 
OR. 

Sheet E3.01.C1 & C2: 
1. Show the power for the Café. 
2. GFCI protection is required at indoor wet locations. NEC 210.8(B)(5) See teaching lab. 

Sheet E4.01:  
1. Detail 1 note 2: Circuit breakers shall be readily accessible and the operating handle in the highest 

position shall be a maximum 6’-7” above the floor. NEC 240.24(A) 
Sheet E5.01: 

1. The feeders for panel LM3A are undersized. NEC Table 310.15(B)(16) 
Sheets P: 

1. Provide a roof listing the square foot area and volume for each roof drain. IPC 1106.1 
Sheet P 2.03.D2: 

1. Provide the plumbing for the fixtures in the warming kitchen. 
Sheets P3.01-P3.20: 

1. Provide riser diagrams showing the sizes of the entire drainage stacks, including any branches and 
vents, from the highest elevation to the building drain. Include drainage fixture units. IPC 106.3.1 

Sheet P 3.20: 
1. Provide floor drain waste size. 
2. Where does the 3” waste continue to the building drain? 
3. What is the drain size for the lavs? 
4. Vents down are shown on the floor plan but not on the riser. 

Sheet P4.03: 
1. Using the longest length method, per IPC 402.4.8, The 2” high pressure gas lines supplying the boilers 

and the 3” line past boiler B-1 appear undersized. Please clarify. IPC table 402.4(5) 
 
 
 
 
Please refer to the cover sheet for information and instructions for resubmitting plans.  In order to avoid 
delays please check all requested information is included with the resubmitted plans.   
 
Plan Review Comments  
 
Contact Person:  
Wayne Hellwig 
SAFEbuilt Colorado 
11409 Business Park Cir 
Longmont, CO 80504 
303.774.1388 x 55111 
whellwig@safebuilt.com 
 
CC: / PM Colorado State University 
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Date: 02/07/18  Jurisdiction: Hayden  

Project: Dry Creek Apartments  Site Address: 144, 148,152,156,166, S 6th St  

Permit#: 18HAY-00006-10  Contact Person: Wendy Lind  

Contact Phone: 970.276.9275  Contact Email: Wendy@AxialArts.com  

Construction Type: VB  Occupancy Classification: Mixed   

 

Please respond in writing to each comment by marking the attached list or creating a response letter. Indicate 

which plan sheet, detail, specification, or calculation shows the requested information.   

Responses such as “will comply with code” are not adequate.  Revised drawings must clearly show code 

compliance. 

 

A RESPONSE IN WRITING MUST BE INCLUDED WITH THE REVISED PLAN SUBMITTAL.  

.  

Please be sure to include on the resubmittal the engineer’s or architect’s “wet” stamp, signature, registration 

number and date on the cover page of any structural calculations, all structural details and structural sheets of 

the plans.  For commercial or multi-family projects all sheets of the plans must be stamped as required by the 

State of Colorado. 

 

BUILDING DEPARTMENT COMMENTS: 

All code references are for the 2009 IBC U.N.O. 

 

Review Comments 

 

1. Expand on Code analysis to explain and identify all occupancies and uses in the building including the second 

floor. Since this is a mixed occupancy, identify if separated or non-separated uses are being used. If separated 

uses are used please provide calculation for ratios per 508.4.2, if non-separated uses are used show the 

allowances for the most restrictive occupancy per 508.3.2 

 

2. Index on plans identifies sheet A2.3 as a Roof Plan for Unit 144 & 166, border on sheet states floor plan for 

apartments Units 166/144. Clarify 

 
3. All ground floor units are required to be ANSI 117.1 Type B units 1107.6.2.1.2, please identify on floor plans 

clearances and all requirements for Type B units. 

 
4. Floor plan identifies bedrooms windows as existing egress windows, provide size and window type and height 

above floor for all egress windows. 

 
5. Identify assembly of existing structural and separation walls and of horizontal separation from second floor. All 

existing walls and horizontal assemblies required to be fire resistive, please describe the assembly’s makeup, 

separation is required to have an STC rating of not less than 50 and the horizontal assembly for structural-borne 

sound with and IIC rating of not less than 50, 1207.2 and 1207.3. 

 
6. Provide sectional views for interior unit walls, identify walls construction. Note: top plate of interior partitions 

cannot penetrate the ceiling membrane of a fire resistive floor ceiling assembly, pre-rocking above all interior 

partitions will be required, please provide a detail showing this.713.4.1.2  
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7. Site plan and unit layout reference indicates that these units may have existing OHD’s, provide wall assembly 

details for the infill of the OHD. If the infill includes windows provide U factor for all. 

8. Provide Complete Mechanical, plumbing and electrical plans. Electrical plans shall include a lighting com-check 

to verify compliance with the IECC. 

 
9. Door to what appears to be the water heater will not allow for access and removal of unit, relocate toilet, units 

144,148,152 and 166. 

 
10. Provide and identify on site plan that an accessible route is being provided to all entrances of each unit. 

 
11. Identify doors on plan and provide a door schedule with hardware description 

 
 

Please refer to the cover sheet for information and instructions for resubmitting plans.  In order to avoid delays please check all 

requested information is included with the resubmitted plans.   

 
Contact Person:  

Barry Kramer 

SAFEbuilt Colorado 

11409 Business Park Circle, Suite: 320 

Firestone, CO 80504  

303.774.1388 x 103 

bkramer@safebuilt.com 
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Date: 4/19/18 Jurisdiction: Hayden 

Project: New Spec Home Site Address: 327 Little Bend Circle 

Permit#: 18HAY-00018 Contact Person:  

Contact Phone: 970-870-9229 Contact Email: yvengr@yvengr.com 

Construction Type: VB Occupancy Classification: R3 

 

Please respond in writing to each comment by marking the attached list or creating a response letter. Indicate which plan sheet, detail, 

specification, or calculation shows the requested information.   

Responses such as “will comply with code” are not adequate.  Revised drawings must clearly show code compliance. 

 

A RESPONSE IN WRITING MUST BE INCLUDED WITH THE REVISED PLAN SUBMITTAL.  

.  

Please be sure to include on the resubmittal the engineer’s or architect’s “wet” stamp, signature, registration number and date on the 

cover page of any structural calculations, all structural details and structural sheets of the plans.  For commercial or multi-family 

projects all sheets of the plans must be stamped as required by the State of Colorado. 

 

BUILDING DEPARTMENT COMMENTS: 

All code references are for the 2009 IRC U.N.O. 

 

Sheet A-0: 
1. The Town of Hayden has adopted the 2017 NEC. 

Sheet A-2: 
1. Provide guardrail details. R312 

Sheet A-3: 
1. Provide manual D for duct design. M1601.1 

2. Provide electrical plans. 

3. Provide dampproofing design and details. R406.1 

Sheet A-4: 
1. Provide safety glazing at master bath at tub. R308.4.5 

Sheet A-6: 
1. Provide an ice barrier at the eaves to a minimum 24” inside the exterior wall line. R905.2.7.1 

Sheet S-1: 
1. Provide framing details. Typical throughout. 

2. The deck ledger shall be flashed. Table R502.2.2.1 

Sheet S-2: 
1. The braced wall panels on either side of the garage door opening do not meet the minimum required length. Table 

R602.10.4.2 

2. Detail 6 on F-2 is called out at gable ends. The detail is an isolated footing detail. Please clarify. 

 
Please refer to the cover sheet for information and instructions for resubmitting plans.  In order to avoid delays please check all requested 

information is included with the resubmitted plans.   

 
Contact Person:  

Wayne Hellwig 

SAFEbuilt Colorado 

11409 Business Park Circle, Suite: 320 

Firestone, CO 80504  

303.774.1388 x 111 

whellwig@safebuilt.com 

mailto:yvengr@yvengr.com
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SAFEbuilt Colorado                                                                        PLAN REVIEW COMMENTS 
 

TO: Owner:  Architect     
 St. Johns Medical Center   ESA 
  Contact: John Kren  Contact: Richard Miller 
EMAIL:  None Given    None Given 
PHONE #: 307-739-7523    615-329-9445   
            
 
 
NUMBER OF PAGES:    
FROM: Charlie Davis / Barry Kramer 
DATE: 9/7/2011   
BUILDING PERMIT #:  Foundation Phase 
INTERNAL REFERENCE #:  11630  
OWNERS NAME: St. Johns Medical Center   
ADDRESS: P.O Box 428 625 E. Broadway Jackson WY   
OCCUPANCY GROUP: I 2   
TYPE OF CONSTRUCTION: I B Fully Sprinklered 
NUMBER OF STORIES: 1 with Basement   

 
 

The design documents submitted for this project have been reviewed for compliance with the 
State of Wyoming’s Department of Health Office of Healthcare Licensing and Surveys Chapter 3 
Construction Rules and Regulations for Healthcare Facilities, 2006 International Building Code, 
2003 ICC/ANSI A117.1, 2006 International Fuel Gas Code, 2006 International Mechanical Code, 
2006 International Plumbing Code, 2006 International Fire Code, 2006 NFPA 101 Life Safety 
Code, 2000 NFPA Life Safety Code, 2005 NFPA 99 Standards for Health Care Facilities and the 
2006 AIA Guidelines for Design and Construction of Health Care Facilities.  The following 
comments have been generated: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

      BUILDING COMMENTS: 
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St. John’s Medical Center Addition and Renovation 
Jackson, Wyoming 
DRAWINGS DATED: Early Release Steel Package, Parts A & B, dated 8/9/2011  
ARCHITECT: Earl Swensson Associates, Inc 
STRUCTURAL ENGINEER: Structural Design Group 
STRUCTURAL PLAN REVIEW, 2006 IBC + LOCAL AMENDMENTS  
HORNE ENGINEERING SOLUTIONS, LLC 
 
 
FOUNDATION REVIEW COMMENTS 
 

1. S1.00A, etc: Please provide foundation submittal structural calculations for review, addressing 
the following comments, including lateral design related issues. Please reference applicable 
comment numbers within calculations. IBC 106.1. 

 
2. S0.01: Please verify snow load used for design; 75psf flat roof snow load may be too low for 

importance category IV with Is=1.2.  IBC 1608.1 
 

3. S0.01: Snow drift loading requirements have not been provided on the drawings. Verify designs 
account for snow drifting. IBC 1603.1, 1608.1. 

 
4. S0.01, etc, ref. soils investigation page 11: Please verify soils report recommendation for 

excavation of uncontrolled fill below proposed slabs on grade has been considered, excavation 
requirements do not appear to have been indicated on the drawings. IBC 1802. 

 
5. S0.01: Soils investigation report identified on the drawings does not match the date of the 

submitted report. Please verify final geotechnical recommendations have been considered for 
structural designs. IBC 1802, 1805.4, 1610, 1806. 

 
6. S0.01: Foundation bearing pressure indicates 6000psf allowable bearing capacity below three 

feet, different than soils investigation report p. 10-11 which indicates 3ft to 5.5ft excavation may 
be required to bear on native soils. IBC 1802, 1805.4. 

 
7. S0.01: Seismic design criteria for OB Unit show seismic response coefficient (Cs) as 0.077 

which appears too low for indicated spectral response coefficients.  IBC 1613.1, ASCE 7 12.8 
 

8. S0.01, Ref 7/S2.04: Rebar lap lengths for Class B tension splice for “top” bars have not been 
provided on plans. ACI 318, 12.2, 12.15. 

 
9. S0.02: Statement of special inspections does not appear to specify the following required 

provisions, required for Seismic Design Category D and Category IV: IBC 1705.3 Seismic 
resistance; IBC 1706 Contractor statement of responsibility; IBC 1707 Special inspections for 
seismic resistance; IBC 1708 Structural Testing for seismic resistance; IBC 1709 Structural 
observation for seismic resistance. 

 
10. S0.02, ref. 9/S4.02, 8/S4.03 & A3.52 which show structural masonry. Level 2 masonry special 

inspection appears required. IBC 1704.5.3. 
 

11. S0.02: Continuous special inspection is required for single pass fillet welds part of the seismic 
force resisting system, when greater than 50% capacity has been assumed in design. ASCE 7, 
11A.1.3.6.1. 
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12. S0.02: Quality assurance special inspection requirements for architectural and MEP equipment 
have not been indicated on the drawings, as required per ASCE 7, 11A.1.3.9 and 11A.1.3.10. 

 
13. Specifications 032000, Section 2.5A: Multiple epoxy adhesive options, verify capacity assumed 

in design is the lowest of all options. IBC 1604.2. 
 

14. Specifications 051200 Section 1.3 do not specify professional engineering of steel connection 
designs, as specified on S0.01 deferred submittal list. IBC 107.3.4.2, 2205.1. 

 
15. Lateral design criteria show that seismic response modification coefficient R=8 has been used 

for design, which is too large for concentrically braced frames which require a maximum of R = 
6, and special reinforce concrete shear walls R=5.  All elements in the same plan direction must 
be designed for the lowest R value. Ref. 4/S5.00 which shows a brace in the east-west direction. 
IBC 1613, ASCE 7, 12.2.3.1.  

 
16. Lateral designs: Verify largest values of Cd (displacement amplification factor) and �� (omega 

factor) for moment frames, braced frames and shear walls have been used for lateral designs in 
each plan direction. IBC 1613, ASCE 7, 12.2.3.1.  

 
17. Lateral analysis: Ref. 1/S2.01, etc: Basement structure is constructed with perimeter concrete 

walls which due to relative stiffness will resist a significant amount of lateral loads below the 
first floor level. Seismic loads at the lower level must consider response modification coefficient 
R=5 for reinforced concrete shear walls, lower than R=8 used for special moment frame. IBC 
1613, ASCE 7, 12.2.3.1. 

 
18. S1.00A: Lateral analysis: Verify mass of concrete core walls, topping slabs, exterior veneer, 20% 

flat roof snow load, 25% storage loading, partition allowance, retained soil weight and weight of 
permanent MEP equipment has been considered for effective seismic weight, W. Calculations 
have not been provided for review. ASCE 7, 12.7.2. 

 
19. S1.00A: Soils report p. 3 indicates new utility tunnel, not shown on drawings. IBC 1604.2. 

 
20. S1.00A, Ref S1.01A:  Please verify dimension between grid lines ‘H.1.5’ and ‘H.05’.  Sheet S1.00A 

indicates dimension as 6’-9 ¾” while sheet S1.01A indicates dimension as 6’-9 ¾” to grid ‘H.1’ 
and an additional 2’-0 ¼” to grid ‘H.05’. IBC 1603.1  

 
21. S1.00A: Please verify footing at grid 2.A & C.5 is sufficient for allowable bearing of 6000 psf, 

appears footing exceeds allowable bearing considering loads from two additional future floors.  
IBC 1805.4 

 
22. S1.00A: Please verify all footings are adequate for future expansion of two additional floors, 

appears several footings exceed allowable bearing of 6000psf considering additional loading 
from two future floors.  IBC 1805.4 

 
23. S1.00A, Ref 2/S5.00: Please verify top of footing elevation along grid line G.1 north of footing 

step at grid 13, elevation does not appear to be callout on plan.  IBC 1603.1, 1901.4. 
 

24. S1.00A, S1.01A, S1.01B: Foundations supporting lateral frames do not appear to have been 
designed for additional bearing pressures due to seismic overturning compression. Verify 
overturning forces consider future 2-story addition. IBC 1604.2, 1605, 1805.4. 

 
25. S1.00A, S1.01A, S1.01B: Foundations supporting lateral frames do not appear to have been 

designed for resistance to net uplift overturning due to seismic overturning uplift. Verify 
overturning forces consider future 2-story addition. IBC 1604.2, 1605, 1805.4. 
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26. S1.00A, S1.01A, S1.01B: Verify designs of foundations supporting lateral frames have been 
designed to transfer lateral shear load from lateral frames into the supporting soil through 
friction and passive pressure. Friction capacity must be reduced for overturning tension. Verify 
shear forces consider future 2-story addition. IBC 1604.2, 1605, 1804.3, 1805.4. 

 
27. S1.01A: New moment frame foundations line H.1, and foundations along 17 and C.5 are shown 

constructed directly overtop temporary shoring wall. Verify assumption of uniform bearing is 
accurate overtop stiffness of temporary shoring wall located near bottom of footing. Ref. 
17/S2.03 which indicates only 2ft of compacted fill is required between shoring and bottom of 
footing. Geotechnical engineer to verify 2ft of fill is adequate above shoring to achieve intended 
performance. IBC 1805.4, 1802. 

 
28. S1.01A, S1.01B, ref. 17/S2.03, etc: Verify 2500 psf or less has been used for design of footings 

bearing on engineered fill. IBC 1802, 1805.4. 
 

29. S1.01A: Canopy foundations are not shown and are considered excluded from foundation 
permit. Please provide designs for review when available. IBC 1604.2, 1805.4. 

 
30. S1.01A-D: Please verify removal of existing foundations will not compromise stability of 

adjacent existing foundations to remain.  IBC 3403.1 
 

31. S1.01B-D: Several existing plywood shear walls are noted as “to be removed.” Verify the 
existing structure to remain has adequate capacity to meet code requirements for new 
structures, or that the modification does not increase force in any element by more than 10%, or 
decrease capacity by more than 5%. IBC 3403.2.3; ASCE 7, Appendix 11B. 

 
32. S1.01B-D: It appears some shear walls to be removed are ends of longer walls. It appears hold 

down restraint will be removed, and must be replaced at wall ends to remain. IBC 1604.4, 2210, 
3403.2.3. 

 
33. S1.01B-D: At shear walls to be removed between 20-23, it appears walls may have been 

designed originally as a “core” or as perforated shear walls, where removal of certain walls may 
significantly reduce capacity beyond a linear reduction of shear wall length. IBC 1604.4, 2210, 
3403.2.3. 

 
34. S1.02A, etc: Please verify 2” building separation is adequate for the sum of the expected 

inelastic seismic building drift from each building. IBC 1613, ASCE 7, 12.12.3.  
 

35. S1.02A: Verify existing and new roof structure and supporting foundations have been designed 
for additional snow drift, adjacent to future two story addition. Consider windward and leeward 
drift load. Consider sliding snow load also if applicable. IBC 1608.1, ASCE 7, 7.7-7.9, 7.12. 

 
36. S2.00: Please verify footings F10.0, F9.5 and F9.0 are sufficient for one-way shear. IBC 1604.2, 

1901.1 
 

37. 1/S2.01, Ref 2/A3.53: Please verify foundation has been evaluated for increased loading due to 
snow drift loading on vestibule overhang.  IBC 1604.2  

 
38. 2/S2.02: Spread footings are shown to support columns loading footings concentrically and 

weight of perimeter wall which creates an eccentric loading. Verify wall weight and eccentricity 
has been considered for footing design and bearing pressure calculation. IBC 1604.4, 1805.4. 

 
39. 17/S2.03, Ref Soils Report page 16: Please verify detail meets soils report recommendations for 

minimum excavated slope requirements.  IBC 1802.1, 1803.1 
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40. 16/S2.04: Please verify new pilaster footing has considered live and dead loading from existing 
foundation footing above.  IBC 1604.2 

 
41. 9/S4.01: Please verify where concrete pads and curbs are used, that additional dead load 

associated with pad and MEP equipment has been considered in structural designs. IBC 1606. 
 

42. 2-7,9/S4.04: Existing roof structure will support new roof addition. Verify existing gravity and 
lateral strength of existing elements including foundations required for support of new roof 
addition are adequate, per IBC 3403.2; ASCE 7, Appendix 11B. 

 
43. 3,4,5/S4.05: Existing roof structure will support new roof addition. Verify existing gravity and 

lateral strength of existing elements including foundations required for support of new roof 
addition are adequate, per IBC 3403.2. 

 
44. 11/S4.05: Verify frame is designed to support lateral loads associated with existing building, due 

to removed shear walls, ref. sheet S1.01A-D. IBC 1604.2, 3403.2.3.2; ASCE 7, Appendix 11B. 
 

45. S5.00, S5.01: Verify lateral frames intended to support future two stories have been designed for 
lateral seismic and gravity loading associated with future addition. IBC 1604.2, 3403.2. 

 
46. 1/S5.10: #4 anchor bolt concrete breakout reinforcing does not appear to be developed both 

sides of assumed concrete cone failure plane, and therefore reduced capacity of the reinforcing 
must be considered. Horizontal extent of reinforcing is not shown. IBC 1912; ACI 318-08 D.5.2.9. 

 
47. 1/S5.10, S5.03: Verify anchor bolt and base plate designs have been evaluated for special 

seismic load combinations. Consider capacity of concrete per ACI 318, Appendix D provisions. 
IBC 2205.2, 1912. 

 
 

PLUMBING COMMENTS: 
 
Foundation and Footing Phase only, nothing provided for plumbing review. Plumbing should not be 
installed without review. 

 
 

MECHANICAL COMMENTS: 
 
Foundation and Footing Phase only, nothing provided for mechanical review. 
 
 
2006 FIRE CODE COMMENTS / NFPA 101 COMMENTS: 
 

1. Overall the plan is acceptable with the following advisory comments: 
 

2. Fire Department access to the new building addition shall meet all requirements of International 
Fire Code. 

 
3. Fire Sprinkler system shall be extended into new addition area/remodeled area and meet NFPA 

13 requirements. Current water supply information (flow test data) shall be provided with design 
of fire sprinkler system in new/added area to verify adequate fire flow. 
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      AIA GUIDELINE COMMENTS: 
 
 Advisory Comments: 
 
 
 Introduction Chapter 1.1 
  
 This project is required to be designed for continuous operation. All power, gas, water and 

communication systems are subject to this requirement. (AIA Section 5.3.2) 
 
 Seismic Construction Inspection is required. Special inspection and testing is required for the 

foundation phase in accordance to ASCE/SEI 7-05, sections 11A.1.3 & 11A.2. (AIA Section 5.3.3) 
 
 Planning, Design and Construction Chapter 1.5 
 
 An Infection Control Risk Assessment (ICRA) is required during facility construction and renovation. 

(AIA Section 1.2.1) 
 
 This project is proposed to be a phased project that affects existing facilities. Please clarify that 

requirements for Phasing and Isolation are being met. (AIA Section 3.1.1, 3.1.2, 3.2 & 3.3)  
 
 Site Chapter 2.1 
 
 No Site Plan Provided-Has a formal parking/traffic study been conducted for this project expansion 

to ensure adequate parking and traffic flow has been provided to accommodate all inpatients, 
outpatients, staff, visitors, service and delivery vehicles?  Please clarify.  (AIA Sections 1.3.1.2, 
1.3.1.3 & 1.3.1.4) 

 
 This project is designed for the future addition of multiple stories; review chapter 2.1 General 

Hospitals section 9 special systems subsection 9.1 elevators for the possibility of multiple elevators 
being required. 

 
 

Plan Review Comments 
 
* The permit comments are for the release of a partial/phased footing and foundation permit per the 2006 
International Building Code Section 106.3.3. Once a phased permit has been released for construction, the 
holder of this permit shall proceed at their own risk. A complete plan review of this project has not been 
completed to date.  
 
 
Contact Person:  
 
 
Barry Kramer 
Building Official/ Plans Examiner 
SAFEbuilt inc. Colorado 
V: 303.774.1388 
F: 303.774.0455 
 
barry.kramer@safebuilt.com  

 



 

SAFEbuilt Georgia, 4005 Nine McFarland Dr, Suite 150, Alpharetta, GA 30004  

 

Building Department Services 

 

Date of Review:   July 10, 2019  

Project Point of Contact:  

Robertson Loia Roof Architects & Engineers 
Attn.: Mr. Jeff Couch 
 
Email: jcouch@rlrpc.com 
 
Phone: (678) 674-2600 

Assigned Plans Examiner:  

  
Don Wilkins, CBO, CFM, MCP  
Regional Fire Marshal / Plans Examiner 
 
Email: dwilkins@safebuilt.com 
  
Phone: (404) 938-3422  
  

Project Name:   Bibb County New Elementary School #4 

Brief Scope / Project Description:  New elementary school 

Plan Review Type:   ADA / Building Department Review / Fire Marshal Review 

Authority Having Jurisdiction (AHJ):   Macon – Bibb County Business & Development Services 

Permit Application Number:   TBD 

Project Street Address:  3522 Greenbriar Rd, Macon, GA 

Use Classification (Life Safety Code): Education 

Occupancy Type (IBC): Group E  

Construction Type:  II-B (Non-combustible / Unrated) 

Design Occupant Load:  TBD 

Automatic Sprinkler System – Y/N:  Yes (NFPA 13 compliant system) 

Fire Alarm System – Y/N:  Yes (NFPA 72 compliant system) 

HMMP / HMIS Required – Y/N:   No 

Project Area (Square footage of work area):  89,193-ft2 
 

 
The above referenced project or permit application has been reviewed within the established timeframe of the jurisdiction. 
 
This review was performed to verify significant compliance with the requirements found within the codes adopted by this 
jurisdiction, and the codes and standards adopted by the Rules and Regulations of the Safety Fire Commissioner Chapter 
120-3-3 (RULES AND REGULATIONS FOR THE STATE MINIMUM FIRE SAFETY STANDARDS) 
 
The following corrections or clarifications are required before this application can be approved for permit issuance. Failure 
to complete the requested corrections within 180 (one hundred and eighty) days of your application submittal date may 
result in your permit application expiring through inactivity.  

 
 

mailto:jcouch@rlrpc.com
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GENERAL: 
 

1. (Response not required) To assist with expediting the review and approval process for this 
permit application, please provide access to PDF’s of the project construction documents (plans, 
specifications, structural calculations, etc.). Access may be through either a thumb drive or file 
sharing site containing all project construction documents. Once approved, copies of the 
construction documents can be printed for submittal to the jurisdiction for permitting purposes; 
 

2. (Response not required) Prior to approval for permit issuance, the applicant must submit copies 
of the plans for review that bear the approval seals from the Georgia State Fire Marshal AND the 
Georgia Department of Education Facilities Resources Architectural Review;  
 

3. After hours access to the Sprinkler Riser Room and the Fire Alarm Control Panel (FACP) maybe 
required by the Macon Bibb Fire Department in the event of an emergency. Please make the 
following revisions to the plans throughout (applicable Architectural, Mechanical, Electrical and 
Plumbing design sheets):  
 
3.1. Indicate the location of the key box (Knox Box) to access the main entrance to the school;  

 
3.2. Indicate the location of the key box (Knox Box) to access the Sprinkler Riser Room; 
 
NOTE: Knox Boxes can be purchased through the Knox Company at www.knoxbox.com. Please 
go to the website and under the heading “BUY” enter the State and Fire Department (Macon/Bibb 
Co Fire Dept – as shown on website) to ensure that the shipped boxes are keyed to the 
responding fire agency.  
 
(2012 International Fire Code Section 506.1) 
 

4. Provide a Site Plan prepared to an approved engineering scale, with the following minimum level 
of information:  
 
4.1. Provide a north arrow; 

 
4.2. Property boundary lines;  
 
4.3. Location of all buildings and structures on the property and their relationship to the property 

boundary lines; 
 

4.4. Location and layout of all parking, including accessible parking. The site plan must include 
a table showing the total number of parking spaces and the total number of accessible 
parking spaces. (2010 ADA / 2004 ADAAG Section 208.2); 

 
4.5. The accessible parking spaces must show compliance with 2010 ADA / 2004 ADAAG 

Section 502) 
 
4.6. Show the accessible route from the accessible parking spaces to the accessible entrance 

of the building. The accessible route must clearly indicate the surface, the running slope 
and cross slope in compliance with 2010 ADA / 2004 ADAAG Chapter 4); 

 
4.7. If applicable, show the location of all passenger loading zones in compliance with 2010 

ADA / 2004 ADAAG Section 504;  
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4.8. Show egress travel paths on the Exit Discharge (exterior side of the means of egress 
system), which terminates at an approved area of refuge from the building and/or to the 
public right of way. (2012 Life Safety Code Section 7.7.1);  

 
NOTE: The area of refuge or occupant holding areas must be coordinated within the Fire 
Evacuation / Fire Safety Plan. The route of the exit discharge must not interfere the arriving 
first responders. The occupants must not be held in an area that will affect fire suppression 
operations onsite. (See Item #7, below) 

 
4.9. Identify all fire lanes, with examples of signage and location of signage in compliance with 

2012 International Fire Code Section 503; 
 
4.10. The site must comply with the prescriptive requirements for fire department access in 

compliance with 2012 International Fire Code Section 503.1.1; 
 
4.11. Identify the location of all fire hydrants in compliance with 2012 International Fire Code 

Section 507.5. This includes both the private fire hydrants and the public hydrants in the 
right of way; 

 
4.12. Identify the location of the remote Fire Department Connection (FDC) in compliance with 

2012 International Fire Code Section 912. The FDC shall be independent of the building, 
unless approved by the fire department, and be near a fire hydrant and fire department 
access; 

 
NOTE: Please feel free to contact Mr. Don Wilkins with an initial layout and design location 
of the FDC and hydrant location to verify that the design meets the needs of the responding 
fire department.  

 
4.13. Indicate the required fire flow (gpm / duration), and the methodology used to establish this 

number. Acceptable methods to calculate fire flow may be per 2012 IFC Appendix B or the 
2012 edition of NFPA 1142 (Water Supply for Suburban and Rural Fire Fighting). (2012 
International Fire Code Sections 507.1 and 507.3) 

 
4.14. Identify the location of the electrical service, with both the meter, transformer and 

underground routing service;  
 
4.15. Identify the location of the water meter and routing of the water service to the building; 
 
4.16. Identify the location of the fire main (connection from water main to any onsite private 

hydrants and the sprinkler system riser);  
 
4.17. Identify the location of the grease interceptor for grease waste from the commercial kitchen;  
 

5. Provide a copy of the geotechnical report, which shows compliance with 2012 International 
Building Code Section 1803; 
 

6. Please provide a copy of the structural design calculations, which show compliance with the 
2012 International Building Code and ASCE 7-2010;  
 

7. Provide the water supply flow test to support the required fire protection water supply (fire flow) 
for onsite fire suppression operations at the proposed buildings. (2012 International Fire Code 
Section 507.4) 
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Note: This information may also be required to be included with the automatic sprinkler system 
hydraulic calculations; however, it is necessary at this point to verify that infrastructure is in place 
to support fire suppression operations by the Macon Bibb County Fire Department. 
 

8. Provide a Fire Evacuation / Fire Safety Plan, which is prepared in compliance with the 2012 
International Fire Code. This is a bound document that will be provided to the school district and 
the Macon Bibb County Fire Department, upon approval during the review process;  
 
(2012 International Fire Code Sections 404.3.1 and 404.3.2, as amended by the Rules and 
Regulations of the Safety Fire Commissioner Chapter 120-3-3 and 2012 Life Safety Code Section 
14.7.1) 
 

9. Please provide a Life Safety Plan, with the following: 
 
9.1. The Life Safety Plan must show all fixed or moveable objects within the egress path. These 

obstructions may include, but not be limited to furniture, store fixtures, exercise equipment, 
etc.; 
 

9.2. The Life Safety Plan must show the dimensioned line indicating the path of egress travel 
from the most remote space to the point of exit discharge. This most also show the travel 
path around fixed / moveable objects and the divergence in the egress path at the point of 
the common path of travel. This divergence occurs at the point where the occupant can 
change directions to another exit discharge point within the total path of egress travel. 
(2012 Life Safety Code Sections 14.2.5.3.1 and 14.2.6.3);  

 
9.3. The Life Safety Plan must identify all EXITS and include the location of exit signs and 

directional exit signs. (This must be coordinated with the electrical designer to verify proper 
placement of signage); 
 

9.4. Provide a chart or table on the Life Safety Plan sheet, with the following information:  
 

• Indicate the room / area name or number; 
 

• The area (square footage) of the room / area being calculated;  
 

• The Occupant Load Factor used from 2012 Life Safety Code Table 7.3.1.2; 
 

• The Design Occupant Load as established using 2012 Life Safety Code Table 7.3.1.2 
for each room / area;  

 

• The Total Design Occupant Load of the entire building;  
 

10. Provide a complete COMcheck Compliance Certificate with the performance-based design of 
the building envelope, mechanical and lighting systems. (2009 International Energy Compliance 
Code Chapter 5); 
 

ARCHITECTURAL 
 
Cover Sheet 

 
11. General: Provide a heading identified as DEFERRED SUBMITTALS, with the following:  

 
11.1. The design of the automatic sprinkler system shall be submitted for review and permitted 

separately prior to installation;  
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11.2. The design of the fire alarm with emergency voice alarm communication system shall 
be submitted for review and permitted separately prior to installation; 

 
11.3. The automatic fire extinguishing system installed within the Type I hood in the 

commercial kitchen shall be reviewed and permitted separately prior to installation; 
 
11.4. The pre-engineered canopies shall be reviewed and permitted as a revision to the 

building permit;  
 

11.5. The Type I Hood and grease exhaust ducts shall be reviewed and permitted as a 
revision to the building permit;  

 
12. General: Please provide a brief scope of work for this project;  

 
13. General: Please revise to indicate all adopted codes, which are applicable to the project scope;  

 
14. General: The principle design professional shall seal, sign, date and indicate the purpose of the 

plan submittal (“Released for Construction”, “Released for permitting”, etc.) on the cover sheet. 
(Georgia Rules and Regulations 50-2A-.01); 
 

15. Building Data: Please indicate the Flood Design Data per 2012 International Building Code 
Section 1603.1.7; 
 

16. Exit Requirements: In addition to the Dead-End Corridor requirements of 2012 Life Safety Code 
Section 14.2.5.2, please revise to include the following:  
 
16.1. The Common Path of Travel requirements of 2012 Life Safety Code Section 14.2.5.3.1; 

 
16.2. The maximum travel distance of 2012 Life Safety Code Section 14.2.6.3; 
 

17. Building Area (State Facility Formula): In addition to this information required by the State of 
Georgia Department of Education Facility Services, please provide the Design Occupant Load 
established per the 2012 Life Safety Code and the plumbing fixture count established using either 
the 2012 International Building Code or 2012 International Plumbing Code; 
 
NOTE: The plumbing fixture count shall be based on the most restrictive, or highest number of 
fixtures between the adopted construction codes or the requirements of the State Department of 
Education. Please revise plans accordingly.  
 

A1.0a Aluminum Canopy Plans and Details 
 

18. General: The structural design of the pre-engineered canopies must be submitted for review as a 
Deferred Submittal item. This sheet may reference the location of the canopies, but not the 
structural design, which falls outside of the architectural scope since it is not considered 
“incidental” engineer design work covered under State licensure for Registered Architects.  
(O.C.G.A. §43-4-1(11)); 

 
A1.1 Overall Floor Plan 

 
19. General: Revise to include the Allowable Area versus Actual Area design calculations per 

2012 International Building Code Section 506 for BOTH buildings (Building 1 and Building 2); 
 

20. 1/A1.1 Overall Floor Plan: Clearly indicate the locations of the Sprinkler Riser Room and the 
Fire Alarm Control Panel (FACP) on the floor plans; 
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21. 1/A1.1 Overall Floor Plan: Within the wall schedule, please revise to include the following:  
 
21.1. Corridor walls are being treated as smoke partition, please provide example of signage 

stating: SMOKE BARRIER—PROTECT ALL OPENINGS. This signage shall be placed 
above the suspended ceiling within 15’-0” (fifteen feet) of each end of the wall and at 30’-0” 
(thirty foot) intervals using letters not less than 3” (three inches); 
 

21.2. For the firewall between Building Areas B/C and Building Area D, please provide example 
of signage stating: FIREWALL—PROTECT ALL OPENINGS. This signage shall be placed 
above the suspended ceiling within 15’-0” (fifteen feet) of each end of the wall and at 30’-0” 
(thirty foot) intervals using letters not less than 3” (three inches); 
 

(2012 International Building Code Section 703.7) 
 

22. 1/A1.1 Overall Floor Plan / Firewall @ Bldg Areas B/C and Bldg Area D: Per 2012 
International Building Code Table 706.4 the firewall is required to a minimum of 2-hours fire 
resistance rating. Please revise this sheet to provide architectural detail callouts for the following:  

 
22.1. Provide a callout to the location of the most recent UL wall assembly; 

 
22.2. Provide callouts to the details showing the firewall horizontal continuity per 2012 

International Building Code Section 706.5;  
 
22.3. Provide callouts to the details showing the firewall vertical continuity through the roof per 

2012 International Building Code Section 706.6;  
 
22.4. All applicable plan sheets must show the signage location on or near the automatic closing 

doors provided as opening protection through the firewall. Example of the signage stating 
FIRE DOOR – DO NOT BLOCK in a minimum of 1” (one inch) shall be provided on the 
plan sheets in compliance with 2012 International Fire Code Section 703.2.1; 

 
23. 1/A1.1 Overall Floor Plan / Floor Plan Symbols / Window (Glazing) Symbol Note: Revise to 

reference Sheet A6.2;   
 

24. 1/A1.1 Overall Floor Plan / Rm D05A Cafeteria: Please revise to include a fire extinguisher 
cabinet within this room in a visible readily available location. (NFPA 10-2013 Section 6.1.3 and 
NFPA 10-2013 Table 6.2.1.1) 
 

25. 1/A1.1 Overall Floor Plan / Rm C07A / Rm D01A: Per 2012 Life Safety Code Section 14.2.5.4, 
rooms or spaces larger than 1,000-ft2 OR with an occupant load of 50 (fifty) or greater shall have 
a minimum of two (02) exit access doors. Please revise.   
 

A1.5a Floor Plan – Area D 
 

26. Rm D05A Cafeteria: Provide an example of the maximum occupant load sign for this space, 
with the mounting location. The design of the sign shall be permanent in nature and comply with 
the requirements of 2012 Life Safety Code Section 12.7.9.3; 
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A1.6 Roof Plan 
 

27. General: Regarding the roof drains, please revise to include the following:  
 

27.1. Provide a fully dimensioned section detail of the roof drains / scuppers;  
 

27.2. Indicate the location of the secondary (emergency) roof drains / scuppers; 
 
(2012 International Building Code Sections 1503.4.1 and 1503.4.2);  
 

A3.6 Wall Sections & Details 
 

28. Detail 3/A3.6: This section through a callout references Detail 3/A3.7, which does not appear on 
Sheet A3.7, please revise;  
 

29. Detail 4/A3.6: This section through a callout references Detail 3/A3.7, which does not appear on 
Sheet A3.7, please revise; 
 

A4.1 Enlarged Floor Plans & Details 
 

30. Detail B/A4.1: Please reprint this sheet. The ADA design details are faded and not legible; 
 

31. Detail 3/A4.1: Please revise this enlarged restroom detail to include the following:  
 
31.1. The finish materials shall comply with 2012 International Building Code Sections 1210.2.1 

& 1210.2.2, please revise to clarify within the plans;    
 
NOTE: The finish around service sinks, urinals and water closets shall provide a smooth, 
hard, nonabsorbent surface, which is easily cleanable and will not allow liquids to penetrate 
the finish materials into the wall. Epoxy paint can peal or be damaged to allow penetration 
of the porous gypsum wall board or CMU blocks, which will create an unsanitary condition. 
(2012 International Building Code Section 1210.2) 
 

31.2. Provide a callout referencing the interior elevations for compliance with the prescriptive 
requirements of the 2010 ADA / 2004 ADAAG; 

 
A5.1 Wall Details 
 

32. Revise to provide the entire UL fire resistance rated assemblies, which are printed using a larger 
font to make legible. In addition, please ensure that the only the current UL listed assemblies are 
used.  
 

A6.1 Door Schedule 
 

33. Door & Sign Schedule: Revise to clearly indicate that all doors opening into the Corridors must 
comply with 2012 Life Safety Code Section 8.4.3, and include self-closing or automatic closing 
hardware to minimize the spread of smoke;  
 

STRUCTURAL 
 
General  
 

34. The firewall between Building Areas B/C and Building Area D shall be designed to have sufficient 
structural stability to resist collapse in the event of a fire on either side. Please provide a structural 
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design that shows compliance with the prescriptive requirement outlined within 2012 International 
Building Code Section 706.2;  
 

35. Please review the requirements within 2012 IBC Section 1704, as amended by the State of 
Georgia, and the process for third party special inspections through the Structural Engineers 
Association of Georgia (SEAOG). (See attached)  
 
Provide the following information in a bound or stapled packet:  
 
35.1. Designate in writing the Special Inspection Firm being used for this project;  

 
35.2. Indicate the specific Special Inspection Firm employee(s) performing the Special 

Inspections indicated within the Statement of Special Inspections and Schedule of Special 
Inspection Services forms; 

 
NOTE: The individual employees must be professionally qualified to perform the 
inspections, which must be reflected through inclusion of their individual professional 
resumes.  

 
35.3. Provide a copy of the Statement of Special Inspections and Schedule of Special Inspection 

Services forms (filled out by the project design engineer); 
 

35.4. Provide a copy of the Contractor’s Statement of Responsibilities form (filled out by the 
project General Contractor); 

 
S0.1 General Structural Notes 
 

36. Special Inspection Notes: Revise to include the following as a note: “Special inspection reports 
and a final report in accordance with Section 1704.2.4 shall be submitted to the building official 
prior to the time that phase of the work is approved for occupancy.” (2012 International Building 
Code Section 1701.4, as amended by the State of Georgia); 
 

37. Special Inspection Notes / Note #3: Revise to reference the 2012 International Building Code in 
lieu of the 2006 edition; 
 

MECHANICAL 

 

M6.1 HVAC Schedules  

 

38. Hood Schedules / Note #1: Revise to state that the Type I hood and grease exhaust duct(s) 
shall be submitted as a Deferred Submittal item for review and approval by the Macon Bibb 
Department of Business Development Services prior to installation;  

 
PLUMBING 
 
General  
 

39. Revise the applicable plan sheets and design to connect the floor drain within Room D06K “Can 
Wash” to the grease waste sanitary drain. This area has a high potential of discharging fats, oils 
and grease from food waste within trash receptacles. (2012 International Plumbing Code Section 
701.5 and 1003.3.1) 
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ELECTRICAL 
 
General  
 

40. Revise the Lighting Plans, and all other applicable sheets, to provide emergency lighting directly 
over the exterior walkway (exit discharge side) at the EXIT doors. (2012 Life Safety Code 
Sections 7.9.1.1 and 7.9.1.2); 
 

41. Provide example of the arc-flash hazard warning signage required by 2017 National Electrical 
Code Section110.16; 

 

 
RESUBMITTAL DIRECTIONS:  

 

• All corrections shall be clouded, delta numbered, with a brief explanation within the plan 
sheet or the title block of the sheet. For corrections or revision to whole plan sheets, you 
need only cloud the sheet number and provide the delta identification number, with brief 
explanation.  
 

Example of revision delta:  This shows “revision number 3”, and typically includes a 
text note that explains the revision - “Rev. #3: Change floor framing to TJI’s” 
 

• The resubmittal in response to this letter must include all corrected plan sheets collated 
into the sets, or newly printed sets with the revisions included. 

 
Please be aware that it is the applicant’s responsibility to collate corrected or revised sheets 
into the plan sets resubmitted for review. Failure to collate corrected or revised sheets into 
the previously submitted plan sets may result in review and/or permit approval delays.  
 

• If the plans were previously approved by an outside agency, please have the revised plan 
sets resealed by all outside agencies prior resubmitting to this jurisdiction.  

 

• Please include a separate itemized response letter, which is numbered to correspond to 
each of the above noted items.  
 
This letter must clearly address how each issue was corrected or resolved. The response 
letter must be typewritten, on letterhead noting the project name, with the Permit Application 
Number. 

 
Failure to provide this letter may result in review delays or rejection of the resubmittal.  

 

• Review of resubmittals in response to this letter may take upwards of 5 (five) to 10 (ten) 
business days, depending on the size of the project and the volume of plans in queue at 
time of resubmittal.  

 

• Construction may not begin until a permit has been issued. Failure to comply MAY result in 
a Stop Work Order being issued, investigation fees assessed, and all construction halted.  
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If you have any questions or concerns, please feel free to contact me directly at (404) 938-3422, or via 
email at dwilkins@safebuilt.com.   
 
 
 
 
 
Sincerely, 

 
Don Wilkins, C.B.O., C.F.M., M.C.P. 
Regional Fire Marshal / Plans Examiner 

 



 

4005 Nine McFarland Dr, Suite 150, Alpharetta, GA 30004  

 

Building Department Services 

 
 

Date of Review:   July 9, 2019  

Project Point of Contact –   
Address, email & phone number:  

Sheridan Construction 
Attn.: Richard Cazort 
 
Email: rcazort@sheridanconstruction.com 
 
Phone: (478) 808-6257 

Assigned Plans Examiner:  

  
Don Wilkins, CBO, CFM, MCP  
Regional Fire Marshal / Plans Examiner 
 
Email: dwilkins@safebuilt.com 
  
Phone: (404) 938-3422  
  

Project Name:   Mercer University Intramural Fields  

Brief Scope / Project Description:  
Intramural field and building (public restrooms, office and 
storage garage) 

Plan Review Type:   ADA / Building / Fire 

Authority Having Jurisdiction (AHJ):   Macon – Bibb County Business & Development Services 

Permit Application Number:   TBD 

Project Street Address:  873 Linden Ave 

Use Classification (Life Safety Code): TBD 

Occupancy Type (IBC): TBD 

Construction Type:  TBD 

Design Occupant Load:  TBD 

Automatic Sprinkler System – Y/N:  NO 

Fire Alarm System – Y/N:  NO 

HMMP / HMIS Required – Y/N:   NO 

Project Area (Square footage of work area):  TBD 
 

 
The above referenced project or permit application has been reviewed within the established timeframe of the jurisdiction. 
 
This review was performed to verify significant compliance with the requirements found within those codes adopted by this 
jurisdiction, and those codes and standards adopted by the Rules and Regulations of the Safety Fire Commissioner Chapter 
120-3-3 (RULES AND REGULATIONS FOR THE STATE MINIMUM FIRE SAFETY STANDARDS) 
 
The following corrections or clarifications are required before this application can be approved for permit issuance. Failure 
to complete the requested corrections within 180 (one hundred and eighty) days of your application submittal date may 
result in your permit application expiring through inactivity.  

mailto:rcazort@sheridanconstruction.com


 

Page 2 of 5 
 

GENERAL 
 

1. (Response not required) To assist with expediting the review and approval process for this 
permit application, please provide access to PDF’s of the project construction documents (plans, 
specifications, structural calculations, etc.). Access may be through either a thumb drive or file 
sharing site containing all project construction documents. Once approved, copies of the 
construction documents can be printed for permitting purposes; 
 

2. The construction documents (plans) must indicate the propose. The construction documents 
(plans) must be noted as “released for construction” or “released for permitting”. Please revise. 
(Rules and Regulations of the State of Georgia Rule 50-2A.01) 
 

CIVIL  
 

General  
 

3. Clarify that the hydrants being installed are part of the “public” utility system, which is maintained 
by the utility, or if this design is for a “private” fire main system maintained by Mercer University. 
The plans indicate the hydrants as “public” but show them on property assumed to be owned by 
the University.  
 

4. Provide the waterflow test data of the public water supply. (NFPA 24-2013 Section 5.1.2) 
 
NOTE: It is recommended that readings occur during peak demand to accurately account for any 
system pressure reduction. (NFPA 24-2013 Annex C4.2) 
 

5. Provide the calculated rated capacity (residual pressure) to the most remote hydrant or outlet. 
(NFPA 24-2013 Section 4.1.3(9)(d)) 
 
NOTE: This information will be verified at system acceptance during the flow rate tests. (NFPA 
24-2013 Section 10.10.2.1.3)  
 

Cover Sheet 
 

6. General: Revise to Cover Sheet to include the following:  
 
6.1. Provide a Scope of Work;  

 
6.2. Construction Type of restroom building; 
 
6.3. Use Classification per 2012 Life Safety Code; 
 
6.4. Occupancy Type per 2012 International Building Code; 
 
6.5. List all adopted construction codes and NFPA standards applicable to scope of work; 
 
6.6. Design Occupant Load calculated in compliance with the 2012 Life Safety Code Chapter 7; 
 
6.7. Identify all design professionals associated with project, with contact information; 

 
7. Index of Drawings: Revise the index to include ALL sheets within the plan set. The architectural, 

structural, mechanical, electrical and plumbing design sheets are missing from the index; 
 



 

Page 3 of 5 
 

C2.0 Overall Site Layout Plan 

8. The roads must comply with the prescriptive requirements for fire apparatus access, with the road 
being a minimum of 20’-0” (twenty feet) wide having a surface designed for all weather access 
and allowing for fire apparatus to turn around. (2012 International Fire Code Section 503.2)  
 
NOTE: Access to the building and fire hydrants seem to pose an issue, with a specific concern 
being the hydrant located in the Northwest area of the intramural field. This location is accessed 
across a gravel road that may not support fire apparatus when wet.   

 
9. Identify the location of all fire lanes, with examples of signage and location of signage in 

compliance with 2012 International Fire Code Section 503; 
 

10. If portions of the fire lane are blocked by a gate, the gate must comply with 2012 International 
Fire Code Section 503.5. Please clarify.  
 

NOTE: Again, fire department access to the building and site are a concern.  
 

C5.0 Utility Plan 
 

11. Clarify the piping materials being used for the 6” (six inch) fire main, which must comply with 
NFPA 24-2013 Section 4.1.3(8)(e) and NFPA 24-2013 Section 10.1.1;  
 

12. A fire hydrant is required within 40’-0” (forty feet) of the building being protected. As an 
unsprinklered building, a mandatory fire protection water supply must be provided for suppression 
operations. Please revise plan. (NFPA 24-2013 Section 7.2.3 and 2012 International Fire Code 
Section 507.1) 

 
C2.1 Parking Lot Layouts and Dimensions 

 
13. General: Revise to include the following:  

 
13.1. Indicate the accessible route from the accessible parking to restroom facilities; 

 
13.2. Along the accessible route from the accessible parking to the restroom facilities show the 

running slope and cross slope. (2010 ADA / 2004 ADAAG Chapter 4); 
 

13.3. Show the location of all curb ramps and ramps, with detail callouts to fully details within the 
plan set;  
 

13.4. Show the location of all accessible signage on the site, with detail callouts to the fully 
dimensioned details within the plan set;  

 
ARCHITECTURAL 
 
General  
 

14. The building design must either comply with the prescriptive requirements of the 2009 
International Energy Conservation Code or provide a performance-based utilizing a complete 
COMcheck Compliance Certificate. The COMcheck must include the building envelope, 
mechanical and lighting systems. (2009 International Energy Compliance Code Chapter 5); 
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A1.1  
 

15. General: It is not obvious how the plumbing fixture count was established, please provide 
plumbing fixture calculations in compliance with 2012 International Building Code Section 
2902.1.1, and revise plans if needed to increase fixture count support building occupants and 
simultaneous use of the fields by occupants; 
 

16. Ceiling Plan: Indicate the method of roof ventilation, with calculations per 2012 International 
Building Code Section 1203.2 
 

17. Ceiling Plan: Per 2012 International Building Code Section 1209.2, attics with clear height of 30” 
(thirty inches) or greater shall have an attic access opening not less than 20” x 30” (twenty inches 
by thirty inches). Please revise to include.  
 

18. Floor Plan: Coordinate with the plumbing system designer to show an accessible high / low 
drinking fountain, with the location shown on both architectural floor plan and the plumbing floor 
plan. (2012 International Plumbing Code Section 410 and 2010 ADA / 2004 ADAAG Section 602;  
 

19. Floor Plan: Revise plan to include an additional Fire Extinguisher Cabinet or extinguisher 
location that is readily accessible to the public near the front of the building. (NFPA 10-2013 
Section 6.1.3.1)  
 

A2.1 
 

20. Interior Finish Schedule: Revise to indicate the wall finish around the water closets and urinal. 
The finish shall provide a smooth, hard, nonabsorbent surface, which readily cleanable and will 
not allow liquids to penetrate the finish materials into the wall. Epoxy paint can peal or be 
damaged to allow penetration of the porous CMU blocks, which will create an unsanitary 
condition. (2012 International Building Code Section 1210.2) 
 

A3.1  
 

21. General: Revise section details to show the roof vent details (2012 International Building Code 
Section 1203.2.1) 
 

22. General: Revise section details to include wall insulation. (See Item 13, above) 
 
STRUCTURAL 
 
General 
 

23. Provide a note that the pre-engineered trusses must be reviewed for conformance with the 
structural design. At time of Rough Inspection, a letter must be submitted to the assigned Building 
Inspector that is sealed and signed by the Structural Engineer acknowledging acceptance of the 
truss manufacturer’s shop drawings for significant compliance with the project structural design; 

 
PLUMBING 
 
General 
 

24. Indicate the water heater size and electrical requirements for coordination with the electrical 
design.  
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RESUBMITTAL DIRECTIONS:  

 

• All corrections shall be clouded, delta numbered, with a brief explanation within the plan 
sheet or the title block of the sheet. For corrections or revision to whole plan sheets, you 
need only cloud the sheet number and provide the delta identification number, with brief 
explanation.  
 

Example of revision delta:  This shows “revision number 3”, and typically includes a 
text note that explains the revision - “Rev. #3: Change floor framing to TJI’s” 
 

• The resubmittal in response to this letter must include all corrected plan sheets collated 
into the sets, or newly printed sets with the revisions included. 

 
Please be aware that it is the applicant’s responsibility to collate corrected or revised sheets 
into the plan sets resubmitted for review. Failure to collate corrected or revised sheets into 
the previously submitted plan sets may result in review and/or permit approval delays.  
 

• If the plans were previously approved by an outside agency, please have the revised plan 
sets resealed by all outside agencies prior resubmitting to this jurisdiction.  

 

• Please include a separate itemized response letter, which is numbered to correspond to 
each of the above noted items.  
 
This letter must clearly address how each issue was corrected or resolved. The response 
letter must be typewritten, on letterhead noting the project name, with the Permit Application 
Number. 

 
Failure to provide this letter may result in review delays or rejection of the resubmittal.  

 

• Review of resubmittals in response to this letter may take upwards of five (05) business 
days, depending on the volume of plans in queue at time of resubmittal.  

 

• Construction may not begin until a permit has been issued. Failure to comply MAY result in 
a Stop Work Order being issued, investigation fees assessed, and all construction halted.  

 

 
If you have any questions or concerns, please feel free to contact me directly at (404) 938-3422, or via 
email at dwilkins@safebuilt.com.   
 
 
 
Sincerely, 

 
Don Wilkins, C.B.O., C.F.M., M.C.P. 
Regional Fire Marshal / Plans Examiner 
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August 6, 2019 

 

 

City of Missouri City Purchasing Department 

Solicitation ID: 19-353 FIRE PLAN REVIEW  

1522 Texas Parkway  

Missouri City, Texas 77489 

 

RE:  Letter of Interest and Statement of Qualifications 

 

 

I hereby submit this letter of interest and desire to assist the City of Missouri City with Fire Code 

Reviews as outlined in Section C of the scope  

 

I enjoy working in and with the public sector as I have my entire professional career:  

 

• I have been working in some capacity with the professional fire service and 

prevention divisions since 2000.  

• I was an Assistant Chief over a prevention division and responsible for the 

oversight and enforcement of building and fire ordinances for ten years.   

• I have drafted ordinances for the City of Missouri City for model year codes 

2003, 2006, 2012, and 2015.   

• I am very versed in the International Code Collection (ICC) model codes and the 

National Fire Protection Association (NFPA) standards as well as a voting 

member of each.  

• I have worked with many large developers on complex projects including high-

pile storage, hazardous materials, manufacturing operations, dust producing, cold 

storage, and food processing.  

• I have worked with the City of Marble Falls Fire Department as a consultant to a 

recent multi-story mixed use development as well as their hiring assessment 

center for a full-time Fire Marshal.  

• I am very familiar with the Municipal and political processes associated with the 

public sector.   

• I am comfortable speaking to the public and elected officials and feel I have a 

good ability to explain provisions to lay personnel so they have a good 

understanding.   

 

I feel my background and experience is a seamless fit for the City of Missouri City and I can 

maintain a streamlined process for the fire plan review process; as I have done since November 

2018 for the City.  I included a list of certifications and references for your review.  Clarification 

of any information can be discussed in further detail upon review.   

 

 

 

 

CERTIFICATIONS 
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• Master Fire Inspector- Texas Commission on Fire Protection 

• Master Fire Investigator- Texas Commission on Fire Protection 

• Master Firefighter- Texas Commission on Fire Protection 

• Instructor II- Texas Commission on Fire Protection 

• Advanced Peace Officer- Texas Commission on Law Enforcement  

• Police Instructor- Texas Commission on Law Enforcement 

 

  

REFERENCES 

 

• Joseph Esch – Economic Development Coordinator 

City of Missouri City  

713-305-9925 

 

• Dan Muniza – Vice President 

Trammell Crow Companies- Industrial Developments  

dmuniza@trammellcrow.com 

 

• Peter Jacobs – President 

Rubicon Realty  

281-313-0000 

 

SCHEDULE OF SERVICES 

 

Contractor will serve as a fire protection plan reviewer to the City of Missouri City.  This 
agreement is for expedited plan reviews that will be completed in ten (10) business 
days; receiving plans from the permits office and returning upon completion.  These 
services will include fire plan review of the following systems as required by City 
Ordinance Chapter 38 Article II Section 32 and the International Fire Code (IFC) 2015 
Edition:  
 
Subsection 105.7.1 Automatic Fire-Extinguishing Systems  
Subsection 105.7.4 Fire Alarm and Detection Systems 
Subsection 105.7.5 Fire Pumps and Related Equipment 
Subsection 105.7.12 Smoke Control or Smoke Exhaust  
Subsection 105.7.14 Standpipe Systems  
Subsection 105.7.16 Underground Private Fire Mains 
IFC Section 503 Site Access and Access to Buildings  
IFC Section 505 Premise Identification 
IFC Section 506 Key Boxes 
IFC Section 507 Water Supply (Appendix B) 
IFC Section 604 Emergency and Standby Power Systems  
IFC Section 606 Mechanical Refrigeration  
IFC Section 607 Elevator Operation and Fire Service Operation 
IFC Section 608 Stationary Storage Battery Systems  
IFC Section 609 Commercial Kitchen Hoods  

mailto:dmuniza@trammellcrow.com
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IFC Section 610 Commercial Kitchen Cooking Oil Storage  
IFC Chapter 8 Interior Finish, Decorative Materials and Furnishings 
IFC Chapter 9 Required Fire Protection Systems  
IFC Section 906 Portable Fire Extinguishers  
IFC Chapter 20 Aviation Facilities  
IFC Chapter 21 Dry Cleaning  
IFC Chapter 22 Combustible Dust  
IFC Chapter 23 Motor Fuel-Dispensing Facilities and Repair Garages  
IFC Chapter 24 Flammable Finishes  
IFC Chapter 28 Lumber Yards  
IFC Chapter 32 High-Piled Storage  
IFC Chapter 50 Hazardous Materials  
IFC Chapter 61 Liquified Petroleum Gases 
 
*Excluded include High-Rise Fire Command, Fuel Fired Appliances, Fire Resistive 
Construction, Means of Egress, Semi-Conductor Fabrication, Organic Coatings, Tents, 
and Combustible Fibers as well as provisions for existing occupancies. 
 
SCHEDULE OF FEES  

Compensation shall be made based on the following schedule:  
 

1. Subsection 105.7.1 Automatic Fire-Extinguishing Systems:  
A. Fire sprinkler system installation (first 10,000 square feet)      $150.00 
B. Each additional 10,000 square feet                                               $ 75.00 
C. Remove, add, or relocate 1-25 sprinkler heads                           $ 75.00 
D. Remove, add, or relocate over 25 sprinkler heads                     $150.00 
E. Specialty systems including Dry systems, foam systems,  

or anti-freeze systems reviews will be in addition to 
fees from A and B above.                                                   $150.00 

 
2. Subsection 105.7.4 Fire Alarm and Detection Systems 

A. Fire Alarm System installation (first 20,000 square feet)          $100.00 
B. Each additional 20,000 square feet                                              $ 75.00   

 
3. Subsection 105.7.5 Fire Pumps            $150.00   
 
4. Subsection 105.7.12 Smoke Control or Smoke Exhaust                     $100.00 
 
5. Subsection 105.7.14 Standpipe Systems (per 2 connections)                 $100.00 
 
6. Subsection 105.7.16 Underground Private Fire Mains                              $150.00  
 
7. Transport/ Courier to and from, per set of plans                                  Actual Cost  
 
8. IFC Section 503 Site Access and Access to Buildings           $150.00 
 
9. IFC Section 505 Premise Identification             $25.00 
 
10. IFC Section 506 Key Boxes                                                                          $25.00 
 
11. IFC Section 507 Water Supply (Appendix B)                                            $150.00 
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12. IFC Section 604 Emergency and Standby Power Systems                      
$100.00 
 
13. IFC Section 606 Mechanical Refrigeration                                               $1500.00 
 
14. IFC Section 607 Elevator Operation and Fire Service Operation             $100.00 
 
15. IFC Section 608 Stationary Storage Battery Systems                               $150.00 
 
16. IFC Section 609 Commercial Kitchen Hoods Required                              $50.00 
 
17. IFC Section 610 Commercial Kitchen Cooking Oil Storage                       $50.00 
 
18. IFC Chapter 8 Interior Finish, Decorative Materials  
                   and Furnishings                                                                               $250.00 
 
19. IFC Chapter 9 Required Fire Protection Systems                                       $75.00 
 
20. IFC Section 906 Portable Fire Extinguishers                                              $150.00 
 
21. IFC Chapter 20 Aviation Facilities                                                             $1500.00 
 
22. IFC Chapter 21 Dry Cleaning                                                                        $350.00 
 
23. IFC Chapter 22 Combustible Dust                                                                $350.00 
 
24. IFC Chapter 23 Motor Fuel-Dispensing Facilities and Repair Garages    $300.00 
 
25. IFC Chapter 24 Flammable Finishes                                                            $350.00  
 
26. IFC Chapter 28 Lumber Yards                                                                      $500.00 
 
27. IFC Chapter 32 High-Piled Storage                                                              $750.00 
 
28. IFC Chapter 50 Hazardous Materials                                                           $1000.00 
 
29. IFC Chapter 61 Liquified Petroleum Gases                                                 $350.00 

 

*All subsequent reviews following the initial review will be fifty-percent of the review fee.   

 

 

 

 

 

Respectfully,    

 

Curtis Campbell 
Curtis Campbell 

CURT Services, L.L.C. 
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3027 Marina Bay Drive, Suite 110 | League City, TX 77573 

Point of Contact: 
Christopher J. Fennell 

703.851.4187 
cfennell@ibts.org 

This proposal includes data that shall not be disclosed outside the Client and shall not be duplicated, used or disclosed – in whole or in part – for 
any purpose other than to evaluate this proposal. If, however, a contract is awarded to this offeror as a result of – or in connection with –the 
submission of this data, the Client shall have the right to duplicate, use, or disclose the data to the extent provided in the resulting contract. This 
restriction does not limit the Client’s right to use information contained in this data if it is obtained from another source without restriction.  

Plan Review and 
Inspection Services 
_____________________________________________________________________ 

RFQ # 19-353 

Missouri City, Texas 
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JULY 25, 2019 

REQUEST FOR QUALIFICATIONS (RFQ) NO. 19-353 

Plan review for commercial building applications, and inspection services 

COMMODITY CODE(S): 925-36 OR 925-17 OR 911-40 

ISSUED BY THE PURCHASING OFFICE OF THE CITY OF MISSOURI CITY, TEXAS 

Sealed responses, subject to the terms and conditions of this RFQ, for the above referenced professional 

service must be received by the Purchasing Division of the Missouri City, at City Hall, 1522 Texas 

Parkway, Missouri City, Texas 77489 by 2:00 P.M., August 8, 2019. Responses received after the 

specified time will be returned unopened. All necessary information and addendums may be obtained 

from the following websites: http://www.txsmartbuy.com/sp. 

____________________________________________________________________________ 

LEGAL NAME OF CONTRACTING COMPANY 

___________________________________ ________________________________________ 

CONTACT PERSON TITLE 

TELEPHONE NUMBER FACSIMILE NUMBER E-MAIL ADDRESS

____________________________________________________________________________ 

COMPLETE MAILING ADDRESS CITY/STATE ZIP 

____________________________________________________________________________ 

___________________________________________________________________________ 

COMPLETE STREET ADDRESS (if different)   CITY/STATE  ZIP 

_______________________________________________ 

AUTHORIZED SIGNATURE 

Institute for Building Technology and Safety (IBTS)

Christopher J. Fennell Chief Development and Marketing Officer

703.851.4187 703.437.6432 cfennell@ibts.org

45207 Research Place     Ashburn, VA   20147

http://www.txsmartbuy.com/sp


 

Institute for Building Technology and Safety 

45207 Research Place, Ashburn, VA  20147     ♦     phone 703.481.2000     ♦     www.ibts.org  

August 8, 2019  

City of Missouri City, Texas 
Attn: Alan Phillips, CIP 
1522 Texas Parkway 
Missouri City, Texas 77489 
Address 

RE: RFQ No. 19-353, Plan Review and Inspection Services 

Dear Mr. Phillips and Selection Committee: 

The City of Missouri City has embarked on an effort to develop a streamlined, effective Plan Review and 
Inspection Service process. As you are aware, a community’s economic vitality can be significantly 
affected by the manner in which you engage with the development community and the consistency, 
quality, and accuracy of your development review processes. A public-private partnership to support 
your skilled community development team ensures that your on-site, on-staff resources are bolstered 
by the innovation and creativity of a non-biased, third-party partner. 

The Institute for Building Technology and Safety (IBTS) has a forty-year record of performance in 
supporting communities across the United States in achieving their community development objectives. 
Our team of skilled plan reviewers, building officials, inspectors, and code enforcement officers 
understand the impacts that building safety and alignment with development regulations have on cities, 
and we have the training and experience necessary to deploy a range of tools to drive compliance. With 
an office in League City, Texas, we are able to support your “boots on the ground” requirements. We 
also have a team of remote building plan reviewers available who can respond quickly to your 
requirements.  

Missouri City deserves a partner that is focused primarily on enhancing the City’s vibrancy and livability. 
As a nonprofit, IBTS is driven by our mission to enhance community vitality through improvements to 
the built environment. Our Board of Directors, made up of representatives of ICMA, the National League 
of Cities, and the National Association of Counties, challenges our team to focus on the advancement of 
best practices in local government and community development. Our return is measured in your 
community’s results, and not by profit margin or return to shareholders. 

We are excited to discuss this opportunity to partner with the City of Missouri City and help you advance 
your vision. Please review our approach and team experience in the following qualification statement, 
and don’t hesitate to contact me to discuss this opportunity further (cfennell@ibts.org; 703.851.4187). 

Sincerely, 

 
Christopher J. Fennell 
Chief Development and Marketing Officer 
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Understanding of Project (b)  

Missouri City has established a strong platform of land-use policy and development regulations to 
support your community to balance growth; build livable communities; support environmental 
conservation; and provide for the social and economic well-being of the City’s residents. Plan review and 
inspection services are a critical link in the City’s community development framework—ensuring that 
new investments in the community are guided by principles that will support your vision. 

For over 40 years, the Institute for Building Technology and Safety (IBTS) has supported community 
development objectives of cities, towns, and counties across the nation. We consider our role in 
ensuring quality of the built environment as incredibly influential on our partners’ quality of life and the 
continued success of their communities. 

The City of Missouri City will benefit from our plan review and inspection services because we 
understand the project from a government standpoint as well as a developer/tax generator’s point of 
view. This building code related experience and understanding—coupled with extensive background in 
governance, civil engineering, public works, utilities, transportation, planning and zoning, project 
deadlines, and the timely issuance of Occupancy Certificates—places IBTS in a unique position because 
we understand how codes and delays can impact projects, tax revenue generation, and political 
concerns. We have a firm commitment to finishing with speed and accuracy, and a mission to serve, 
which will all benefit the City. Several examples of leveraging this network include: 

We have developed a team of thought leaders leveraging the experience of process evaluation with the 
mindset of getting the job done with accuracy and speed. Simply put: 

 We are local. Our building inspectors live and work in the area, so they are familiar with and 
have experience with State and local standards and regulations. Our League City office is 
less than an hour away from Missouri City, making coordination and client support easier.  

 Our processes are well documented and have demonstrated success in other efforts, 
including accelerating plan reviews to ensure construction projects stay on schedule. We 
have done this as a Third Party Plan reviewer, as well as augmenting City staff in 
jurisdictions across the nation including Washington D.C., Virginia, Kansas, Missouri, 
Oklahoma, and Louisiana.  

 We have the technology and experience to support remote plan review so that we are ready to 
start as soon as we are tasked.  
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Check List 

 Our team includes elected officials, Texas Registered Professional Engineers, Master Code 
Professionals, Certified Building Officials, Floodplain Managers, and ICC Certified 
professionals all of whom are readily available to complete plan reviews for big or small 
projects and for expedited fire code plan reviews.   

 We are a one-stop shop for your engineering plan reviews, fire code reviews, and inspection 
services. 

Process: Engineering Plan Reviews and Fire Code Reviews 
Our plan reviewers have career-long experience consisting of thousands of commercial and residential 
reviews. This includes cross-referencing the reviews with adopted codes, local ordinances, and 
applicable state or federal requirements such as the ICC Internal Building Code, International Fire Code, 
and International existing Building Code. The IBTS plan review process for building plan review services 
has been used successfully for each jurisdiction we have served. We hang our hat on our approach to 
complete plan reviews in a timely manner and with accuracy. Our capabilities and experience are not in 
the volume of reviews we complete, but rather in the manner in which we complete them that lead 
jurisdictions to be satisfied with our work. Here is a snapshot of our process, which is the foundation of 
our successful experience: 
 

 Answer questions and attend meetings in person or via teleconference with the 
City, developers, architects, engineers, contractors, business owners and residents 
as needed. 

 Set up contact lists (emails and routing processes) to prepare for reviews. 
 Send an email containing attachments or an FTP link to the project documents to 

the coordinator and/or manager of plan review. The documents are saved to a 
central folder for easy access by the City and our reviewers. 

 
 Remain flexible with the format in which plans are provided and make 

arrangements with the City to submit electronically. 
 For large or complex projects, identify a single point of contact for the review, even 

though there may be multiple reviewers. 
 Complete smaller projects with a single reviewer. 

 
 Digitally check the drawings for code compliance, with comments for each 

pertinent discipline entered into a shared document using our in-house plan 
review management system (PRSS).  

 
 Use Residential and Commercial Plan Review Checklist(s) as a guide to complete 

the review. 
 Scrutinize plan review for compliance against the current adopted construction 

codes of the City. 
 Combine plan review notes from all trade reviews into one plan review 

letter to be provided in a format suitable to the City. 
 
 

 Generate a plan review report/letter that documents all issues found that are 
not in compliance. 

Plan Submittal to IBTS 

Technical Plan Review 

Plan Review Letters 

 

 

 

 

Coordination 
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Corrections 

Compliance 

 Draft the plan review letter describing the item(s) needing correction and the 
code reference(s) with specific paragraph numbers. 

 Include reference plan/drawing/specification page numbers and redline plans 
as necessary for identification, correction, and re-submittal. 

 Send plans to the client via e-mail upon review completion review. 
 

 Work directly with each applicant until all corrections on the plans have been 
completed and the project is ready for construction. 

 If revisions are necessary, return them – with a point-by-point comment 
response letter – to Plan Review via e-mail attachments or FTP link. As before, 
documents are saved to a central folder for mutual access. 

 Provide all communication—plan review letters, and re-review letters—to the 
City. 

 
 Once the applicant has provided all the necessary corrections and the plans are 

in compliance, IBTS provides the City with documentation detailing all necessary 
project information, confirming that the plan review is complete and authorizing 
the issuance of the building permit, pending the City’s review and approval. 

 IBTS can create an approval letter, if needed, with digital signature and seal, and 
can digitally stamp and sign the drawings to show completion of our review and 
approval of the drawings. 

Process: Fire Code Reviews 
The Fire Code Reviews will follow a process similar to the plan reviews. Due to the nature and urgency of 
these life safety reviews, the Fire Code Reviews will have an expedited approach.  

Based on our experience conducting fire code reviews, we have developed processes that enable us to 
expedite our work.  

Once the project manager determines the requirements of 
the plan, he assigns a certified fire code reviewer. The fire 
code reviewer works directly with the developer/ 
contractor, which minimizes delays and miscommunication 
among the mechanical, electrical, and plumbing contractors 
and other trades and ensuring the entire plan review 
package is complete. We then provide the package to the 
developer to submit to the City for approval. 

Our team understands urgency and efficiencies are key to 
expedite these reviews. Working directly with the plan 
reviewer ensures accelerated turnaround. This includes 
delays that result from additional “re-reviews” required to 
bring the building plans into full compliance with Missouri 
City requirements.  

In all cases, IBTS will participate in any pre-planning and/or construction meetings and will work hand-in-
hand with Missouri City’s structural, electrical, mechanical, plumbing, and energy plan reviews to 
conduct simultaneous reviews as to streamline the review process and accelerate submissions. 

 

 

 

 [IBTS] takes care of it. You 
allow your builders to contact 
them directly for inspections or 
plan review, so it’s a real nice, 
clean relationship. It definitely 
helped us out. 
~Matthew Tapp, Former 
Director, Planning Clay 

  

“ 
” 
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Process: Inspection Services 
IBTS’ primary mission is to assist municipalities in accomplishing goals related to the built and natural 
environments, community development, and public safety. We understand the need for efficient, 
quality service provided in a spirit of collaboration and teamwork. Developing an on-call team for 
Missouri City means working hand-in-hand with community leaders, businesses, residents to develop a 
set of processes that are attainable, measurable, and align with community vision. Our approach goes 
deeper than simply augmenting your existing staff. We have developed an approach to benefit Missouri 
City by creating one main point of contact who represents a large staff of experts readily deployable 
when you call.  This approach—giving the City the flexibility to size up project teams when needed or 
downsize when appropriate—is a key benefit for Missouri City. 

 
Ability to perform the work (c) 
The IBTS team has subject matter experts who stay current with applicable federal requirements and 
law. We employ engineers, architects, inspectors, and Certified Building Officials (CBOs), all of whom 
understand the applicable regulations. We have a 40-year track record of clean audits, employ in-house 
corporate council, and are accountable to our board appointing associations: Council of State 
Governments, International City/County Management Association, National Association of Counties, 
National Governors Association, and the National League of Cities.  

The nature of IBTS’ core services is tied to compliance with federal, state, and local laws and regulations. 
We provide both building department services and local government services that demand knowledge 
of federal, state, and local laws and regulations, as well as trained staff whose certifications and 
education are current.  

Our Building Department Services and Local Government Solutions teams offer a highly qualified 
workforce who are well-versed in the laws and regulations for the jurisdictions in which they work and 
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have broad capabilities to support Building Department needs. IBTS provides on-demand surge and just-
in-time building code professionals, including engineers, plans examiners, inspectors, permit 
technicians, and administrative support personnel. IBTS has established and run building departments 
that have overseen construction in northern Louisiana and on military bases nationwide; and IBTS has 
supported numerous other Building Departments throughout the United States. IBTS provides services 
to homeowners, small and large developers/builders and government agencies on the federal, state and 
local levels. IBTS has been working to save the historic and utilitarian value of existing buildings to help 
counter-balance urban sprawl. By encouraging the re-use of existing buildings, progress can be 
accelerated in communities nationwide. Our experts provide –  

 Building Department start-up, operation, and assessment 
 Plan review and inspection –Residential, Commercial, Industrial, Design/Built, 

National/International 
 City Council Representatives 
 Architectural (structural and nonstructural) 
 Fire protection, energy conservation, and code enforcement 
 Accessibility, consultation, and compliance audits 
 Electrical, mechanical, and plumbing 
 Public outreach, training, and Continuing Education provider (IACET, ICC and AIA Accredited CE 

Provider) 
 Building code consultations and constructability audits 
 Property maintenance and Housing Quality Survey (HQS) inspections 
 Certifications include ICC Master Code Professionals and Certified Building Officials, Professional 

Engineers, and Registered Architects 

We view our relationships with our clients as true partnerships. Throughout the United States, 
communities have looked to IBTS as thought leaders and service providers—steadfast partners in 
shaping their communities. We will bring this spirit of collaboration to our partnership with the City of 
Missouri City, in which we view ourselves as an advocate for your vision, and will bring our experience, 
innovation, and passion for public service to the table to support you. Our value is evident in that: 

 IBTS currently performs plan reviews and inspections services in Texas, Louisiana, Oklahoma, 
Missouri, Kansas, Virginia, Washington D.C. with ICC certified plan reviewers and inspectors. Our 
experience, coupled with our mission focus, will ensure that development in Missouri City is in 
alignment with the City’s plan review and inspections standards; positively contributing to the 
City’s livability and economic vibrancy. 

 IBTS leverages technology assets, including state-of-the-art plan review and communications 
tools, as force multipliers to support the City’s objectives.   

 Missouri City’s residents and development community are some of the most engaged 
stakeholders in Texas. As a nonprofit, IBTS is committed to collaboration through trust and 
transparency. We will work alongside the community to ensure that local standards of quality, 
sustainability, and aesthetic charm are evident in the development activity we support.  

 As true partners, our means, methods, and costs are open books. We encourage the City to help 
shape our services to drive value and quality in delivery 
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Missouri City will derive unique value from our partnership by leveraging the local inspection expertise 
and knowledge of IBTS’s team of development review experts, in addition to the benefits of our 
innovative technology solutions. The City’s vision will drive our approach to our partnership, ensuring 
that our expertise is best applied to help you achieve your goals and enhance quality of life across the 
region. With each review we complete, our team ensures the project elements are aimed at advancing 
the City’s community development objectives—keeping you on a trajectory toward your vision of a 
livable, sustainable, and equitable region. The ensuing proposal addresses these objectives, and 
provides an overview of our partnership concept. 

We work primarily with clients at the local, state, and federal levels with the highest expectations and, 
accordingly, we produce work that is of high quality and large quantity. For example, IBTS annually 
conducts between 4,000 and 6,500 plan reviews—all of which are aimed to “arrive to YES.” Some of the 
plan reviews we conduct are simple residential backyard decks, fences, or above ground pools, while 
others are extremely complex and very large, such as the $12B Metrorail Expansion from Washington, 
DC to the Dulles International Airport. IBTS also handles projects in small and midsized communities in 
Oklahoma, Missouri, Kansas, Louisiana, and California as well as very detailed, highly scrutinized 
residential projects in dense areas such as in the New York City metro area. 

 PLAN REVIEW VOLUMES 
Area (includes cities/counties) Volume / Year Reviews On-site/ Remote 
State of Louisiana 500 - 750 reviews per year On-site 
State of Missouri 200 – 300 reviews per year On-site 
State of Kansas 200 – 300 reviews per year On-site 
State of Oklahoma 150 – 300 reviews per year On-site 
Washington DC 1250 – 2000 reviews per year Remote 
State of Virginia 750 – 1500 reviews per year Remote 
State of California 1000-5000 reviews per year Remote 
State of New York 250 – 500 reviews per year Remote 
Estimated total plan reviews  4,000- 6,500  annually On-demand 

IBTS is dedicated to ensuring quality, cost-effective plan review and inspection services without 
sacrificing accuracy, thoroughness, or compliance. IBTS's Certified Plan Reviewers use accepted best 
practices in reviewing construction plans and interpret these codes in a practical manner consistent with 
the latest ICC interpretations. Our Building Inspections will work closely with our plan review teams to 
ensure developments match the approved construction plans. IBTS takes a total quality management 

To support these objectives, IBTS proposes a technology-driven development plan review service and inspection 
process that will accomplish the objectives outlined in the City’s scope, including: 

⇒ Detailed, thoughtful reports on plan reviews to provide customers and staff with the best possible 
information to support full compliance with State and local development regulations 

⇒ Depth of plan reviewers to expedite plan review saving the City delays 
⇒ Consistent, transparent communication, including regular meetings with City staff and 

stakeholders, to ensure alignment with expectations 
⇒ Use of ICC certified plan reviewers to complete reviews of residential and commercial 

development—within prescribed timeframes and in accordance with all applicable regulations—to 
support the City’s community development  
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approach to inspections.  Because of this, we take the time to explain code requirements and help the 
building community understand field comments and notes.  In addition, we also hold open house events 
on code updates and changes to ensure contractors stay up-to-date with the code.     

Experience of Staff (d) 

We have configured our organizational structure to provide essential program management oversight 
and systems support while empowering the project manager and program team to execute daily tasks 
self-sufficiently, ensuring responsiveness and flexibility to customer-specific requirements. This 
organizational structure is used successfully with 50+ building department services focused on plan 
reviews and building inspections across the nation. We are confident that it will prove successful for the 
City of Missouri City, as we have done for jurisdictions such as Natchitoches Parish, Louisiana, 
Edwardsville, Kansas, and Broken Arrow, Oklahoma as few examples.  

IBTS staff slated to perform plan reviews and inspection services in the City of Missouri City are 
seasoned professionals with more than 100 years of combined experience in large and small cities and 
counties. This well-rounded team complements each other with knowledge and experience relevant to 
the array of demands in the building construction and permit applications processes. The structure of 
the management team is shown in the organization chart below and consists of IBTS key personnel: Curt 
Skoog, Project Manager; Roger Sorenson, Plan Reviewer and Building Inspector; Mark Manville CBO, 
CFM, Remote Plan Reviewer; Dan Zwiep MCP, CBO, Remote Plan Reviewer; Phillip Smith, Building 
Inspector and Joe Conry, Building Inspector. We also have the reach-back support in our Kansas City, 
Missouri branch office and our corporate office in Ashburn, Virginia. Between Kansas City and Ashburn, 
we have more than a dozen staff plan reviewers who can be used for remote plan reviews for any 
project, providing a cost-effective and efficient means of support your requirements.  
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As the main point of contact, Curt will be the project manager for the duration of this project he will 
assign resources and ensure client satisfaction. Curt will measure the success of this program by having 
weekly/ monthly meetings with the City officials, comparing turnaround times with actual deadline 
completion dates, and by having weekly check-in meetings with his team. As a licensed Professional 
Engineer in Texas, Roger appreciates the dynamics and pressures placed on plan review divisions to 
deliver quality reviews in a timely manner. Philip and Joe are seasoned building inspections and based in 
League City, Texas only a 30 minutes’ drive form Missouri City.  

Full resumes for our named operations team follow. We have also include profiles on the breath of plan 
reviewers who can be used at a moment’s notice.   
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Curt Skoog 
Role: Project Manager 
Location: Kansas City, Missouri 
% of time: 50% 
QUALIFICATION SUMMARY  
Mr. Skoog has more than 25 years of experience in marketing, business development and managing 
growth initiatives for a broad range of companies, including Fortune 500 and startup companies. He is 
experienced in managing client relationships in the construction, technology, telecommunications, and 
energy industries. His passion for the efficient delivery of public service has lead him to IBTS. He 
currently manages 20 jurisdiction clients in the Mid-America Regional Council (MARC) Region.  

CERTIFICATIONS and MEMBERSHIPS 
City of Overland Park, Kansas - Council Member – 2005 to Present 
Mid-America Regional Council (MARC) – Board Chair – 2015 to 2017 
Mid-America Regional Council (MARC) – Board Member – 2005 to Present 
MARC’s Creating Sustainable Places Taskforce – Co-Chair – 2011 to 2015 
Overland Park Development Corporation (Sheraton Hotel) - Board Member - 2005 to Present Past Board 
Member - Overland Park Convention and Visitors Bureau 
Past Board Member - Overland Park Economic Development Council 
Committee for Excellence (SMSD) - Member - 2013 to Present 

PROFESSIONAL EXPERIENCE  

2014-present // Kansas City Branch Manager, IBTS  
Mr. Skoog leads the Kansas City Region for IBTS including the partnership with MARC's Shared Services 
program to provide Regional Building Department Services. He is responsible for the professional 
delivery of services as well as ensuring client satisfaction. The growing IBTS offices has expanded to 
serve 20 jurisdictions. 

Mr. Skoog is an elected member of the City of Overland Park, Kansas City Council. He has worked to 
establish policy for the City of Overland Park, Kansas, a nationally recognized community located in the 
heart of thriving Johnson City, Kansas. Overland Park the second largest city in Kansas (population 
180,000+) and located within the Kansas City metropolitan area, has successfully developed its own 
identity, image, and reputation as one of the nation's most dynamic corporate centers. 

2013-2015 // Vice President of Development, Orion Growth Services  
Mr. Skoog provided a broad variety of growth and development services to many businesses in the 
Kansas City Region. Orion provides efficiency audits, planning analysis, and economic incentive 
evaluation for fast growing businesses.  

2005-2012 // Director of Business Development, H&R Block, Digital Tax Solutions  
Mr. Skoog supported the development of Digital Tax Solutions as the do-it-yourself tax preparation 
division of H&R Block ($207 million in sales). He managed a cross functional business development team 
to identify, evaluate, and negotiate business relationships to grow the business unit. Mr. Skoog 
increased unit sales 17 percent year-over-year through online partner programs. He developed and 
implemented online disruption strategy that converted over 120,000 customers to H&R Block at Home. 
He successfully negotiated an improved contract with Microsoft and new relationships with Blue Cross 
Blue Shield Association, McAfee, Wachovia, Papa John’s and Ceridian. He directly managed teams of up 
to 25 members located in an office and remotely.  
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Roger Sorensen, PE, CQE, CQA 
Role: Plan Reviewer 
Location: Dallas, TX 
% of Time: 25% 
QUALIFICATION SUMMARY 
Mr. Sorensen is the current Task Manager for Technical Services for IBTS’ team. The Task Manager’s role 
requires an in-depth understanding of the complex HUD program requirements, and the ability to 
maintain relationships with the HUD-approved third-party inspection and administrative agencies and 
the auditing staff in order to assure the highest standards for the audits.  His experiences with the 
auditing process give him the unique ability to understand the monitoring audit process and the issues 
that can arise during the course of an audit. 

Mr. Sorensen has more than 31 years of experience in quality assurance program auditing and quality 
control assessment. He holds certification as an American Society of Quality (ASQ) Certified Quality 
Auditor (CQA) and many others listed below. He reviews and processes in-plant monitoring audit 
reports. Mr. Sorensen also prepares agency performance reviews and regulatory compliance 
assessments and provides technical mentoring to the auditing staff.  His extensive work experience in 
engineering has exposed him to a wide variety of technical and business situations, including well-
developed computer skills. His excellent interpersonal communication and people skills enable him to 
successfully work with a broad range of professional and lay individuals to ensure quality and 
compliance.  

Mr. Sorensen has a thorough grasp of the Federal Standards (24 CFR Part 3280) and Regulations (24 CFR 
Part 3282) which govern the design and construction of manufactured homes and the regulatory 
stakeholders, respectively. 

ICC CERTIFICATIONS 
Commercial Electrical Inspector | Commercial Plumbing Inspector | Residential Energy Inspector/Plans 
Examiner |Plans Examiner | Combination Residential Inspector | Electrical Inspector | Electrical Plan 
Examiner | Plumbing Inspector | Plumbing Plan Examiner 
EMERGENCY MANAGEMENT INSTITUTE: 
IS-003 - Radiological Emergency Management | IS-008 - Building for the Earthquakes of Tomorrow | IS-
009 - Managing Floodplain Development thru the National Flood Insurance Program (NFIP) | IS-014 - 
FEMA Orientation | IS-279 - Retrofitting Flood Prone Residential Structures | IS-301 - Radiological 
Emergency Response | IS-346 - Hazardous Materials for Medical Personnel | IS-386 - Introduction to 
Residential Coastal Construction  |  IS-393 - Introduction to Mitigation | IS-394 - Mitigation for 
Homeowners | IS-513 - The Professional in Emergency Management IS-630 - Introduction to the Public 
Assistance Process | IS-631 - Public Assistance Operation I | IS-632 - Intro to Debris Operations in 
FEMA’s Public Assistance Program 
ADDITIONAL COURSES: 
Licensed Professional Engineer, Civil / Structural, Texas #74226 | Licensed Professional Engineer, Civil, 
Virginia #039697 |  ASQ Certified Quality Engineer | ASQ Certified Manager of Quality | ASQ 
Certified Quality Auditor | ASQ Certified Quality Technician 
PROFESSIONAL EXPERIENCE 
1988 – Present // Senior Field Engineer/Quality Auditor, IBTS 

• Conducted quality audits of quality assurance programs that have been implemented in all 
manufactured housing production facilities nationwide. These audits include coding certain 
work and findings, reviewing and assessing paperwork and procedures, and implementing 
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quality assurance programs to determine compliance with regulatory requirements as well as 
policy, procedures, and guidelines. The data collected from these audits are used to identify and 
prepare performance assessment reports for state and private agencies.  

• Developed procedures used by field inspectors to identify coding issues and report findings. He 
updated code compliance technical guidelines and provides in-house guidance and clarification 
to field inspectors on technical issues.  

• Provided classroom and field training for other auditors and IBTS personnel. He planned and 
executed training workshops, field training experiences, and assists field personnel with 
technology issues. 

FEMA Deployments – Public Assistance 
• Deployment 1 was for Tropical Storm Allison (1379-DR-TX). Mr. Sorensen was there twice, once 

for 11 months and then 2-4 more months from approximately September 2001 until June 2003. 
He was a Technical Assistance Contractor (TAC) and was assigned to the Texas Medical Center 
Task Force.  He served as the Codes and Standards Specialist and was responsible for making 
determinations related to the Codes and Standards upgrades that were required as a result of 
the reconstruction of the Medical Center and later this job included all of Harris County, 
although most of the work affected the medical center. Mr. Sorensen also served as a mitigation 
officer and assisted in making determinations as to the feasibility of the mitigation projects that 
were proposed.    

• Deployment 2 was for a Tornado/Storm/Flood in the Northern Alabama area. This deployment 
was for two months and he was assigned to the Huntsville area and Florence County 
infrastructure. There, Mr. Sorensen was a Project Officer for all the applicants in Florence 
County. He would assess the damages and then the State would be give the money to pass on to 
the applicant as the work was completed. The applicants included county roads, the school 
systems, the water and sewer districts, the power company, the city parks, the landfill, the golf 
course, etc.  

• Deployment 3 was for a tornado in the Gillette, Wyoming area. The deployment lasted for two 
months and Mr. Sorensen was one of three people assigned to supervise several contractors 
that were setting up a village of manufactured houses after a tornado destroyed much of a small 
town of Wright, WY.  We monitored the contractors’ work and also monitored safety practices 
and provided technical assistance to the contractors during the setup process. 

• Deployment 4 was for Hurricanes Katrina and Rita in Louisiana. This deployment was for four 
months in the Lake Charles, Louisiana area from February until June 2009. Mr. Sorensen was a 
Project Officer and would review Project Worksheets that had been completed previously and 
adjust the scope of work and closeout the reports. The projects were infrastructure including 
schools, roads, water systems, and airplane hangars. Often the work is more involved than the 
original Project Officer had anticipated, and then the report has to be re-opened and adjusted to 
account for additional work.  

FEMA Deployments – Non Public Assistance 
• Deployment 5 involved the inspection of manufactured housing during the construction of the 

homes in the Alabama and Tennessee areas on various occasions. This was short-term while the 
units were on the assembly line. 

• Deployment 6 was for about a week or so in Baton Rouge, Louisiana. This was as an engineering 
consultant to monitor the repair of about 30 or so homes with seriously damaged chassis 
beams.   



Date: August 8, 2019 @ 2 p.m.  Missouri City, Texas 
RFQ # 19-353, Plan review and Inspection Services 

 

 Institute for Building Technology and Safety 12 

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal. 

Mark Manville CBO, CFM 
Role: Plan Reviewer 
Location: Kansas City, Missouri 
% of Time: 50% 

ICC CERTIFICATIONS  

Certified Building Official #5276031 
Building Plans Examiner 
Commercial Building Inspector 
Residential Building Inspector 
ICC/AACE Property maintenance & Housing Inspector 

ADDITIONAL COURSES: 

ASFPM Flood Plain Manager 

QUALIFICATION SUMMARY  

More than 30 years of experience in the construction industry including 25 years as a Certified Building 
Official.  Mr. Manville has a deep understanding of industry from the perspective of a construction 
manager, real estate developer, and code administrator.  His direct plan review experience includes all 
residential types, education, commercial, manufacturing and medical uses in new and existing 
structures. 

PROFESSIONAL EXPERIENCE  

2014-Present // Chief Building Official, IBTS - Kansas City  

Mr. Manville leads IBTS’s Kansas City Region professional staff of plan reviewers and inspectors.  He is 
focuses on quality service delivery as well as any customization required to meet client needs.  The staff 
serves 20 jurisdictions.  In the last year the team has been responsible for a new elementary school, a 
high school renovation and expansion, multiple multifamily apartment projects, new commercial retail 
buildings, various tenant finish types, large warehouse buildings and single family structures. The value 
of this work is more than $75 million. 

2012-2014 // Building Official, Clay County, MO  
Mr. Manville worked with owners, architects, and engineers on building projects and reviewed plans to 
ensure they meet building code requirements.  

1999- Present // Custom Home Builder, St. Joseph, MO   
Mr. Manville designed or modified home plans to meet client’s needs. He managed projects, 
construction estimates, inspections, and pay requests and coordinated subcontractor work.  

2001-2005 // Plant Manager, Builder's Choice Concrete, St. Joseph and Smithville, MO 
Mr. Manville managed office staff, mechanics, and drivers. He worked with customers on concrete mix 
designs and performed other technical support. He used communications and collaborations skills to 
increase the sales volume in the existing plant and in an additional plant in Smithville, MO.  

1989-2001 // Building Official, City of St. Joseph, St. Joseph, MO   
Building Official, International Code Council Certification #5276031. Mr. Manville worked with owners, 
architects, and engineers on building projects. He supervised inspectors, clerks, and reviewed plans to 
ensure compliance to all codes.  
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Dan Zwiep, MCP, CBO 
Role: Plan Reviewer 
Location: Ashburn, Virginia 
% of Time: 25% 

ICC CERTIFICATIONS  

Master Code Professional | Certified Building Official | Building Plans Examiner | Electrical Plans 
Examiner | Mechanical Plans Examiner | Plumbing Plans Examiner | Commercial Building Inspector | 
Commercial Energy Inspector | Commercial Electrical Inspector | Commercial Mechanical Inspector | 
Commercial Plumbing Inspector | LA Commercial Plumbing Inspector | LA Plumbing Plans Examiner | 
ICC LA Residential Plumbing Inspector |  NJ Commercial Plumbing Inspector | NJ Plumbing Plans 
Examiner | Accessibility Inspector/Plans Examiner | Property Maintenance/Housing Inspector | Zoning 
Inspector | Permit Technician | Residential Plans Examiner | Residential Building Inspector | Residential 
Electrical Inspector | Res. Energy Inspector/Plans Examiner |  Residential Mechanical Inspector | 
Residential Plumbing Inspector 

ADDITIONAL COURSES 

IBHS “Fortified” Plans Examiner | NCPCCI Building-General | NCPCCI Fire Protection (alarm and 
sprinkler) | NCPCCI Electrical-General |  FEMA Building for Earthquakes of Tomorrow | FEMA Disaster 
Basics | FEMA Decision Making and Problem Solving | FEMA Effective Communication | FEMA 
Emergency Planning | FEMA Emergency Program Mngr. Orientation | FEMA Engineering Principles and 
Practices | FEMA Exercise Design | FEMA Hazard Mitigation | FEMA Introduction to HazMat | FEMA 
Leadership and Influence | FEMA Principles of Emergency Management | FEMA Residential Coastal 
Construction |  FEMA Voluntary Agencies | FEMA Volunteer 

QUALIFICATION SUMMARY 
Mr. Zwiep has 25+ years in the construction industry, both hands-on and in management, and 10+ years’ 
experience as an ICC Code Compliance Trainer, Inspector, and Plans Examiner. Mr. Zwiep is an ICC 
certified Master Code Professional, Certified Building Official, and Combination Commercial and 
Residential Plans Examiner and Inspector. 
Mr. Zwiep has excellent communications skills and is fluent in English and Spanish and conversant in two 
other languages. 
PROFESSIONAL EXPERIENCE 
2007 – Present // Building Code Official/ Plans Examiner/ Building Inspector/ Instructor, IBTS 
From 2007 through 2012, Mr. Zwiep started and operated building departments for Washington and 
St. Bernard Parishes in Louisiana, necessary as a result of Hurricane Katrina. He was the instructor on 
ICC courses to help building design and code professionals across Louisiana to prepare for and pass 
ICC’s building, mechanical, electrical, and plumbing, plans examination and inspection tests. He taught 
Building Permit Technicians how to apply applicable laws and building codes and how to prepare for 
applicable certification examinations. 
From 2012 through 2014, Mr. Zwiep served as Building Code Official for 36 communities in south-
central Pennsylvania, and operated an IBTS office in Somerset where he oversaw permitting, plan 
review and inspections. In this role, he also performed the majority of residential and commercial 
plan reviews and managed and performed inspections with a team of inspectors. Mr. Zwiep also 
developed educational presentation, workbook and study materials and instructed Community 
College courses on ICC’s International Energy Conservation Code. 
In 2014, Mr. Zwiep served as Building Plan Reviewer for the Washington DC Department of 
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Community and Regulatory Affairs, assisting in eliminating a 300 plan backlog in three months. While 
in this position, Mr. Zwiep created procedures and review tools that allowed for reduction of time 
needed to review residential and commercial building plans by about half. 
2006 – 2007 // Sole Proprietor, Treasure Valley Field Services 
Mr. Zwiep was a training contractor in key code compliance issues to assist property developers 
with permitting. He also performed independent inspections of commercial and residential 
properties under construction to facilitate passing municipal inspections, as well as existing 
properties for banks, insurance and mortgage companies to determine their value and condition. 
2001 – 2006 // Superintendent of Construction, Salon de Asambleas 
Mr. Zwiep performed oversight of design, budget and construction of a convention center in Ecuador. 
The project included training local people to build to ICC standards, the orderly demolition of existing 
structures while constructing new apartments, backup power system, parking lot, street 
improvements and private sewage disposal system. His also performed code inspection and 
enforcement processes for contractor certification by affidavit. He also upgraded a nearby small 
municipal water system. These projects required conducting or participating in meetings with board 
members, municipal representatives, contractors, suppliers and construction workers in both group 
and one-on-one settings. The projects were brought in on time and on budget using a different 
language (Spanish) and measurement system (metric). The daily average number of people working 
directly under his supervision was 60; never less than 30 on any day and at the peak, 200. 
1999 – 2001 // Electrical Contractor/ Foreman, Wright Bros. Electric 
Mr. Zwiep oversaw, designed, scheduled and performed construction, installation and maintenance of: 
Industrial and commercial lighting, signage and electrical & data systems. He also trained installers in 
code compliance issues. 
1998 – 1999 // Foreman – Plumbing and Electric, Guthrie Construction 
He oversaw, designed, scheduled and performed plumbing and electrical work. Target market was 
high-end residential, new and remodeling construction. He also performed on-site training of 
plumbers and electricians on code compliance issues. 
1986 – 1998 // Partnership/Business Owner, Self-Employed 
Mr. Zwiep performed commercial and residential construction work, all types, with emphasis on service 
and maintenance. 
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Phillip Smith 
Role: Inspector 
Location: League City, TX 
% of Time: 50% 
ICC CERTIFICATIONS  

Residential Building Inspector | Residential Combination Inspector | Residential Electrical Inspector | 
Residential Energy Inspector/Plans Examiner |  Residential Mechanical Inspector | Residential Plumbing 
Inspector 

ADDITIONAL COURSES 

Xactimate Level 2 Certified |TREC #20190 Texas Real Estate Commission | TCEQ #003661 Customer 
Service Inspector 

QUALIFICATION SUMMARY 
Mr. Smith is a construction and rehabilitation project inspector with strong experience in all phases of 
construction for private development, public works and disaster recovery projects, including major flood 
and hurricane property rehabilitation funded by CDBG. He has been instrumental in developing and 
testing technological solutions to streamline field inspection recording and reporting for more accurate 
and efficient data collection that reduced errors in the field and during report processing. He is 
proficient with the wide range of International Code Council (ICC), HUD, energy and sustainability 
inspection codes and standards. Mr. Smith possesses the customer service skills required to effectively 
conduct inspections in disaster rehabilitation environments where interactions with home and business 
owners and contractors are an integral part of the process. 

PROFESSIONAL EXPERIENCE 
2015 – Present // QUALITY ASSURANCE SPECIALIST/TECHNICAL LEAD NYC BUILD-IT-BACK PROGRAM, 
BIB/DDC, IBTS, STATEN ISLAND, NY 
Mr. Smith reviews scopes of work and photo reports to ensure that they accurately describe the 
rehabilitation, elevation, or reconstruction work required, adhere to program standards and Housing 
Quality Standards. He also trains damage assessors/inspectors on Xactware’s Xactimate 27.5, and 
Bluebeam Revu construction takeoff software. He coordinates preconstruction meetings with general 
contractors to finalize scopes of work, makes changes, and creates estimates for change orders when 
required. He performs and reviews auxiliary deliverables such as cost reasonableness determinations, SI 
calculations, etc. 

2015 // TEAM LEAD, NY GOVERNOR’S OFFICE OF STORM RECOVERY, IBTS  
Mr. Smith led a team of inspectors who reviewed scopes of work and inspected homes to ensure that 
the work was complete and met program standards and local building codes. He performed desktop 
reviews of inspection reports, and trained inspectors on inspection procedures, building codes and 
“Housing Quality Standards.” He trained office staff on Xactimate 27.5 to update scopes of work based 
on additional findings during the inspection. 

Company Reference: 
Jasmin Rivera, Contracts Manager, Mayor’s Office of Housing Recovery Operations // 250 Broadway, 
New York, NY 10007 // jrivera@recovery.nyc.gov // (212) 615-8035  

2013-2015 // LEAD DESIGN SPECIALIST, NEW YORK ARCHITECTURAL SERVICES, IBTS, NEW YORK, NY 
Mr. Smith coordinated with contractors and homeowners to inspect and assess storm damage and 
unsafe living conditions of properties affected by Hurricane Sandy. 



Date: August 8, 2019 @ 2 p.m.  Missouri City, Texas 
RFQ # 19-353, Plan review and Inspection Services 

 

 Institute for Building Technology and Safety 16 

Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal. 

• Created detailed costs of repairs on these properties using Xactware’s Xactimate 27.5 software 
• Developed scope of work and obtained final approval from the stakeholders. 
• Where it was deemed that a house must be elevated, reviewed and performed quantity takeoffs 

on construction drawings and incorporated the additional elements into the scope of work. 

2011-2013 // FIELD INSPECTOR, TEXAS OPERATIONS, IBTS, HOUSTON, TX  
• Mr. Smith performed field inspections for all phases of construction and building rehabilitation 

projects in a wide range of CDBG-funded disaster recovery programs in states throughout the 
region. 

• Conducted damage inspections; energy inspections and building performance audits; stage, 
foundation and post-pour inspection; International Energy Conservation Code (IECC) energy 
inspections and LEED auditing and documentation. 

• Conducted frame evaluation, steel, wood frame and concrete masonry construction inspection. 
Interacted with property owners ensuring understanding of the rehabilitation work. 

• Used his proficiency and knowledge of ICC and municipal building standards and ordinances to 
ensure compliance during all inspections, including field inspection procedures and technology 
solutions development and testing. 

• Performed HUD compliance inspections 92051 and 5250/a and report preparation; contractor 
monitoring and reported on all project phases. 

• Developed and tested technology solutions for field inspectors to increase efficiency and reduce 
collection and processing errors and frustrations. 

EDUCATION 
• Hazardous Materials/Hazardous Waste Operations and Emergency Response, 

(HAZMAT/HAZWOPER) training, Hobbs, NM, 1993 
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Joseph W. Conry  
Role: Inspector 
Location: League City, TX 
% of Time: 50% 
 
Qualification Summary 

Mr. Conry has assisted in construction management and residential code inspections across the US. He 
has added his field expertise in assisting in inspection implication techniques.  

Professional Experience  

2011-present // IBTS, Kemah, TX, Residential Construction/Code Inspector  

Mr. Conry conducts construction phase inspections to ensure compliance to program specifications, 
construction plans, and IRC code requirements. He inspects rehab houses to ensure compliance to 
program specifications and IRC code requirements.  

2004-2008 // Burgess Construction Consultants, Houston, TX, Construction Consultant   

Mr. Conry inspected and reported on all phases of the construction of residential dwellings, he advised 
on specific problems in the construction process and he taught superintendents in the field correct 
construction techniques. Mr. Conry inspected and reported on a consulting basis to the builder on 
occupied home construction complaints by homeowners. He also ensured code compliance to IRC 
standards. 

2002-2004 // Home Zone Inspections, Humble, TX, Owner/Operator  

Mr. Conry owned and operated a home inspection company doing TREC inspections 

1990-2001 // International Airport Projects, Riyadh, Saudi Arabia, Safety Specialist & Superintendent 
of Crafts  

Mr. Conry conducted safety audits and inspections on construction projects at the airport facilities and 
within the King Khalid Airport perimeter. Monitored the Fire Safety Dept. of the airports Fire Dept. for 
compliance to NFPA requirements. Monitored triage area and crash site at simulated crash exercises for 
compliance to NFPA standards. He was also responsible for assignment of daily work orders, quality of 
work performed and hiring and firing of the masonry, paint, and plumbing personnel located at the King 
Khaled International Airport. 

1988-1990 // American Skylines Management Co., Houston, TX, Manager of Make Ready Department  

Mr. Conry awarded contracts on all repairs on for sale and for lease homes in the Houston, Odessa, and 
New Orleans offices. He performed field inspections to ensure quality repairs and review billing to 
ensure compliance to contract requirements. Mr. Champion was also responsible for hiring and firing of 
contractors and branch office Repair Coordinators. 

1980-1988 // Jefferson Homes, Woodlands, TX, Construction Superintendent  

Mr. Conry was responsible for the construction of track and semi-custom single family dwellings. 
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Plan Review Remote Reach Back Team Qualification Table 
Team Member Certification Recap 

Paul Hancher, 
PE, MCP, CBO  
20+ years 

Registered Professional Engineer – Virginia, Maryland, Washington DC; ICC 
Certified Building Official, Master Code Professional, and Combination Commercial 
and Residential Inspector and Plans Examiner ICC Certifications include: Master 
Code Professional; Certified Building Official; Combination Plans Examiner; 
Accessibility Inspector/Plans Examiner; Commercial Energy Inspector; Commercial 
Energy Plans Examiner; Building Inspector; Building Plans Examiner; Building Code 
Official; Electrical Inspector; Electrical Plans Examiner; Electrical Code Official; 
Elevator Inspector; Fire Inspector I; Fire Inspector II; Mechanical Inspector; 
Mechanical Plans Examiner; Mechanical Code Official; Plumbing Inspector; 
Plumbing Plans Examiner; Plumbing Code Official; Permit Technician; Property 
Maintenance & Housing Inspector; Zoning Inspection; Fire Protection Plans 
Examiner; Mechanical Inspector One & Two Family Dwellings; Mechanical 
Inspector General; Mechanical Plans Examiner; Plumbing Inspector One & Two 
Family Dwellings; Plumbing Inspector General; Plumbing Plans Examiner; Elevator 
Inspector General 

Jim Ferguson, 
PE, CFM, CBO 
20+ years 

Professional Engineer Registration -- Texas, Louisiana, Virginia, Oklahoma, 
Mississippi, Florida, Missouri, Kansas, and North Carolina; Floodplain Manager 
(CFM), No. US-09-04257NHI; NHI Bridge Inspector; Levee Inspector, State of 
Louisiana;; Certified Stormwater Inspector; Chief Building Official, U#02451; 
current with ICC by obtaining a minimum of eight hours of Life Safety Code training 
annually 

Steve Quad, 
MCP, CBO 
20+ years 

ICC/AACE Zoning Inspector; ICC Building Plans Examiner; ICC Certified Building 
Code Official; ICC Certified Building Official; ICC Certified Housing Code Official; ICC 
Combination Inspector; ICC Commercial Building Inspector Commercial 
Combination Inspector; ICC Commercial Electrical Inspector; ICC Commercial 
Energy Inspector; ICC Commercial Energy Plans Examiner; ICC Commercial; ICC 
Mechanical Inspector; ICC Commercial Plumbing Inspector; ICC Electrical Inspector; 
Master Code Professional; ICC Mechanical Inspector; ICC Plumbing Inspector; ICC  
Property Maintenance & Housing Inspector; ICC Residential Building Inspector; ICC 
Residential Combination Inspector; ICC Residential Electrical Inspector; ICC 
Residential Energy Inspector/Plans Examiner; ICC Residential Mechanical 
Inspector; ICC Residential Plans Examiner; ICC Residential Plumbing Inspector 

David Wei Lu, 
RA, MCP, CBO   
25+ years 

Licensed Architect in VA, MD, DE, and DC; EIT in ME; IDP Certificate from NCARB; 
Certified Building Official, Master Code Professional, and Combination Commercial 
and Residential Inspector and Plans Examiner 

Mike Maenner 
30+ years 

ICC Building Inspector; ICC Commercial Building Inspector; ICC Residential 
Mechanical Inspector; ICC Building Plans Examiner; ICC Residential Building 
Inspector   

Adrian Mirt, PE 
15+ years 

Registered MECH Professional Engineer in District of Columbia and Virginia; ICC 
Certified Building Official, Master Code Professional, and Combination Commercial 
and Residential Inspector and Plans Examiner 

Mustafa Ghaith 
5+ years 

ICC Certifications include: ICC Commercial Inspector/Plans Examiner with ASHRAE 
189-GC; Plumbing Plans Examiner, Commercial Plumbing Inspector, Commercial 
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Energy Plans Examiner, Mechanical Plans Examiner, Accessibility Inspector/Plans 
Examiner. Fluent in English, Arabic 

Gary L. Fisher, 
MCP, CBO 
24+ years 

DHCD Amusement Device Inspector; ICC Certifications include: Accessibility 
Inspector/Plans Examiner, Building Plans Examiner, Certified Fire Code Official, 
Plumbing Inspector, Mechanical Code Official, Commercial Mechanical Inspector, 
ICC Building Inspector, Mechanical Inspector, Residential Plumbing Inspector, 
Residential Electrical Inspector, Certified Building Official, Master Code 
Professional, Mechanical Plans Examiner, Commercial Plumbing Inspector, Fire 
Plans Examiner- F3, Fire Inspector I, Commercial Building Inspector, Fire Inspector 
II, Residential Mechanical Inspector, Building Code Official, Commercial Electrical 
Inspector, Residential Building Inspector, Plumbing Code Official, Plumbing Plans 
Examiner 

Aashish 
Shahani, PE 
11+ years 

Licensed Professional Engineer; ICC Certifications include: Electrical Plans 
Examiner, Residential & Commercial Energy Plans’ Examiner, Residential & 
Commercial Energy Inspector 

Douglas 
Applegate, PE 
15+ years 

Licensed Professional Engineer – VA, MD, WA; Licensed Structural Engineer – 
District of Columbia; Certified Peer Reviewer/Building Plan Reviewer – Fairfax 
County, VA & District of Columbia; ICC Certifications include: Commercial Building 
Inspector, Commercial Energy Inspector/ Plans Examiner with ASHRAE 90.1, IGCC 
Commercial Inspector/ Plans Examiner with ASHRAE 189-GC, Residential Building 
Inspector, Building Plans Examiner, Fire Plans Examiner 

Fuen Soh 
20+ years 

P.E. District of Columbia, 1993; P.E. Commonwealth of Virginia, 1996; ASCE - 
American Society of Civil Engineers; ICRI - I International Concrete Repair Institute; 
ICC Certifications include: Green Building Residential Examiner, Residential Energy 
Inspector/Plans Examiner, Residential Plans Examiner 

Jeremy Dierking 
15+ years 

ICC Residential Building Inspections; ICC Residential Mechanical Inspections; 
Residential Electrical Inspections; ICC Residential Plumbing Inspections 

Larry Loveless 
6+ years 

ICC Certifications include: Residential Building Inspector, Residential Plumbing 
Inspector 

David Groves 
15+ years 

Licensed Fire Protection Engineer, Licensed Architectural Engineer, ICC 
Certifications include: Certified Building Official, Certified Fire Marshal, Master 
Code Professional, Building Plans Examiner, Electrical Plans Examiner, Fire Plans 
Examiner, Mechanical Plans Examiner, Plumbing Plans Examiner, Combination 
Inspector, Building Inspector, Electrical Inspector, Fire Inspector II, Mechanical 
Inspector, Plumbing Inspector, Accessibility Inspector/Plans Examiner, Residential 
Energy Inspector/Plans Examiner 
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Sample Projects (e) 
IBTS does more than just complete plan reviews and inspections in a timely manner. As an organization 
and as individual staff, we have implemented improvements related to all aspects of modernizing plan 
reviews—our engineers, architects, code professionals, plan reviewers, and support staff are providing 
services to more than 50 cities across the nation.  

In addition, we serve as a third-party plan review agent in several 
jurisdictions in California, working with the California Fire Office of 
the State Fire Marshal (CAL FIRE OFSM) providing not only remote 
plan reviews but also serving as a sole source provider of a cloud-
based building permit and license tracking system. CAL FIRE is the 

agency responsible for fire protection in the State of California, totaling 31 million acres, as well as the 
administration of the State’s private and public forests. In addition, the Department provides varied 
emergency services in 36 of the State’s 58 counties utilizing third-party consultants. As part of this 
program, IBTS provides remote plan reviews to assist the department as needed, ensuring timely 
reviews and keeping projects running on time. We have modernized the plan review process and 
developed a cost-effective tool that enhances operational efficiency, saving the City time and money for 
your citizens and businesses.  

Similar to Missouri City’s scope, we have completed reviews of building 
permits and plans and conducted inspections for new construction, 
tenant finishes, demolition, alarm, electrical, mechanical, plumbing, 
additions, alterations, remodels, repairs, and roofing for a wide range of 
regional jurisdictions sharing resources, resulting in reduced cost for 
each city.  

As mentioned in previous sections, the majority of the plan review 
services will be done remotely benefiting Missouri City, so you only pay 
for what you need. We have also assigned local building inspectors who 
are based in our League City office, which is an easy 40-60 minute drive 
to Missouri City. This proximity is an advantage because our inspectors can be onsite within 24 hours of 
a request.  

 

Using 100% remote staff and 
completing 1,000-5,000 plan 
reviews annually for CAL FIRE 

This Shared Services Approach is 
effective because it allows 

jurisdictions to share resources 
and expedite their services while 
giving cost-effective benefits back 
to their citizens by having faster 
completion times at a lower cost 

than traditional plan review 
services. 
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Over three years ago, IBTS opened its Oklahoma and Kansas City Regional Office to serve counties and 
municipalities through master service agreements with associations such as Oklahoma Municipal League 
(OML), Indian Nations Council of Governments (INCOG), and the Northern Oklahoma Development 
Authority (NODA). Through these agreements our team can provide support ranging from full city 
services to assisting existing staff with their daily responsibilities as plan review, planning subdivisions, 
flood plain reviews, and inspections, etc.   

 

 

 

 

 

 

 

 

 

 

 

Kansas City regional office serves jurisdictions utilizing the MARC master agreement. Based on 
successful service delivery, the Missouri Municipal League (MML) and League of Kansas Municipalities 
(LKM) have also signed master service agreements with IBTS in the last 12 months to provide services to 
cities throughout both states. In total, the IBTS team has successfully served 26 jurisdictions in the 
Kansas City region. This team uses a combination of on-site plan reviews and remote plan reviews to 
best serve each of these communities. 

 
 
 
 
 
 

 

 

 

 

 

 

 

 

Plan Review & Inspection 
Services 

⇒ El Reno, OK 
⇒ Guymon, OK 
⇒ Broken Arrow, OK 
⇒ Newcastle, OK 
⇒ Hennessey, OK 
⇒ Crescent, OK 
⇒ Durant, OK 
⇒ Marlow, OK 
⇒ Bixby, OK 
⇒ Elk City, OK 
⇒ Sand Springs, OK 

Plan Review & Inspection 
Services 

⇒ Mission, Kansas 
⇒ Tracy, Missouri 
⇒ Blue Springs, Missouri 
⇒ Bonner Springs, Kansas 
⇒ Bates City, Missouri 
⇒ Farrelview, Missouri 
⇒ Hannibal, Missouri 
⇒ Edwardsville, Kansas 
⇒ Buckner, Missouri 
⇒ Lindsborg, Kansas 
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Likewise, the IBTS Louisiana Regional office has successfully served 22 jurisdictions across the State using 
the shared services approach. Dedicated to providing the highest quality service, the IBTS Louisiana 
team fully immersed itself in the Louisiana State Uniform Construction Codes (LSUCC) regulations and 
rules to develop a mastery understanding of the codes. As a result, IBTS has become the leading 
organization involved in the implementation of these codes since our partnership began with the State 
in 2006. Additionally, the team also used their mastery and expertise to train parishes and community 
members to become building inspectors themselves so they could begin independently providing 
services to their citizens. As a nonprofit, this training assistance is just one example of IBTS’s mission to 
serve, not to make a profit. Today, we continue to operate numerous building departments throughout 
Louisiana. 

In additional to our Regional Approach, our team also complete plan reviews and inspections per 
building as described in these brief project profiles. 

Plan Review and Inspection 
Services 

⇒ Central, LA 
⇒ Caldwell Parish, LA 
⇒ East Caldwell Parish, LA 
⇒ Claiborne Parish, LA 
⇒ Saint Joseph, LA 
⇒ City of Vidalia, LA 
⇒ Webster Parish, LA 
⇒ City of Bastrop, LA 
⇒ Bienville Parish, LA 
⇒ Town of Campti, LA 
⇒ Town of Coushatta, LA 
⇒ Concordia Parish, LA 
⇒ Town of Jonesville, LA 
⇒ Morehouse Parish, LA 
⇒ Red River Parish, LA 
⇒ Town of Sarepta, LA 
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In addition to the municipal references we’ve listed in the 
above table, we provide on-demand plan review services for 
commercial developers utilizing our remote plan process. 
Typically these projects include new construction or 
renovations of multi-level residential and office buildings. 
Recently we completed plan review of a new eight-story 
apartment building of 321 dwelling units, with two-level 
underground parking garage. The new apartment building will 
be connected to an existing apartment building in Downtown 

Washington, DC through an underground tunnel and a covered walkway. The existing pool house will 
also be renovated. The scope of work included ADA, Fair Housing, swimming pool shop drawings, fire 
alarm, and fire sprinkler shop drawing reviews.   
 

Another example of the type of plan reviews our team can complete includes plan reviews for a 170-unit 
apartment building over a podium of IA construction type buildings in the boundaries of Falls Church, 
Virginia. The residential building had apartment units totaling 152,804 sq. ft., townhome units totaling 
21,292 sq. ft., and associated amenity spaces. The building also contains retail spaces of 14,780 sq. ft. in 
the ground floor and a two-level parking structure of approximately 102,810 sq. ft. The plan reviews 
were completed on time and on budget, keeping the project moving forward.  

The team completed this new construction 
five-story apartment building in March 2018, 
providing third-party plan review services for 
the approximately 172,923 sq. ft. builidng, 
collobrating with the developers and trades to 
ensure the reatil space below had little 
disruption duirng construction. 

 

 

  

600 4th Street NW, 
Washington, DC 20535 

6406 Arlington Boulevard, Falls 
Church, VA 

1850 Merchant Lane, 
Hampton, VA 23666 
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In 2014, our building plan review department completed the 
plan reviews for this 11-story mixed use residential building of 
365 units. The project contained mercantile space on ground 
level, amenity space on the lower and roof top level, and two-
level underground parking garages of approximately 92,070 sq. 
ft. The gross floor area of the building above grade is 387,876 
sq. ft. 

 

  

1001 4th Street SW, 
Washington, DC 20024 
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Breakdown of Effort (f) 
Technical 

When our team receives a plan review or inspections request, it commits to its cities and counties that it 
will complete the plan review or inspection within the timeframes depicted below. It is rare that these 
timeframes are exceeded, and if they are, it is usually because additional information is needed from 
contractors or design professionals. Following each plan review or inspection by our staff, applicants 
receive marked-up drawings and plan review letters and/ or inspection reports that fully document all 
comments and provide code references. This is our best practice standard and has been used 
successfully in all eight of regional locations as attested by our returning clients and growing list of new 
localities. 

Managerial 

Upon award, the Project Manager will take the following steps in the first 30 days for initial 
implementation: 

 Project kickoff meeting, with the following agenda: 
o Introduce staff and roles, develop points of contacts 
o Establish methods of communication for the project 
o Establish weekly/monthly client meetings for project status 

 Obtain or develop any necessary standard report templates and schedules; by the Project 
Manager complete within 15 days 

 Review and revise draft outline of Technical Manual and Checklist provided by the City of Tulsa; 
by Project Manager complete within 15 days 

 Discuss for approval the Citizen/Developer facing guides for Expedited Services; by Project 
Manager complete within 30 days 

 Review and revise if necessary IBTS’s standard plan review notices; by Team Lead, complete in 
15 days 

o Coordinate access to City’s permit software for communication needs if required 
o Define acceptable performance tracking reporting means 

 Establish IBTS internal tracking systems; by Project Manager within 30 days 
 Train project staff on project requirements; by IBTS Project Manager within 30 days 
 Implement quality assurance tracking systems; by IBTS Project Manager within 30 days 
 Services Ready – Day 31 

Administrative  

IBTS has demonstrated success using control methods and will report any scheduling or other issues 
immediately upon notice and seek the City’s input and direction. Each specific plan review project is 

TIMEFRAMES 
CONSTRUCTION TYPE PLAN REVIEW TURN AROUND RE-SUBMITTAL TURNAROUND 

Residential (5) Five Working Days (3) Three Working Days 
Commercial (10) Ten Working Days (5) Five Working Days 

Complex Commercial Not to Exceed (30) Thirty Working Days Not to Exceed (15) Fifteen Working Days 
Expedited Fire Code review  3-5 Working Days 2-3 Working Days 

INSPECTION RESPONSE TIME 
24 hours 
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monitored and discussed in weekly team meetings. IBTS has established clear objectives for each 
meeting to ensure project schedules are maintained, some of which are the following: 

 Establish clear milestones and deadlines for each task 
 Require staff to submit reviews according to milestones and hold them accountable 
 Maintain visual schedules of projects workflow 
 Meet weekly with staff for monitoring 
 Conduct random audits for quality of the reviews 

IBTS will employ a number of time-tested and results-proven methods to ensure the quality of work. The 
below list provides several methods IBTS will employ to ensure rigor in quality work. 
 

IBTS will use a series of metrics to measure our performance against the standards listed above. As part 
of Mr. Skoog’s responsibilities, he will provide a monthly performance report to the City. In addition to 
quantitative measures, IBTS will also conduct quarterly reviews to evaluate the quality of our 
inspections and plan reviews.     

  

Method Description 

Review Time or 
Turnaround Time 

Set performance targets measuring the average amount of time it takes to perform both 
a residential and commercial plan review. Targets are set based off initial analysis of the 
organization’s plan review processing speed.  

Error Rate Report and 
Completion Rate Report 

A report that measures the percentage of plans reviewed without error and completed 
based upon the performance targets.  

Customer Feedback Survey Feedback is important for meeting project objectives and giving the best service to the 
City. IBTS will take proactive steps to maximize opportunities for feedback, both 
informal and formal. 
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References (g) 
We encourage the review team to contact these individuals, as they will attest to our abilities to 
perform plan reviews, fire code plan reviews, residential and commercial inspections.  

Contact Person/ Company Telephone #/ Email 

Michael Skates 
City of Broken Arrow, OK 

918.259.2400 ext 5426 
mskates@brokenarrowok.gov 

Jason Mohler 
City of Bixby, OK 

918.719.2113 
jmohler@bixbyok.gov 

Chief Steve Guarino 
CAL FIRE OFSM 

916.341.6641 
Steve.guarion@fire.ca.gov 

Gary McGuigan 
Maryland Stadium Authority 

410.223.4150 
gmcguigan@mdstad.com 

Michael Webb, City Manager 
Edwardsville, KS 

913.356.600 
mwebb@edwardsville.org 

Bill Murray, City Manager 
City of Vidalia, LA 

318.336.5206 
bmurray@cityofvidaliala.com 

David Kees, Executive Assistant to the President 
Natchitoches Parish, LA 

318.352.2714 
dkees@npgov.org 

 

 



 
 
 
 
 
 
 
 

                                   the show me city 

FINANCE AND SERVICES COMMITTEE 
AGENDA ITEM COVER MEMO 
 
October 21, 2019 

 

To: Mayor and City Council 
Agenda Item: 10(a) Consider an ordinance amending the FY 2019 Adopted Budget  
 
Submitted by: Bertha P. Alexander, Budget & Financial Reporting Manager 

 
SYNOPSIS 

 
Consider an ordinance amending the budget for the fiscal year beginning October 1, 2018, and ending 
September 30, 2019; transferring various appropriations among accounts; appropriating supplemental 
revenue to various fund accounts; authorizing the appropriate city officials to take steps necessary to 
accomplish such transfers making certain findings; containing certain provisions relating to the subject; and 
consider the ordinance on the first and final reading.    
 

STRATEGIC PLAN 2019 GOALS ADDRESSED 
 

 Maintain a financially sound City 
 

BACKGROUND 
 
In accordance with Article IX, Section 9.04 of the City of Missouri City Charter, upon request by the City 
Manager, the Council may by ordinance transfer part or all of any unencumbered balance from one 
department, office or agency to another. 
 
The purpose of this amendment is to revise appropriations in various line items and funds and provide 
supplemental revenue to various funds in accordance with the attached Exhibit A for the fiscal year 2019 
Adopted Budget.  The details and purposes are outlined in the Exhibit A. 
 
The Finance and Services Committee met on October 10, 2019 to review the budget amendment.  Since 
that presentation, we have added a revenue line item for the JAG grant - Line item #2; and line items for the 
transfer of funds from the Hotel Tax Fund to the Veterans Memorial Project per Resolution No. R-19-05, 
which was approved by Council at the January 22, 2019 meeting. 
 
 

BUDGET ANALYSIS 
 
See Exhibit A-Budget Amendment Details  
 
Purchasing Review:  N/A 
Financial/Budget Review: Allena J Portis, Director of Financial Services 
 

SUPPORTING MATERIALS 
 

1. Budget Amendment Ordinance  
2. Exhibit A – Budget Amendment Details 
 



 
STAFF’S RECOMMENDATION 

 
Staff recommends approval of the FY 2019 budget amendment as presented. 
 
Director Approval: Allena J Portis, Director of Financial Services     

  
 
Assistant City Manager/   
City Manager Approval: Anthony J. Snipes, City Manager 
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ORDINANCE NO. O-19-__ 
 

AN ORDINANCE OF THE CITY OF MISSOURI CITY, TEXAS, 
AMENDING THE GENERAL BUDGET FOR THE FISCAL YEAR 
BEGINNING OCTOBER 1, 2018, AND ENDING SEPTEMBER 30, 2019; 
TRANSFERRING VARIOUS APPROPRIATIONS AMONG ACCOUNTS; 
APPROPRIATING SUPPLEMENTAL REVENUE TO VARIOUS FUND 
ACCOUNTS; AUTHORIZING THE APPROPRIATE CITY OFFICIALS TO 
TAKE STEPS NECESSARY TO ACCOMPLISH SUCH TRANSFERS; 
MAKING CERTAIN FINDINGS; AND CONTAINING CERTAIN 
PROVISIONS RELATING TO THE SUBJECT. 

 
*  *  *  *  * 

 
WHEREAS, by Ordinance No. O-18-26, passed and approved on September 17, 

2018, the City Council of the City of Missouri City (the “City Council”) approved and 
adopted the City of Missouri City, Texas, General Budget for the fiscal year beginning 
October 1, 2018, and ending September 30, 2019 (“Fiscal Year 2019”); and 

 
WHEREAS, Article IX, Section 9.04 of the City Charter authorizes the City 

Council, upon written request by the City Manager, to transfer by Ordinance all or part 
of any unencumbered appropriations balance from one department, office, or agency to 
another; and 

 
WHEREAS, Article IX, Section 9.04 of the Charter authorizes the City Council, 

upon certification by the City Manager, to appropriate by Ordinance all or part of any 
unencumbered supplemental appropriations balance to one or more fund accounts, 
including capital improvement projects fund accounts; and 

 
WHEREAS, the City Manager has certified that certain unencumbered 

appropriations and supplemental appropriations are available and has requested that 
such unencumbered appropriations be transferred to various other accounts and that 
such supplemental revenues be appropriated to various fund accounts; and 

 
WHEREAS, it is the desire of City Council to comply with the requests of the City 

Manager; now, therefore, 
 
BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF MISSOURI CITY, 

TEXAS: 
 

Section 1.  The facts and recitations set forth in the preamble of this 
Ordinance are hereby found to be true and correct. 

 
Section 2.  The General Budget of the City of Missouri City, Texas, for Fiscal 

Year 2019 be, and is hereby, amended as set forth in Exhibit “A,” budget transfers, 
which are attached hereto and incorporated herein by reference. 
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Section 3.  The appropriate officials are hereby authorized and directed to 

take those steps necessary to accomplish such transfers and to cause the same to be 
duly reflected in the records of the City. 

 
PASSED, APPROVED and ADOPTED on first and final reading this 21st day of 

October 2019. 
 

 
 

_______________________ 
      Yolanda Ford, Mayor 
 
ATTEST:     APPROVED AS TO FORM: 
 
 
____________________________ _______________________ 
Maria Jackson, City Secretary  E. Joyce Iyamu, City Attorney 
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Line 

Item
Funding Source Account Number Account Number Description

FY 2019 

Original/Revised 

Budget

FY 2019 

Proposed 

Budget 

Amendment

FY 2019 

Amended 

Budget 

Purpose/Description

1 Grant Fund 230-58600-13-999- Machinery & Equipment                              -                  10,148             10,148 

2 Grant Fund 230-46126-13-001- Justice Assistance Grant (JAG)                              -                 (10,148)           (10,148)

3 Roadway Impact Fee Fund 406-48890-01-001- Impact Fee Revenue                              -                 (39,881)           (39,881)

4 Roadway Impact Fee Fund 406-39200-00-000- Budgetary Fund Balance Reserve                              -                  39,881             39,881 

5 General Fund 101-54135-15-142- Traffic Signal Maintenance                      85,000                47,800           132,800 

6 General Fund 101-48215-15-001- Traffic Control Revenue                    (15,000)               (47,800)           (62,800)

7 Steepbank/Flatbank Fund 506-53065-50-506- Laboratory Testing                      42,800                27,200             70,000 

8 Steepbank/Flatbank Fund 506-53547-50-506- Operator Fees                    160,000                78,500           238,500 

9 Steepbank/Flatbank Fund 506-53568-50-506- Landscaping Services                      18,760                  9,100             27,860 

10 Steepbank/Flatbank Fund 506-54053-50-506- Lift Station Maintenance                      60,000                15,000             75,000 

11 Steepbank/Flatbank Fund 506-54101-50-506- Equip Maint/Repair                    100,338                84,500           184,838 

12 Steepbank/Flatbank Fund 506-55008-50-506- Telecommunications                        6,300                  2,700               9,000 

13 Steepbank/Flatbank Fund 506-55041-50-506- Water Utilities                        3,000                  1,100               4,100 

14 Steepbank/Flatbank Fund 506-45510-01-001 Maint. SVC Charges-SBFB                  (986,653)             (218,100)      (1,204,753)

15 Steepbank/Flatbank Fund 506-54053-50-506- Lift Station Maintenance                      60,000                     500             60,500 

16 Steepbank/Flatbank Fund 506-54101-50-506- Equip Maint/Repair                    100,338                  4,600           104,938 

17 Steepbank/Flatbank Fund 506-45510-01-001 Maint. SVC Charges-SBFB                  (986,653)                 (5,100)         (991,753)

18 Surface Water Construction Fund 540-52073-54-540- Chemicals                    535,909              110,000           645,909 

19 Surface Water Construction Fund 540-53065-54-540- Laboratory Testing                      25,000                27,000             52,000 

20 Surface Water Construction Fund 540-53504-54-540- Contractual Services                    294,496                60,000           354,496 

21 Surface Water Construction Fund 540-53549-54-540- Permit Services                      65,000                  7,250             72,250 

22 Surface Water Construction Fund 540-54101-54-540- Equip Maint/Repair                    353,500              210,000           563,500 

23 Surface Water Construction Fund 540-39200-00-000- Budgetary FB Unreserved                              -               (414,250)         (414,250)

Increase in budget to cover traffic signal maintenance 
expenses for Sienna. A monthly check is received from 

Sienna Management for these expenses.

Increase in budget for Steepbank/Flatbank Fund to cover 
purchase order (PO) 190271 for Steepbank/Flatbank 

WWTP & 6 Lift Stations. This is Quail Valley Utility District 
monthly operations & maintenance bills from May thru 

September 2019.

Increase in budget for Steepbank/Flatbank Fund to cover 
Northeast Oyster Creek Service Area Lexington Place Lift 

Station.  This is Quail Valley Utility District monthly 
operations & maintenance bills from April thru September 

2019.

Establish revenue budget for the new fund created to track 
impact fees.  

Exhibit A-Budget Amendment Details - Fourth Quarter 2019

October 21, 2019 - Revised

Increase in budget for the Grant Fund to purchase 
distracted and impaired driving equipment to support a new 
program created for the Police Department. Funds will be 
reimbursed through the Edward Byrne Memorial Justice 

Assistance Grant (JAG) grant. 

Increase in budget for Surface Water Treatment Plant to 
cover Quail Valley Utility District monthly operations & 

maintenance bills from April thru September 2019, 
including laboratory testing, contractual, and permit 

services.
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24 General Fund 101-53504-14-136- Contractual Services                    146,163                66,244           212,407 

25 General Fund 101-46129-14-001- Intergov Rev-FB FS#1 Reno                              -                 (66,244)           (66,244)

26 Parkland Zone 7 Fund 277-58200-16-999- Land Improvement                    305,546               (10,000)           295,546 

27 Parkland Zone 7 Fund 277-39200-00-000- Budgetary FB Unreserved                              -                  10,000             10,000 

28 Hotel Fund 255-59404-10-255- Trans To Fund 404-Fac PS PJs                              -                  50,000             50,000 

29 Hotel Fund 255-39200-00-000- Budgetary FB Unreserved               (50,000)           (50,000)

30 Facility/Public Safety Projects Fund 404-49255-01-001- Trans From 255-Hotel Fund                              -                 (50,000)           (50,000)

31 Facility/Public Safety Projects Fund 404-39200-00-000- Budgetary FB Unreserved                              -                  50,000             50,000 

Transferring $50,000 from the Hotel Tax Fund to 404 Fund 
for the Veterans Memorial Project.  The purpose is to 
transfer funds to the Veterans Memorial Project per 
Resolution No. R-19-05 approved by Council at the 

January 22, 2019 meeting.  

Increase in expense budget to pay invoices related to the 
remodel of Fire Station #1. Fort Bend covered expense 

with a check for $66,243.76.

Reduction to expense budget to align with Fund Balance 
available for expenditures.

Transferring $50,000 from the Hotel Tax Fund to 404 Fund 
for the Veterans Memorial Project.  The purpose is to 
transfer funds to the Veterans Memorial Project per 
Resolution No. R-19-05 approved by Council at the 

January 22, 2019 meeting.  



 
 
 
 
 
 
 
 

                                   the show me city 

FINANCE AND SERVICES COMMITTEE 
AGENDA ITEM COVER MEMO 
 
October 21, 2019 

 

To: Mayor and City Council 
Agenda Item: 11(a) Consider a resolution determining the construction manager-at-risk (CMAR) method 

of procurement for the rehabilitation and expansion of the Mustang Bayou Wastewater 
Treatment Plant 

Submitted by: Shashi K. Kumar, P.E., Director of Public Works and City Engineer 
 

SYNOPSIS 
 
The Mustang Bayou Wastewater Treatment Plant (WWTP) currently has a rated capacity of 0.95 MGD 
(Million Gallons per Day).  Due to rapid growth within this service area, and to meet existing plant 
rehabilitation needs, this WWTP will need to be rehabilitated and expanded to 1.60 MGD in 2020.  The City 
Council authorized the purchase of the Pearland package plant in May 2019.  Subsequently, City Council 
also authorized a design contract with ARDURRA on August 5, 2019 to provide design services for the 
rehabilitation and expansion of the subject plant.  In order to cost-effectively rehabilitate and expand the plant 
within a tight schedule, alternate project delivery methods such as the construction manager-at-risk 
method (CMAR) is necessary. 
 

STRATEGIC PLAN 2019 GOALS ADDRESSED 
 

 Create a great place to live 
 Have a quality development through buildout  

 

BACKGROUND 
 
The City owns and operates through Quail Valley Utility District the Mustang Bayou WWTP, which serves 
both City and Municipal Utility District (MUD No. 47 and No. 48) customers.  The City has an interlocal 
agreement with both MUD No. 47 and 48 for the joint use of the WWTP. 
 
Currently, the plant records an average flow of close to 0.70 MGD.  As identified in the Mustang Bayou 
WWTP Master Plan, both the existing package and concrete plants have exceeded their life expectancy, 
requiring repairs and maintenance.  A number of new developmental projects such as Dry Creek, Fort Bend 
Business Park, the planned Shipman’s Cove and City Park developments in this WWTP service area (see 
Mustang Bayou Service Area and Development Projects map) has necessitated the need to expand plant 
capacity from the existing 0.95 MGD, to 1.60 MGD by 2020.  This is necessary to meet the near-term growth 
demands, stay in compliance with TCEQ requirements, and to meet the rehabilitation needs of the existing 
facility.   
 
Due to demand for wastewater treatment capacity in the service area, combined with the following key 
factors, the City will need to consider an alternate project delivery method to bring the expanded plant on-
line by end of 2020: 
 

 Per the City’s agreement terms with City of Pearland for the package plant, the package plant will 
need to be hauled to the City’s WWTP site by December 2019.  Prior to that, the existing WWTP 
site at the City will need to be graded and other improvements made to accept the Pearland package 
plant. 



 The purchased package plant will need to be commissioned and integrated with the existing plant 
by end of 2020, while continuing to provide service to existing customers.  This is necessary to 
accommodate new growth within the Business Park Area, otherwise future development projects 
may need to be put on-hold. 

 The complexity of integrating the two plants while keeping the existing plant in service, along with 
the tight construction schedule is generally not feasible with the traditional “low-bid” procurement 
methodology. 

 
By using the CMAR project delivery method, the selected firm\contractor will work with the design team 
(ARDURRA) during the design phase to mitigate any unknowns, thereby reducing the risk when the project 
enters the construction phase.  In addition, the city enters into a guaranteed maximum price with the selected 
firm\contractor to deliver the project per the negotiated price and schedule.  This approach has been used 
by many public sector entities in successfully delivering complex projects on schedule and for mitigating 
project cost escalation. City staff and consultant (ARDURRA) are of the opinion that CMAR method of project 
delivery presents the best value to the City for this WWTP project, with an estimated total project cost of 
approximately $10 Million.  The same has been discussed with City’s other stakeholders (MUD 47 & MUD 
48), and they are on-board with this approach. 
 
The CMAR method of procurement is authorized under Subchapter F of Chapter 2269 of the Texas Local 
Government Code; provided the City Council adopt a resolution to use the CMAR method of procurement.  
A PowerPoint presentation prepared by the City’s Consultant (ARDURRA) is being presented at the special 
City Council meeting on 10/21/2019 to provide more in-sight to the CMAR process.  The CMAR approach 
was also discussed with the “PDI committee” at their October 16, 2019 meeting. 
 
Subsequent to Council authorization of this resolution, City staff will issue a CMAR procurement proposal for 
prospective firms (contractors) to submit.  Two separate proposals are expected to be issued; one for site 
preparation and hauling the Pearland package plant, and the second for the integration and expansion of the 
WWTP.  Upon staff selection of the most qualified firm (s), authorization form City Council will be obtained 
for award of contract to the selected firm (s). 
 

BUDGET ANALYSIS 
 
Funding 
Source 

Account Number Project 
Code/Name 

FY2020 
Funds Budgeted 

FY2020 
Funds 
Available 

Amount 
Requested 

N/A      

 
Purchasing Review:  Shannon Pleasant, CTPM - Procurement & Risk Manager 
Financial/Budget Review: N/A 
 
Note:  Compliance with the conflict of interest questionnaire requirements, if applicable, and the interested 

party disclosure requirements (HB 1295) has been confirmed/is pending within 30-days of this 
Council action and prior to execution. 

 
SUPPORTING MATERIALS 

 
1. Resolution 

 
STAFF’S RECOMMENDATION 

 



Staff recommends City council to authorize this resolution determining that the construction manager-at-risk 
(CMAR) method of procurement provides the best value for the City for the rehabilitation and expansion of 
the Mustang Bayou Wastewater Treatment Plant. 
 
 
Director Approval:   Shashi K. Kumar, P.E. 
 
Assistant City Manager/  
City Manager Approval:  Glen A. Martel, ACM 
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RESOLUTION NO. R-19-__ 
 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MISSOURI 
CITY, TEXAS, DETERMINING THAT THE CONSTRUCTION MANAGER-
AT-RISK METHOD OF PROCUREMENT PROVIDES THE BEST VALUE 
FOR THE CITY OF MISSOURI CITY, TEXAS; PROVIDING FOR REPEAL; 
PROVIDING FOR SEVERABILITY; AND MAKING CERTAIN FINDINGS 
RELATING THERETO.  

*    *      *     *     * 
WHEREAS, the City of Missouri City, Texas (the "City"), seeks to expand the 

Mustang Bayou Regional Wastewater Plant (the “Project”); and 

WHEREAS, expenditures for the Project will exceed $50,000; and  

WHEREAS, pursuant to Texas Local Government Code Section 252.021(a), before 
entering into a contract that requires an expenditure of more than $50,000.00 from one or 
more municipal funds, the City must: (1) comply with Subchapters B and C of Chapter 252 
of the Texas Local Government Code related to competitive bidding and proposals; (2) use 
the reverse auction procedure defined by Section 2155.062(d) of the Texas Government 
Code for purchasing; or (3) comply with a method described by Chapter 2269 of the Texas 
Government Code (“Chapter 2269”); and  

WHEREAS, Subchapter F of Chapter 2269 describes the construction manager-at-
risk method authorized by that subchapter as a project delivery method by which a 
governmental entity contracts with an architect or engineer for the design and construction 
phase services and contracts separately with a construction manager at-risk to serve as 
the general contractor and to provide consultation during the design and construction, 
rehabilitation, alteration, or repair of a facility; and 

WHEREAS, Section 2269.056(a) of the Texas Government Code provides that the 
governing body of a governmental entity that considers a construction contract using a 
method authorized by Chapter 2269 other than competitive bidding must, before 
advertising, determine which method provides the best value for the governmental entity; 
and 

WHEREAS, staff has considered the methods described in Chapter 2269, reviewed 
the procedures described in Chapter 252 of the Texas Local Government Code; and, with 
respect to the Project and the expenditures necessary to complete it, found that the use of 
the construction manager-at-risk method for the Project, as authorized by Subchapter F, 
Chapter 2269, provides the best value for the City; and 

WHEREAS, based on staff’s findings, staff recommends the construction manager-
at-risk method for the delivery of the Project; and   

WHEREAS, the City Council has determined that it is in the best interest of the 
residents of the City to accept staff’s recommendation and utilize the construction 
manager-at-risk method for the delivery of the Project; now therefore, 
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BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF MISSOURI CITY, TEXAS: 

Section 1. The facts and recitations contained in the preamble of this Resolution are 
hereby found and declared to be true and correct.    

Section 2. The City Council finds that, with respect to expenditures necessary for 
the project of expanding the Mustang Bayou Regional Wastewater Plant, the construction  
manager-at-risk method of procurement described by Subchapter F of Chapter 2269 of the 
Texas Government Code provides the best value for the City of Missouri City, Texas.  

Section 3. The officers and employees of the City are hereby authorized and 
directed to execute such instruments and take such actions as are consistent with the 
provisions of this Resolution.  

Section 4. Repeal. All resolutions or parts of resolutions, if any, in conflict herewith, 
shall be and are expressly repealed to the extent of such conflict. 

Section 5. Severability.  In the event any clause, phrase, provision, sentence or part 
of this Resolution or the application of the same to any person or circumstances shall for 
any reason be adjudged invalid or held unconstitutional by a court of competent 
jurisdiction, it shall not affect, impair, or invalidate this Resolution as a whole or any part or 
provision hereof other than the part declared to be invalid or unconstitutional; and the City 
Council of the City of Missouri City, Texas, declares that it would have passed each and 
every part of the same notwithstanding the omission of any part thus declared to be invalid 
or unconstitutional, or whether there be one or more parts. 

PASSED, APPROVED and ADOPTED this 21st day of October, 2019. 
  

 
_______________________ 

         Yolanda Ford, Mayor 
 
ATTEST:        APPROVED AS TO FORM: 
 
 
________________________                _______________________ 
Maria Jackson, City Secretary     E. Joyce Iyamu, City Attorney 
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Council Agenda Item  
October 21, 2019 

 
12. CITY COUNCIL ANNOUNCEMENTS  

Hear announcements concerning items of community interest from the Mayor, Councilmembers, and 
City staff, for which no formal action will be discussed or taken. 
 
13. CLOSED EXECUTIVE SESSION 

The City Council may go into Executive Session regarding any item posted on the Agenda as 
authorized by Title 5, Chapter 551 of the Texas Government Code.  

 
14. RECONVENE 

Reconvene into Regular Session and Consider Action, if any, on items discussed in Executive 
Session. 
 
15. ADJOURN 
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